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GENERAL INFORMATION AND INSTRUCTIONS FOR A QUOTATION for THE SUPPLY OF CORPORATE CLOTHING, PERSONAL PROTECTIVE AND SUPPORT EQUIPMENT
1. The Authority
The District of Sevenoaks has a population of approximately 110,000 and extends from Swanley in the north to the East Sussex border in the south and from New Ash Green in the east to Westerham in the west.

2. Invitation to Quote
2.1 The District Council of Sevenoaks (the “Authority”) invites quotations from manufacturers, dealer franchises, companies or persons experienced in the supply of corporate uniform clothing, Personal Protective Equipment (PPE) and other support equipment to supply its Direct Services Organisation.
2.2 Persons, Companies or other organisations submitting quotations are advised to ensure that they are fully familiar with the nature and extent of the obligations to be undertaken by them if their Quotation is accepted.
2.3 The Quoter is to provide details of the methods to be employed in delivery of the requirements of the supply contract.
2.4 Should a person submitting a quote be in doubt as to the interpretation of any part of the quotation document, they should contact the nominated officer (Cleansing & Depot Manager, John Cox), who will endeavour to answer written enquiries prior to quotations being submitted.  Contact details: john.cox@sevenoaks.gov.uk and direct line 01732-227427.
2.5 Every Quotation received by the Authority shall be deemed to have been made subject to the Terms and Conditions of the Quotation documents unless the Authority shall previously have expressly agreed in writing to the contrary.  Any alternative Terms of Conditions (which must be submitted on a separate form) offered on behalf of a Quoter shall if inconsistent with the terms and conditions of the Quotation documents be deemed to have been rejected by the Authority unless expressly accepted in writing.
2.6 No servant or agent of the Council has authority to vary or waive any part of the quotation documents other than the Authorised Officer nominated by the Council and who shall do so only in writing.

3. Preparation of Quotation
3.1 It is the responsibility of those quoting to obtain for themselves at their own expense all information necessary for the preparation of their Quotation.
3.2 Information supplied by the Authority (whether in these Quotation documents or otherwise) is supplied for general guidance in the preparation of the Quotations.  Quoters must satisfy themselves by their own investigations with regard to the accuracy of any such information and no responsibility is accepted by the Authority for any inaccurate information obtained by Quoters.
3.3 
All information contained in this Quotation (and associated documentation) or in connection with this invitation to Quotation shall be regarded as confidential by the Quoter and the Authority except where such disclosure is necessary by the Authority pursuant to the Authority’s obligations under the Freedom of Information Act 2000 or such information is disclosed by the Quoter for the purpose of obtaining sureties and quotations necessary for the preparation of the Quotation. Quoters should indicate in their Quotation response, areas that they consider are confidential.
3.4 The Quotation documents are and shall remain the property of the Authority and must be returned upon demand.
3.5 Quotations must be submitted for the supply and delivery of clothing, PPE and support equipment as detailed in the Supply Requirements and Specification.  Quotations for any part only of the supply will be rejected.
3.6 In addition to any more specific obligations imposed by the Terms of the Contract Quoters must satisfy the Authority as to their ability to undertake the supply and delivery set out in the Contract.
3.7 The Authority may require the holding company of any subsidiary company with whom the Quotation is let to guarantee the Contract either by a bond or by a guarantee. A draft Deed of Guarantee is incorporated in the Quotation documents.

4. Quotation Requirements
4.1 The Quote should be made on the Forms of Quotation incorporated herein.  They should be signed by the Quoter and submitted in the manner and by the date and time stated below with the following additional documentation:
4.2 The Quoter is required to complete the Declaration at condition 13;
4.3 A statement of the names and home addresses of the partners if the Quoter is a partnership or a statement of the names and home addresses of the directors and secretary if the Quoter is a company;
4.4 	Quotes to provide any supporting documentation that may be required. Please provide such references as are indicated within the document.
4.5 The Authority may require the Quoter if part of a subsidiary company to enter into a Parent Company Guarantee in the form attached to this documentation. Such matters will be discussed with the successful Quoter prior to contract. If no parent company guarantee can be provided the Authority may insist on a bank bond for a sum amounting to 10% of the total contract price.

5. Quotation Submission
5.1 All documents requiring a signature must be signed:-
5.1.1 Where the Quoter is an individual by that individual;
5.1.2 Where the Quoter is a partnership by two duly authorised partners;
5.1.3 	Where the Quoter is a company by two directors or by a director and the secretary of the company such persons being duly authorised for that purpose;
5.1.4 	Where the Quoter is a local authority by the appropriate authorised officer.
5.2 The Quoter’s price summary attached to the Form of Quotation must be fully completed.  The quotation price shall be based upon the quantities ordered per annum as listed in Appendix 2 and priced at the Quoter’s rates as listed in Appendix 1.  The actual number and range of items ordered per annum is not guaranteed.  Any Quotation containing gaps or omissions will be rejected. 
5.3 The Authority is not bound to accept the lowest or any Quotation.
5.4 The successful Quoter will be required to execute a formal Agreement and until the execution of that Agreement the successful Quotation together with the Authority’s written acceptance will form a binding agreement between the Authority and the successful Quoter.
5.5 The Quotation must be placed in a plain sealed envelope.  The yellow label provided (see Appendix 3) marked “Supply of Corporate Clothing, PPE and Support Equipment” must be stuck on the front of the envelope.  Quotations must then be sent by registered post, recorded delivery or delivered by hand to the Head of Direct Services, Sevenoaks District Council, Dunbrik Depot, 2 Main Road, Sundridge, Sevenoaks, Kent, TN14 6EP so as to arrive no later than noon on Wednesday 17th January 2018.  The Quotation envelope must not carry any other marks or identification.
5.6 The Authority will not consider requests for extension of the closing date and time specified.
5.7 The Authority may at its own absolute discretion extend the closing date and time specified.
5.8 Suppliers are required to keep quotations valid for acceptance for a period of 90 days from the return date.
5.9 Suppliers should detail all warranties or guarantees they offer against each garment and PPE item when submitting their quotation.

6. Evaluation of Quotation
6.1 The Authority will evaluate submissions on the basis of the most economically advantageous but the Authority is not bound to accept the lowest or any quotation.
6.2 In undertaking the evaluation, the Authority will consider the following in descending order of priority;
6.2.1 The quality of the product offered (including sustainability) (shortlisted suppliers will be required to submit samples, delivered as though under contract conditions)
6.2.2 Total cost to the Authority
6.2.3 Compliance with the specification
6.2.4 Ability of the supplier to meet the Terms of the supply agreement.
6.3 The Authority reserves the right to disregard incorrectly submitted or non-compliant quotations.
7. 
Employment Redundancy and Other Residual Costs
A private contractor carries out the existing contract with the Authority. They have indicated that TUPE will not apply on any subsequent transfer of undertaking to their existing employees.  The Authority gives no warranty in that regard and Quoters are reminded that in the event that a private or other organisation is awarded the Contract then the terms of the European Acquired Rights Directive 77/187 and the Transfer of Undertakings (Protection of Employment) Regulations 2006/246 could still apply.
The Quoter is advised to seek independent professional advice on the possible effects of the Directive and Regulations should they apply.
It should be noted that the current contractor may be quoting for this contract.

