 

Arts Council England Invitation to Tender

Title: Research Contract: Dialogue about the future of Arts Council England’s funding of the arts and cultural sector

Reference number: ART011-0078

Deadline for receipt of tender proposals: 12:00, Friday 18th December 2015 

Section 1: Background
Arts Council England champions, develops and invests in artistic and cultural experiences that enrich people's lives.  We support a range of activities across the arts, museums and libraries - from theatre to digital art, reading to dance, music to literature, and crafts to collections. 

Great art and culture inspires us, brings us together and teaches us about ourselves and the world around us. In short, it makes life better. Between 2015 and 2018, we will invest £1.1 billion of public money from government and an estimated £700 million from the National Lottery to help create these experiences for as many people as possible across the country.

The Arts Council’s policy and research team work to produce knowledge to inform the organisation’s future strategy and improve delivery. The team sits within the Arts and Culture department at head office, which is responsible for providing a national overview, policy development, equality and diversity leadership, specialist advice, long-term strategic thinking, research, and managing national strategic partnerships. 


Arts Council England’s 10-year strategic framework

Arts Council England has recently published its refreshed strategic framework, Great Art and Culture for Everyone, which describes how the Arts Council’s vision for England will be achieved.  This refreshed strategy runs until 2020 and brings together previous strategies for the arts and for museums and libraries.  
At the heart of this document are five inter-related strategic goals, which guide the Arts Council’s activity and investment:
1. Excellence is thriving and celebrated in the arts, museums and libraries
2. Everyone has the opportunity to experience and to be inspired by the arts, museums and libraries 
3. The arts, museums and libraries are resilient and environmentally sustainable
4. The leadership and workforce in the arts, museums and libraries are diverse and appropriately skilled 
5. Every child and young person has the opportunity to experience the richness of the arts, museums and libraries.

Arts Council England’s use of Government and National Lottery money
Arts Council England currently has three key approaches to funding the arts and cultural sector in England via Government and National Lottery money:

· National Portfolio Organisations (NPOs) and Major Partner Museums (MPMs). Our National portfolio organisations represent some of the best arts practice in the world, and are given a three-year funding settlement from the Arts Council. We will invest just under £1 billion in 663 NPO organisations from 1 April 2015 to 31 March 2018. National Portfolio Organisations wishing to join our portfolio had to submit an application. Firstly, the Arts Council assesses the application itself, and secondly, we decided how well we thought each applicant would fit into a balanced national portfolio to ensure we had the right spread of investment (e.g. by artform and geography). We are also investing £22.6 million in 21 Major Partner Museums between 2015-18, all of whom also receive a three-year funding settlement from the Arts Council. Major Partner Museums are key organisations that provide excellent museum services and regional and national leadership. 

· Grants for the Arts. From 2015-18, we will invest £210 million (£70 million per year) in Grants for the arts, our open-access funding programme. Grants for the arts is a National Lottery-funded programme that responds to the needs of the arts and cultural sector, finding and nurturing fresh talent, supporting individual artists, communities and cultural organisations. Artists and arts and cultural organisations can apply for grants for anything between £1,000 to £100,000, for time limited projects and programmes. 

· Strategic funds. Our Strategic funds programme helps us to target particular challenges and opportunities in achieving our mission of great art and culture for everyone. We’ll be investing £104 million of Strategic funding between 2015-18. Strategic funds are also open-access funds that arts and cultural organisations can apply to for funding, and are time limited projects and programmes. 


Our strategic funds include the following:

· Capital investment. Our Capital investment programme supports organisations to develop resilience by giving them the right buildings and equipment to deliver their work, and to become more sustainable and resilient businesses. We invest in large and small Capital grants: £88 million of National Lottery funding in large capital grants over the 2015-18 period and £32.5 million in small capital grants. 

