




















  

Annex A 
 

Order Specific Key Provisions 
 

1. Delivery and Risk: 
 
1.1.  The Supplier shall deliver the Goods to the locations set out in Appendix 2  Delivery Location.  
 
1.2.  The Supplier will ensure that the delivery of Goods is made in accordance with the terms of this Order 

Form including Annex A, Appendix 1, Appendix 2, Appendix 3 and the Call-Off Terms and Conditions. 

 
2.  Invoicing Process: 

 
2.1  Payment terms are net 30 days from receipt of a valid monthly invoice.  
 
2.2  Authority will 

submitting an invoice. 
 
2.3 Notwithstanding submission of the Purchase Order to the Supplier, the Authority is only committed to 

purchasing such quantities of the Goods as it orders in accordance with this paragraph 3; and submission 
of the Purchase Order to the Supplier shall not constitute commitment on behalf of the Authority to 
purchase Goods up to the full Contract Price. 

 
2.4 At least once a week, 

current demand for the Goods. At such meetings, the Parties will: 
 
(i) agree the volume of Goods to be delivered for the following week 
 
(ii)review current inventory levels; and  
 
(iii) discuss such other matters as the parties may consider appropriate. 

 
(iv) Purchase obligations are limited to volumes specified in to manage against over ordering of 

stock. Time is of the essence where the Supplier will deliver to the order as requested and will 
deliver to the time slots with a plus or minus 30-minute tolerance.  

 
(v) discuss such other matters as the parties may consider appropriate. 

 
2.5  The Supplier shall provide an invoice to the Authority for all Goods received and accepted by the Authority 

upon each delivery. 
 
2.6  All invoices should be sent for approv

designated finance mailbox e-mail  and their agreed representative (to be 
confirmed at first Supplier meeting) before being submitted for payment. 

 
2.7 The Supplier shall provide compliant invoices that include a valid PO number, PO line item number (if 

authorised representative. Non  compliant invoices will be sent back to the Supplier, which may lead to a 
delay in a payment. 

 
2.8 In support of Goods being delivered the Supplier shall provide to the Authority a signed delivery note 



  

confirming receipt of the Goods by email to  
 

 If you have a query regarding an outstanding payment, please contact our Accounts Payable section by 
email to:   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 























  

Appendix 3 - Specification 
 
 

 

 
 
 
 



  

 
 



  

 
 

 