8. Contract Term
The Contract Term shall initially be for a period of three years from the commencement date but the Authority may at its sole discretion extend the Contract for a further period of up to one year in accordance with the Terms and Conditions of the agreement hereinafter contained subject to the provisions of the Local Government Act 1988

9. Health and Safety
A copy of the suppliers Health and safety Policy shall be provided on demand.

10. Contract
The Authority reserves the right to make changes of a minor drafting nature to the Contract documentation.  Such changes will be accepted by the successful Contractor without reservation.

11. Insurance Requirements
The minimum amounts of insurance required to be taken out by the successful Quoter throughout the Contract term:-

Public Liability Insurance; Injury or death of any person or damage to any property	£10,000,000

Employer Liability Insurance:	£10,000,000

All insurances to be in respect of any one claim.
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FORM OF QUOTATION

Quotation for Supply and Delivery of Corporate Clothing, PPE and Support Equipment
To:
Head of Direct Services,
Sevenoaks District Council,
Dunbrik Depot,
2 Main Road,
Sundridge,
Sevenoaks,
Kent
TN14 6EP 

I/We……………………………………………………………………………………
Carrying on business at ……………………………………………………………….
hereby quote and undertake to execute and complete all supply and delivery required to be performed in accordance with the Articles of Agreement, Contract Conditions, Specification, Schedule of Prices contained therein and any other documents listed in the Contract Conditions.
My/Our Quotation is for the following sum for the first year of a three-year contract term.  

	
	Quotation price for 1st year  	£ 						 
(In words):
	____________________________________________________________________
	
	

I/We agree that this Quotation shall remain open to be accepted or not by the Authority and shall not be withdrawn for a period of 90 days from 17th January 2018.

Page 2 of 2

And I/We further undertake to execute a Contract to be prepared at your expense for the proper and complete fulfilment of the Supply and Delivery of Goods.

Unless and until a formal agreement is prepared and executed this Quotation together with your acceptance thereof in writing shall constitute a binding Contract between us.

I/We certify that the details of this Quotation have not been communicated to any other person or adjusted in accordance with any agreement or arrangement with any other person.

I/We understand that you are not bound to accept the lowest or any Quotation you may receive.

I/We certify that this is a bona fide Quotation.


Contractor’s Signature(s): ……………………………………………………………………...

(Print names(s) in full): ………………………………………………………………………...

Date: ……………………………………………………………………………………………

Name and Address of Firm: ……………………………………………………………………

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

This Form of Quotation and all associated documents must be returned to the Head of Direct Services, by not later than 12 noon on 17th January 2018, in a plain envelope and using the label provided giving no indication either in the franking or otherwise of the identity of the sender.

