


Tender instructions
HORNIMAN MUSEUM AND GARDENS 
[image: ]MINOR WORKS CONTRACT 2018-2022

1.1 Background:
The Horniman Museum in south east London is housed in a grade II* listed building. It holds internationally important collections of anthropology and musical instruments, as well as an acclaimed aquarium and natural history gallery – all surrounded by 16.5 acres of grade II listed Gardens offering breath-taking views across London. We have a loyal and high repeat audience generating 900,000 visits in 2015/16.  
This tender is to provide a minor building works service for the Horniman Museum and Gardens, to include the maintenance of the external and internal building fabric at our sites in Forest Hill and north Greenwich. The works will comprise separate orders for work as required from time to time during the course of the contract. 
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[bookmark: _Toc467149127][bookmark: _Toc467152814]Programme
· Tender returns due – 12 noon 12th March 2018
· Review and interviews – 12th – 23rd March 2018
· Appointment –26th March 2018
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Bidders should note that the Client is not bound to accept the lowest or any tender submitted. 

Form of Contract:
The conditions of contract shall be based on the Measured Term Contract (MTC), 2016 Edition as issued by the Joint Contracts Tribunal, incorporating all published Amendments as issued by the Joint Contracts Tribunal at the date of tender.
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Suppliers and those organisations looking to bid for public sector contracts should be aware that if they are awarded a new contract with a publicly funded body, the resulting contract will be published. In some circumstances, limited redactions will be made to some contracts before they are published in order to comply with existing law and for the protection of national security.

Scoring scheme:
Tenders will be assessed as follows:
Price 		70%
Quality		30%
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Tender queries are to be submitted to Tim Hopkins, Head of Estates at thopkins@horniman.ac.uk.
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A site visit may be made by appointment with Mr Paul Williams, Facilities Manager at pwilliams@horniman.ac.uk Tel 020 8699 1872 Ext. 164
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Tenders are to be submitted electronically and by post to arrive by noon on Monday 12th March 2018 at the latest, to the following address;

For the attention of Tim Hopkins –Head of Estates
The Horniman Museum & Gardens
100 London Road
Forest Hill
Lewisham
London
SE23 3PQ

We suggest that all bidders obtain proof of posting as late tenders may not be considered. 
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· Signed Form of Tender
· Priced Schedule of rates – Sections 3 and 4 of Measured Term Maintenance Contract
· Confirmation of insurances held.
· Names, addresses, email and telephone numbers of three referees.
· H&S policy
· Environmental policy if available
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