DBMAC HR and Payroll Tender Background Information
Please submit this with your tender application. You must pass this section for your bid to be accepted.
	 Area
	Evidence requested

	Evidence provided
	Pass/
Fail

	1.1 Finance and Governance
	
	
	

	Please provide your VAT registration number.
What was the annual turnover of your company for 2015/6?
What was the annual profit of your company for 2015/6?
Please provide Company registration number.
	



	Yes/No

Yes/No

Yes/No

Yes/No

	

	1.2 Good Standing
	
	
	

	Please state the qualifications of staff who will be undertaking the work.
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	Yes/No
	

	1.3 DBS
	
	
	

	Are all staff who will be undertaking site visits DBS checked? 
If not do you have risk mitigation policy in place?
	

	Yes/No

Yes/No
	

	1.4 Organisational Policies
	
	
	

	Does your organisation have the following policies in place?
Health and Safety Safeguarding GDPR
	
	Yes/No
	



2.  References.

Please supply the names of two references of schools for whom you have managed Payroll and HR services.	
	Name of Referee
	Work Undertaken
	Address, telephone number and email

	




	
	

	




	
	



