SCHEDULE 1 – SERVICE SPECIFICATION
Provision of one full-time Active Travel Officer.
Duties expected to perform/ requirements of the post
Implementation
· Deliver initiatives, events and activities to promote sustainable travel across Wokingham borough within new and existing residential areas, community groups and workplaces.
· Monitor the success of different initiatives delivered to help shape future programme.
· Deliver initiatives that are inclusive for all Wokingham residents.

Budget Management
· All costs of work delivered to be managed efficiently and effectively.

Reporting
· Provide succinct reports showing an overview of initiatives and events that can show updates on specific deliverables but can also feed into the holistic My Journey programme reporting.

Promotion
· Promotion of the My Journey brand across the borough.
· Use of communication platforms to promote different initiatives, events and information.

Partnerships
· Continue existing partnerships with teams internal and external to Wokingham Borough Council.
· Build new partnerships through effective networking skills.

Knowledge
· Use expertise knowledge on the latest behaviour change techniques to shape My Journey programme
· Informed of initiatives taking place in other authorities, delivering best practice and innovative initiatives where appropriate
· Aware of the opportunities and challenges residents across Wokingham borough may affect travel choice and adapt initiatives in line with this.


Resources
· Provision of resources (e.g. pool bikes) for workplaces, schools and residents that can be used to help meet My Journey’s aims. 
· Provision of information (e.g. leaflets) for workplaces, schools and residents that can be used to help meet My Journey’s aims. 
· Recruitment of volunteers to support the work of My Journey and the Active Travel Officer.
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Expected working hours
37 hours per week
