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Invitation to Quote (ITQ) on behalf of Science and Techonolgy Facilities Council (STFC)
Subject UK SBS STFC Daresbury Business Support Pilot Programme
Sourcing reference number PS16177 

Section 6 – Evaluation questionnaire 

Bidders should note that the evaluation questionnaire is located within the  e-sourcing questionnaire.

Guidance on completion of the questionnaire is available at http://www.uksbs.co.uk/services/procure/Pages/supplier.aspx
PLEASE NOTE THE QUESTIONS ARE NOT NUMBERED SEQUENCIALLY
COMMERCIAL QUESTIONNAIRE
	SEL1.1
	Please state the full legal name and address and contact details of the organisation tendering (or organisation acting as lead contact where a consortium bid is being submitted).

	Bidder guidance
	The information should be based on the details of the organisation bidding (or organisation acting as lead contact where a consortium bid is being submitted).

This is the legal entity with whom we will Contract if successful.

	Scoring criteria
	For information only

	Bidder response
	Table
Bidders full legal name

Address line 1

Address line 2

Address line 3

Address line 4

Town / City

Country

Post code (or equivalent)

Bidder contact

Telephone No.

Email




	FOI1.1
	FREEDOM OF INFORMATION ACT 2000 (FOI) AND /  OR ENVIRONMENTAL INFORMATION REGULATIONS 2004 (EIR)

Information provided in the course of the procurement process may be disclosed under Freedom of Information Act 2000 or Environmental Information Regulations 2004 if requested under an FOI request or EIR request.

Please note that some of the information provided may be protected under the FOI Act exemptions and EIR Exceptions. More information on applying the exemptions or exceptions can be found under the  Information Commissioners Office (ICO) website http://ico.org.uk 

Please confirm you have been informed that information provided under this Bid may be disclosed under the FOI Act 2000 and Environmental Information Regulations 2004 and agree to it being published irrespective of submitting a successful or unsuccessful Bid.

	Bidder guidance
	The Bidder shall answer Yes or No
Yes – Pass

No – Fail

	Scoring criteria
	Mandatory Pass / Fail



	Bidder response
	 Yes / No


	FOI1.2
	FREEDOM OF INFORMATION ACT 2000 (FOI) AND /  OR ENVIRONMENTAL INFORMATION REGULATIONS 2004 (EIR) EXEMPTIONS

Please complete this section only if you have agreed for your information to be disclosed under the FOI Act or EIR in Question FOI1.1.

If you have not agreed to your information to be disclosed under the FOI Act or EIR in Question FOI1.1 please complete a  field ‘N/A’ (Not applicable)

If you have agreed for your information to be disclosed under the FOI Act or EIR in Question FOI1.1 please tell us what exemptions or exceptions may apply to your information and why?  If you are not relying on any exemptions or exceptions please complete each field ‘N/A’ (Not applicable)

	Bidder guidance
	The Bidder shall provide details of their proposed exemptions/exception in the table below.

The Bidder (irrespective of submitting a successful or unsuccessful Bid) shall note that if UK SBS believes that the suggested Exemptions or Exceptions have not been applied properly as per the Act or Regulation, UK SBS will disclose the requested information unless another exemption or exception can be applied by UK SBS. 

Be aware that by completing FOI1.1 and answering ‘Yes’ you have agreed  for UK SBS to disclose the provided information under the Freedom of Information Act 2000 or Environmental Information Regulation 2004, therefore you will not be approached for consent.

	Scoring criteria
	For information only



	Bidder response
	 Confidential Information
	Justification for exemption/exception under FOI Act

	
	
	

	
	
	

	
	
	

	
	Commercially sensitive information
	Justification for exemption/exception under FOI Act

	
	
	

	
	
	

	
	
	


	AW1.1
	FORM OF BID

I declare that to the best of my knowledge the answers submitted in this ITQ are correct. I understand that the information will be used in the process to assess my organisation’s suitability to be invited to bid for UK SBS’s requirement and I am signing on behalf of my organisation. I understand that the Contracting Authority may reject this ITQ if there is a failure to answer all relevant questions fully or if I provide false/misleading information.

I understand that the Government’s transparency agenda requires that sourcing documents, including ITQ templates such as this, are published on a designated, publicly searchable web site, and, that the same applies to other sourcing documents issued by UK SBS, including the ITQ, and any contract entered into by UK SBS or its customers with its preferred supplier once the procurement is complete.  

By submitting a response to this ITQ I agree that our participation may be made public.  