13.	Declaration as to eligibility to quote and collusive Quotation certificate

(1)  Pursuant to regulation 57 of the Public Contract Regulations 2015 (SI 2015 No 102) (the Regulations) a contracting authority shall exclude the economic operator from participation in a procurement procedure where they have established by verifying in accordance with regulations 59, 60 and 61 or are otherwise aware that the economic operator has been convicted of any of the following offences—
(a) conspiracy within the meaning of section 1 of the Criminal Law Act 1977(a) where that conspiracy relates to participation in a criminal organisation as defined in Article 2(1) of Council Framework Decision 2008/841/JHA or the fight against organised crime.
(b) corruption within the meaning of section 1 of the Public Bodies Corrupt Practices Act1889(c) or section 1 of the Prevention of Corruption Act 1906
(c) the offence of bribery;
(d) bribery within the meaning of sections 1,2 or 6 of the Bribery Act 2010
(e)	fraud, where the offence relates to fraud affecting the financial interests of the European Communities as defined by Article 1 of the Convention relating to the protection of the financial interests of the European Union, within the meaning of—
(i)	the offence of cheating the Revenue;
(ii)	the offence of conspiracy to defraud;
(iii)	fraud or theft within the meaning of the Theft Act 1968(a) and the Theft Act 1978(b);
(iv)	fraudulent trading within the meaning of section 458 of the Companies Act 1985(c);
(v)	fraudulent evasion within the meaning of section 170 of the Customs and Excise Management Act 1979 or section 2 of the Value Added Act 1994. 
(vi)	an offence in connection with taxation in the European Community within the meaning of section 71 of the Criminal Justice Act 1993(f); or
(vii)	destroying, defacing or concealing of documents or procuring the extension of a valuable security within the meaning of section 20 of the Theft Act 1968;
(viii)	fraud within the meaning of section 2, 3 or 4 of the Fraud Act 2004.
(ix)	the possession of article for use in frauds within the meaning of section 6 of the Fraud Act 2006 or the making or adapting, supplying or offering to supply articles for use in frauds within the meaning of section 7 of the Act
(f)	any offence listed—
(i)	in section 41 of the Counter Terrorism Act 2008; or
(ii)	in Schedule 2 to that Act where the court has determined that there is a terrorist connection;
(g) any offence under sections 44 to 46 of the Serious Crime Act 2007 which relates to an offence covered by subparagraph (f);
(h) money laundering within the meaning of sections 340(11) and 415 of the Proceeds of Crime Act 2002;
(i) an offence in connection with the proceeds of criminal conduct within the meaning of section 93A,93B or 93C of the Criminal Justice Act 1988 or article 45, 46 or 47 of the Proceeds of Crime (Northern Ireland) Order 1996;
(j) an offence under section 4 of the Asylum and Immigration (Treatment of Claimants, etc.) Act 2004;
(k) an offence under section 59A of the Sexual Offences Act 2003;
(l) an offence under section 71 of the Coroners and Justice Act 2009;
(m) an offence under section 1, 2 or 4 of the Modern Slavery Act 2015;
(n) an offence in connection with the proceeds of drug trafficking within the meaning of section 49, 50 or 51 of the Drug Trafficking Act 1994 
(o) any other offence within the meaning of Article 57(1) of the Public Contracts Directive:- 
(i)	as defined by the law of any jurisdiction outside England and Wales and Northern Ireland; or
(ii)	created, after the day on which these Regulations were made, in the law of England and Wales or Northern Ireland.
(2)	The obligation to exclude an economic operator also applies where the person convicted is a member of the administrative, management or supervisory body of that economic operator or has powers of representation, decision or control in the economic operator.
(3)	Mandatory and discretionary exclusions for non-payment of taxes etc. 
	An economic operator shall be excluded from participation in a procurement procedure where—
(a)	the contracting authority is aware that the economic operator is in breach of its obligations relating to the payment of taxes or social security contributions; and
(b)	the breach has been established by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of the country in which it is established or with those of any of the jurisdictions of the United Kingdom.
(4)	Contracting authorities may exclude an economic operator from participation in a procurement procedure where the contracting authority can demonstrate by any appropriate means that the economic operator is in breach of its obligations relating to the payment of taxes or social security contributions.
(5)	Paragraphs (3) and (4) cease to apply when the economic operator has fulfilled its obligations by paying, or entering into a binding arrangement with a view to paying, the taxes or social security contributions due, including, where applicable, any interest accrued or fines.
(6)	Exceptions to mandatory exclusion 
A contracting authority may disregard any of the prohibitions imposed by paragraphs (1) to (3), on an exceptional basis, for overriding reasons relating to the public interest such as public health or protection of the environment.
(7)	A contracting authority may also disregard the prohibition imposed by paragraph (3) where an exclusion would be clearly disproportionate, in particular—
(a) where only minor amounts of taxes or social security contributions are unpaid; or
(b) where the economic operator was informed of the exact amount due following its breach of its obligations relating to the payment of taxes or social security contributions at such time that it did not have the possibility of fulfilling its obligations in a manner described in paragraph (5) before expiration of the deadline for requesting participation or, in open procedures, the deadline for submitting its Quotation.
(8) Discretionary exclusions 
Contracting authorities may exclude from participation in a procurement procedure any economic operator in any of the following situations:—
(a) where the contracting authority can demonstrate by any appropriate means a violation of applicable obligations referred to in regulation 56(2);
(b) where the economic operator is bankrupt or is the subject of insolvency or winding-up proceedings, where its assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the laws and regulations of any State;
(c) where the contracting authority can demonstrate by appropriate means that the economic operator is guilty of grave professional misconduct, which renders its integrity questionable;
(d) where the contracting authority has sufficiently plausible indications to conclude that the economic operator has entered into agreements with other economic operators aimed at distorting competition;
(e) where a conflict of interest within the meaning of regulation 24 cannot be effectively remedied by other, less intrusive, measures;
(f) where a distortion of competition from the prior involvement of the economic operator in the preparation of the procurement procedure, as referred to in regulation 41, cannot be remedied by other, less intrusive, measures;
(g) where the economic operator has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions;
(h) where the economic operator—
(i)	has been guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
(ii)	has withheld such information or is not able to submit supporting documents required under regulation 59; or
(i) where the economic operator has—
(i)	undertaken to—
(aa) unduly influence the decision-making process of the contracting authority, or
(bb) obtain confidential information that may confer upon it undue advantages in the procurement procedure; or
(ii)	negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
(9)	Exclusion during procedure 
Contracting authorities shall exclude an economic operator where they become aware, at any time during a procurement procedure, that the economic operator is, in view of acts committed or omitted either before or during the procedure, in one of the situations referred to in paragraphs (1) to (3).
(10)	Contracting authorities may exclude an economic operator where they become aware, at any time during a procurement procedure, that the economic operator is, in view of acts committed or omitted either before or during the procedure, in one of the situations referred to in paragraphs (4) or (8).
(11)	Duration of exclusion 
In the cases referred to in [paragraphs (1) and (2)], the period during which the economic operator shall (subject to paragraphs (6), (7) and (14)) be excluded is 5 years from the date of the conviction.
(12)	In the situations referred to in paragraph (8), the period during which the economic operator may (subject to paragraph (14)) be excluded is 3 years from the date of the relevant event.
(13)	Self-cleaning 
Any economic operator that is in one of the situations referred to in paragraph (1) or (8) may provide evidence to the effect that measures taken by the economic operator are sufficient to demonstrate its reliability despite the existence of a relevant ground for exclusion.
(14)	If the contracting authority considers such evidence to be sufficient, the economic operator concerned shall not be excluded from the procurement procedure.
(15)	For that purpose, the economic operator shall prove that it has—
(a)	paid or undertaken to pay compensation in respect of any damage caused by the criminal offence or misconduct;
(b)	clarified the facts and circumstances in a comprehensive manner by actively collaborating with the investigating authorities; and
(c)	taken concrete technical, organisational and personnel measures that are appropriate to prevent further criminal offences or misconduct.
(16)	The measures taken by the economic operator shall be evaluated taking into account the gravity and particular circumstances of the criminal offence or misconduct.
(17)	Where the contracting authority considers such measures to be insufficient, the contracting authority shall give the economic operator a statement of the reasons for that decision.
This summary is intended as a guide only and organisations should refer to the relevant statute/regulation for further guidance on ineligibility. The Authority may request further information from the organisation or from competent authorities if such information is required to decide on any exclusion referred to above.
18	I can confirm that the organisation would not be ineligible to quote under the Public Contract Regulations 2015, regulation 57 (1), nor are there grounds upon which the Authority could treat the organisation as ineligible under 57(3) and 57(8) and that I have checked that all questions have been answered where applicable and the supporting documents are enclosed as requested. 
Where the organisation considers it may either be ineligible under Regulation 57(1) or grounds may exist under Regulation 57(3) and 57 (8) the contracting authority will require the economic operator to provide such information as it needs upon the Quotation submission to enable the Authority to make an evaluation. Subsequent discovery by the Authority of any 	non-disclosure will be grounds for the Authority to set aside any contract award decision or to terminate the contract should they choose to do so
a.	We quote to provide the service in accordance with the details set out in this Quotation.
b.	We agree that this Quotation, together with the Authorities written acceptance will constitute a contract between us.  We undertake that this Quotation remains open as an offer of contract for a period of 90 days including the duration of the standstill period.
c.	We confirm that the prices set out in this Quotation exclude VAT.
d.	We certify that this is a bona fide Quotation and that we have not fixed or adjusted the amount of the Quotation in accordance with any arrangement with any third party.
e.	We certify that we have not done and we agreed not to do at any time before the Quotation closing date any of the following:
i) communicating to any person the amount or approximate amount of the Quotation except where the confidential disclosure of the amount of the Quotation is necessary to obtain insurance quotations required in connection with the preparation of the Quotation;
ii) entering into any agreement or arrangement with any other person or organisation that he/it should refrain from Quoting or as to the amount of any Quotation to be submitted; or
iii) pay, give offer to pay or give any sum of money, inducement or other valuable consideration directly or indirectly to nay person for doing or having done or causing or having caused to be done in relation to any other Quotation or proposed Quotation for supplies any act or thing of the sort described at (i) or (ii) above.
f.	We further certify that the principles described in paragraphs e (i) (ii) and (iii) above have been, or will be, brought to the attention of all sub-contractors, Contractors and associated companies providing services or materials connected with the Quotation and any contract entered into with such sub-contractors, Contractors or associated companies will be made on the basis of compliance with the above principles by all parties.
g.	In this certificate, the word “individuals” includes any individuals and any body or association, corporate or unincorporated; “any agreement or arrangement” includes any transaction, formal or informal and whether legally binding or not; and “the Supplies” means the Goods and/or services in relation to which this Quotation is made.
h.	I further certify that the information supplied herein is accurate to the best of my knowledge and that I accept the conditions and undertakings herein referred to.  I understand and accept that false information could result in rejection of our application to Quotation.