· Creative people and places. This fund focuses on parts of the country where involvement in the arts is significantly below the national average. The aim is to increase the likelihood that people will participate, by involving the public in shaping local arts provision, and developing long-term collaborations between local communities and arts organisations, museums, libraries and other partners (such as local authorities and private sector companies). Between 2012-15, £37 million was invested into 21 places across England. We will allocate a further £20 million to this fund for 2015-18. In addition, exceptionally, we will allocate £5 million to the fund in 2018-19.  

· Ambition for excellence. This fund is aimed at stimulating and supporting ambition, talent and excellence across the arts sector in England. The fund aims to realise significant impact on the growth of an ambitious international-facing arts infrastructure, especially outside London. Our expectation is that 80-90 per cent of this fund will be committed outside London. Ambition for excellence is a £35.2 million programme over 2015-18.  

· Libraries innovation and development funding. Arts Council England is the development agency for libraries in England and has responsibility for supporting and developing libraries. Our focus is on public libraries. Public libraries are funded by local authorities. The Arts Council has some funds for development activity which has a national impact supporting the work of libraries and which demonstrate the value of library services. We occasionally support pilot projects in libraries to develop and test innovative ways of working e.g. the Libraries Development Initiative or Wi-Fi in public libraries project. 

· Museums strategic funding. The Arts Council is the development body for English regional museums, with responsibility for effective investment and advocacy for all Accredited Museums. At a challenging time for the sector we support museums in becoming increasingly resilient. The Museum Resilience Fund is the Arts Council’s main fund for museums: a budget of £10million was made available for 2015/16, with indicative budgets for 2016/17 and 2017/18 remaining at that level. £3 million per year is used to fund a national network of museum development, providing support and advice to the widest range of museums right across the country. Around £5 million per year is used to fund national programmes and activities to help develop the profile and resilience of the museum sector. These include the Accreditation and Designation Scheme; and also includes around £1.7 million per year set aside for investment strands such as Arts Council England/V&A Purchase Grant Fund, the Designation Development Fund and the PRISM Fund. Statutory schemes like Acceptance in Lieu and Cultural Gifts bring outstanding collections into UK museums. 

Since 2012 the Department for Education (DfE) and the Arts Council have invested £267m in a range of music and cultural education programmes.  The largest investment has been made by DfE for Music education hubs (£245m over four financial years).  Programmes that have received funding through Strategic Funds include: National Youth Music Organisations, In Harmony, Museums and Schools Programme, National Youth Dance company, National Art & Design Saturday Clubs, Artsmark, Arts Award, and Bridge Organisations. 

Public funding of the arts and cultural sector in England also consists of central Government investment from the Department for Culture, Media and Sport (e.g. in National Museums), other Government agencies such as the British Film Institute, BBC and Heritage Lottery Fund, and local government. In 2013-14, local Government invested £1.5 billion in cultural services to their communities of which £805 million was spent on libraries. Total spend by central and local government in England in the publicly supported arts and culture (inclusive of museums and libraries) represents 0.7% of the total public spend in England. Government spend on Arts Council England represents 0.1% of total public spend in England. 

Arts Council England money from the Treasury is down 29.4 per cent in real terms in the last five years. Many local authorities are facing real dilemmas in maintaining levels of spending on arts and culture whilst providing core services to their most vulnerable communities and fulfilling civic responsibilities. As a result local government spending on arts and culture has fallen by 25% since 2007/08.
The funding landscape of the arts and cultural sector in England is characterised by a mixed-economy model of public and private investment and income. In 2013-14, the Arts Council’s National Portfolio Organisations received 50% of their income from earned-income, 27% from Arts Council England investment, 12% from contributed income, 8% from local authority investment, and 4% from other public subsidy. These patterns vary across different sizes of organisation, geographical location and by art-form. London-based National Portfolio Organisations earn larger amounts of earned-income and are less reliant on local authority income than organisations based outside London. 