I understand that the answers given in this response will not be published on the web site (but may fall to be disclosed under Freedom of Information Act 2000 or Environmental Information Regulations 2004).  

By submitting a response to this ITQ I agree and accept the justification for the Contracting Authority’s evaluation criteria.  
By submitting a response to this ITQ I agreed and accept that UK SBS reserves the right to change without notice the procedure for awarding the Contract, to reject any or all bids for the Contract, to stop the process and not award the Contract (in whole or in part) at any time without  any liability on its part.

By submitting a response to this ITQ I agree and accept that nothing in this process is intended to form any express or implied contractual relationship between the Parties unless and until a Contract is awarded.  UK SBS is not liable for any costs resulting from cancellation of this process nor any costs incurred by Bidders taking part in this procurement process.

I understand that where sourcing documents issued by UK SBS or contracts with its suppliers fall to be disclosed UK SBS will redact them as it thinks necessary, having regard (inter alia) to the exemptions/exceptions in the FOIA or EIR.



	Bidder guidance
	The Bidder shall answer Yes or No
Yes – Pass

No – Fail

	Scoring criteria
	Mandatory Pass / Fail



	Bidder response
	Yes / No


	AW1.3
	CERTIFICATE OF BONA FIDE BID

The essence of procurement is that the customer shall receive bona fide competitive Bids, from all those Bidding.  In recognition of this principle, we certify that this is a bona fide bid, intended to be competitive and that we have not fixed or adjusted the amount of bid by or under or in accordance with any agreement with any other person.

We also certify that we have not done and we undertake that we will not do at any time before the hour and date specified for the return of this bid  any of the following: 

(a)
Communicate to a person other than the person calling for these bids the amount or approximate amount of the proposed bid, except where the disclosure, in confidence, of the approximate amount of the bid was necessary to obtain insurance premium quotations for the preparation of the bid;

(b)
Enter into any agreement or arrangement with any other person that he shall refrain from bidding or as to the amount of any bid to be submitted;

(c)
Offer to pay or agree to pay or give any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or have caused to be done in relation to any other bid or proposed bid for the said supply / service any act or thing of the sort described above.

In this certificate, the word "person" includes any persons and any body or association, corporate or unincorporated, and any "agreement or arrangement" includes any such transaction, formal or informal, and whether legally binding or not.

We acknowledge that UK SBS will be entitled to cancel the contract and to recover from us the amount of any loss resulting from such cancellation if we or our representatives (whether with our without our knowledge) shall have practiced collusion in Bidding for this contract or any other contract with UK SBS or shall employ any corrupt or illegal practices either in the obtaining or execution of this contract or any other contract with UK SBS.
We agree that UK SBS may disclose the Bidders information/documentation (submitted to UK SBS during this Procurement) more widely within Government for the purpose of ensuring effective cross-Government procurement processes, including value for money and related purposes.

	Bidder guidance
	The Bidder shall answer Yes or No
Yes – Pass

No – Fail

	Scoring criteria
	Mandatory Pass / Fail

	Bidder response
	 Yes / No


	AW3.1
	In the event of a Bidder successfully providing the most advantageous offer to UK SBS against a procurement requirement, the Bidder is expected to provide an answer to the attached questions as a validation check prior to the award of any Contract.  

If the Bidder fails to meet UK SBS’ expectations we reserve the right to not award the Contract to the relevant Bidder and either award to the Bidder with the second most advantageous response or run a new procurement.

The validation check document is located in RFx Attachments and attached to this question.
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	Bidder guidance
	The Bidder is not required to complete the validation check at this stage but will be required to respond to the questions in the event of providing the most advantageous offer to UK SBS against a procurement requirement.

Yes – Pass

No – Fail

	Scoring criteria
	Mandatory Pass / Fail



	Bidder response
	Yes I have understood that I need to complete the validation check in the event of providing the most advantageous offer to UK SBS against a procurement requirement.


	AW4.1

	Please confirm your acceptance of the attached Contract Terms.



	Bidder guidance
	The Bidder shall answer Yes, No with justification or No
Yes – Pass

No with justification – In this situation where the Bidder must demonstrate to UK SBS’s satisfaction there is a legal requirement or statutory regulation where a specific clause or series of clauses cannot be accepted shall propose alternative drafting to the relevant clause which demonstrates the justification for change and is does not expose UK SBS or its Customer to risk it deems unreasonable to achieve a Pass.   
When responding ‘No with justification’ the Bidder must support their response with an attachment detailing where there is a legal requirement or statutory regulation which demonstrates a clause or series of clauses cannot be accepted.
Where UK SBS does not accept the justification then the bidder response will be considered as non compliant and after clarification will seek a “Yes” or “No” response from the bidder and evaluate the bid accordingly. 

