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	Clarification

	1
	Question: Are bidders responsible for recruiting / attracting the audience for this event
Answer: The Big Lottery Fund will work with the contractor to compile the guest list. Ideally the successful bidder would also have experience in devising events with similar or comparable aims and / or have relevant subject matter expertise and would therefore also be able to make recommendations for the guest list.



	2
	Question: Does the maximum cost (£16667+VAT) include all event costs in the bid eg project management, venue hire, catering, AV, delegate packs etc?
Answer: This does not include event hire and AV costs.



	3
	Question: Is this a national event and do you have any preference on location (eg London, Birmingham, Manchester, Sheffield?)
Answer: This is a National event and will be held in London (venue TBC).



	4
	Questions: The commencement start date is forecast as 29 Feb and the desired event date is either 18 or 19 April. We consider this quite a short lead time. Is there flexibility on event date?

1. Answer: - The ITT has been re-advertised. Section 6, which details preliminary deliverables now states that the event will be potentially held in early to mid-May 2016.