Arts Council England’s future funding of the arts and cultural sector 
[bookmark: _GoBack]The Government Comprehensive Spending Review for next four years was announced on 25th November 2015. The Arts Council began communicating publicly following announcement of the Spending Review, indicating, at a high level, what the settlement means for the final years of our 2016-18 funding period, and our approach to future years. The Department for Culture, Media and Sport’s overall budget is to be cut by 5%, with the department’s administration costs to be cut by 20%. Funding for Arts Council England will be increased by £10 million per year for the four years up to 2019/20, while free entry to National museums will be maintained. Funding to local authorities for all services is predicted to fall by just 6.7%. However, central grant to local government from the Department for Communities and Local Government will fall by 56% (£6.1 billion), but this will be offset by other changes to local funding, including the ability to retain business rates.  By the end of the Parliament, local government will retain 100% of business rate revenues. The Government will carry out a consultation in December 2015 on local government finance, with a view to central government grant to local government being phased out completely. 

The Arts Council makes funding decisions for a ‘total investment’ approach to its allocation of Government and National Lottery funding every three years, with the next investment round being 1st April 2018 – 31st March 2021. The Arts Council will need to consider what and how the arts and cultural sector is funded in the future. Other factors that we will need to consider as part of our future investment plans include the geographical balancing of public investment across England, who the primary beneficiaries are or should be from investment into arts and culture, the implications of reducing local government support for arts and culture, and the implications of devolution within England. 

Currently over 70 per cent of the Arts Council’s National Lottery investment is outside the capital, compared to 60 per cent over the Lottery’s lifetime. If Lottery income levels stay healthy this trend can be improved upon. Arts Council England has made a commitment to ensure that a minimum of 75 per cent of Lottery funding is committed outside the capital by 2018. Twenty-one years ago the National Lottery Bill was introduced to 'provide substantial additional funds' for the arts and other good causes, and to 'create new public facilities…which will encourage citizens' involvement in activities that will broaden their outlook and experience'. Today these principles remain the same and are reflected in policy directions from Government, which in turn are reflected in the Arts Council’s 10 year strategy. To make the most of available resources from 2015 more National Lottery funding will be invested in National portfolio organisations to allow a larger portfolio and mix of large and small organisations than would otherwise have been possible.
Sector dialogue about public and lottery funding of arts and culture, 2018-21
By the end of February 2016 the Arts Council will wish to engage with stakeholders across England about our proposed approach to the future National portfolio and range of investment programmes, including strategic funds and Grants for the arts. The Arts Council will develop a proposal on which we’ll invite in-depth dialogue and conversation with sector stakeholders.  The Arts Council will seek to demonstrate how we are open to a wide range of opinion, and responsive to stakeholder feedback. We’ll be clear what the options for change are, and any rationale for a preferred option. We will be clear what can genuinely be influenced and what can’t, and be clear there is scope for change based on the sector’s views. We will aim to prioritise quality, in-depth conversations, over a large quantity of responses.

The sector dialogue and conversation is likely to focus on six key themes:

· The future shape of the National portfolio (including Major partner museums)
· Options for our investment programmes such as Grants for the Arts
· The focus of strategic funds
· Integration of investment for arts, museums and libraries
· Supporting sector growth and resilience
· Working with local government and place based investment strategies


Research suppliers are asked to note the background context for the research such as Arts Council England’s current use of Government and National Lottery funding, the 2015 Comprehensive Spending Review and the potential implications for the Arts Council’s funding of the arts and cultural sector between 2018-21.


Section 2: Specification

Introduction

Purpose/Objectives
The aims and objectives of the research project are as follows:

· To gather in-depth stakeholder feedback about Arts Council’s England’s proposals for future public funding of the arts and culture in England between 2018-21
· To gather in-depth stakeholder feedback about key future challenges within the arts and cultural sector and about topical debates such as geographical distribution of funds, local government funding and devolution. 
· To ensure that in-depth feedback is gathered from across the Arts Council’s close and more distant stakeholders in the sector, and across the regions of England
· To analyse and report on feedback gathered to ascertain the sector’s attitudes, beliefs, opinions and perceptions of the Arts Council’s proposals, including where there is support or opposition and suggestions for changes.
· To inform the Arts Council’s final approach to its 2018-21 investment round. 