No – Fail

	Scoring criteria
	Mandatory Pass / Fail



	Bidder response
	Yes / No with justification/ No


PRICE QUESTIONNAIRE
	AW5.2

	Bidders are required to complete the Excel Pricing Schedule attached in the Bidder Response section.

All prices shall be exclusive of VAT.

All costs appearing elsewhere in the Bid but not mentioned in this Pricing Schedule shall be presumed waived.



	Bidder guidance
	Bidders shall confirm they have completed the Pricing Schedule.

The scoring methodology for this question shall be:

The lowest price for a response which meets the pass criteria shall score 100.  

All other bids shall be scored on a pro rata basis in relation to the lowest price.  The score is then subject to a multiplier to reflect the percentage value of the price criterion.

Where the scoring criterion is worth 50% then the 0-100 score achieved will be multiplied by 50

In the example if a supplier scores 80 from the available 100 points this will equate to 40% by using the following calculation: Score/Total Points multiplied by 50 (80/100 x 50 = 40)

The lowest score possible is 0 even if the price submitted is more than 100% greater than the lowest price.

The lowest price for a response which meets the pass criteria shall score 100.  All other bids shall be scored on a pro rata basis in relation to the lowest price.  The lowest score possible is 0.

For example, assuming the lowest bid is £100,000.

Bid Price

Differential to the lowest price which meets the mandatory pass criteria 

Score

£100,000

0

100
£120,000

20%

80
£140,000

40%

60
£150,000

50%

50
£175,000

75%

25

£200,000

100%

0

£300,000

200%

0



	Scoring criteria
	Maximum Marks  30%

	Bidder response
	Yes 


	AW5.5

	UK SBS are committed to delivering payments to suppliers within the timescales stated within our Contract terms and intend to embrace e-invoicing.  

There are a number of options for suppliers to choose from outlined in the attached FAQ.   Please confirm your acceptance of e-payment.
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XML (for Science Warehouse Contracts only) 
ADI Consolidated Data Upload
ISupplier 

	Bidder guidance
	The Bidder shall answer Yes or No

Yes - we will utilise an e-invoicing option  - Pass
No - we will not utilise an e-invoicing option  - Fail


	Scoring criteria
	Mandatory Pass / Fail



	Bidder response
	Yes / No  


	AW5.6

	Please confirm if you are successfully awarded this contract your implementation team will work with UK SBS to ensure that e-invoicing is established within 28 days of Contract award by UK SBS

	Bidder guidance
	The Bidder shall answer Yes or No
Yes – Pass

No – Fail



	Scoring criteria
	Mandatory Pass / Fail



	Bidder response
	Yes / No  


QUALITY QUESTIONNAIRE
	AW6.1
	Please confirm your compliance to the requirements of Section 4 Specification



	Bidder guidance
	The Bidder shall answer Yes or No
Yes – Pass

No – Fail

	Scoring criteria
	Mandatory Pass / Fail



	Bidder response
	Yes / No 


	PROJ1.1
	Understanding the requirement

Bidders should detail their understanding of the requirement as detailed within the specification.
Please also identify the key issues and risks that may be associated with the fulfilment of the requirement.  

	Bidder guidance
	Scoring will be based on 0-100 scoring methodology 

Attachments are permitted (Maximum 2 sides of A4) 

	Scoring criteria
	Maximum Marks 20%

	Bidder response
	Text/ attachment


	PROJ1.2
	Proposed methodology to achieve the deliverables 

Bidders are to detail their proposed methodology (including timescales) and approach for achieving the aims and deliverables of this contract in accordance with the specification. 

	Bidder guidance 
	Scoring will be based on 0-100 scoring methodology 

Attachments are permitted (Maximum 2 sides of A4) 

	Scoring criteria 
	Maximum Marks 30% 

	Bidder response 
	Text/ attachment


	PROJ1.3
	Tailoring Training Needs
Please demonstrate how you will ensure that the workshop content will be suitable and bespoke for young, innovative technology companies that meet the criteria as stated in the specification and below;

· Early stage, technology businesses working intensively on their R&D and commercial  approach
· In most cases less than 5 years old
· Pre-revenue and in the majority of cases are likely to be running their own business for the first time. 
· Employ fewer than 5 people


	Bidder guidance
	Scoring will be based on 0-100 scoring methodology
Attachments are permitted

	Scoring criteria
	Maximum Marks 20%

	Bidder response
	Attachment


	PROJ1.4
	Supporting Information

Bidders are to provide the CVs of the individuals that will deliver the workshops

	Bidder guidance 
	Please upload an attachment of the individuals you propose to deliver the Workshops. 

