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Wotton-under-Edge Town Council
Provision of Youth Services in Wotton-under-Edge

Invitation to Tender
(WTC YS ITT May 18)
1. Invitation 
This is a re-issue of the Invitation to Tender (ITT) for the provision of youth services in Wotton-under-Edge which was originally released on 29th March 2018.  The amendments to the original tender documents are as follows:

a. All updated documents: revised acquisition timescales;

b. ITT: addition of TUPE information from incumbent supplier;

c. Service Level Agreement: additional clause to cover the provision of TUPE information at the end of the service period;
d. Service Specification: clarification of service options.

To accommodate these changes, the date for return of tenders has been extended to 11th June 2018.   The service start date remains 10th September 2018.
Organisations are invited to tender for the development, management and delivery of demand-led youth provision in Wotton-under-Edge in accordance with the requirements set out in the Service Level Agreement (SLA) and Service Specification Appendix.
 Such organisations might include social enterprises, charities, co-operatives, staff mutual or community interest companies. 

2. Funding 

Funding for the core service will be provided from Wotton-under-Edge Town Council (WTC).     A sum of up to £16,500 per annum is available for a three year programme. 
3. Eligibility 

3.1 Provider

The appointed provider needs to be able to demonstrate the fundamental values of collaboration, partnership working and equality of opportunity. It should have the capacity to be flexible in terms of year-round service provision and be able to adapt to the needs and aspirations of young people. 

The provider should be able to demonstrate:

· experience of SLA/contract management and the ability to deliver to timescale and budget

· the range of policies and procedures required in order to ensure the safe-guarding of young people
· Relevant and demonstrable experience in working with young people aged 11 - 19 

· ability to provide appropriate youth and community work programmes which are positive and progressive 

· ability to provide and supervise appropriately qualified personnel 

· ability to develop flexible and adaptable provision 

· commitment and proven track record in engaging in partnership working and ability to maintain sound working relationships with commissioners and partners 
· ability to secure grants and fundraise to facilitate provision of the service options stated in the Service Specification
3.2 People 

It is envisaged that the commissioned provider will employ or contract appropriately qualified Youth Workers who: 

· Actively promote the views of young people 

· Have proven experience of youth work in a variety of settings 

· Are able to work effectively and positively with vulnerable young people 

· Have energy and enthusiasm 

· Are able to work with colleagues to develop innovative and challenging ways of engaging and working with young people 

· Have experience of working with youth work agencies and partners 

· Have experience of having been involved in the management of a number of youth work initiatives 

· Show evidence of having worked with local communities in the delivery of youth work programmes and projects 

· Show evidence of developing, planning, delivery and evaluation of youth training courses 

4. Location for the delivery of the service 

The service is to be provided in Wotton-under-Edge.   A well equipped youth centre in the town will be made available and funded by WTC.     
5. Submission of bids 

Applications should be submitted by noon on 11th June 2018 using the application submission form provided.  All tenders should be emailed to: clerk@wotton-under-edge.com using the subject heading: ‘Youth Service Tender Submission’.  In addition to submission by email, signed copies and supporting information should be posted to: Clerk to the Council, Wotton-under-Edge Town Council, Council Offices, Civic Centre, 2 Gloucester Street, Wotton-under-Edge, Gloucestershire, GL12 7DN.   Please mark the envelope ‘Youth Service Tender Submission’.

6. Process to evaluate bids 

WTC will evaluate submissions and invite those organizations most closely meeting the criteria below to attend for interview. WTC is committed to equal opportunities and all applications will be considered on their merits. 

7. Criteria for the evaluation of bids 

Bids will be evaluated against the following criteria: 

· Experience and track record of:

· Delivering similar services.
· Addressing provision in rural areas
· The quality of the proposal in relation to the stated management and delivery requirements
· Proposed organizational structure, management arrangements and staffing
· The ability to offer a range of youth work provision 
· Value for money which includes reference to added value such as use of volunteers, in-kind support, attracting grants, fundraising, and working with other organisations
· Evidence of partnership working. 

· Evidence of a clear understanding of the existing local structures for youth provision and youth representation. 
· Adaptability and ability to respond to need 

· Evidence of appropriate policies and procedures, insurances, professional qualifications and support mechanisms within the organization 

· Proposed project delivery plan and monitoring arrangements

· Evidence of ability to work within the timeframe and budget
· Proposed communications and publicity arrangements
8. Timetable 

The following timetable is anticipated:
· The bid document will be advertised from 21st May 2018
· The closing date for submissions is 12 noon on 11th June 2018  

· 10 minute presentations and interviews will take place with shortlisted bidders during the week commencing 9th July 2018. Dates and times to be confirmed
· The successful organization will be appointed by 31st July 2018
· The SLA will be signed by 20th August 2018
· The Service Level Agreement will begin on 10th September 2018
9. Documentation

The following documentation is applicable to this Invitation to Tender:
1) Invitation to Tender 


WTC YS ITT May 18

2) Application Submission Form 
WTC YS Applic Form May 18
3) Supporting Information 

WTC YS SupInfo May 18

4) Service Level Agreement 

WTC YS SLA May 18
5) SLA Service Specification Appendix 
WTC YS Appendix to SLA May 18
6) TUPE Statement


WTC YS TUPE May 18
10. Availability of additional information 

If you have any further queries, please email clerk@wotton-under-edge.com 
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