Dated this __________________________day of ____________________ 2018

Signature __________________________ in the capacity of___________________________

_____________________________________________________________________________
Duly authorised to certify the contents of this Declaration for and on behalf of: 

(Company Name) _______________________________________

Postal Address  


14.	DEED OF GUARANTEE 
THIS AGREEMENT is made the ………………………………………….… day of……………………………….2018
BETWEEN ………………………………………………………………………………………………………………………………..
Whose registered office is situated at…………………………………………………………………………………..
	
(hereinafter called “the Guarantor”) of the one part and
THE DISTRICT COUNCIL OF SEVENOAKS of …………………………………………………………………………….
…………………………………………………………………………………………………....................................
(hereinafter called “the authority”) of the other part
WHEREAS
1.	This agreement is supplemental to a Contract (hereinafter called “the Contract”) of even date herewith and made between
	(hereinafter called “the Contractor”) of the one part and the Authority of the other part whereby the Contractor has agreed to perform the supply and delivery of goods ordered for the Authority upon the terms and conditions more particularly described therein.
2.	The Contractor is a subsidiary company of the Guarantor.
3.	The Guarantor has agreed to guarantee the due performance of the Contract in a manner hereinafter appearing.
NOW the Guarantor hereby agrees with the Authority as follows:-
1.	If the Contractor (unless relieved from the performance by any Condition of the Contract or by the decision of a tribunal of competent jurisdiction) shall in any respect fail to perform the Contract or commit any breach of its obligations thereunder or shall cease to exist then the Guarantor will indemnify the Authority against all losses damages costs and expenses which may be incurred by it by reason of any default on the part of the Contractor in performing its obligations contained in the Contract.

2.	The Guarantor shall not be discharged or released from this guarantee by any agreement conduct omission breach or repudiation by the Contractor or the Authority or by any forbearance whatsoever on the part of the Authority.

IN WITNESS WHEREOF ………………………………………………………………….

15.	ARTICLES OF AGREEMENT

THIS CONTRACT is made the…………………………………..day of ………………………………..…………2018
BETWEEN THE DISTRICT COUNCIL OF SEVENOAKS of Council Offices Argyle Road Sevenoaks Kent (“the Authority”) of the one part and ……………………………………………………………………………
	
(“the Contractor”) of the other part

WHEREAS	
1.	The Authority wishes to have provided the Works set out in the Contract; and
2.	The Contractor is willing to perform the supply and delivery of goods ordered in accordance with their Quotation and provisions of the Contract for a period of three years from the Commencement Date or as may be extended in accordance with terms and conditions of the said within written Quotation.

NOW IT IS AGREED between the Authority and the Contractor as follows:
1.	This Contract constitutes the sole contract or agreement between the Authority and the Contractor for the performance by the Contractor of the supply and delivery of the goods ordered and there are no prior or contemporaneous arrangements between the parties hereto with respect thereto
2. The following documents shall be deemed to form and be read and construed as part of this Contract, viz:-
(a) The Supply Requirements and Specification;
(b) The Conditions of Contract;
(c) Schedule of Prices;
(d) Quotation and associated documents;
(e) Deed of Guarantee if required;
(f) Appendices.
3.	The Contractor shall supply and deliver the goods ordered in accordance with the provisions of the Contract and to the satisfaction of the Authority for the Contract period or extended contract period. 
4.	So long as the Contractor shall continue to supply and deliver the goods ordered in accordance with the provisions of the Contract and to the satisfaction of the Authority, the Authority shall make to the Contractor the payments provided by the Contract.


IN WITNESS WHEREOF the parties hereto have caused their respective Common Seals to be hereunto affixed have hereunto set their hands and seals the day and year first before written.

THE COMMON SEAL of THE	)
DISTRICT COUNCIL OF	)
SEVENOAKS was hereunto	)
affixed in the presence of:


Authorised Signatory 

Authorised Signatory.


Appropriate Attestation for Company
Partnership or individual awarded the 
Contract.

Common Seal
Director
Director/Secretary 

CONDITIONS OF CONTRACT

Definitions and Interpretations
1.1. In this Agreement and documents except where the context otherwise requires the following expressions shall have the meanings hereby ascribed to them:-
1.2. “Contract” and “contract documents” shall mean the agreement entered into between the Supplier and the Council embodying the quotation Specification all associated documents and the Supplier’s acceptance of the Conditions of Contract and Articles of Agreement.
1.3. The “Contract Standard” means the supply of goods which meet in every respect with the description samples specification and all relevant provisions of the Contract and where and to the extent that no criteria are stated in the Contract then the Contractor must perform the Contract to the standard the Council require and such standard is to be to the entire satisfaction of the Head of Environmental & Operational Services.
1.4. “Contract Sum” shall mean the sum payable from time to time following an official order calculated by reference to Appendix 1 attached to the Quotation and forming part of the contract documents. The contract sum will include delivery but is exclusive of VAT.
1.5. “Contract term” means the period from the 1st March 2018 to the 28th February 2021 or as may be agreed by way of letter in February 2021 such additional 12-month period (4th year) to be at the sole discretion of the Council and prices for the extended year shall be determined by the mechanism set down in clause 2 of the Supply Requirements and Specification. 
1.6. “Council” shall mean the District Council of Sevenoaks or its Officers or Employer of this Contract.
1.7. “Delivery Site” means Sevenoaks Direct Services, Dunbrik Depot Stores at 2 Main Road, Sundridge, Kent, TN14 6EP.
1.8. “Goods” means clothing or protective equipment the meets the Council’s Specification provided in such quantities that are officially ordered by the Council.
1.9. ” Head of Direct Services” shall mean the Head of Direct Services for the time being within the Environmental & Operational Services Division or such representative appointed by the Council to act in the names of the parties hereto for purposes of this Contract.
1.10. “Specification” means those pages marked specification in the contract documents the goods being provided in accordance with the specification and samples provided.
1.11. Supplier” shall mean the Company named in the Quotation (the Supplier under the Contract) and its employees and agents and persons with its ostensible authority.
1.12. “Supply” is the collective term of the service referred to in Clause 2 hereof being the supply of as ordered by the Council throughout a period of three years from the date referred to in the quotation (or any extended period) forming the contract documents.
1.13. The Contract shall be governed by and construed in accordance with English Law.
1.14. Conditions heading and notes are for ease of reference only and shall not affect construction of the Contract.
1.15. A reference to any Act of Parliament or to any Order Regulation Statutory Instrument or the like shall include a reference to any amendment or re-enactment of the same.
1.16. Words importing the masculine gender include the feminine gender words in the singular include the plural and vice versa and words importing individuals shall be treated as importing corporations and vice versa.
2. The Supplier hereby agrees that during the Contract term the Contractor shall provide all Goods required under an official order issued by the Council from time to time throughout the contract term and such Goods will be delivered to the Delivery Site within 48 hours of notice of delivery to the Supplier from the Council and all such Goods will comply with the specification and samples provided at quotation and generally be to the contract standard and satisfaction of the Head of Direct Services or any other person appointed or duly authorised by the Council to superintend the same.
3. In consideration of the execution carrying out and completion by the Supplier of the supply as aforesaid the Council hereby covenants to pay to the Supplier the Contract Sum as calculated by the amount of Goods supplied and in accordance with Appendix 1 within 30 days of delivery or presentation of the Supplier’s invoice following the delivery of the official order from the Council.
4. It is hereby Declared and Agreed by and between the parties hereto as follows:-
4.1. Commencement
4.1.1. The Supplier shall commence the supply when the Head of Direct Services issues an official order
4.2. Transfer and Assignment of Contract
4.2.1. The Supplier shall be prohibited from transferring or assigning directly or indirectly to any person or persons whatsoever any portion of this Contract without the written permission of the Council
4.2.2. Sub-contracting shall be prohibited unless with the written permission of the Council
4.3. Carrying Out the Service
4.3.1. The Supplier shall carry out the supply and delivery in all its aspects as detailed in the Specification to the Council’s satisfaction at the location specified therein and in accordance with the Contract standard
5. Liability for Damage to Persons and Property
5.1. The Supplier shall be responsible for all damage to property at the Delivery Site and injury to persons animals or things whether the property of the Council or otherwise caused by the negligence of the Supplier’s employees or agents delivering the Goods and shall indemnify the Council against any claims or proceedings in respect thereof and also against any claims or proceedings made at Common Law or under any Act of Parliament by any persons in the employ of the Supplier or Sub-Contractor or by any person claiming through such person
5.2. The Supplier shall secure the due performance of these indemnities by entering into such policy or policies of insurance as the Council shall approve against any liability hereunder.  The limit of indemnity under the Public Liability Policy shall be £10 million in respect of any one accident
5.3. The policy or policies and receipts for premiums shall be produced to the Head of Environmental & Operational Services from time to time upon request and in case of failure to do so the Council shall be entitled to insure and deduct the amounts of the premiums for any sums due to the Supplier.
6. Bankruptcy and Insolvency
6.1. The Council may terminate this Contract at any time in the event of the Supplier (in the case of an individual) becoming bankrupt or making a composition or arrangement with his creditors or (in the case of a company) having a winding up order made (except for the purposes of reconstruction or amalgamation) a resolution for voluntary winding up passed or a Receiver or Manager Administrator or Administrative Receiver is appointed or possession taken of the Supplier’s assets by or on behalf of the holders of any debentures secured by a floating charge and the Council shall be entitled to repayment of any monies paid in advance. 
6.2. On such determination the Contract as aforesaid the Council shall have power to enter into a new Contract with some other person or firm for its supply without prejudice to their rights to recover from the Supplier or his sureties (if any) as damages under the Contract the loss sustained by them owing to the Supplier’s default.