Arts Council England anticipates that the primary research will for the most-part involve qualitative research, as depth of dialogue about a complicated subject matter is to be prioritised above the reach and breadth of the sector engagement exercise. The research methodology is expected to engage with:

· Arts organisations (e.g. NPOs, non-NPOs, Grants for the Arts funded, commercial organisations, voluntary and community arts organisations)
· Artists (Grants for the Arts applicants and other artists)
· People from the broader creative media and creative industries
· Potential applicants to Arts Council England funding (e.g. artists, arts and cultural organisations, third sector and community organisations). This group should include those who have not applied, or have been unsuccessful.
· Museums (MPMs, National Museums, other museums such as local authority museums)
· Library stakeholders (e.g. national bodies such as Society of Chief Librarians and key local government stakeholders from the libraries sector)
· Local authority stakeholders (elected councillors with a cultural portfolio, senior council officers overseeing cultural services, arts/museums development officers)
· Government partners (e.g. DCMS, HLF)
· Unions and sector bodies
· Arts and culture professionals, consultants, commentators and journalists
· Arts Council staff


Research suppliers are asked to note the above aims and objectives, the target stakeholders for the research, and suggest a research methodology that meets the aims and objectives and engages with sector stakeholders.


Requirements and Proposed Methodology
The research methodology should consist of all or some of the following methods:

· Developing and delivering external communications and developing key ‘conversation questions’ for the sector dialogue. This activity would be carried out jointly between the Arts Council and appointed supplier. It is anticipated that some of the materials developed for the deliberative workshops would be made available via a dedicated web page about the sector dialogue exercise on the Arts Council’s public website. 

· Between 6-10 half-day deliberative workshops with between 30-40 attendees, to be held in locations across England. Arts Council England will pay for room hire and refreshments, however consultants will be expected to organise and facilitate the event, prepare topic guides, presentations and support material for the events, capture and record feedback, and analyse and report on the dialogue. Sampling and recruitment of attendees will be carried out jointly by the Arts Council (e.g. for invite e-mails) and the appointed supplier. 

· Set-up of an e-mail account and analysis of written e-mail responses. Opportunities for written or anonymous feedback will provided via a dedicated e-mail account, and responses will be invited to the key questions developed for the dialogue exercise about each of the six key themes. The supplier will be asked to advertise the opportunity for written comments and analyse all feedback received. The email account will be solely managed by the supplier.

· A full written report, executive summary or separate reporting outputs based on the sector feedback, and containing a set of recommendations for the Arts Council. The report(s) will likely be published. 

· A 2-hour presentation and discussion with Arts Council England staff about the key findings from the research exercise. 

The supplier contribution to the sector dialogue exercise is likely to be complemented by additional activity conducted in-house by Arts Council England. Such in-house activity may include drop-in sessions hosted in Arts Council offices around the country. The exact nature of in-house activity will be confirmed on project set-up. 


Research suppliers are asked to note the ideas for a research methodology suggested above and outline how they would implement a research strategy incorporating these ideas and suggestions. Suppliers are welcome to suggest fully priced alternative or additional research methods that meet the aims and objectives of the research and come within the budget. Suppliers are also welcome to suggest approaches that could be used by the Arts Council as part of its in-house delivery of activity. 

Suppliers should include in detail the phasing of different research approaches over the course of the contract. Suppliers should also provide information on how research participants will be engaged, how research fieldwork will be conducted, and how they would ensure quality of data analysis and reporting outputs. 

Suppliers should include information in their proposal about how they would approach recruitment/sampling, target sample sizes and quotas for the qualitative research, modes of data capture and storage, and methods for analysis of qualitative research data and written e-mail feedback. 

