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TENDER FOR CORPORATE STATIONERY

TENDER – DOCUMENT TWO

SPECIFICATION

Thank you for expressing interest in this procurement for Corporate Stationery. 

Please ensure that you register your interest with the procurement contact named in Document One in order to receive updates, question responses, etc.

We now invite you to submit a tender. Further stages of the process are outlined in this document.

To assist you in this, four documents have been provided:

· Document One – Information and instructions (including the timetable)
· Document Two – Specification (this document)
· Document Three – General Terms and Conditions
· Document Four – Tender Response Document

When completed, please return two hard copies and a copy electronically saved on a CD of the response document (Document Four).

Please mark envelopes/packages with only “TENDER RESPONSE: CORPORATE STATIONERY (Private and Confidential)” and with no company markings to:

Democratic Services Manager
Corby Borough Council
Democratic Services Department
Corby Cube
Parklands Gateway
George Street
Corby, Northamptonshire
NN17 1QG

	To be received not later than 12:00 noon on Friday, 28th October 2016.

Late submissions will be disregarded.
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DEFINITIONS

	Core Item List
	A list of products, typically of high use, provided by the Council during the procurement process, which are priced specifically for the Council, by the bidder as a part of their bid.

	The Council
	Corby Borough Council.

	Own Brand Products
	Products packaged and marketed under the brand name of a particular bidder, rather than that of the manufacturer. As such, they are generally less expensive than branded products.

	Punch Out System
	System which allows the Council to access the successful bidder’s website and select products and raise purchase orders directly with the bidder.

	Successful Bidder
	The bidder who is awarded the contract, following the Council’s procurement process.

	User
	Any of the members of staff identified to the winning bidder by the Council, who are able to order stationery on behalf of the Council.



1. INTRODUCTION

This procurement is issued by Corby Borough Council (The Council) for the supply of its Corporate Stationery requirement.

This contract is to run for a minimum of 2 years, with the option for three further one-year extensions, following satisfactory reviews of the service prior to these anniversaries, in essence a maximum five-year contract.

The requirements detailed in this document cover the specific requirements of the Council.

2. BACKGROUND

The Council is advertising its Corporate Stationery requirement, following its initial three-year term. The hope is that a number of the lessons learned during that time can now be adopted into this new contract.

Whilst efficiency savings are at the forefront of the Council’s agenda, we are also seeking a high-quality service, and the successful bidder will need to prove competence in this area as well as providing innovative opportunities and solutions to the Council throughout the contract term.

3. SCOPE

Data regarding the Council’s stationery usage between February 2014 and March 2016 has been included in the Excel Spreadsheet below, titled “Usage 2014-16”.




The successful bidder will be required to provide goods and services to the Council, in line with the requirements detailed in Section 5. Statement of Requirements, below.  

4. SERVICE CONDITIONS AND ENVIRONMENTAL FACTORS

The Council is committed to reducing its carbon footprint and, during the term of this contract, wishes to work with the successful bidder to identify methods to further reduce this. Reduction of the Council’s carbon footprint may be through central ordering, consolidated deliveries, electronic invoices, credit notes, delivery notes, etc, or other methods.

5. STATEMENT OF REQUIREMENTS

The successful bidder must have a substantial selection of products available to the Council, which must be of a high quality (including “own brand” products) and offered at a reasonable market value, when compared to other suppliers offering the same or similar products.

The Council will provide a “Core Item List” which constitutes the items the Council considers its main items of use, which must be specifically priced for the Council in order to demonstrate an additional level of value by the bidder.

Where an item is found at a cheaper price from an alternative supplier, regardless of offers or promotions, the Council reserves the right to purchase the item from the alternative supplier, providing they have first provided proof of the cost and given the winning bidder the opportunity to match or beat the price. It is therefore in the winning bidder’s interest to keep all item prices competitive.

The successful bidder must ensure that levels of stock available to the Council are maintained, and proactive ordering methods must be employed to ensure stock identified on the Council’s “Core Item List” is always in stock and available.

The successful bidder must ensure that contract prices, as detailed in their tender submission, are accurately reproduced for use on the online ordering catalogue available to the Council.

As a part of this contract, the successful bidder must be able to provide the following:-
i. Next day deliveries to the relevant location, as specified by the Council;
ii. Deliveries made to desktop level of the specified address;
iii. Provision of an online product catalogue;
iv. Electronic ordering and invoicing;
v. The functionality to provide (where required) a “punch out system” that can be interfaced with the Council’s system (currently Civica);
vi. Ability to block ordering of designated items, upon instruction;
vii. Returns for faulty goods at no cost to the Council;
viii. Returns for goods “ordered in error” at no cost to the Council;
ix. Choice of credit or replacement for faulty goods, goods ordered in error, or goods missing from consignments, at the absolute discretion of the Council;
x. Any credits owed to the Council must be paid within 5 working days;
xi. No minimum order level.

The successful bidder must provide the Council with a named person who can be contacted via e-mail or telephone to provide support, discuss orders, and resolve any issues which may arise. If the successful bidder needs to change this liaison with the Council, they must notify all contacts at the Council, providing updated contact details within 5 working days, or in line with their own procedures, whichever is sooner.

The successful bidder must be able to provide a number of different methods of raising orders, to suit the preferred method of the specific user. These must include, but not be limited to:-
i. Online ordering (via a dedicated website);
ii. Electronic ordering (via e-mail to a dedicated person); and
iii. Telephone ordering.

In order to facilitate electronic ordering and telephone ordering, as defined above, the successful bidder is required to provide hard copy product catalogues to all users ahead of the contract start date, and new users as they are identified. New catalogues must be circulated to users as they are updated (typically annually).

The Council currently has 33 users on its user list, each with their own unique account, enabling them to log-on to the system provided by the incumbent service provider. Only the Contract Manager currently has additional functionality assigned to their log-on. The successful bidder must be able to provide an unlimited number of accounts for use by the Council, and this list will be cleansed during routine service meetings. The Council will not incur any additional charges for the administration of this user list (i.e. the addition and removal of users from this list, the changing of permission levels, etc.).

Presently, the Council has three addresses (detailed below), to which deliveries will be required and deliveries must be made to a specified desktop level at these locations. Over the term of the contract, it may be necessary to add or remove addresses for delivery and the Council will not incur any additional charges for the administration of this.

i. Corby Cube, Parkland Gateway, George Street, Corby, Northamptonshire NN17 1QG;
ii. Corby Enterprise Centre, London Road, Priors Hall Corby, Northamptonshire NN17 5EU; and
iii. East Northamptonshire Council, Cedar Drive, Thrapston, Northamptonshire NN14 4LZ

Deliveries made to the Council will be required to state clearly the department which has ordered the consignment and the contact name of the Officer responsible for the order. The Council currently has 28 departments (detailed in the table below) who order stationery. Over the term of the contract, it may be necessary to add, remove or amend departments and / or named Officers and the Council will not incur any additional charges for the administration of this.