7. Construction
7.1. These presents and the Contract documents and such working and explanatory drawings and instructions as aforesaid (if any) shall be deemed and taken to be and be construed together as one instrument or Contract to and for all intents and purposes and in all respects whatsoever
8. Disputes
8.1. Any question or dispute that may arise on this Contract or as to anything arising there from shall be referred to the Head of Direct Services and in the event that agreement cannot be reached between the Head of Direct Services and the Supplier such dispute shall be referred to the Chief Officer of Environmental & Operational Services whose decision shall be final and binding on the parties hereto.
9. Termination
9.1. Should the Supplier fail to deliver the Goods or materials or any part thereof in accordance in all respects with the foregoing Specification  within the time or times specified in the contract the Council (without prejudice to any other remedy for breach of contract) shall be at liberty to determine the contract either wholly or to the extent of such default and to purchase other goods or materials as the case may be of the same or similar description to make good such default or in the event of the contract is wholly determined  the Goods or materials remaining to be delivered and the amount (if any) by which the cost of such purchase as aforesaid exceeds the amount which would have been payable to the Supplier in respect of the Goods or materials  as the case may be  if they have been delivered in accordance with the contract  shall be recoverable from the Supplier
9.2. Should the Supplier fail to proceed regularly and diligently to supply the Goods to the satisfaction of the Council or fail to rectify unsatisfactory service or if the Supplier suspends the carrying out of the service for any period the Council may without prejudice to any rights or remedies which it might possess be at liberty by notice by registered post or recorded delivery to forthwith determine the Agreement either wholly or to the extent of such default and to arrange for the service to be completed by other means and the amount by which the cost of the service carried out by other means exceed the amount which would have been payable to the Supplier in respect of the work if it had been completed in accordance with the Agreement shall be recoverable from the Supplier and this shall not prejudice any claims for any other direct loss and/or damage caused to the Council by such determination
9.3. If there shall be any material or other breach by the Supplier of the terms of this Agreement on their part to be observed or performed and if the Supplier has been given reasonable opportunity to do so then the Council may give 21 days’ written notice to the Supplier to determine the Agreement without prejudice to any other rights and remedies hereto contained
9.4. It is hereby agreed and declared that the above Contract Conditions 9.1 to 9.3 inclusive may be applied by the Council in such order as the Council may at its sole discretion decide and the application of one such condition shall not exclude the right or remedy contained under another such condition.
9.5. Where a Contract Period is specified in the Quotation document or is otherwise agreed in writing by the parties then this Contract shall come to an end at the end of such Contract Period (if it has not already come to an end or been terminated before that date).
9.6. All termination or coming to an end of this Contract shall be without prejudice to any claims for prior breach of this Contract and all of the Conditions which expressly or impliedly have effect after termination of this Contract for any reason will continue to be enforceable notwithstanding such termination or coming to an end.
9.7. In consideration of the supply of the Goods the Supplier shall be paid within 30 days of delivery of satisfactory Goods or the presentation of an invoice relating to that particular delivery such payment only to be made when the Head of Direct Services certifies the invoice as correct less any deduction in accordance with Clause 9.1 as hereinbefore contained.
9.8. In the event that there is conflict between the Contract Conditions and any other document contained herewith the Contract Conditions prevail.
10. Bribery and Corrupt Practices

10.1. The Council shall be entitled to cancel this Agreement and to recover from the Supplier the amount of any loss resulting from such cancellation if the Supplier shall have offered or given or agreed to give to any person any gift or consideration of any kind as an inducement or regard for doing or forbearing to do or for having done or forborne to do any action in relation to the obtaining or execution of the Supplier or any other contract with the Council, for showing or forbearing to show favour or disfavour to any person in relation to the contract or any other contract with the Council, or if the like acts shall have done by any person employed by him or acting on his behalf (whether with or without the knowledge of the Supplier) or in relation to any Agreement with the Council the Supplier or any person employed by him or acting on his behalf shall have committed any offence under the Prevention of Corruption Acts 1889 to 1916, or shall have given any fee or reward the receipt of which is an offence under Section 117(2) of the Local Government Act 1972.

10.2. The Supplier shall:

10.2.1. [bookmark: a665085]Comply with all applicable laws, statutes, regulations relating to anti-bribery and anti-corruption including but not limited to the Bribery Act 2010 and not engage in any activity, practice or conduct which would constitute an offence under the Bribery Act 2010 if such activity, practice or conduct had been carried out in the UK;

10.2.2. Comply with the Councils’ Anti-Corruption and Bribery Policy;

10.2.3. Promptly report to the Council any request or demand which if complied with would amount to a breach of either this Agreement or the Councils’ Anti-Corruption and Bribery Policy;

10.2.4. Ensure that any person associated with it who is performing services or providing goods in connection with this Agreement does so only on the basis of a written contract which imposes on and secures from such person terms equivalent to those imposed on the Supplier in this clause. 