Expected outputs:

· A full research report or set of reporting outputs which are likely to published, inclusive of details of the methodology and key findings from each strand of research activity 
· A summary presentation about the dialogue exercise, key findings and key implications for Arts Council England. 

Research suppliers are asked to note the proposed research outputs expected, and are welcome to suggest additional or alternative outputs they feel could be useful for Arts Council England. 



Procurement and Project Timetable

	Event
	Date/Time

	Tender Notice posted
	26th November 2015

	*Deadline for questions
	12 noon, Friday 11th December 

	Tender response deadline
	12 noon, Friday 18th December

	**Clarification Meetings (if applicable)
	w/c 4th January

	Anticipated contract award
	By Friday 8th January 

	Project Inception meeting
	w/c 11th January

	Weekly email updates and fortnightly telephone catch-ups on progress
	Throughout project from w/c 11th January onwards

	Background reading, communications plan, key dialogue questions developed
	w/c 11th January – w/c 25th January

	Sampling and set-up of deliberative events
	w/c 11th January – w/c 1st February

	Key support materials, topic guides, and presentations developed for each deliberative workshop
	w/c 25th January onwards

	Research fieldwork (deliberative events and written e-mail responses)
	w/c 22nd February – w/c 21st March

	Analysis and reporting
	w/c 22nd February – w/c 4th April

	Submission of first draft of the research outputs
	Friday 8th April

	Presentation to Arts Council England staff
	w/c 11th April

	Final sign-off of outputs
	w/c 18th April



*Bidders should raise any queries they have about the requirements by sending an email to procurement@artscouncil.org.uk quoting the reference number provided on the ITT.

**We reserve the right to carry out clarifications if necessary; these may be carried out via email or by inviting bidders to attend a clarification meeting. In order to ensure that both Arts Council England’s and bidders’ resources are used appropriately, we will only invite up to three (the ultimate number will depend on the closeness of scores) highest scoring bidders to attend a clarification meeting. Scores will be moderated based on any clarifications provided during this meeting. You are responsible for all your expenses when attending such meetings. Arts Council England reserves the right to vary all dates in this Invitation to tender, to terminate this procurement process and/or decide not to award a contract.

Research suppliers are asked to note the above project timescales (project inception meeting onwards) and include in their proposal how they would work towards these timescales. 




Duration of Contract
Arts Council England will award the contract to the successful supplier for the period of January 2016 – May 2016. Exact dates will be confirmed at appointment and project set-up.

Service Levels
The supplier should set out proposed service levels as part of their tender response. 

Account Management
In performing the services required under this contract the supplier will report to Jonathon Blackburn, Senior Officer, Policy and Research. Please specify in your proposal the named individual who will be responsible for the account management of this contract on behalf of your organisation. 

The supplier should provide weekly project updates via email throughout the length of the project. Additional meetings can be scheduled as and if required in discussion with the project manager at the Arts Council. These will be held at the Arts Council’s Manchester, Birmingham, London, Cambridge, Bristol, Brighton, Nottingham, Leeds or Newcastle offices, or via video conferencing between these as agreed by the parties.

Logo
The Arts Council England logo should be used alongside the supplier’s logo on all reporting outputs. Arts Council England will advise on house style guidelines at project set-up. The Arts Council England shall own all intellectual property created for it as part of the contract.


Contract Value

The approximate value for the contract is up to £35,000 excluding VAT. Bids in excess of £35,000 shall be excluded as unaffordable and will not be assessed against the evaluation criteria below.

You should provide an informed estimate of the cost of the project in the Table of Charges below. 