	DEPARTMENT
	DELIVERY ADDRESS

	1. 
	Benefits
	Corby Cube NN17 1QG

	2. 
	CB Property Services
	Corby Cube NN17 1QG

	3. 
	CCTV
	Corby Cube NN17 1QG

	4. 
	Chief Executive & Secretariat
	Corby Cube NN17 1QG

	5. 
	Committee Services
	Corby Cube NN17 1QG

	6. 
	Corby East Midlands International Pool
	Corby Cube NN17 1QG

	7. 
	Corby Enterprise Centre
	Corby Enterprise Centre NN17 5EU

	8. 
	Corporate Services
	Corby Cube NN17 1QG

	9. 
	Culture and Leisure
	Corby Cube NN17 1QG

	10. 
	Customer First & One Stop Shop
	Corby Cube NN17 1QG

	11. 
	Democratic Services
	Corby Cube NN17 1QG

	12. 
	Direct Labour Organisation
	Corby Cube NN17 1QG

	13. 
	East Carlton Countryside Park
	Corby Cube NN17 1QG

	14. 
	Electoral Registration
	Corby Cube NN17 1QG

	15. 
	EnCor (Corby)
	Corby Cube NN17 1QG

	16. 
	EnCor (East Northamptonshire)
	East Northamptonshire Council NN14 4LZ

	17. 
	Environmental Services
	Corby Cube NN17 1QG

	18. 
	Facilities Management
	Corby Cube NN17 1QG

	19. 
	Housing Options
	Corby Cube NN17 1QG

	20. 
	Human Resources
	Corby Cube NN17 1QG

	21. 
	ICT Services
	Corby Cube NN17 1QG

	22. 
	Legal Services
	Corby Cube NN17 1QG

	23. 
	Lodge Park Sports Centre
	Corby Cube NN17 1QG

	24. 
	Neighbourhood Management & Community Safety
	Corby Cube NN17 1QG

	25. 
	Planning
	Corby Cube NN17 1QG

	26. 
	Printing Services
	Corby Cube NN17 1QG

	27. 
	Recovery
	Corby Cube NN17 1QG

	28. 
	Supported Housing
	Corby Cube NN17 1QG



White copier paper is currently provided to the Council under a separate arrangement and will not form a part of this contract. However, this agreement is due for renewal in February 2018 (assuming the one-year contract extension is granted in 2017), and the successful bidder will have an opportunity to bid for this contract then.

6. Technology, Systems and Management Techniques

The successful bidder’s online ordering catalogue (website) must:-
i. Allow for a visual check of core and non-core products when searched;
ii. Allow searching of core items only;
iii. Provide alternative similar quality products of lower price when searched;
iv. Allow creation of a “Favourites” list;
v. Users must be able to access:
a. Online core item list, including prices;
b. Previous orders and invoices online; and
c. Lists of recently ordered items.
vi. Incorporate the functionality to provide (where required) a “punch out system” that can be interfaced with the Council’s system (currently Civica); and
vii. The supplier’s website must show up-to-date and accurate images of the items offered for sale, and the resolution must be of a high quality.

Where issues are identified with any of the technology associated with the service offered or provided by the successful bidder, these must be acknowledged within 5 working days and resolutions undertaken within 10 working days or within the timescales prescribed in the successful bidder’s own Complaints Policy, whichever is sooner.

Whilst there is no requirement for consolidated invoices at present, this may be considered as the service progresses, and the winning bidder should have the facility to accommodate the circulation and processing of consolidated invoices at no additional cost to the Council.


7. QUALITY REQUIREMENTS

Where all items ordered by the Council are in stock, these items must be dispatched in a single consignment and included on a single invoice, per department. Where the Council makes a subsequent order prior to the original order being dispatched, these must be consolidated into a single delivery wherever possible, providing this isn’t to the detriment of the delivery time.

Where the Council places an order, the successful bidder must advise where any of the items ordered are out-of-stock, and provide an anticipated restock date to the user who has placed the order. Where any restock date may be further extended, the successful bidder must contact the user who has placed the order to advise of this on a weekly basis. This must continue until either the order is fulfilled by the successful bidder, or cancelled or amended by the user who has placed the order.

Where part of an order is out-of-stock, the successful bidder must advise the user who has placed the order, who can then decide whether to receive items as they become available, or wait and receive a consolidated order. If the successful bidder is unable to obtain a decision from the relevant user, the default position is that items are dispatched as soon as they become available.

Consignments must be robustly packaged and contents must be protected via the use of air pockets, paper, plastic wrap or similar, to ensure they are free from damage or spillage upon delivery to the Council.

Upon receipt by the Council, items must be in excellent condition, and at the very least free from damage, spillage or excessive dust. 

8. WHOLE OF LIFE SUPPORT

As a part of the six-monthly service review, the Council’s Core Item List, may be realigned, at the request of the Council, based on actual product purchase data by at least 25% of the products listed.

The successful bidder will need to demonstrate that they are seeking to enhance their service provision to the Council. This will require detailing the latest developments and plans for innovation, along with the likely timescales for the introduction of improvements in service.

The successful bidder is encouraged to identify new and innovative solutions and practices and the Council welcomes the opportunity to act as a pilot for these schemes, as it deems appropriate. The expected benefits of any proposed development and innovation must be outlined to the Council at least annually. How well the successful bidder has been able to provide enhancements through innovation will be considered as part of the decision making process as to whether to extend the contract.




9. SECURITY

All information provided by the Council during the term of this contract (including the implementation phase) must be considered confidential and must not be shared with any person outside of the successful bidder’s organisation, except with the express agreement of the Council.

Information which must be considered confidential may include but not be limited to:-
i. Contact details (including names, contact numbers, postal addresses and e-mail addresses);
ii. Order history; and
iii. Spend against the contract.

10. TRAINING

As a part of its implementation, the successful bidder will be required to provide a number of training sessions to the Council, at Corby Borough Council’s offices, to introduce their service, enable users to understand and use the bidder’s online ordering system and answer any questions.

Based on these training sessions, it may be necessary for the successful bidder to work with the Council to overcome any challenges identified. As such, it is recommended that the successful bidder undertakes training sessions with enough time thereafter to resolve any relevant concerns identified as an outcome of these sessions.

If the successful bidder has produced any training materials (manuals, etc) these must be disseminated to users ahead of the contract start date.

Where new users are identified to the successful bidder, training materials must be provided to these users at the earliest opportunity, but at any rate, at the time they are allocated an account (username, password, etc).

The successful bidder may be asked to undertake additional training or attend user group or feedback sessions throughout the contract term. These will be scheduled to coincide with service review meetings, wherever possible in order to minimise any disruption to the successful bidder’s business, although there may be occasions where this is not possible.