10.3. Breach of this clause shall be deemed a material breach of this Agreement entitling the Council to terminate it immediately. 

11. Freedom of Information
11.1. The Supplier acknowledges that the Council is subject to the requirements of the Code of Practice on Access to Government Information, the Freedom of Information Act and the Environmental Information Regulations and shall assist and cooperate with the Council (at the Supplier’s expense) to enable the Council to comply with these information disclosure requirements.
11.2. The Supplier shall and shall ensure that any agreed sub-contractors shall;
11.2.1. transfer the request for information to the Council as soon as practicable after receipt and in any event within two working days of receiving a request for information;
11.2.2. provide the Council with a copy of all information in its possession or power in the form that the Council requires within five working days (or such other period as the Council may specify) of the Client requesting that information; and
11.2.3. provide all necessary assistance as reasonably requested by the Council to enable the Council to respond to a request for information within the time for compliance set out in Section 10 of the Freedom of Information Act 2000 or any amendment or addition thereto.
11.3. The Council shall be responsible for determining at its absolute discretion whether:-
11.3.1. the information is exempt from disclosure under the Code of Practice on Access to Government Information the FOIA and the Environmental Information Regulations;
11.3.2. the information is to be disclosed in response to a request for information, and in no event shall the Supplier respond directly to a request for information unless expressly authorised to do so by the Council.
11.4. The Supplier acknowledges that the Council may, acting in accordance with the Department of Constitutional Affairs’ Code of Practice on the Discharge of Functions of Public Authorities under Part I of the Freedom of Information Act 2000, be obliged under the Code of Practice on Access to Government Information, the FOIA, or the Environmental Information Regulations to disclose Information:-
11.4.1. without consulting with the Supplier, or
11.4.2. following consultation with the Supplier and having taken its views into account.
11.5. The Supplier shall ensure that all information produced in the course of the Contract or relating to the Contract is retained for disclosure and shall permit the Council to inspect such records as requested from time to time.  The Supplier acknowledges that any lists or schedules provided by it outlining Confidential Information are of indicative value only and that the Council may nevertheless be obliged to disclose Confidential Information in accordance with Clause 11.4.
12. Data Protection
12.1. The Supplier’s attention is hereby drawn to the Data Protection Act 1998 and to Directive 95/46/EC and any regulations implementing it, and from 25 May 2018 General Data Protection Regulation (EU) 2016/679 together with any relevant domestic laws implementing or supplementary to it (all referred to together as the Data Protection Requirements”).
12.2. The Supplier warrants that it will duly observe all its obligations under the Data Protection Requirements which arise in connection with the Contract and any information it may receive or acquire in connection with the Contract and ensure that the Council shall not be in breach of the Data Protection Requirements as a result of any act or omission of the Supplier.
12.3. In particular, without limitation the Supplier shall:
12.3.1. act only on instructions of the Council as data controller and take appropriate technical and organisational measures against accidental loss or destruction of and damage to any personal data
12.3.2. not transfer any personal data outside the countries of the European Economic Area without and only to the extent of any written consent of the relevant data subject and the Council which may be refused at the Contracting Authority’s sole discretion, and
12.3.3. as required by Schedule 1 Part II of the Data Protection Act 1998 the Supplier shall:
12.3.4. only carry out processing (as defined in the Data Protection Act 1998) on the Contracting Authority’s instructions, and 
12.3.5. comply with the obligations set out in the seventh principle of Schedule 1 of the Data Protection Act 1998 in respect of all processing carried out on behalf of the Contracting Authority.
12.4. Without prejudice to Clause 12.2, if requested, the Supplier is to provide a report within forty-eight (48) hours of contract signature as to how it shall meet the Data Protection Requirements of the Council and those that are incumbent on the Supplier and at any time shall allow the Council to audit the Supplier’s compliance with its obligations in respect of the Data Protection Requirements to include allowing access to all information and provision of assistance to employees of the Council’s internal and external audit for the purposes of such audit. 
13. Health and Safety
13.1. If during the performance of the supply the health and safety of any person is endangered, then the Supplier shall cease delivery and take immediate steps to remedy that situation and ensure there is no repetition.
13.2. The Supplier shall inform the Head of Direct Services of all incidents or accidents connected with the Contract and that occur during the performance of the Services.
13.3. In addition to comply with statutory requirements, the Supplier must use products, methods of work and protective measures which will minimise risks to the health and safety of the workforce and others affected by the delivery of the supply. 
13.4. Should the Supplier be found to be in breach of clause 13.1 the Council may immediately terminate this contract and the Supplier may be disqualified from any future quotations or contracts. 
14. Equality
14.1. Throughout the duration of this Contract the Supplier shall, and in addition shall ensure that any sub-contractors (that the Authority has agreed in writing to) shall: discharge their obligations under this Contract and perform the Supply Services in accordance with their responsibilities under the Equality Act 2010 Codes of Practice issues by the Equalities and Human Rights Commission.
14.2. The Supplier shall operate an equal opportunities policy and warrants that this policy shall comply with all relevant law. A copy of the Supplier’s policy shall be made available on request by the Authority.
14.3. If any Court or tribunal or the Equality and Human Rights Commission should make any finding of unlawful discrimination against the Supplier the Supplier shall take all necessary steps to prevent recurrence of such unlawful discrimination.
14.3.1. The Supplier will be required to notify the Authority of the finding and provide full details of the steps taken to prevent such recurrence as aforesaid.
14.3.2. The Supplier’s equal opportunities policy shall be set out in any instructions circulated to those members of the Supplier’s employees concerned with recruitment training and promotion in relevant documentation available to its employees and others and in its recruitment advertisements and other relevant literature.  The Supplier may be required to provide the Authority with copies of such instructions documents advertisements and other literature and to notify the Authority of any changes to the policy.
14.4. In the performance of the Supply Services and in its dealings with service users, the Authorities’ employees and members of the general public the Supplier shall comply with and ensure that its employees comply with the Authorities equal opportunities (“Equalities”) policies and procedures as may be adopted and amended from time to time and as notified to the Supplier and comply with the requirements of the Public Services (Social Value) Act 2012.
15. Defective Supply Service or Materials
15.1. The Supplier must comply with any request or instruction from the Head of Environmental & Operational Services to remove or rectify any defectively supplied Goods work or materials, and no such extra cost will be allowed for removal or remedial work.
16. Rights of Third Parties
16.1. Without prejudice to any other right which any third party may have, nothing in this Contract shall confer on any third party any right to enforce any term of this Contract under the Contracts (Rights of Third Parties) Act 1999.
16.2. In the event that there is conflict between the Contract Conditions and any other document contained herewith the Contract Conditions prevail.
17. Advertising
17.1. The Supplier shall not advertise or publicise that it is employed by the Council without prior written agreement of the Head of Direct Services, which shall not be unreasonably withheld.
17.2. The Supplier shall comply fully with the Council’s policy and codes and any code of practice that may from time to time be in force in respect of publicity in order to maintain effective communication to the media and the public.
18. Force Majeure
18.1. Neither party hereto shall be liable for any breach of its obligations hereunder resulting from causes beyond its reasonable control including but not limited to fires, strikes (of its own or other employees), insurrection or riots, embargoes, container shortages, wrecks or delay in transportation inability to obtain supplies and raw materials requirements or regulations of any civil or military authority (an event of Force Majeure).
19. Notices
19.1. Any notice, request, instruction or other document to be given hereunder (except for a notice of delivery under clause 2) shall be delivered or sent by first class post or facsimile transmission (such facsimile transmission notice to be confirmed by letter posted within 12 hours) to the address of the other party set out in this Agreement (or such other address as may have been notified) or to the then current facsimile number of the other party and any such notice or other document shall be deemed to have been served (if sent by post) upon the expiration of 48 hours after posing and (if sent by facsimile transmission) upon the expiration of 12 hours after dispatch.

