
Equality and Diversity Questionnaire

1. Equality and Diversity in Procurement

Newark and Sherwood Homes (NSH) is committed to eliminating discrimination and valuing diversity in the communities in which we work and within our own workforce.   We aim to ensure that residents and other customers receive effective, responsive and culturally sensitive services, which recognise particular issues of discrimination and harassment.

We expect organisations working on our behalf to practice equal opportunities and be able to demonstrate all reasonably practicable steps are taken to ensure equality in employment and service delivery.  We therefore require all of our contractors to have an equal opportunities policy in place or alternatively to abide by our equal opportunities policy.

As part of Newark and Sherwood Homes’ commitment to equality we require your cooperation in completing the following questions.  The information provided by you will be assessed to determine the effectiveness of your current policies.

This questionnaire is intended to monitor the contractor’s performance with regard to equality and diversity and will form an integral part of the procurement process in respect of deciding who we will work with and how we monitor their performance.  

We focus on the following equality groups:  race, gender disability, sexual orientation, religion or belief, age and transgender. 
2. Contractor Compliance Questions

2.1
What is the size of your organisation:  Please state total number of:
	Type of Employee
	Number 

	Partners
	

	Total number of employees
	


2.2
Please show breakdown of your total workforce below:
	Type of Employee
	Number 

	Full time employees
	

	Part time employees
	

	Apprentices
	

	Other trainees
	


2.3
Please show the breakdown of your work force utilised on this contract:
	Type of Employee
	Number 

	Full time employees
	

	Part time employees
	

	Apprentices
	

	Other trainees
	


For those Apprentices and Trainees identified above, please provide:
	Name of Individual
	

	Position/title of training course
	

	Qualification being studied
	

	Current year of training
	

	Number of years remaining until qualified
	

	Location and name of training centre
	

	Any other relevant information you consider important to this review
	


	Name of Individual
	

	Position/title of training course
	

	Qualification being studied
	

	Current year of training
	

	Number of years remaining until qualified
	

	Location and name of training centre
	

	Any other relevant information you consider important to this review
	


Please continue on additional sheets (or create additional boxes if completing electronically) if required.

2.4
Do you ensure all staff have the same opportunity for promotion, transfer and training?

Yes 
 FORMCHECKBOX 



No
 FORMCHECKBOX 


2.4.1
Please detail the equality and diversity training provided to your staff over the last twelve months and the number of training days delivered per full time member of staff.
	Training Course
	Number of staff attended

	
	

	Total number of days
	


2.5
Do you take any action to encourage underrepresented groups to apply for employment?  Women, minority ethnic people etc. 


Yes
 FORMCHECKBOX 



No
 FORMCHECKBOX 

	
If yes, please detail how: 




2.5.1
How do you advertise your vacancies to ensure a diverse range of potential applicants?  Please complete the following:

	Source
	Please state all which you use

	Newspapers


	

	Websites


	

	Mail shots


	

	Agencies


	

	Other Sources
	


2.6
Do you undertake Equality Monitoring in terms of race, gender disability, sexual orientation, religion or belief, age and transgender for the following?

	
	Yes
	No

	Applicants during the recruitment process?
	
	

	Successful appointments made as a result of the recruitment process?
	
	

	Promotion?
	
	

	Grade and section?
	
	

	Sub Contractors
	
	


2.7    Do you have a written equal opportunities policy (this may include diversity)?


Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 


If yes, please provide a copy of this policy and details of how you promote and enforce equal opportunities.

2.7.1
If yes, how do you monitor the effectiveness of your equal   opportunities policy? 

2.7.2
Is your statement on equal opportunities set out?
	
	Yes
	No

	In recruitment advertisements and other literature?
	
	

	In documents available to employees, recognised trade unions or other representative groups of employees?
	
	

	In instructions to those concerned with recruitment, selection remuneration, training and promotion?
	
	


2.8

	
	Yes
	No

	Do your policies clearly reflect that you do not discriminate against your employees either directly or indirectly on any of the following grounds: 

Gender, disability, sexual orientation, age, race, (this may include colour, nationality, ethnic or national origin) religion or belief and transgender?  

This includes in decisions to recruit, train or promote employees.
	
	

	Do you comply with relevant equalities legislation? For example :

Disability Discrimination Act 1995

Sex Discrimination Act 1975

Race Relations Act 1976

The Race Relations (Amendment) Act 2000

Human Rights Act 1998

Equal Pay Act 1970 (as amended)


	
	


2.8.1

	
	Yes
	No

	In the last 3 years has any contract with your organisation been terminated on the grounds of your failure to comply with legislation prohibiting discrimination or contract conditions relating to equal opportunities in the provision of services?
	
	


2.8.2
If yes, what steps have been taken as a result of the finding or termination of contract?

2.9 
In the last three years, has your firm been the subject of formal investigation by the Commission for Racial Equality, the Disability Rights Commission or the Equal Opportunities Commission (now combined and called the Equality and Human Rights Commission). 



Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

	If your answer is yes, please supply details and explain what steps have been taken in the consequence of the finding



2.10
Please complete the table on the next page.  This will assist us in monitoring and collating information necessary to ensure we are meeting our responsibilities in terms of equal opportunities.

This information is used for monitoring purposes only

2.10.1   
Ethnicity 

	Direct and Subcontract 

	
	Total
	White
	
	Mixed
	Asian
	Black
	Chinese
	Disabled
	Age

	
	Number per Position
	Number per Position
	Number per Position
	Number per Position
	Number per Position
	Number per Position
	Number per position
	

	
	Total
	Female
	Male
	British
	Irish
	Other
	White & Black Caribbean
	White and black African
	White and Asian
	other
	Indian
	Pakistani
	Bangladeshi
	Asian Other
	Caribbean
	African
	Black Other
	Chinese
	Other
	
	Highest
	Lowest

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Directors
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Management
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Supervisors
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Clerical/Secretarial
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Office-Apprentice/Trainee
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Skilled single-disciplined trades
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Skilled multi-discipline  trades
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Unskilled trades
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Trade – Apprentice/Trainee
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


2.10.2
  Nationality

	Direct and Subcontract

	Number per position 

	
	Czech Republic
	Estonia
	Hungary
	Latvia
	Lithuania
	Poland
	Slovenia
	Slovakia
	Bulgaria
	Romania
	Other European Economic Area

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Directors
	
	
	
	
	
	
	
	
	
	
	

	Management
	
	
	
	
	
	
	
	
	
	
	

	Supervisors
	
	
	
	
	
	
	
	
	
	
	

	Clerical/Secretarial
	
	
	
	
	
	
	
	
	
	
	

	Office-Apprentice/Trainee
	
	
	
	
	
	
	
	
	
	
	

	Skilled single-disciplined trades
	
	
	
	
	
	
	
	
	
	
	

	Skilled multi-discipline trades
	
	
	
	
	
	
	
	
	
	
	

	Unskilled trades
	
	
	
	
	
	
	
	
	
	
	

	Trade – Apprentice/Trainee
	
	
	
	
	
	
	
	
	
	
	