11. IMPLEMENTATION CRITERIA

The current stationery contract is due to expire on Wednesday, 1st February 2017 and the Council requires the successful bidder to have undertaken the necessary preliminary work (including any I.T. testing, training, post-contract meetings, user set-up, troubleshooting, circulation of hard copy product catalogues, etc) to be ready to provide a comprehensive service from this date.

Post-Procurement Timetable

	1. 
	Contract Awarded
	Friday, 18th November 2016

	2. 
	Post-Contract Meeting
	Tuesday, 22nd November 2016

	3. 
	User Group Training / Feedback Session
	Wednesday, 30th November 2016

	4. 
	Work Identified As Result of Feedback Session
	w/c Monday, 5th December 2016

	5. 
	Final Preparations
	w/c Monday, 9th January 2017

	6. 
	Contract Start
	Wednesday, 1st February 2017



12. [bookmark: ITT]MONITORING ARRANGEMENTS AND CONTRACT MANAGEMENT

Following award of contract, the successful bidder will be required to attend regular service review meetings with the Council. These will take place as frequently as required by the Council, but at the very least every six months.

The successful bidder will be expected to make performance data available ahead of and meetings, as appropriate. This may include, but not be limited to:-
i. Spend by month;
ii. Percentage of order fulfilment at time of order;
iii. Percentage of products returned due to supplier fault or error;
iv. Spend against items included on the Core Item List; and
v. Spend against items not included on the Core Item List

The successful bidder must have a proven complaint process in place, including appropriate escalation channels, and these must be clearly set out and provided to the Council ahead of the contract start date.

13. [bookmark: Contacts]INVITATION TO TENDER

When completed, please return two hard copies and a copy electronically saved on a CD of the response document (Document Four) to:

Democratic Services Manager
Corby Borough Council
Democratic Services Department
Corby Cube
Parklands Gateway
George Street
Corby, Northamptonshire
NN17 1QG

To arrive by no later than 12:00 noon on Friday, 28th October 2016.

Please note that no other identifying mark should appear on the envelope. Failure to observe this will mean the disqualification of the tender.

14. CONTACTS

In the event of any queries or requests for further information arising from this tender, please contact: 

Chris Everett (Policy and Strategy Officer)
chris.everett@corby.gov.uk

Note that the Council cannot accept the return of completed tender responses by e-mail.

If the Council considers any question or request for clarification to be of material significance, both the query and the response will be communicated, in a suitably anonymous form, to all service providers / suppliers who have responded.
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Usage 2014-16.xlsx
Usage 2014-16