Supply Requirements and Specification
1. Background:
1.1. Sevenoaks Direct Services (SDS) operates refuse, recycling and garden waste collection services along with street cleansing and other front line services.  It requires a supply agreement for corporate uniform clothing and Personal Protective Equipment (PPE) to provide for the safety and corporate identity of its workforce.
2. Contract Period and Price Fluctuation:
2.1. The contract period shall be for three years (36 months) with an option to extend by mutual agreement for a further year (12 months). Prices submitted shall remain fixed for 12 months and then be subject to review and adjustment on the anniversary of the contract start date. Any price adjustment, up or down, shall be in accordance with the published Consumer Price Index (CPI) percentage for the month preceding the review date and shall take effect for the 12-month period commencing on the relevant review date.
3. Sustainability and Environmental Policy:
3.1. Suppliers are required to demonstrate the sustainability of their products. All potential suppliers shall state sources of raw materials and are required to supply evidence of their Environmental Policy as part of their submission. The suppliers Environmental Policy should include the following:
3.1.1. a commitment to continuous improvement
3.1.2. compliance with relevant environmental legislation as a minimum level of performance
3.1.3. a commitment to reduce the negative environmental impacts of its operations
3.1.4. a commitment to reduce its carbon footprint
3.1.5. a commitment to reduce waste
3.1.6. ensure the efficient use of water and energy
3.1.7. provide education and training of employees in environmental issues and the environmental effects of their activities
3.1.8. undertake an annual review of environmental performance
4. Supply, Delivery and Payment:
4.1. [bookmark: _GoBack]Supply can be either through direct single company source supply or via a managed service using a number of local suppliers. For the purposes of this agreement a managed service is one that serves as an interface between the council and suppliers to manage its clothing and PPE needs. It acts as one point of contact for orders, invoices and payment.
4.2. Deliveries are to be made to SDC’s Direct Services, Dunbrik Depot, 2 Main Road, Sundridge, Kent, TN14 6EP. Delivery costs are to be included in the items in Appendix 1 and notes should be included to describe various scenarios dependant on factors such as; how items are ordered, single/multiple items, supplier delivery methods etc. Dunbrik Depot is a busy operational base for Council services but has limited depot space. To avoid conflict with Council vehicle operations delivery vehicles can only be accommodated between the hours of 8:30 am and 1:00 pm Monday to Friday. Any deliveries attempted outside these hours may be refused access. All costs incurred in such circumstances shall be borne by the supplier.
4.3. Applications for payment shall be in the form of itemised and detailed invoices submitted following receipt of goods. The Council seeks to reduce time spent matching orders and processing invoices. Submission of accurate invoices to an agreed format and frequency should ensure prompt payments are made.
5. Clothing and Protective Equipment Specification:
5.1. Dependent upon their role and team assignment each member of the workforce will require different combinations of clothing from a range. The range of uniform clothing, PPE and equipment to be supplied is scheduled in Appendix 1 to this document. Suppliers are to enter prices, inclusive of all manufacture, supply, and delivery costs (to Direct Services, Dunbrik Depot, 2 Main Road, Sundridge TN14 6EP), but exclusive of VAT, for each item listed.
5.1.1. Sizing
5.1.1.1. Clothing must be available in the following sizes:
Men: Small to 7XL
Women: 6 to 28
5.1.1.2. Boots, gloves and other PPE to be available in a full range of manufactured sizes.
5.1.2. Colour
5.1.2.1. All High visibility items are to be coloured luminous orange with reflective marking strips to EN 471 as specified.
5.1.2.2. Other clothing items to be coloured as specified within the range.
5.1.3. Workforce numbers may vary but for indicative purposes the number requiring uniform clothing and PPE is currently 100 employees.
5.1.4. To assist suppliers in determining demand, frequency of supply and sizing, a history of orders placed has been included in Appendix 2 to this document.  This appendix is for indicative purposes only and the Council gives no guarantee that orders placed under this supply agreement will be of similar content, frequency and value.
5.2. Branding
5.2.1. All items of clothing except trousers shall be branded with the Sevenoaks District Council logo shown below.  The logo shall be either printed or embroidered onto clothing as specified.  Actual size and position of printed or embroidered logo on each garment is to be agreed.

[image: SDC new CMYK]

5.2.2. Logo colours:
5.2.2.1. The printed logo is to be black on high visibility clothing.
5.2.2.2. The embroidered logo is to be coloured gold on green clothing and coloured green on yellow coloured clothing.


Appendix 1 – Schedule of Prices for Range of Clothing and PPE required:
(Supplier to enter price per item inclusive of delivery to Dunbrik Depot)

Brand or style references within this schedule are included for identification purposes. Alternative products of the same design, material and quality will be considered for approval.

	
Item Description
	Item Colour
	Logo
	Minimum multiple of items per order
	Price per item for minimum order (£)
	Price per single item per order (£)

	T-shirt
	Bottle green
	printed
	20 items
	
	

	High visibility T-shirt certified to EN 471 class 2.2 with wicking fabric.
	Luminous Orange
	embroidered
	5 items
	
	

	Polo shirt
	Bottle green
	embroidered
	10 items
	
	

	High visibility Overalls to EN 471 class 3.0
	Luminous Orange
	embroidered
	5 items
	
	

	Combat /cargo trousers
	Spruce green / orange & navy / black
	None
	10
	
	

	High visibility polo shirt certified to EN 471 class 2.2
	Luminous orange / yellow
	embroidered
	5 items
	
	

	Short sleeve shirt
	White / blue
	embroidered
	5 items
	
	

	High visibility body warmer certified to EN 471 class 2.0
	Luminous Orange
	
	
	
	

	Sweatshirt (Jumper)
	Bottle green
	embroidered
	10 items
	
	

	High visibility Long sleeve polo shirt to EN 471 class 3.0
	Luminous orange / yellow
	embroidered
	10 items
	
	

	High visibility sweatshirt to EN 471 class 3.2
	Luminous Orange
	printed
	5 items
	
