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SECTION 1 HOW TO TENDER
The Parish Council is seeking tenders for: Collingham Skate Park.
The Contract will be from 1 March 2018 to 25 May 2018.
The Contractor submitting a Tender is requested to acknowledge receipt of the documents as soon as possible and the intention to submit a Tender, confirming the location of its Main Office.
Confidential nature of Works. The Contractor submitting a Tender shall treat the details of these documents as private and confidential.
Inspection of Sites. Any Contractor wishing to inspect the sites should contact the Clerk of the Council.
Evaluation: the Council will evaluate tenders by considering the following principal factors:
(a) Compliance with specified tender documentation;
(b) Tender submission including rates and prices;
(c) References.
The Council does not bind itself to accept any tender but every effort will be made to reach a decision on the award of contracts by 28 November 2017.  Tenders should therefore remain open for acceptance until that date plus one calendar month.
Canvassing etc: any Contractor who canvasses any Member or Officer of the Council, whether directly or indirectly, relating to the award of this contract will be disqualified.
8.1.	If the Contractor:
(a)	Fixes or adjusts the amount of the tender by arrangement with any other person; or
(b)	Communicates to any person other than the Council the amount of the tender (unless the disclosure is made for insurance purposes, for example); or
(c)	Agrees with any other person that they will agree not to tender or as to the amount of any other tender to be submitted; or
(d)	Offers or pays any sum of money to any person to induce such a person to accept the tender
then the Contractor shall be disqualified from tendering and may be subject to civil and criminal liability.
HOW TO COMPLETE THE TENDER
The tender must be calculated with careful reference to the specification document.
Contractors must supply with their tender a summary of how they would provide the service or a programme of works.  The Council will reserve the right to confidentially discuss these statements with the Contractor and the consideration of them will form part of the overall tender evaluation.  The statement submitted should identify the resources which the Contractor would use for the contract including professional and other staff, experience and qualification, and all other relevant matters.


Contractors must submit with their tender:
(i)	All relevant documentation that demonstrates compliance to current Health and Safety Legislation, including liability insurance and risk assessments;
(ii)	If the tender applicant is an agent, details of its principal.
(d)	Rates and Prices
(i)	All rates and prices should be quoted exclusive of VAT.
(ii)	All travelling time and expenses should be included in the tender rates and prices.
(iii)	No additional payment will be made in respect of any changes in the cost to the contractor of labour, materials and plant employed in carrying out the work.
10.	COMPLIANCE WITH THE TENDER DOCUMENTS
Tenders made must be in accordance with all the contract specification documentation and should demonstrate a method of providing the goods, services, materials of execution of works required.
11.	GENERAL
Any enquiries relating to the contract documents should be addressed to The Clerk, Collingham Parish Council, 71 High Street, Collingham, Notts.  NG23 7LB
12.	HOW AND WHERE TO RETURN THE TENDER
Contractors must complete and sign the form of tender in accordance with their company regulations
[bookmark: _GoBack]13.	Tenders may be returned in an envelope (clearly marked with TENDER) to The Parish Clerk, Collingham Parish Council, 71 High Street, Collingham, Notts.  NG23 7LB by noon on 31st October.  Alternatively documents may be submitted via email by noon on 31st October.  Documents received after this will not be considered.

SECTION 2 THE TENDER
NB: 
You should only complete the Tender after you have read and fully understood all the contract documents. 
Once a Tender has been awarded no allowance can be made for any errors, omissions or misjudgements by the Contractor in tendering.
English Law. If following submission of a Tender, a Contract is entered into it will in all respects be construed and operate as an English Contract and conform with English Law 
If you have any doubt at all on how to complete the tender, please contact the Parish Clerk at ParishClerk@Collingham-Notts.org.uk.  Remember that once the tender has been submitted you will not have the opportunity to alter its contents.  Once the Council has accepted the tender, the contract will be in force for the full contract period and you will not be able to withdraw from the arrangement without risking liability for Breach of Contract.

TO: COLLINGHAM PARISH COUNCIL

I/We tender to carry out the work and/or provide the services/goods or materials referred to in the contract specification in accordance with the details set out overleaf. I/We agree that this tender together with the Council’s written acceptance will constitute a contract between me/us. 
2.	We certify that this is a bona fide tender and that I/we have not fixed or adjusted the amount of the tender by or under or in accordance with any agreement or arrangement with any other person. I/We also certify that I/we have not done and I/we agree not to do at any time before the tender closing date any of the following: 
(a)	Communicate to a person the amount or approximate amount of the proposed tender except where the disclosure in confidence of the approximate amount of the tender was necessary to obtain insurance premium quotations required in connection with the preparation of the tender. 
(b)	Enter into any arrangement or agreement with any other person (s) that he/they should refrain from tendering or as to the amount of any tender submitted. 
(c)	Offer to pay any sum of money or gift to any person for doing any of the acts in (a) or (b). 
3.	Rates and Prices are submitted as directed in the specification details.

Signed: ……………………………………………………

Date: ………………………………………………………

Address: …………………………………………………

………………………………………………….

………………………………………………….

Tel No: …………………………………………………..

e-mail: ……………………………………………………
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