		Item Description		Units

		107300 E/53 Black Replacement Pad		2

		3m Frmls Prvc Scrn Flt Lcd/Ntbk 19'		3

		3m Post_Its 3 Colours 100 Of Each		2

		3m Post-It Cube Joy Pink 2030-J		5

		3m Post-It Diecut Cube Arrow 225		1

		3m Post-It Index 1' Blue		4

		3m Post-It Index 1' Red		4

		3m Post-It Index 12mm Assorted Cols		2

		3m Post-It Index 4 Colour Dispenser		4

		3m Post-It Index 680-3 Green 25mm		1

		3m Post-It Index Arrows Dispenser		9

		3m Post-It Index Tab 25mm Blue		2

		3m Post-It Index Tab 25mm Orange		3

		3m Post-It Index Yellow 25mm		3

		3m Post-It Note Heart Shp 225 Pk12		1

		3m Post-It Shape Cubes 225 Sheets		1

		3m Post-It Small Indexes Assorted		1

		3m Post-Its 4 Colours 50 Of Each		2

		3m Scotch Perm Adhesive Dots Med Clr		1

		3m Scotch Tape Dispenser Black C38		13

		3m Stronger, Durable Index In Purple		1

		6/56bk 6/56 Black Pad 55 X 32mm		4

		A4 Project File 2 Asst Pk25		1

		Acco 150mic Econ Pvc Cvr Clr Pk50		5

		Acorn Green Waste Recycling Bin Pk5		1

		Adagio Card A4 160g Pink Pk250		3

		Adagio Card A4 160g Yellow Pk250		1

		Alba Architect Desk Lamp 60w White		1

		Anti-Slip Tape 50mmx183m S/Adh Clr		1

		Arista Concpt Highback Pcb Op Blue		1

		Arista Concpt Highback Tilt Op Blue		4

		Artline 2in1 Dry Marker Chis Tip Ass		1

		Atlanta Res Recyc Off Box C/W 5file		1

		Aurora 12 Digit Desktop Calc Dt661		2

		Aurora 8digit Desktop Calc Dt2		1

		Aurora Calculator Desktop Batt/Solar		6

		Aurora Ecocalc 12 Digt Dsk Model Blk		1

		Aurora Printing Calculator 12-Digit		1

		Avery A4 Trimmer Ba4tr		1

		Avery Black Plated Risers 118mm Pk4		6

		Avery Desk Tidy Black Eco3blk		5

		Avery Ijet Addr Lbl 10tv Pk100 Wht		1

		Avery Lsr Add Lbls Wht 6l/Sht Bx 100		1

		Avery Lsr Lbls 4l/Sh Wht Box 25sht		1

		Avery Lsr Shp Lbls 1l/Sh Wht Bx100		1

		Avery Lsr/Ink File/Med Lbls Bx 25sht		1

		Avery Mack Rack Orig 323x78x253 Blk		4

		Avery Myers Duet Lettertray Blue		2

		Avery One Line Labelling Gun Black		1

		Avery Original Desk Tidy Blk 88mlblk		2

		Avery Ppr Slv X/Lrg Wndw Box 50sht		1

		Avery Prce Mrkn Label Snl Line Pk10		1

		Avery Repl Ink Roller Black Pk5		1

		Avery Ship Lsr Lbl 199.6x143.5 P100		1

		Avery Systemtray Black 44ch		9

		Bankers Earth Large Storage Box		2

		Bankers Prem Fastfld Trns File Bl/Wh		2

		Bankers Standard Filestore Module		2

		Bankers Standard Large Store Box Gry		1

		Bankers Standard Magazine File Gry		1

		Bankers Standard Store Box Grn		2

		Bankers Stndrd Trnsfr File 120mm Gry		4

		Basildon Env C5 Wht Pckt 100g B80277		2

		Berol Colourbroad Fibretip Astd Pk12		2

		Berol Colourfine Fibretip Assorted		1

		Berol Permanent Marker Bullet Blk		1

		Bic Atlantis Retract Bpen Blu Pk12		1

		Bic Cristal Ballpen Med Blk Pk50		8

		Bic Cristal Ballpen Med Blu Pk50		9

		Bic Cristal Grip Ballpen Blk Pk20		3

		Bic Cristal Large 1.6mm Blue Pack50		1

		Bic M10 Clic Retract Bpen Blk Pk50		1

		Bic Orng Cristal Fne Blk 1199110114		6

		Bic Orng Cristal Fne Blu 1199110111		7

		Bic Reaction Gel Pen Blu Pk12		1

		Bic Velleda Marker 1701 Assort Pk4		2

		Bic Velleda Marker 1751 Assort Pk4		14

		Bic Velocity Rt Gel Pen Blk Pk12		4

		Bic Velocity Rt Gel Pen Blu Pk12		3

		Bicmatic Mech Pencil 0.7mm Pk12		8

		Bicmatic Mech Pencil Rubbergrip Pk12		7

		Bicmatic Strong Mech Pencil		1

		Bilbao Chair W/Adj Arms - Blue (Fp)		2

		Binding Spine Bars 9mm Black		1

		Binding Spine Bars Black 6mm Pk50		1

		Bioffice Blu Feltboard 1200x900 Alu		1

		Bioffice Table Top Flipchart Pad 20s		5

		Black N Red A4+ Matt Wirebound Pk5		1

		Blick Col Label Fp 19x25 Grn Pk960		1

		Blick Col Label Fp 25x50 Red Pk320		1

		Blick Compy Seal 50mm Diam 20pk Of 8		8

		Blk N Red A4 Casebound Nbook 384 Pgs		4

		Bostik Blue Tack Economy Size 110g		3

		Brother P-Touch 12mm Gls Blk-Wht		1

		C5 Wht 90 S/S Win Pk500		4

		Carbon Dioxide 280x90mm S/A F203/S		1

		Card A4 120 Gsm Black Pk20		5

		Card A4 205 Gsm White Pk20		69

		Carina Loop Fixed Arms Black		4

		Cep Ice Blue Letter Tray 147/2i Blue		4

		Cep Pro Gloss Letter Tray Green 200g		1

		Cep Pro Gloss Letter Tray Pink 200g		1

		Cep Pro Gloss Letter Tray Purp 200g		1

		Cep Pro Gloss Letter Tray White 200g		1

		Cep Pro Gloss Mag File Pink 674g		2

		Challenge Dup Bk Blu 105x130 Rld Pk5		4

		Chartwell Watershed Waterproof Book		3

		Clear Water Cups 20cl Pk1000 Ry0146		3

		Collins 5 Year Diary Black 5yl1		1

		Collins Ideal Wiro Book Blk/Gry A4		1

		Colop 04000 Date Stamp In Blister		1

		Colop 05000 Date Stamp In Blister		1

		Colop 2010 Self Inking Metal		1

		Colop 801 Stamp Pad Ink 25ml Black		2

		Colop E/20 Rep Pads Red E20rd Pack2		1

		Colop E/200/2 Rep Pads Blue/Red		3

		Colop Ink Pad E/50 Pk2 Black E/50bk		3

		Colop Ink Pad E/60 Pk2 Black E/60bk		1

		Colop Micropore Stamp Pad Blk 155x80		1

		Colop P700 Date Stamp Received		4

		Colop S260/L1 Grnline Datestamp Recd		3

		Colop Stamp Pad Micro 2 Red Micro2rd		1

		Colop Word Stamp Green Line Confiden		1

		Colop Word Stamp Green Line Paid		1

		Colour Copy A4 200gsm Wht Pk250		1

		Computer Gear Wireless Mouse		1

		Concord 5pt Dividers Extra Wide		22

		Concord Bright Sub Dividers 5 Part		12

		Concord Classic Index Jan-Dec Cs22		1

		Concord Extra Wide Subject Divider		15

		Concord Index 12-Part A4 Extra Wide		7

		Concord Index A4 A-Z Multi Az6		2

		Concord M/Col Plast Index A4 1-20		1

		Concord Subject Divider A4 12 Part		3

		Concord Subject Divider A4 5 Prt Pk5		2

		Copyholder Stand A4 Dove Grey 20000		6

		Crystal Mouse Pad/Wrist Rest Black		1

		Crystalfile Laterlfile Ins Wht P50		1

		Crystalfile Toptab Insert Whit P50		1

		Decadry Paper 95g Parchment Cham		2

		Decree Titanium Scissors 8.5inch		2

		Deflecto A5 Prtrt Multi Tiered		2

		Diary A4 Week To View Blk 2016		1

		Diary A5 Dp Appt Blue 2016		4

		Diary A5 Week To View Blk 2016		10

		Doro Hs1910 Wireless Headset With		1

		Durable Badge Reel Charcoal Fastener		2

		Durable Combi-Clip Badge 54mm X90mm		2

		Durable Duraquick Folder A4 Blk		2

		Durable Glass Clear Pp Punched		2

		Durable Name Badge & Txtle Necklace		1

		Durable Name Badge With Badge Reel		2

		Durable Ordofix Spine Labels Blk		1

		Durable Ordofix Spine Labels Red		3

		Durable Pin Badge Landscape 40x75mm		1

		Durable Security Pass/Badge Pk10 822		1

		Durable Spinebar 12mm A4 Black		2

		Durable Visitor Book 300 Refill		1

		Duracell 1.5v Aaa Alkaline Batt Pk8		5

		Duracell Aa Ultra Batteries 12pk		1

		Duracell Industrial Aa 10 Pack Lr6		2

		Duracell Simply Aa Batteries Pk4		4

		Duracell Simply Aaa Batteries Pk4		6

		Dymo 1000/5000 Tape 6mmx7m Blk/Clr		1

		Dymo 12mm P/Wh Letratag Plast Tape		15

		Dymo D1 Lblmkr Tpe 12mm X 7m Blk/Wht		2

		Dymo D1 Lblmkr Tpe 9mm X 7m Blk/Wht		5

		Dymo D1 Perm Tape 19mmx5.5m Blk/ Wht		1

		Dymo Labelwriter 450 Turbo S0838860		1

		Dymo Lbl Wtr Lbls Wht 89x36mm 520		1

		Edding Legamaster Magic Chart Wht		1

		Elba 4d Rbndr Pvc A3 Up Blue		3

		Elba Bright Document Wlt Fcap Blue		6

		Elba Divid Neut A4 5t Mani240g Ass		1

		Elba Pob Ring Binder Blue Pk10		1

		Elba Report Files A4 Blk		1

		Energizer Ecoadv Batteries Aa Pk8		2

		Esselte 4d Rbndr A4 40mm Red 82403		10

		Esselte Copysafe Pocket A4 Pk 100		1

		Esselte Orgarex A4 15mm Box Bott Lat		0

		Esselte Pocket A5 47183 P25		11

		Esselte Suspension File Fc Red Pk25		1

		Europa 12part Organiser Green 54123e		1

		Europa Minor Pad Black 3012		1

		Europa Pkt Spiral File Asst 3010z		1

		Evolution Busi A4 100gsm Pk500 Wht		10

		Evolution E/Day A3 80gsm Pk500 Wht		2

		Evolve Env C4 Wdw Recyc Ss 100g Wht		1

		Fellowes A4 80mic Enhance Lam		4

		Fellowes A4 Delta Cover Dk Green		1

		Fellowes Apex Leatherboard Cover Bl		1

		Fellowes Ballpen And Chain Black		1

		Fellowes Basic Monitor Riser		2
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		Hermes A4 Hvy Dty Lever Arch Blk		17