	

	High visibility trousers to EN 471 class 1.2
	Luminous Orange
	None
	5 items
	
	

	Ballistic trouser with ballistic protection from knee to top pocket entrance and cargo pockets
	Spruce green
	None
	10 items
	
	

	Trouser with cargo pockets
	Spruce green
	None
	5 items
	
	

	Breathable high visibility over trouser with bands certified to EN 471 class 1.2
	Luminous orange / yellow 
	None
	10 items
	
	

	Breathable high visibility jacket with bands certified to EN 471 class 3.2
	Luminous orange / yellow
	printed
	10 items
	
	

	Waterproof jacket and over trouser set – light weight
	Yellow / Orange
	None
	5 items
	
	

	Waterproof, breathable jacket and over trouser set – medium weight
	Yellow / Orange
	None
	5 items
	
	

	High visibility Winter anorak logo printed on rear certified to EN 471 class 3.2
	Luminous Orange
	printed
	5 items
	
	

	High visibility bomber jacket logo printed on rear certified to EN 471 class 3.2
	Luminous orange / yellow
	printed
	10 items
	
	

	High visibility waistcoat logo printed on rear certified to EN 471 class 2.2
	Luminous orange / yellow
	printed
	10 items
	
	

	High visibility waistcoat (long sleeve) logo printed on rear certified to EN 471 class 3.2
	Luminous orange
	printed
	5 items
	
	

	Safety boots and shoes styles ‘Trainer’ and ‘Rigger’ or similar approved to EN ISO 20345 – S3
	Black or Tan
	None
	Single item
	
	

	Waterproof Safety boots and shoes styles (D hook/eyes)‘Trainer’ and ‘Rigger’ or similar approved to EN ISO 20345 – S3
	Black or Tan
	None
	Single item
	
	

	Endeavour Fleece,
	Black
	embroidered
	
	
	

	Safety glasses
	Not Applicable
	None
	10 items
	
	

	Safety goggles
	Not Applicable
	None
	10 items
	
	

	Gloves – Cut resistant to level 5, lightweight.
	Not Applicable
	None
	30 items
	
	

	Gloves – Puncture resistant to level 4 and above, lightweight.
	Not Applicable
	None
	30 items
	
	

	Gloves – Chemical resistant, lightweight. (BS EN 374)
	Not Applicable
	None
	30 items
	
	

	Gloves – Red PVC
	Not Applicable
	None
	30 items
	
	

	Gloves – Resistant to level 3.3.3.3 and above, lightweight.
	Not Applicable
	None
	10 items
	
	

	Internal Knee pads
	Not Applicable
	None
	5
	
	

	Safety glasses
	Not Applicable
	None
	10 items
	
	

	Safety goggles
	Not Applicable
	None
	10 items
	
	

	Van & Truck First Aid Kit with Bracket
	Not Applicable
	None
	3 items
	
	



Delivery Arrangement Notes: - Supplier to use this area to describe delivery arrangementsSign and date:

(Use a separate sheet if necessary)
	
	
	

	
	
	




Appendix 2 - History of orders: April 2016 to March 2017

	Description
	Quantity

	TraffGlove Motion Glove - Red - 10-XL
	3

	TraffiGlove Secure Glove, Green size 10-XL
	10

	TraffiGlove Endura Glove, Green (fully dipped) size 10-XL
	20

	TraffiGlove Endura Glove, Green (fully dipped) size 11/XXL
	10 

	Camatril Nitrile Gloves   size 10 -XL
	20

	Nitrile Lightweight Palm Coated Glove, 
size 9,10,11
	7000

	Mixed Fibre Cotton Glove  TBC
	24

	PVC Knit wrist glove
	36

	Men’s low lint gloves
	24

	PVC Chemical Gauntlet  Red  18"
	12

	Safety Trainer, S1-P  SRC size 
	25

	Otter Safety boot S3 SRC
	25

	Black Waterproof Vitric Boot S3 WR
	60

	Ladies Black Trainer Shoe
	5 

	All weather safety boot
	2 

	Black Trekker Safety Boot size 
	2 

	Black Energy Comfort Boot 10 (from consignment)
	2 

	Fur Lined Rigger Boot  Tan  13
	1 

	Street Style Black  Trainer Shoe size 9
	26

	Metal free utility boot
	10

	Dealer Boot
	1 

	Condor Combat Trousers, 
	35

	Orange / navy ballistic cargo trouser
	15

	Endeavour Fleece, Black M
	2 

	Hi-Vis Rain Jacket, Orange reflective strips
	30 

	Hi-Vis Rain Jacket, Orange GORT
	36

	Hi-Vis Overalls polycotton orange
	16

	Trousers, Bottle 32R, with sewn-in seam
	4

	Ballistic Cargo Trousers, Bottle 30R
	140 

	Orange / navy ballistic cargo trouser
	32

	Standard Cotton T-Shirt Bottle XXL
	131

	Std. Polycotton Polo Shirt  Bottle  
	76

	Std. Polycotton Sweatshirt Bottle
	46

	Hi-Viz Polo Shirt  Yellow
	50

	Nylon Waterproof Trousers  Yellow  
	12

	Nylon Waterproof Jacket  Yellow 
	12

	Beartex Hi-Vis Waterproof Jacket  Orange (Sealtex S491)
	9

	Beartex Hi-Vis Waterproof Trousers  Orange (S493)
	9

	High-Visibility Waistcoat,  Orange
	138

	High-Vis Waterproof Coat Orange
	5

	High-Vis Waterproof Trousers  Orange
	22

	HI-VIS Railspec Waterproof Trousers Orange
	26 

	Hi-Vis T-Shirt  Orange  L
	122 

	Orange Hi-Vis Sweatshirt L (class 3 reflective)
	58 

	High-Vis Waterproof Coat, Orange L
	 

	High-Visibility Bomber Jacket Yellow 
	13

	Hi-Vis Polo shirts  Orange
	20

	High-Vis Reversible Body warmer Orange
	27

	Millstone Performance Cargo Trousers Black 36R
	4 

	Deluxe Short Sleeve Oxford Shirt  Sky  2XL-18-18.5"
	6 

	Sevenoaks District Council L-B Emb. Logo. Gold/black
	 

	Sevenoaks District Council B-P Transfer Logo, Black  220x90m
	

	Eiger Safety Goggles - Orange
	2 

	Blue Polythene C/Fold Roll, 25mx4m 1200gauge
	2

	Internal Knee pads
	22



Appendix 3 - Quotation Label:

The Quotation must be placed in a plain sealed envelope. The yellow label provided below marked “Supply of Corporate Clothing, PPE and Support Equipment” must be stuck on the front of the envelope.  Quotations must then be sent by registered post, recorded delivery or delivered by hand.


Quotation Documents:

Supply of Corporate Clothing, PPE and Support Equipment

Due Back by:	12 Noon on Wednesday 17th January 2018
Head of Direct Services, 
Sevenoaks District Council, 
Dunbrik Depot, 
2 Main Road, Sundridge, 
Sevenoaks, 
Kent. 
TN14 6EP 
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