	Scoring criteria 
	For information only 

	Bidder response 
	Attachment.
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Invoicing methods Fact Sheet  


Science Warehouse E-Invoicing  
 


What is electronic invoicing through Science Warehouse? 


Science Warehouse is a web based electronic marketplace used for placing orders. It can 
also be used for the creation and process of electronic invoices, against those purchase 
orders placed using the site, either by electronic data transfer (xml) or by manually creating 
an invoice from the PO data. This is currently available for any of the following organisations: 


 


When can it be used? 


This tool is suitable for any supplier who has a catalogue on Science Warehouse, and 
wishes to manage their invoices in a free and paperless way. There are two options 
available, fully integrated invoicing, using xml, or PO flip, which requires you to log in to the 
website and select the Purchase Orders (POs) you wish to bill against. The xml solution is 
fully integrated, and once implemented provides a completely electronic and touch-less 
solution. The PO flip starts with the manual creation of the invoice, where the data from the 
PO is converted to an invoice, and an invoice number added. Both solutions mean you no 
longer need to print and post invoices to us, cutting costs and reducing the number of days 
from invoice to payment. 


 







Science Warehouse eInvoicing overview 
 


SW eInvoicing overview – February 2013 
Document owner – Louise Watson 
 


What do I need? 


Electronic invoicing through Science Warehouse requires you to have a catalogue for UK 
SBS on the Science Warehouse eMarketplace. If you are using an xml connection for 
orders, an xml solution can be used for invoicing. If you receive your orders via web alerts, 
the PO flip option is available.  


How easy is it to use? 


Science Warehouse electronic invoicing is a straight forward system to use, with key 
invoicing information highlighted below. An eLearning guide can be accessed here. 


For xml transmission, all connections use standard cxml functionality for the major EPR 
systems. These connections will already have been tested as part of the xml order 
transmission, and an implementation team will work with you on the requirements, testing 
and sign off for this solution. Once implemented, there is no additional activity required. UK 
SBS will manage the process on a daily basis to ensure that invoices are received and 
processed correctly.  


 


For Flip POs through Science Warehouse, you need to log into your administration pages 
within Science Warehouse, where you will find all of the purchase order information relating 
to our orders. This is where you can create an invoice against an accepted purchase order.   


On the next screen you simply add your invoice number, quantity to invoice and then create 
a full or partial invoice. The end to end process should take only 2-3 minutes and your 
payment should be made in alignment with the agreed Contract terms. 


How do I get started and get help? 


If you are bidding for business and have a clarification with respect to invoicing via Science 
Warehouse please raise a clarification through the contact route described in the sourcing 
documents. 


If you have successfully been awarded work by UK SBS and have committed to register, 
contact Julie Crawford via Julie.crawford@uksbs.co.uk or 01793 867339. 


Ongoing enquiries from suppliers who have successfully been awarded work by UK SBS 
should be directed to the Finance Contact Centre on 01793 867000. 



http://www.ssc.rcuk.ac.uk/documents/playerpackage/toc.html�

mailto:Julie.crawford@uksbs.co.uk�
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VALIDATION CHECK POST BID EVALUATION 


In the event of a Bidder successfully providing the most advantageous offer to UK 
SBS against a procurement requirement, the Bidder is expected to provide an answer 
to the following questions as a validation check prior to the award of any Contract.  If 
the Bidder fails to meet UK SBS’ expectations we reserve the right to not award the 
Contract to the relevant Bidder and either award to the Bidder with the second most 
advantageous response or run a new procurement. 


SEL1.1 Please state the full legal name and address and contact details of the 
organisation tendering (or organisation acting as lead contact where a 
consortium bid is being submitted). 


Bidder 
guidance 


The information should be based on the details of the organisation bidding 
(or organisation acting as lead contact where a consortium bid is being 
submitted). 


 


Scoring 
criteria 


For information only 


Bidder 
response 


Bidders full legal name  


Address line 1  


Address line 2  


Address line 3  


Address line 4  


Town / City  


Country  


Post code (or equivalent)  


Bidder contact  


Telephone No.  