		Hidist 2kw Upright Fan Heater White		4

		Hp 364 Black Ink Cartridge		6

		Hp 364 Cyan Ink Cartridge		3
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		My Brand Paperclips 77mm Pk100		28

		My Colour Subject Divider A4 10 Part		515

		My Colour Subject Divider A4 20 Part		30

		My Colour Subject Divider A4 5 Part		322

		My Envelope Manilla C4 324x229mm		5
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		My Paper Basket Black 15 Litre		1

		My Paper Over Board A4 Ring Binder		1

		My Polypropene Dividers A4		1
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		Np Whiteboard Marker Bullet Blue		1

		Np Whiteboard Marker Chisel Asst Pk4		2

		Ob 80x80x12.7mm Thermal Till Roll		380

		Ob Machine Roll 57x24x12.7mm 1 Ply		2

		Ob Paper Clips Extra Large Bx 100		7
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		Q-Connect Ball Point Pen Medium Blue		12
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		Q-Connect Box File Fs Cloud Grey P10		3
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		Q-Connect Foldback Clip 32mm Pk10		17
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		Q-Connect Foot Rest Black		3

		Qconnect General Use Cln Wipes Pk100		17

		Q-Connect Glue Stick 20g Pk12		4

		Q-Connect Glue Stick 40g		2

		Q-Connect Gusset Envelope Man Ps 100		10

		Q-Connect Heavy Duty Stapler Black		1

		Q-Connect Hfc-Free Air Duster 400ml		14

		Q-Connect Highlighter Pen Asrtd Wlt		14

		Q-Connect Highlighter Pen Blue Pk10		3

		Q-Connect Highlighter Pen Green Pk10		7

		Q-Connect Highlighter Pen Orange P10		3

		Q-Connect Highlighter Pen Pink Pk10		7

		Q-Connect Highlighter Pen Yellow P10		9

		Qconnect Hol Planner Unmnted 2016		0

		Q-Connect Hp Black Toner Cartridge		5

		Qconnect Hp Hp364 Inkjet Cart Black		3

		Q-Connect Index A4 Mul-Pnchd A-Z		12

		Q-Connect Index A4 Multi-Pnchd Tabs		18

		Q-Connect Internal Mail Env Reseal		1

		Q-Connect Introduction Mega Pk7 Asrt		1

		Q-Connect Invisible Tape 19mmx33m		46

		Q-Connect Key Fob Pk6		2

		Q-Connect Key Hangers Ass Pk100		3

		Q-Connect Key-Operated Safe 10l		1

		Q-Connect L Arch File A4 Black Pk10		1

		Q-Connect Lamda Ball Point Pen Black		34

		Q-Connect Lamda Ball Point Pen Blue		21

		Q-Connect Laminating Pouch A3 Pk100		18

		Q-Connect Large Pocket Calc 10-Digit		4

		Q-Connect Lateral File 275mm Pk25		1

		Q-Connect Letter Opener Wooden Hndle		3

		Q-Connect Letter Tray Risers Set 4		43

		Q-Connect Lever Arch File A4 Black		21

		Q-Connect Lever Arch File A4 Blue		4

		Q-Connect Lever Arch File Fs Blue		1

		Q-Connect Lever Arch File Module Blk		3

		Q-Connect Lever Arch File Spine Lbl		1

		Qconnect Lever Arch Files A4		11

		Q-Connect Light Duty Hole Punch Blk		1

		Q-Connect Liquid Ink Highlighter Ylw		1

		Q-Connect Low-Noise Packaging Tape		1

		Qconnect Lrg Tble Top 12dig Calc Gr		1

		Q-Connect Magazine Rack Black		3

		Q-Connect Magazine Rack Blue		2

		Q-Connect Magnet 25mm Assorted Pk10		2

		Q-Connect Manuscript Bk A5 Index		2

		Q-Connect Manuscript Book A4 Index		5

		Q-Connect Manuscript Book A4 Ruled		21

		Q-Connect Masking Tape 24mmx50m		1

		Qconnect Mechanical Pencil Blk Pk10		8

		Qconnect Med Stamppad Metal Case Blk		5

		Q-Connect Medium Punch 2 Hole Black		15

		Q-Connect Memo/Jot Box Refill Pad		3

		Qconnect Mesh Letter Sorter Slv		1

		Q-Connect Metal Pencil Sharpener		3

		Q-Connect Metal Stapler Hlf Strp Blk		33

		Q-Connect Metal Staplr Full Strp Blk		15

		Q-Connect Metal Treasury Tag Pk100		3

		Q-Connect Monitor/Printer Stand/Drwr		1

		Q-Connect Mouse Mat Black		8

		Q-Connect Mouse Mat Blue		13

		Qconnect Msh Bck Support Blk Kf15413		1

		Q-Connect Notice Board Alum Frme Gry		6

		Q-Connect Packaging Tape Buff		1

		Q-Connect Packaging Tpe 50mmx66m Clr		1

		Q-Connect Page Marker 1 Inch Pk50		1

		Q-Connect Page Marker 1 Inch Red		3

		Q-Connect Page Marker 1/2 Inch Asrtd		30

		Q-Connect Paperclip 32mm Plain P1000		5

		Q-Connect Paperclip 50mm No Tear		53

		Q-Connect Pastel Quick Note Pad		61

		Q-Connect Pencil Hb Pack 12		15

		Qconnect Pencil Hb Rubber Tippd Pk12		1

		Q-Connect Permanent Marker B/Tip Blk		1

		Q-Connect Pin Badge 40x75mm Pk100		1

		Q-Connect Plain Paperclips Pk1000		2

		Q-Connect Plastic Treasury Tags P100		1

		Q-Connect Poly Spiral A4 Bk Trans		2

		Q-Connect Polypropylene Ring Binder		1

		Q-Connect Prem Whiteboard Mark Pk4		5

		Qconnect Premium Paper A4 80gsm		1

		Q-Connect Premium Scissors 8 Inch		11

		Q-Connect Presentation 4d-Rb A4 Red		1

		Q-Connect Prmannt Marker Chisel Tip		8

		Q-Connect Project Folder A4 Blk Pk25		2

		Q-Connect Project Folder A4 Red Pk25		9