Payment Structure and billing requirements

Payment will be made on the achievement of agreed contract milestones. The payment profile will be agreed with the successful contractor and set out in the contract terms and conditions,

Evaluation Criteria

You are required to respond to ALL of the criteria below.  To assist our evaluation of your tender submission, please ensure you clearly cross-refer your responses to the assigned numbers. Any relevant supporting tender documentation must also be clearly identifiable by a criteria number. 
(a) Quality Criteria
65% of marks will be allocated to your response to the Quality Questions (table 1 below). Each question will be scored using the methodology in the table 2 below. 

Your overall score for each question will be calculated by multiplying the quality score you receive with the weighting for that question, set out below. This score will then be divided by the total maximum available score for the Quality Criteria (325) and multiplied by 65% to get your final score for that question.

Example: assume Bidder A scores 3 for Question 1: the formula is 3 x 10 = 30, 30 ÷ 325 x 65 = 6.00%

35% of the marks will be available for your Price Proposal. The methodology for scoring price is set out further below.

Your responses should be supported by evidence/previous successful implementation of proposed solution for meeting our requirements.

Please note – Though criteria are numbered, this does not relate to any order of importance

Table 1
	Quality Criteria
	Weighting

	1. A demonstrated understanding of the background and context  to the research and the aims and objectives
	10

	2. Please detail your research methodology for meeting all of the requirements set out above. Please include a timetable for delivering the services. 
You should support your answer by reference to your previous relevant experience.
	30

	3. Demonstrate your ability to deliver accurate, concise and well -structured written research by submitting two examples of published qualitative research reports. Please include the reports as part of your bid or provide URLs.  
	5

	4. Skills and experience of the key personnel proposed for this contract in: 
· delivering research about the arts and cultural sector;
· conducting qualitative research; and
· designing and managing research about proposed changes to the design and amount of public funding for a sector, service, or programme of activity.    
	
20



Table 2	
	Scoring Methodology

	0
	Very Poor
 
	No response or partial response and poor evidence provided in support of it.  Does not give ACE confidence in the ability of the Bidder to deliver the Contract and/or our requirements are not met in most respects.

	1
	Weak
 
	Response is supported by a weak standard of evidence in some areas giving rise to concern about the ability of the Bidder to deliver the Contract and/or our requirements are not met in some respects. 

	2
	Satisfactory
	Response is satisfactory and supported by a satisfactory standard of evidence. Gives ACE confidence in the ability of the bidder to deliver the contract, meets the requirements in most respects.

	3
	Good
 
	Response is comprehensive and supported by good standard of evidence. Gives ACE a high level confidence in the ability of the Bidder to deliver the contract and meets ACEs requirements.

	4
	Very Good
	Response is comprehensive and supported by a very good standard of evidence meeting ACE requirements and may exceed them in some respects. Gives ACE  a very good level of confidence in the ability of the Bidder to deliver the contract.
 

	            5
	Exceptional
 
	Response is very comprehensive and supported by a high standard of evidence. Gives ACE a very high level of confidence in the ability of the Bidder to deliver the contract.  May exceed ACE’s requirements in several respects. 





(b) Price criteria (35 marks)

35 marks will be awarded to the lowest priced bid and the remaining bidders will be allocated scores based on their deviation from this figure. Your total costs figure including VAT and expenses in the schedule of charges below will be used to score this question.

For example, if the lowest price is £100 and the second lowest price is £125 then the lowest priced bidder gets 35% (full marks) for price and the second placed bidder gets 32.2% and so on. (25/100 x 35 = 8.75 marks; 35 – 8.75 = 26.25 marks)

The bidder with the highest score when the quality and price marks are added up will be the preferred bidder.


Table of Charges  
VAT is chargeable on the services to be provided and this will be taken into account in the overall cost of this procurement contract.  

Bidders shall complete the table of charges below estimating the number of days and travel and subsistence costs associated with their bid. The total fixed price will be inclusive of VAT and inclusive of expenses and all costs to be incurred.  