Email  
 


 







 


SEL2.1  Grounds for mandatory rejection – Bidder guidance In some 
circumstances UK SBS is required by law to exclude you from 
participating further in a procurement.  If you cannot answer ‘no’ to 
every question in this section (SEL2.2 to SEL2.7) it is very unlikely 
that your application will be accepted, and you may wish to seek 
clarification from your Procurement Contact before completing this 
form. 


Any supporting information in response to Q SEL2.2 to SEL2.7 should 
be provided in SEL2.8. 


Bidder 
response 


Bidders shall answer Yes they understand this requirement 


Bidder 
response 


Yes  


 


SEL2.2 Has your organisation or any directors or partner or any other person 
who has powers of representation, decision or control been convicted 
of conspiracy within the meaning of section 1 of the Criminal Law Act 
1977 where that conspiracy relates to participation in a criminal 
organisation as defined in Article 2(1) of Council Joint Action 
98/733/JHA (as amended); 


Bidder 
guidance 


Bidders shall answer Yes or No 


If you answer ‘yes’ to this question it is very unlikely that your application 
will be accepted, and you should contact us for advice before completing 
this form. Any response with a ‘Yes’ answer must be supported with 
appropriate supporting text in response to SEL2.8 to justify the response is 
reasonable to UK SBS. 


Scoring 
criteria 


Mandatory Pass / Fail 


Bidder 
response 


Yes / No  


 







 


SEL2.3 Has your organisation or any directors or partner or any other person 
who has powers of representation, decision or control been convicted 
of corruption within the meaning of section 1 of the Public Bodies 
Corrupt Practices Act 1889 or section 1 of the Prevention of 
Corruption Act 1906 (as amended); 


Bidder 
guidance 


Bidders shall answer Yes or No 


If you answer ‘yes’ to this question it is very unlikely that your application 
will be accepted, and you should contact us for advice before completing 
this form. Any response with a ‘Yes’ answer must be supported with 
appropriate supporting text in response to SEL2.8 to justify the response is 
reasonable to UK SBS. 


Scoring 
criteria 


Mandatory  Pass / Fail 


Bidder 
response 


Yes / No  


 


SEL2.4 Has your organisation or any directors or partner or any other 
person who has powers of representation, decision or control been 
convicted of the offence of bribery where the offence relates to 
active corruption; or bribery within the meaning of section 1 or 6 of 
the Bribery Act 2010 


Bidder 
guidance 


Bidders shall answer Yes or No 


If you answer ‘yes’ to this question it is very unlikely that your application 
will be accepted, and you should contact us for advice before completing 
this form. Any response with a ‘Yes’ answer must be supported with 
appropriate supporting text in response to SEL2.8 to justify the response is 
reasonable to UK SBS 


Scoring 
criteria 


Mandatory Pass / Fail 


Bidder 
response 


Yes / No  


 


 


 


 


 


 


 


 







SEL2.5 Has your organisation or any directors or partner or any other person 
who has powers of representation, decision or control been convicted 
of the offence of fraud, where the offence relates to fraud affecting the 
financial interests of the European Communities as defined by Article 
1 of the Convention relating to the protection of the financial interests 
of the European Union, within the meaning of  
(a) the offence of cheating the Revenue or  
(b) the offence of conspiracy to defraud or  
(c) fraud or theft within the meaning of the Theft Act 1968 and the 
Theft Act 1978 or  
(d) fraudulent trading within the meaning of section 458 of the 
Companies Act 1985 or section 993 of the Companies Act 2006 or  
(e) defrauding the Customs within the meaning of the Customs and 
Excise Management Act 1979 and the Value Added Tax Act 1994 
(f) an offence in connection with taxation in the European Community 
within the meaning of section 71 of the Criminal Justice Act 1993 or  
(g) destroying, defacing or concealing of documents or procuring the 
extension of a valuable security within the meaning of section 20 of 
the Theft Act 1968? 


Bidder 
guidance 


Bidders shall answer Yes or No 


If you answer ‘yes’ to this question it is very unlikely that your application 
will be accepted, and you should contact us for advice before completing 
this form. Any response with a ‘Yes’ answer must be supported with 
appropriate supporting text in response to SEL2.8 to justify the response is 
reasonable to UK SBS. 


Scoring 
criteria 


Mandatory Pass / Fail 


Bidder 
response 


Yes / No 


 


SEL2.6 Has your organisation or any directors or partner or any other person 
who has powers of representation, decision or control been convicted 
of money laundering within the meaning of the Money Laundering 
Regulations 2003 or Money Laundering Regulations 2007? 


