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 SECTION 1 – Instructions for this Template 
If your organisation is bidding in the role of prime contractor and intends to use third parties to deliver more than 50% of the work, please complete the this template.
Please copy and paste Section 2 subsections as many times as needed to list each sub-contractor.
If you do not intend to use sub-contractors or none of the sub-contractors will be delivering a significant portion of the work, you do not need to complete this form.

If you are appointed, HTC reserves the right to require a collateral warranty from any sub-contractor(s).

HTC also reserves the right to reject the use of any particular sub-contractor.  If we do reject a sub-contractor, we will send you the reason(s) in writing.  Examples of reasons for rejection include an organisation being banned from entering the premises, financial risk, or criminal prosecutions pending, but there may be other reasons.

SECTION 2 – Details of Sub-Contractors 

2.1
[SUB-CONTRACTOR NAME]
	Registered office address:
	

	Role in providing services / works / supplies
	

	Approximate % of the total service / works / supplies
	

	Company registration or charity registration number 
	

	VAT registration number
	

	Type of organisation:

· public limited company (PLC)
· limited company (LTD)
· limited liability partnership (LLP)
· other partnership

· sole trader

· third sector (charity)

· other (please explain)
	please state which:

	Is it a Small, Medium or Micro Enterprise (SME)?
	Yes / No


2.2
[SUB-CONTRACTOR NAME]
	Registered office address:
	

	Role in providing services / works / supplies
	

	Approximate % of the total service / works / supplies
	

	Company registration or charity registration number 
	

	VAT registration number
	

	Type of organisation:

· public limited company (PLC)
· limited company (LTD)
· limited liability partnership (LLP)
· other partnership

· sole trader

· third sector (charity)

· other (please explain)
	please state which:

	Is it a Small, Medium or Micro Enterprise (SME)?
	Yes / No


2.3
[SUB-CONTRACTOR NAME]
	Registered office address:
	

	Role in providing services / works / supplies
	

	Approximate % of the total service / works / supplies
	

	Company registration or charity registration number 
	

	VAT registration number
	

	Type of organisation:

· public limited company (PLC)
· limited company (LTD)
· limited liability partnership (LLP)
· other partnership

· sole trader

· third sector (charity)

· other (please explain)
	please state which:

	Is it a Small, Medium or Micro Enterprise (SME)?
	Yes / No
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