	Service
	Quantity/Days
	Unit costs/Day rate
	Total

	Pre contract set up meeting
	1
	
	

	Weekly email updates on progress
	
	
	

	External communications plan, development of ‘conversation questions’
	
	
	

	Sampling and recruitment of qualitative research participants
	
	
	

	Preparation of qualitative research materials (e.g. topic guides, event agendas)
	
	
	

	Qualitative research fieldwork
	
	
	

	Analysis and reporting of qualitative research data
	
	
	

	Analysis and reporting of written and e-mail feedback
	
	
	

	Development of full written research report and other reporting outputs
	
	
	

	Presentation on key findings to Arts Council England
	
	
	

	First draft of the research outputs
	
	
	

	Final Report 
	
	
	

	Travel 
	
	
	

	Expenses
	
	
	

	Sub-total
	
	
	

	VAT at 20%
	
	
	

	Total Price including VAT and expenses (this figure will be used to calculate your price score)

	
	
	




Notes:
1. Arts Council England reserves the right to reject abnormally low tenders.
2. You should not submit additional assumptions with your pricing submission. If you submit assumptions you will be asked to withdraw them. Failure to withdraw them will lead to your exclusion from further participation in this competition.
[bookmark: _SECTION_THREE][bookmark: _ANNEX_2]


Section 2: Instructions to tenderers

Please submit your tender offer in accordance with all of the instructions, requirements and specifications set out in the enclosed documentation. 

You must treat these documents and any further information provided by Arts Council England as confidential at all times and only disclose them if necessary to prepare a compliant response to the tender.

Nothing in the enclosed documentation or appendixes, or any other communication made between Arts Council England and any other party, can be considered a contract or agreement at this stage.


Compliance
Arts Council England reserves the right to disqualify any tenderers who do not fully comply with the requirements in the tender documentation, in particular the closing time and date.


Contract Terms and Conditions
Arts Council England will award the contract to the successful tenderer for the period of January 2016 – May 2016. Exact dates will be confirmed on appointment and signing of a project contract. 

The Arts Council’s standard terms and conditions for services will form part of the contract to be awarded. These can be downloaded and reviewed from our website:http://www.artscouncil.org.uk/media/uploads/pdf/Contract_for_Services_over_10K_v1_March_2012.pdf. The Preferred Supplier will not be permitted to enter into any negotiations on the terms of the Contract. Any attempt to negotiate amendments will breach the terms of this ITT and will result in the Preferred Supplier being excluded from the tender process. In such circumstances Arts Council England reserves the right to invite the next highest scoring Bidder to enter into the Contract.

Please note that Arts Council England are required to publish online the final awarded contract and any associated documentation. If you have any concerns about the future publication of sensitive information you should raise these within your tender proposal, highlighting which areas within your proposal you consider may be subject to exemption, and subsequent redaction, in line with the provisions of the Freedom of Information Act 2000 (FOIA). More information about FOIA can be found at www.ico.gov.uk.

Validity of offer
You must offer your tender for acceptance for 60 days from the deadline for tender submission.

Please note that by submitting a tender response for consideration you are confirming that, as an officer for the company/organisation that you represent, you have read and understood the tender documents and that your offer to Arts Council England is open for acceptance for 60 days from the tender closing date.

Tendering
If we need to amend any tender documents before the closing date, we will write to you with any changes. If we extend the deadline for tender responses, we will advise you.

Arts Council England reserves the right, in its absolute discretion, to cancel or suspend this tender process at any time and for any reason. If we need to do this we will notify you in writing as soon as reasonably practicably.

Arts Council England is not responsible, and will not pay for any expenses or losses you incur during, but not limited to, the tender preparation, site visits, post-tender negotiations or interviews.

Return of Tender

You must complete and submit your tender response/proposal electronically to procurement@artscouncil.org.uk  by the tender deadline of 12 noon on Friday 18th December.

We will only accept responses submitted via the email address provided. We will not accept any responses submitted by any other method. Any tender delivered after the closing date and time for any reason will be discounted.

The Arts Council is not responsible if all or part of your tender is not received.
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