Bidder 
guidance 


Bidders shall answer Yes or No 


If you answer ‘yes’ to this question it is very unlikely that your application 
will be accepted, and you should contact us for advice before completing 
this form. Any response with a ‘Yes’ answer must be supported with 
appropriate supporting text in response to SEL2.8 to justify the response is 
reasonable to UK SBS 


Scoring 
criteria 


Mandatory Pass / Fail 


Bidder Yes / No  







response 


 


SEL2.7 Has your organisation or any directors or partner or any other person 
who has powers of representation, decision or control been convicted 
of any other offence within the meaning of Article 45(1) of Directive 
2004/18/EC as defined by the national law of any relevant State 


Bidder 
guidance 


Bidders shall answer Yes or No 


If you answer ‘yes’ to this question it is very unlikely that your application 
will be accepted, and you should contact us for advice before completing 
this form. Any response with a ‘Yes’ answer must be supported with 
appropriate supporting text in response to SEL2.8 to justify the response is 
reasonable to UK SBS 


Scoring 
criteria 


Mandatory Pass / Fail 


Bidder 
response 


Yes / No. 


 


SEL2.8 If you have selected Yes to any of the questions SEL2.2 to SEL2.7 you 
should set out the full facts of the relevant incident and any remedial 
actions taken.  The information provided will be taken into account by 
UK SBS in considering whether or not your response will be 
permitted to proceed any further. 


Bidder 
guidance 


If the Bidder has answered ‘No’ to questions SEL2.2 to SEL2.8 they should 
answer ‘Not applicable’. 


Maximum character count – 4096 characters 
 


Scoring 
criteria 


Supporting information to SEL2.2 to SEL2.7 


Bidder 
response 


Text 


 


 


 


 


 







 


SEL3.1 Grounds for discretionary rejection – UK SBS is entitled to exclude 
you from consideration if any of the following apply but may decide 
to allow you to proceed further. If you cannot answer ‘no’ to 
questions SEL3.2 to 3.10 it is possible that your application might not 
be accepted. In the event that any of the following do apply, please 
set out in SEL3.12 full details of the relevant incident and any 
remedial action taken subsequently.  The information provided will be 
taken into account by UK SBS in considering whether or not you will 
be able to proceed any further in respect of this procurement.   


Bidder 
response 


Bidders shall answer Yes they understand this requirement 


Bidder 
response 


Yes  


 


SEL3.2 Is any of the following true of your organisation? being an individual, 
is bankrupt or has had a receiving order or administration order or 
bankruptcy restrictions order made against him or has made any 
composition or arrangement with or for the benefit of his creditors or 
has not made any conveyance or assignment for the benefit of his 
creditors or appears unable to pay or to have no reasonable prospect 
of being able to pay, a debt within the meaning of section 268 of the 
Insolvency Act 1986, or article 242 of the Insolvency (Northern 
Ireland) Order 1989, or in Scotland has granted a trust deed for 
creditors or become otherwise apparently insolvent, or is the subject 
of a petition presented for sequestration of his estate, or is the 
subject of any similar procedure under the law of any other state? 


Bidder 
guidance 


Bidders shall answer Yes or No 


If you answer ‘yes’’ to this question it is possible that your application might 
not be accepted. In the event that any of the following do apply, please set 
out text in response to SEL3.12 with full details of the relevant incident and 
any remedial action taken subsequently.  The information provided will be 
taken into account by UK SBS in considering whether or not you will be 
able to proceed any further in respect of this procurement.   


Scoring 
criteria 


Mandatory Pass / Fail 


Bidder 
response 


Yes / No & Attachment 


 


 


 


 







 


SEL3.3 Is any of the following true of your organisation? being a partnership 
constituted under Scots law, 
has granted a trust deed or become otherwise apparently insolvent, 
or is the subject of a petition presented for sequestration of its 
estate? 


Bidder 
guidance 


Bidders shall answer Yes or No 


If you answer ‘yes’’ to this question it is possible that your application might 
not be accepted. In the event that any of the following do apply, please set 
out  text in response to SEL3.12 with full details of the relevant incident and 
any remedial action taken subsequently.  The information provided will be 
taken into account by UK SBS in considering whether or not you will be 
able to proceed any further in respect of this procurement.   


