[image: image1.png]-
Lambeth






Request for Quotation
For Purchases Valued Below £100,000

	From The London Borough of Lambeth

	

	Quotation Request Date:
	Noon Tuesday 26th May 2015

	Officer Name
	Phil de Montmorency
	Phone
	0207 926 7165

	Department
	Regeneration
	Fax
	

	Team or Section
	Joint Co-ordination Unit Nine Elms Vauxhall
	E Mail
	pdemontmorency@lambeth.gov.uk

	

	To: (Enter Supplier Name)

	

	Contact Name
	
	Phone
	

	Department (if needed)
	
	Fax
	

	
	
	E Mail
	


The London Borough of Lambeth Needs to Procure: ​
	Quantity
	Description

	

	(Add quantity if required)
Wood trade and Fit Out Industry-led pre-vocational training for 20 unemployed residents of the target boroughs
	The following is meant only as a guide to what we are wishing to commission providers will have their own views on methodology and we are looking for your expertise in making the case for what will work best when completing the accompanying RtQ response template. Please complete bottom section here on Quotation Submission Providers.  
To deliver:-

An employer-led targeted wood trade and fit out opportunity for 20 unemployed residents of the target boroughs to enable brokering onto NEV sites with relevant sub-contractors where significant 3rd stage wood trade / carpentry fit out activity. This will conform / show how it can address the requirements set out in the ‘Integrated pre-employment & pre-vocational training’ section of the NEV construction Specifications Overview and responding to the findings of the ‘Lessons learned from the Pilots.’  (Attached).  

The proposal should demonstrate clearly how it is employer led and meets industry-demand requirements in its lesson plan design and demonstrate how it can achieve success in placing trainees into entry roles in industry through its links, track record, and through continual improvement and innovation.   
The project needs to demonstrate through its method statement how it will address the preparation, installation and quality management of all stages of the fit out process. Apprentices will be required to work safely and competently in a site based environment in addition to completing all elements of pre-vocational qualification.

The quotation is being sought as wood trades for fit out are in undersupply in the travel to train area of central south London.  The method statement should seeks to identify the key attributes required to get people up to the competence and speed required to work on site 
This course will provide you with the knowledge and skills to access the Carpentry industry and give you the opportunity to work towards achieving NVQ level 2 / apprenticeship. Once you have completed your 8 weeks of intensive, hands on carpentry training, you will then be industry ready which is where you need to be in order to start the Carpentry NVQ level 2 / Apprenticeship.

We are looking for courses which can prepare people for NVQ onsite training on the basis of a 6 week course where the individual will be trained and assessed to achieve the various units which make up the qualification (An example could be the City & Guilds Carpentry Course) in the remaining 2-3 weeks you will receive training which reflects the reality of working onsite in a placement providing the individual with a comprehensive understanding of what will eventually be required to achieve the NVQ level 2. We will train you to cover the following units:

The Full Route to achieve a Carpentry NVQ2 is made up of the following:-
· Conforming to General Health, Safety and Welfare in the Workplace

· Conforming to Productive Working Practices in the Workplace

· Moving, Handling and Storing Resources in the Workplace

Supported by THREE optional units which should be chosen according to aspiration and abilities of the individual and offered through the placement:-

· Installing First Fixing Components in the Workplace

· Installing Second Fixing Components in the Workplace

· Erecting Structural Carcassing Components in the Workplace

· Maintaining Non-structural Carpentry Work in the Workplace

· Setting Up and Using Transportable Cutting and Shaping Machines in the Workplace

The work experience should prepare the individual for the Carpentry industry. As well as practical training and assessment, we will also ensure you have a full understanding of the requirements of NVQ portfolio building and evidence gathering.

Once the course has been completed (8 weeks), support should be provided around interviews and help will be provided to find work within the Carpentry industry with support to help immediately start to gather the evidence which will award you your NVQ / or apprenticeship
The training needs to take account of how to gather work based evidence, how to enlist the help of an onsite recorder, how to record photographic evidence and so on.

The whole point of this 8 week carpentry course is to provide you with a recognised underpinning qualification, work placement and job entry pre-employment training so as to provide candidates who can operate effectively onsite and with a very in depth understanding of what is required to gain their NVQ
To Achieve:-

· Working with the Borough Brokerages to engage 30 learners providing IAG and information session.

· 20 learner starts – 75% pass rate (min.) = 15 completions. 

· 12 work placement starts 

· 10 into jobs 

· Of which 6 move onto NVQ2 / apprenticeships after 6 months. 


	

	Quotation Return Date & Time:
	Noon Tuesday 26th May 2015

	Service or Product Delivery Date:
	Start Oct (or earlier by agreement / informed by demand)

	Terms of Contract:
	TBC

	Payment Terms:
	50%  30% 20% - 30 days from submission of evidence

	Any Other Conditions:
	(delete if not required)

	
	

	Lambeth’s Standard Terms and Conditions of Contract:
	(direct the supplier to the Lambeth website for standard terms of purchase, if applicable)

	Quotation Evaluation Methodology:
	Lowest Price   FORMCHECKBOX 

	Price + Quality   FORMCHECKBOX 

This is the combination of price and quality that provides the best solution for the Council.  It will not always be the lowest price option.


Note to Suppliers

Please use the following page to provide details of your offer to the Council.  Prices should be shown exclusive of VAT and inclusive of carriage and delivery and all discounts. 
This form should be completed and returned by e mail to the officer responsible for this project no later than [Noon] on [Tuesday 26th May 2015].  The London Borough of Lambeth reserves the right to cancel orders that are not delivered on the date(s) specified.  Any costs incurred by the supplier in the preparation and submission of this quote will be borne by the supplier and not the customer.
Quotation Submission
For Completion by the Supplier
	(Supplier Name)

	

	Quotation Submission Date:
	

	Contact Name:
	
	Phone:
	

	Department (if needed):
	
	Fax:
	

	Address:
	
	E Mail:
	


Our firm does hereby offer to supply the following supplies / services [please delete as appropriate] as per the delivery schedule above.  We include the fixed prices in the table below; prices shown are exclusive of VAT and inclusive of carriage and delivery and all discounts:
	Description
	Price Per Item, Day or Instance
	Total Price

	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


This quotation will remain valid until [insert date], from the Quotation Submission Date above.  

Supplier Declaration
After you have completed this form, please read the statements below and agree to the following statements:
· I have read and understood Lambeth’s procurement guidance for suppliers, “Selling to the Council”
· I accept the Terms and Conditions indicated on this form

· If I am selected to provide the above services and/or supplies this form and the information on it will form part of my contract with the London Borough of Lambeth
· If I am selected to provide the above services and/or supplies I will complete the Council’s Supplier Self Certification form.  Failure to complete this form will result in my quotation not being accepted
· Lambeth is under no obligation to accept the final results of the quotation competition or the lowest price for any particular item submitted by a supplier

· Non-delivery of services or products will result in non-payment by the Council

· False representation could result in de-selection from any competition or termination of contract

· It is a criminal offence to give or offer any gift or consideration whatsoever as an inducement or reward to any servant of a public body.  I understand that any such action will empower the Council to cancel any contract or commission currently in force and may result in my exclusion from future work

· Lambeth has the right to use this information for the prevention and detection of  fraud

If you understand and agree to these statements please check the box below.  By checking the box you also certify that the information you have supplied is accurate to the best of your knowledge, has been prepared by your firm with the absence of collusion and that you accept the conditions and undertakings in this form.  If you do not check the box you will not be able to work with the London Borough of Lambeth:
Yes  FORMCHECKBOX 
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