[image: ]
29 May 2019

Issued via Bluelight Portal
Reference: 35785





Dear Sir/Madam		

Hire of Venue for Police Communicator Courses and Annual Conference                         - Tender Reference: LPA/PROC/5625

On behalf of the Police and Crime Commissioner for Lincolnshire (PCC), I invite you to tender for the above requirement, subject to the terms and conditions in the attached documents. This invitation is being sent as a result of your expression of interest in the opportunity on https://bluelight.eu-supply.com/.

The following documents are enclosed:

	Doc 1 – ITT Summary v1

	Doc 2 – Invitation to Tender Letter v1 (this document)

	Doc 3 – ITT Document v1


	
Please read the instructions on the tendering procedures carefully since failure to comply with them may invalidate your tender.

Tenders MUST be submitted via the Bluelight Portal https://bluelight.eu-supply.com/under the “My Response” functionality within the Invitation to Tender. The closing time/date for receipt of tenders is 1200 GMT on 21 June 2019. You are recommended to upload all documents and submit your tender submission in sufficient time for it to reach the server prior to the closing time/date of 1200 GMT on 21 June 2019. The server automatically time/date stamps all tender submissions.

You are strongly recommended to commence your tender response process within Bluelight at least 60 minutes prior to the closing date and time. You should bear in mind that depending on the file size of your documents for upload, they may take some time to transfer and upload. In addition, allowing this time will ensure if you have any technical difficulties you are able to contact the Procurement Officer concerned in sufficient time to resolve and facilitate your submission prior to the deadline.

Once you have been Invited to Tender (received this document) you will receive automatic email notifications when any questions/answers or additional information is/are published. These can be accessed from the “Messaging” section with this ITT. 

Any queries or questions in connection with this invitation should be submitted using the Question & Answer function under the “Messaging” section within this ITT on https://bluelight.eu-supply.com/. Please also check any previous questions/answers and 


[bookmark: _GoBack]additional information published prior to submitting your questions to ensure they have not already been dealt with. To allow information to be circulated to all parties, the deadline for questions/queries is 1200 GMT on 12 June 2019.

Note: Contact should not be made with any member of the Force or any other persons, other than the Strategic Procurement Unit regarding this tender, as this may invalidate your bid.

I look forward to your response via https://bluelight.eu-supply.com/.

Yours faithfully


Don Cornwall
Procurement Officer

Encls. 
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	Doc 2 – Invitation to Tender Letter v1 (this document)

	Doc 3 – ITT Document v1
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