		Q-Connect Punched Pocket Glass Pk100		1

		Q-Connect Push Pin Pk25 X10 Boxes		1

		Q-Connect Pvc Clipboard Fs A4 Blue		3

		Q-Connect Pvc Foldover Clipboard A4		15

		Q-Connect Pvc Foldover Clipboard Blu		5

		Qconnect Qck Tabs Neon 20x50mm Pk200		5

		Qconnect Quick Note 51x76mm Yellow		2

		Q-Connect Quick Note Cube 75x75mm Nn		5

		Q-Connect Quick Note Cube 75x75mm Pl		15

		Q-Connect Quick Note Repo Pad Asrtd		1

		Q-Connect Quick Note Repo Pad Recycl		4

		Q-Connect Quick Nte Repo Pad Recycld		2

		Qconnect Quick Sticky Note 38x51mm		44

		Q-Connect Quick Tac Adhesive Putty		40

		Q-Connect Record Crd Rled Feint Whte		1

		Q-Connect Record Crd Ruled Feint Wht		1

		Q-Connect Recycled A4 Copier Ppr Wht		9

		Q-Connect Refill Pad A4 Graph 80leaf		1

		Qconnect Repositionable Notes X100		48

		Q-Connect Retractable Bpoint Pen Blk		28

		Q-Connect Rubber Bands 100g Assorted		2

		Q-Connect Rubber Bands 500g		29

		Q-Connect Rubber Bands 500g Assorted		7

		Q-Connect Ruler 300mm Clear		9

		Q-Connect Scissors 130mm		5

		Qconnect Scissors 25.5cm		1

		Q-Connect Self-Ad A1 Flipchart Pad		2

		Qconnect Shorthand Notebooks Ruled		6

		Q-Connect Shredder Oil Aerosol 150ml		1

		Q-Connect Sigma Retract Gel Pen Blk		2

		Q-Connect Sigma Retract Gel Pen Red		2

		Qconnect Sliding Keyfob Medium Pk40		4

		Q-Connect Softgrip Halfstrip Stapler		2

		Q-Connect Softgrip Metal Hole Punch		1

		Q-Connect Softgrip Mini Stapler No10		3

		Q-Connect Spiral Pad Exec A4 Ruled		19

		Q-Connect Spiral Pad Executive A5+		13

		Q-Connect Sq Cut Folder Fs Blue		3

		Q-Connect Sq Cut Folder Fs Yellow		1

		Qconnect Staple Remover		38

		Qconnect Stapler Half Plastic Strip		41

		Qconnect Stapler Plastic Full Strip		1

		Q-Connect Staples 24/6 Pk1000		70

		Q-Connect Staples 26/6 Pk5000		139

		Q-Connect Strung Tag 70x35mm Pk1000		3

		Q-Connect Strung Tag Buff Pk1000		1

		Q-Connect Subject Divider A4 12 Part		77

		Q-Connect Suspension File Tabbed A4		2

		Q-Connect Suspension File Tabbed Fs		1

		Q-Connect Suspension File White		1

		Q-Connect Tape Dispenser Black		1

		Q-Connect Tel Message Book 400 Msg		2

		Q-Connect Thimblette No.0 Green		2

		Q-Connect Thimblette No.00 Red		2

		Q-Connect Thimblette No.1 Blue		3

		Q-Connect Things To Do Today Book		27

		Q-Connect Transfer Case 317x92x241mm		1

		Q-Connect Transfer File Fs Pk25		12

		Q-Connect Transfer Pkt File Fs Grn		12

		Q-Connect Transfr File Fs A4 Grn P25		1

		Q-Connect Triplicate Book 8.2x5 Inch		7

		Q-Connect Tube Tidy Blue		4

		Q-Connect Visitor Badge Pack 25		1

		Q-Connect Voucher For Slf-Inking Stm		2

		Q-Connect Waste Bin 15l Blue		10

		Q-Connect Whiteboard Wooden Frame		1

		Q-Connect Wide Entry Letter Try Blue		8

		Rapesco 101 Staple Remover Black		1

		Rapesco 800 H/Duty 2hole Perf Blk		2

		Rapesco 810- P 2 Hole Perforator Blk		1

		Rapesco 820-P Lck Dwn Perforator Blk		3

		Rapesco 827 2 Hole Metal Punch Blk		1

		Rapesco 827 2 Hole Metal Punch Silv		1

		Rapesco 835-P Lck Dwn Perforator Blk		2

		Rapesco A4 Hvy Dty Clipboard Black		10

		Rapesco Designer Expanding File A4		8

		Rapesco Eco Full Strip Stapler Black		3

		Rapesco Eco Half Strip Stapler Black		2

		Rapesco Eco Medium 2 Hole 20 Sheet		2

		Rapesco Minno Stapler (26/6)		2

		Rapesco Popr Wlt A3 Pastel Ast Pk5		2

		Rapesco Rigid Pac Cvrd Clipboard Blk		6

		Rapesco Staple Remover Blue 101		4

		Rapesco Staples 8mm 26/8 Pk5000		1

		Rapesco Staples No.13/6 6mm Bx 5000		1

		Rapesco Staples No.13/8 8mm Bx 5000		1

		Rapesco Staples No.24/6 6mm Bx 5000		3

		Rapesco Staples No.923/10mm Bx 4000		1

		Rapesco Stingray Stapler R7 Blue		2

		Rapesco Supaclip 40 Dispenser Clear		5

		Rapesco Supaclip 40 Refills S/Steel		5

		Rapesco Supaclip 60 Dispenser Clear		3

		Rapesco Supaclip 60 Refills S/Steel		1

		Rapesco Tacker Z-Duo T Purple		1

		Rapesco Whale Pliers Black		2

		Rapesco Zero 1 Stapler Silver		1

		Really Useful 3litre Box Lid Clr		6

		Rexel Budget Folder Polyprop Pk100		1

		Rexel Card Holder A4 Pk 25		1

		Rexel Crystalfile Xlat Fle Blue Pk25		1

		Rexel Ecodesk Stapler Hstrip Blk		2

		Rexel Elite 70 L/Arch A4 Black		1

		Rexel Filing/Clip 50mm Cap 70850 Bxd		10

		Rexel Gazelle Stapler Silver/Blue		2

		Rexel Mercury Heavy Duty Stapler		1

		Rexel Optima 40 Man Stapler Bx		1

		Rexel Optima 56 26/6 Staples Tn		1

		Rexel Prem Punch P215 Black 2100740		2

		Rexel Prem Punch P215 Silver Black		1

		Rexel Shredder Oil Sheets (12 Pk)		1

		Rexel Staples 23/13 Pk1000		3

		Rexel Staples 23/8mm Pk1000		2

		Rexel Staples No10 5mm Pk5000 06005		1

		Rexel Staples No56 6mm Pack Of 5000		5

