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STATEMENT OF REQUIREMENTS

PROVISION OF TAILORING SERVICES AT HM NAVAL BASE CLYDE
1.
The Contractor is required to provide tailoring, embroidering and alteration services at HM Naval Base Clyde.

2.
There shall be approximately 7000 Royal Navy authorised alterations per annum, together with approximately 20 RM uniforms per month, although these figures may be more or less, subject to the Authority’s requirements.  A detailed list of the required services can be found at Annex A however, the main alterations consist of the following:
a. Sewing on and removal (where necessary) of all types of rank and rate badges on Royal Navy/Royal Marine uniforms.

b. Alterations to Royal Navy/Royal Marine uniforms.

c. Sewing on of medal ribbons and beckets, in addition to making up the medal clasp and brooch.

3.
All Authorised Work, funded directly by the Authority, shall be accompanied by a completed authorisation form as per the example at Annex B for RN work and the example at Annex C for RM work.  Any work not accompanied by the relevant form shall be known as ‘Private Work’.  All Private Work is to be carried out at the same rates as the Authorised Work but shall be on a repayment basis direct between the Contractor and the individual.
4.
The Contractor shall make good alterations within 10 working days from the receipt of an authorised order. 
5.
The Contractor shall provide a short notice service on a 24 hour turnaround basis (for operational requirements only).
6.
The Contractor shall ensure that all work is made good in accordance with BR 3 Pt 6 (RN Uniform Regulations).
7.
The Contractor shall, within 5 days, make good any alterations not considered to be in accordance with the regulations as stated at Para 6.
8.
To comply with Health and Safety at Work regulations alterations shall be carried out on clean garments only and the Contractor shall have the right to return to the customer any garment that contravenes this policy.




ANNEX A to SOR
Invitation to Tender No: NBCC/00108
Dated: 14 Oct 2016
SCHEDULE OF PRICES FOR THE PROVISION OF TAILORING SERVICES FOR ROYAL NAVY/ROYAL MARINE UNIFORMS AT HMNB CLYDE
	DESCRIPTION OF ALTERATIONS
	PRICE (£)

	
	

	Badges - Ceremonial 
	

	Badges - Working Rig
	

	Badges - Caps
	

	Name Tapes
	

	Medal
	

	Ribbon with Beckets (per Ribbon)
	

	Beckets (Per Becket)
	

	Trousers – Shorten
	

	Trousers – Adjust seat and fork
	

	Trousers – Take in/out waist
	

	Shirt – Shorten sleeves
	

	Skirts – Shorten including Lining
	

	Skirts – Take in/out
	

	Jackets – Sides in/out
	

	Jackets – Centre back seam
	

	Seaman’s Jumper in/out
	

	Hook and Eye
	

	Buttons – Sew & Replace
	

	Zip – Supply and Replace
	

	Embroidered Name Tapes.
	

	Aiguillettes
	

	Stripping Up for Officers Uniforms
	

	Mess Undress Badges
	

	Others items to be quoted as required
	


ANNEX B to SOR
Invitation to Tender No: NBCC/00015
Dated: 14 Oct 2016
	ROYAL NAVY - AUTHORISATION FOR TAILORING - HMNB CLYDE



	INSTRUCTIONS

This form is only valid when completed, signed and stamped by the Uniform Clothing Store.  It is to be presented to the Tailor together with the items of clothing and badges etc, detailed below.  Once the work has been completed the form should be signed to confirm that the work has been carried out satisfactorily.  Any queries or questions should be directed to the Uniform Clothing Store (3326) 


	Name:__________________________________

Rate:___________________________________

Service Number:_________________________


	The following work is authorised for the above named rating:
a. Sew

_________ Badges

_________ Buttons

_________ Name Tapes

_________ Medal Ribbon

On to: _________________________________
______________________________________
b. Make up medal and clasp

c. Alter garments as follows: _______________
______________________________________

	To be completed by Tailor:
@ £ ______________ = £ ______________
@ £ ______________ = £ ______________
@ £ ______________ = £ ______________
@ £ ______________ = £ ______________
@ £ ______________ = £ ______________
@ £ ______________ = £ ______________
Total amount due £______________________

	Authorised by:
Print Name: ___________________________

Signed: _______________________________
Rank/Rate: ____________________________

	Authorisation Stamp:
Date:

	To be completed after the authorised work is completed.
I confirm that the work detailed above has been completed satisfactorily and the garments have been returned to me.

Signed: __________________________________  Date: _______________________________



Annex C to SOR
Invitation to Tender No: NBCC/00015

Dated:  14 Oct 2016


	43 COMMANDO FPGRM – TAILORING REQUIREMENTS



	Personal Number:_________________________
Rank: ____________________________
Name:___________________________________
Sqn: _____________________________



	1.  Ranks requiring tailoring are to have tailoring chits authorised before tailoring takes place.

2.  Cost is to be priced by tailor.

3.  Rank is to sign below that the work authorised has been completed satisfactorily.




	ITEM





QTY

WORK REQUIRED

Blues Suit



___

_____________________________

Lovat Suit



___

_____________________________

Medals & Bars


___

_____________________________

Trousers Barrack Dress
___

_____________________________

Shirt Stone (Short Sleeve)
___

_____________________________

Shirts





___

_____________________________

Jackets




___

_____________________________

ADDITIONAL ALTERATIONS (including RM Insignia)













TOTAL COST
	COST

£ ________ 
£ ________ 

£ ________ 
£ ________ 
£ ________ 
£ ________ 

£ ________ 
£ ________

£____________


	To be authorised by the LOG OC or RQMS at 43 CDO FPGRM:
Name:

UBAKA



FAULKNER

Rank:

Maj RM



Wo2 RM

Appointment:
LOG OC



RQMS

Signature:

__________________

_________________


	Authorisation Stamp:
Date:

	I am satisfied that the tailoring work above has been completed and I have received the garments listed.
Name: __________________ Signature: _______________________  Date: ________________
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