










  

(2.2) Premises and Location at which the Goods are to be delivered / provided: 

2.2.1 The supplier shall deliver the goods to the Premises and Location detailed in Appendix B – Delivery 
Location and such other locations as the Authority specifies from time to time.  

2.2.2   The Supplier shall ensure that all products are labelled with product description, part number, 
volume, batch number, storage requirements and barcode. 

2.2.3   All planned deliveries shall be pre-advised by the Supplier to the Authority’s primary delivery 
contact stated below (individually or collectively be known as the “Delivery Contact”) at least 48 
hours prior to attendance: 

2.2.4 Primary delivery contact: Business Operational Contact   

E-mail  

2.2.5 The Supplier shall provide the following data when notifying the Delivery Contact: 

 Supplier name 

 Authority’s Order Number 

 Item reference, Supplier’s part code, description and quantity 
 Item / pallet / carton reference for multi-pallet / carton shipments; and 

 Full service detail at item level and any special instructions originally entered for Authority’s 
Order (e.g. project). 

2.2.6 The Delivery Contact will confirm: 

 Booking reference number 

 Date and time of service (where applicable); and 

 Delivery address. 

2.2.7 Delivery of the Goods/Services shall be considered to have occurred when the Delivery Contact or 
other authorised representative of the Authority at the Authority’s nominated location has signed 
the delivery note. 

 The Supplier shall ensure that all Goods are packaged suitably so as not to cause loss or 
damage during shipment to a Delivery Location 

 In the event that the Supplier is unable to deliver the agreed order in full, the Supplier shall 
inform the Authority of the actual number of Assays and/or Consumables to be shipped 
prior to shipment, explaining the reasons for non-compliance with the agreed order and 
inform the Authority of when such missing Goods will be delivered. The Supplier shall, 
using its best endeavours, deliver such missing Goods at the earliest possible time   

 The Supplier shall ensure that all Goods are labelled with the product description, part 
number, volume, batch number, storage requirements and barcode. 

 The Supplier shall inform the Authority of any requests, made directly to the Supplier, by 
the Delivery Locations, to vary the delivery and the Authority will approve or reject such 
requests. 

 The Parties reserve the right to modify the above process, by written agreement of both 
Parties, as necessary during the Term of this Contract 

 
2.2.8 The Supplier shall carry out deliveries within the ordinary working hours at the delivery location on 

the date specified. 

 









  

Annex A 
 

Order Specific Key Provisions 
 

1. Delivery and Risk: 
 
1.1.  The Supplier shall deliver the Goods to the location set out in Appendix B of this order form and such 

other locations as the Authority specifies from time to time. 
 
1.2.  The Supplier will ensure that the provision of the Goods is made in accordance with the terms of this 

Order Form including all Annexes, Appendices the Call-Off Terms and Conditions. 

 
2.  Invoicing Process: 

 
2.1  Payment terms are net 30 days from receipt of a valid monthly invoice.  
 
2.2  Within 10 Business Days of receipt of the Supplier’s countersigned copy of the Contract, the Authority will 

send a unique purchase order (“PO”) number. The Supplier must be in receipt of a valid PO number before 
submitting an invoice. 

 
2.3 Notwithstanding submission of the Purchase Order to the Supplier, the Authority is only committed to 

purchasing such quantities of the Goods as it orders in accordance with this paragraph 2; and submission 
of the Purchase Order to the Supplier shall not constitute commitment on behalf of the Authority to 
purchase Goods up to the full Contract Price. 

 
2.4  The Supplier shall provide a consolidated monthly invoice to the Authority for all Goods received and 

accepted by the Authority each month. 
 
2.5  All invoices should be sent for approval and must include the proof of delivery to the Authority’s     

designated finance mailbox e-mail:  and their agreed representative (to be 
confirmed at first Supplier meeting) before being submitted for payment. 

 
2.6 All invoices must be sent quoting a valid purchase order number. The Supplier shall provide a current 

statement of accounts on a monthly basis; this is a standard commercial process and should show all 
invoices raised and amounts outstanding. 

 
2.7 To avoid delay in payment the Supplier shall provide compliant invoices that includes, as a minimum, a 

valid PO number, PO line-item number (if applicable), PO line description, and the details (name and 
telephone number) of the Authority’s authorised representative. Non – compliant invoices will be sent 
back to the Supplier, which may lead to a delay in a payment. 

 
2.8 In support of Goods being delivered the Supplier shall provide to the Authority a signed delivery note 

confirming receipt of the Goods by email to  
  
2.9 If you have a query regarding an outstanding payment, please contact our Accounts Payable section by 

email to:  
 

 
 
 



  

 
Appendix A 

Goods Information and Pricing 
 
 

Product Product code 

Unit 
Value 
(exc. 
VAT) 

R-Phycoerythrin-conjugated AffiniPure F(ab')2 
Fragment Goat Anti-
Specific (min X Bov,Hrs,Ms Sr Prot) 

109-116-098  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  

Appendix B 
Delivery Locations  

 
The Supplier will be required to deliver to the following location. 
 
 
 
 

UKHSA 
Vaccine Evaluation Unit 

Clinical Sciences Building 2 
Manchester Royal Infirmary 

Oxford Road 
Manchester 

M13 9WL 
 

 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Appendix C 

Product Specification