		Rexel Superfine Pockets A4 Clear		1

		Rexel/Gbc A4 8mm Clicks Frost Clr		1

		Rhodia Busi Bk A4 Cbnd Hb Nbk Blk		2

		Royal Svrgn Ntrl Trg Ppr 1016x20m		2

		Rs03 Custom Rubber Stamp 75x12mm		1

		Rubber Bands 454g Assorted Sizes		2

		Rubber Bands 454g Size 18		1

		Rubber Bands 454g Size 38		8

		Safescan 6155 Coin/Note Counter		1

		Safescan Counterfeit Detect Pen		1

		Scotch 19x33m Magic Pk12 Rolls/2 Foc		5

		Scotch Easy Tear Clr Tape		2

		Scotch Easy Tear Clr Tape 19mmx66m		2

		Scotch Easy Tear Clr Tape 25mmx66m		2

		Sellotape Hook And Loop		2

		Sellotape Hook Spots 22mm		1

		Sellotape Hook Spots Pack Of 125		2

		Sellotape Original Clear Tape		2

		Sellotape Sticky Hook Pads Pk 96		15

		Sellotape Superclr 18mm X 25m Pk8		1

		Sellotape Velcro Hook Strip Dispense		5

		Sharp El330fb Desktop Calculator		2

		Sharp Elm332bpk Desktp Calc Tax Pink		2

		Sharp Scientific Calc El501xb Black		1

		Sharpie Expo Lo Dryers Bullet Bbx7		1

		Sharpie Metal Perm Marker Sml Chl Bk		1

		Sharpie Pro Chisel Pk4 Asst S0945810		1

		Showme 500ml Whtbrd Clner Wce500 Pk1		1

		Sign Fire Exit Only Caution Door Ala		8

		Signslab A5 Danger V Hot Water S/A		2

		Signslab Fire Exit R/M Arw L Pvc		1

		Signslab Fire Exit R/M Arw R Pvc		1

		Signslab Fre Ext R/M Arw D/L Pvc		1

		Signslab Fre Ext R/M Arw D/R Pvc		1

		Signslab In The Evt S/A Niteglo		1

		Silvine A4 Cbund Twin Wire Ntbk Asst		7

		Silvine A5 Cbnd Twin Wire Ntbk Asst		4

		Silvine A5 Prem Soft Elast Nbk Pnk		5

		Silvine Dup Book Red 213x125mm Pk 6		1

		Silvine Everyday Recycld Twnwre Shrt		2

		Silvine Shorthand Book 5x8 150lf		5

		Sirius Fixed Arms		3

		Sirius High Back Oper Chair Claret		2

		Sirius Medium Back Chair Claret		1

		Sirius Medium Back Chair Royal Blu		1

		Snopake 8 Part Filelastic Elctra		1

		Snopake Bio Polyfile A4 Clear 15428		4

		Snopake Bio Punched Pockets Clr Pk25		5

		Snopake Fusion A4 Polyfile Col Asst		4

		Snopake Polyfile A5 Ast Cols		1

		Snopake Polyfile Electra F/Sc Astd 5		3

		Snopake Polyfile F/C Ast Cols		3

		Snopake Polyfile Id A4 Transparent		4

		Snopake Polyplus Assorted A4 Wallet		1

		Snopake Superline Pres Bk A4 20pckt		1

		Snopake Superline Pres Bk A5 Clear		1

		Sofia Lumber Task Chair - Blue (Fp)		5

		St A4 160gsm Card Wht		1

		St Ballpen Fine Blk Pk50		2

		St Ballpen Fine Red Pk50		0

		St Broad Tipped Highltr Astd Wlt4		2

		St Clear Tape 12mmx33m		9

		St Clear Tape 18mmx33m		3

		St Clear Tape 18mmx66m		24

		St Clear Tape 24mmx66m		60

		St Correction Fluid 20ml White		6

		St Correction Mouse 5mm X8m		195

		St Economy Pencil 2h Pk12		1

		St Glue Stick 40g Large		3

		St Nylon Writer Med Blk Pk10		2

		St Packaging Tape 50mmx66m Buff		1

		St Rbpen Metal Tip Blu Pk12 2115026		2

		St Recycled Flipchart Pad A1 Plain		7

		St Rollerball Pen Metal Blk Pk12		2

		St S/Hand Nbk Recy Fnt Ruled		2

		St Shatterproof Ruler 450mm 20inch		50

		Stabilo Boss Highltr Astd Tub4		1

		Stabilo Boss Highltr Astd Wlt4		1

		Stabilo Boss Highltr Astd Wlt8		1

		Stabilo Graphite Pencil Hb Rtip Pk12		1

		Stabilo Luminator Highltr Astd Wlt4		13

		Stabilo Neon Highl Asstd 72/4-1 Pk4		2

		Stabilo Point 88 Fineliner Blk Pk10		1

		Stabilo Point88 Fineliner Red 88/40		1

		Stabilo Write 4 All Fine 0.7mm Blk		1

		Staedtler 430 Bpen Med Blk Pk10		6

		Staedtler 430 Bpen Med Blu Pk10		8

		Staedtler 430 Bpen Med Red Pk10		5

		Staedtler Highlighter Ast Pk6 Plus 2		2

		Staedtler Noris Pencil Hb Pk12		1

		Staedtler Noris Pencil Hb Rtip Pk12		1

		Staedtler Tradition Pencil Hb Pk12		6

		Staedtler Wllt Lumocol Perm Var Wdth		2

		Standard Monitor Riser - Graphite		2

		Stanley 6pc Precision Screwdriver		1

		Stanley Snap-Off Knives 9mm Blade		2

		Stephens H/ Cbn Blu 39g Pk10x10		1

		Sterling Handy Zip Pch 360x275mm Bl		1

		Sts Corporate Gift Catalogue		1

		Sts Facilities Supplies Catalogue Uk		3

		Sts Main Catalogue Uk		11

		Summit 125x200mm Spiral Notebook 300		1

		Supplies Team Gluestick 20g Medium		2

		Supplies Team Solutions Interior Cat		1

		Swash Komfigrip Hndwrtng Pn Blu Pk12		1

		Swordfish Pencil Sharpener		2

		Swordfish Pncil Shrpnr Dble Mtl Pk20		1

		Swordfish Psharp Canister Dbl Ast		1

		Symphony Card A4 160gm Pastel Yellow		4

		Tallon 10 Punched Pockets Pk12		1

		Tarifold A4 Env Pnchd Ast Pk12		6

		Tate/Lyle Sugar Can 750g Sl25		1

		Tippex Easy Refill Correction Roller		3

		Tippex Mini Pocket Mouse 89209 Pk10		6

		Tippex Pocket Mouse Correction Tape		7

		Tippex Rapid Fluid 8012969 Pk10		1

		Tippex Soft Grip Correc Tape P10		4

		Tombow Correction Tape 4mm Cy-Yt4		2

		TOTAL				ERROR:#REF!