Scoring 
criteria 


Mandatory Pass / Fail 


Bidder 
response 


Yes / No & Attachment 


 


SEL3.4 Is any of the following true of your organisation? being a company or 
any other entity within the meaning of section 255 of the Enterprise 
Act 2002 has passed a resolution or is the subject of an order by the 
court for the company’s winding up otherwise than for the purpose of 
bona fide reconstruction or amalgamation, or had a receiver, manager 
or administrator on behalf of a creditor appointed in respect of the 
company’s business or any part thereof or is the subject of similar 
procedures under the law of any other state? 


Bidder 
guidance 


Bidders shall answer Yes or No 


If you answer ‘yes’’ to this question it is possible that your application might 
not be accepted. In the event that any of the following do apply, please set 
out  text in response to SEL3.12 with full details of the relevant incident and 
any remedial action taken subsequently.  The information provided will be 
taken into account by UK SBS in considering whether or not you will be 
able to proceed any further in respect of this procurement.   


Scoring 
criteria 


Mandatory Pass / Fail 


Bidder 
response 


Yes / No & Attachment 


 







 


SEL3.5 Has your organisation been convicted of a criminal offence relating to 
the conduct of your business or profession? 


Bidder 
guidance 


Bidders shall answer Yes or No 


If you answer ‘yes’’ to this question it is possible that your application might 
not be accepted. In the event that any of the following do apply, please set 
out  text in response to SEL3.12 with full details of the relevant incident and 
any remedial action taken subsequently.  The information provided will be 
taken into account by UK SBS in considering whether or not you will be 
able to proceed any further in respect of this procurement  


Scoring 
criteria 


Mandatory Pass / Fail 


Bidder 
response 


Yes / No & Attachment 


 


SEL3.6 Has your organisation committed an act of grave misconduct in the 
course of your business or profession? 


Bidder 
guidance 


Bidders shall answer Yes or No 


If you answer ‘yes’’ to this question it is possible that your application might 
not be accepted. In the event that any of the following do apply, please set 
out text in response to SEL3.12 with full details of the relevant incident and 
any remedial action taken subsequently.  The information provided will be 
taken into account by UK SBS in considering whether or not you will be 
able to proceed any further in respect of this procurement  


Scoring 
criteria 


Mandatory Pass / Fail 


Bidder 
response 


Yes / No & Attachment 


 







 


SEL3.7 Has your organisation failed to fulfil obligations relating to the 
payment of social security contributions under the law of any part of 
the United Kingdom or of the relevant State in which you are 
established? 


Bidder 
guidance 


Bidders shall answer Yes or No 


If you answer ‘yes’’ to this question it is possible that your application might 
not be accepted. In the event that any of the following do apply, please set 
out text in response to SEL3.12 with full details of the relevant incident and 
any remedial action taken subsequently.  The information provided will be 
taken into account by UK SBS in considering whether or not you will be 
able to proceed any further in respect of this procurement  


Scoring 
criteria 


Mandatory Pass / Fail 


Bidder 
response 


Yes / No & Attachment 


 


SEL3.8 Has your organisation failed to fulfil obligations relating to the 
payment of taxes under the law of any part of the United Kingdom or 
of the relevant State in which you are established? 


Bidder 
guidance 


Bidders shall answer Yes or No 


If you answer ‘yes’’ to this question it is possible that your application might 
not be accepted. In the event that any of the following do apply, please set 
out text in response to SEL3.12 with  full details of the relevant incident and 
any remedial action taken subsequently.  The information provided will be 
taken into account by UK SBS in considering whether or not you will be 
able to proceed any further in respect of this procurement. 


Scoring 
criteria 


Mandatory Pass / Fail 


Bidder 
response 


Yes / No & Attachment 


 







 


SEL3.9 Has your organisation been guilty of serious misrepresentation in 
providing any information required of you under Regulation 23 of the 
Public Contracts Regulations 2006? 


Bidder 
guidance 


Bidders shall answer Yes or No 


If you answer ‘yes’’ to this question it is possible that your application might 
not be accepted. In the event that any of the following do apply, please set 
out text in response to SEL3.12 with full details of the relevant incident and 
any remedial action taken subsequently.  The information provided will be 
taken into account by UK SBS in considering whether or not you will be 
able to proceed any further in respect of this procurement. 


Scoring 
criteria 


Mandatory Pass / Fail 


Bidder 
response 


Yes / No & Attachment 


 


SEL3.10 Has your organisation been convicted for an offence under section 2 
or 7 of the Bribery Act 2010? 


Bidder 
guidance 


Bidders shall answer Yes or No 


If you answer ‘yes’’ to this question it is possible that your application might 
not be accepted. In the event that any of the following do apply, please set 
out  text in response to SEL3.12 with full details of the relevant incident and 
any remedial action taken subsequently.  The information provided will be 
taken into account by UK SBS in considering whether or not you will be 
able to proceed any further in respect of this procurement. 


Scoring 
criteria 


Mandatory Pass / Fail 


Bidder 
response 


Yes / No & Attachment 


 


SEL3.11 Does your organisation have policies and or procedures in place to 
demonstrate how it both complies with the Bribery Act 2010 and 
manages continued compliance? 


Bidder 
guidance 


Bidders shall answer Yes or No 


 


Scoring 
criteria 


For information only 


Bidder 
response 


Yes / No 


 







SEL3.12 If you have selected ‘Yes ‘to any of the questions SEL3.2 to SEL3.10 
you should set out the full facts of the relevant incident and any 
remedial actions taken.  The information provided will be taken into 
account by UK SBS in considering whether or not your response will 
be permitted to proceed any further. 


Bidder 
guidance 


If the Bidder has answered ‘No’ to questions SEL2.2 to SEL2.8 they should 
answer ‘Not applicable’. 


Maximum character count – 4096 characters 
 


Scoring 
criteria 


Supporting information to SEL3.2 to SEL3.10 


Bidder 
response 


Text. 


 







 


SEL4.1alt1 We are required to make an assessment of your Economic and 
Financial standing.  
 
To facilitate this we shall conduct a credit check based on your 
Organisation and where applicable your Parent and / or Holding 
Company. 
 


Bidder 
guidance 


UK SBS will make a judgement based on the information ascertained from 
the credit check from Risk Disc and any supporting information provided. 


Bidders are free to upload supporting information with regards to their 
credit worthiness or answer ‘Not applicable’ if they wish to rely on the credit 
check. 


Bidders should confirm if they are / are not providing additional attachments 
to support their Bid. 


Pass – UK SBS considers the credit check and / or information provided 
demonstrates the financial stability of the Bidder is sufficient to be 
considered for this procurement. 


Fail – UK SBS considers credit check and / or the information provided fails 
to demonstrate the financial stability of the Bidder is sufficient to be 
considered for this procurement. 


Bidders are invited to embed their attachments to this question in the 
‘Bidder response’ section. 


Scoring 
criteria 


Mandatory Pass / Fail 


Bidder 
response 


Attachments plus statement confirming additional attachments are / are not 
being provided to support the Bid. 
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Invoicing methods Fact Sheet  


iSupplier 


 


What is iSupplier? 


iSupplier is a free web portal where suppliers can log on and invoice against their Purchase 
Orders for any of the following organisations: 


 


 


 


When can it be used? 


This tool is suitable for any supplier who wishes to manage their invoices in a free and 
paperless way. It is not touchless like xml (also available to some suppliers), as it requires 
you to log in and select the Purchase Orders (POs) you wish to bill against, but it does mean 
you no longer need to print and post invoices to us, cutting costs and reducing the number of 
days from invoice to payment. 


The only exception to the rule is the limited number of suppliers who are PO exempt; these 
suppliers cannot bill via this portal due to the way we have chosen to use the system. 


 







iSupplier overview 
 


iSupplier overview – January 2013 
Document owner – Meg Jermey 
 


What do I need? 


iSupplier requires you to have an internet connection and it works with all major browsers. 


 


How easy is it to use? 


iSupplier is a straight forward system to use, with key invoicing information highlighted 
below. An eLearning guide can be accessed here. 


Item description


Item description


Item description


40XXXXX


40XXXXX


40XXXXX


 


The screen above is the first invoice creation screen where you view the status of your 
current POs and select which of them you wish to bill for. You can select multiple POs at this 
point and see how much has been receipted. 


On the next screen you simply add your invoice number, date and confirm a few details 
regarding bank accounts and tax and you are done. The end to end process should take 
only 2-3 minutes and your payment should be made in alignment with the agreed Contract 
terms. 


 


How do I get started and get help? 


If you are bidding for business and have a clarification with respect to iSupplier invoicing 
please raise a clarification through the contact route described in the sourcing documents. 


If you have successfully been awarded work by  UK SBS and have committed to register, 
contact Eddie Townsend via eddie.townsend@uksbs.co.uk or 01793 867118. 


Ongoing enquiries from suppliers who have successfully been awarded work by UK SBS 
should be directed to the Finance Contact Centre on 01793 867000. 


 


 



http://www.ssc.rcuk.ac.uk/documents/playerpackage/toc.html�
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