		Tyvek X/Str Gus Env E4 Wht		1

		Uhu White Tack Economy 43527 Pk 6		4

		Uhu White Tack Handy 42196 Pk12		1

		Unbrand Punchd Pket A4 Pk500 Clr Pk1		4

		Unbranded Casebound A4 Hard Blk Pk3		6

		Unbranded Legal Tp Reel 6mmx50m Pink		1

		Unbranded Wire A4 Hback Recy Grn Pk3		1

		Unbranded Wire A5 Hback Blk Pk3		1

		Unbranded Wire A5 Hback Recy Blk Pk3		1

		Uniball Gel Impact Rball Blk Pk12		6

		Uni-Ball Signo 207rt Blue Bx/12		1

		Uni-Ball Umn207 Signo Retract Rb Gel		6

		Vaultz Cd Storage Box Blk 60640095		6

		Vending Cup Tall 7oz White Pk100		3

		Verbatim Cdr 700mb 48x Spindle		1

		Verbatim Dvd+R 16x 4.7gb Spindle 25		2

		Verbatim Dvd-R 16x W Prntble Id 25pk		4

		Wallace Small First Aid Kit Bsi-8599		2

		Wb Box Files Cloud Foolscap		1

		Wb Copier Paper A4 White		101

		Wb Flipchart Marker Wlt4 Asstd		1

		Wb Therm Till Roll 80x80 Whte Th243		8

		White Box Red Whiteboard Marker Pk10		1

		Whte Bx Envelpe 115gsm Mnila Pk 250		6

		Xerox Colotech+ A4 160g Wht Ream		20

		Xerox Premier Ppr A4 160g Wht Pk250		2

		Xerox Symphony A4 80gsm Dp Org Pk500		1

		Xerox Symphony A4 80gsm Dp Ylw Pk500		1

		Xerox Symphony A4 80gsm Lilac Pk500		4

		Xerox Symphony A4 80gsm Pstivry P500		5

		Xerox Symphony A4 80gsm Pstlblu P500		11

		Xerox Symphony A4 80gsm Pstlgrn P500		1

		Xerox Symphony A4 80gsm Pstlpnk P500		1

		Xerox Symphony A4 80gsm Pstlylw P500		1

		Xrx Rcycld A4 80gsm Wht Rm 500		4

		Xrx Smphny Crd A4 160gsm Blue Pk 250		4

		Xstamper Cs1 Refill Ink Ctg Black		1

		Xstamper Gold Star		3
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Core Items

		Item Description		Units		Core / Non-Core		Cost (£)		Catalogue RRP (£)		Savings (£)		Savings (%)		Notes Provided by Bidder

		Acco Fasteners		1		Core								

		Ball Point Pen (Black)		1		Core								

		Ball Point Pen (Blue)		1		Core								

		Ball Point Pen (Red)		1		Core								

		Blick Company Seal - 50mm Diameter		1		Core								

		Bulldog Clips		1		Core								

		Card (Black) - A4, 205gsm		1		Core								

		Card (White) - A4, 205gsm		1		Core								

		Correction Mouse		1		Core								

		Date Stamp		1		Core								

		Diary (Page-a-Day)		1		Core								

		Dividers (Assorted Colours) - A4, 10 Part		1		Core								

		Dividers (Assorted Colours) - A4, 12 Part		1		Core								

		Document Wallet (Blue) - Foolscap		1		Core								

		Drywipe Markers (Black, Red, Blue, Green) - Multipack		1		Core								

		Drywipe Markers (Black)		1		Core								

		Dymo 12mm P/Wh Letratag Plastic Tape		1		Core								

		Envelope - C5, Window Self-Seal		1		Core								

		Envelope (Manilla) - Box Envelope, 115gsm		1		Core								

		Envelope (Manilla) - C4, Self-Seal		1		Core								

		Envelope (Manilla) - Gusset		1		Core								

		Envelope (White) - DL, Self-Seal		1		Core								

		Envelope (White) - DL, Window, Self-Seal		1		Core								

		Envelopes (White) - C4, Self-Seal		1		Core								

		Envelopes (White) - C4, Window, Self-Seal		1		Core								

		Envelopes (White) - C5, Self-Seal		1		Core								

		Envelopes (White) - C5, Window, Self-Seal		1		Core								

		Flip Chart Pen (Black)		1		Core								

		Flip Chart Pen (Blue)		1		Core								

		Flip Chart Pen (Green)		1		Core								

		Flip Chart Pen (Red)		1		Core								

		Flipchart Pad - A1, Plain		1		Core								

		Flush Cut Folders		1		Core								

		Glue Dots - Repositionable		1		Core								

		Glue Stick		1		Core								

		Highlighter (Assorted Colours) - Pack of 4		1		Core								

		Highlighter (Blue)		1		Core								

		Highlighter (Green)		1		Core								

		Highlighter (Pink)		1		Core								

		Highlighter (Yellow)		1		Core								

		Hole Punch		1		Core								

		Keyrings (Assorted Colours)		1		Core								

		Laminating Pouches - A3		1		Core								

		Laminating Pouches - A4		1		Core								

		Letter Tray (Blue) - Wide Entry		1		Core								

		Lever Arch File (Black) - A4		1		Core								

		Mouse Mat (Black) - Gel		1		Core								

		Notice Board (Grey) - Aluminium Frame		1		Core								

		Page Marker (Assorted Colurs) - 1/2 Inch		1		Core								

		Paper (Pastel Blue) - A4, 80gsm		1		Core								

		Paper Clips		1		Core								

		Paper Clips - Jumbo		1		Core								

		Pencil (Mechanical)		1		Core								

		Pencil (Mechanical) - Refils		1		Core								

		Plemix Moistener		1		Core								

		Pocket Spiral File (Blue)		1		Core								

		Pocket Spiral File (Green)		1		Core								

		Pocket Transfer File (Green)		1		Core								

		Presentation Ring Binder (Black) - A4, 4-D		1		Core								

		Punch Pockets (Clear) - A4		1		Core								

		Punch Pockets (Clear) - A5		1		Core								

		Refill Pad (White) - A4, Ruled		1		Core								

		Refill Pad (Yellow) - A4, Ruled		1		Core								

		Repositionable Notes (Yellow) - 76x127mm		1		Core								

		Repositionable Notes (Yellow) - 76x76mm		1		Core								

		Repositionable Z-Notes (Yellow) - 76x76mm		1		Core								

		Ring Binder (Black) - A4		1		Core								

		Ruler - 6 inch		1		Core								

		Ruler - 12 inch		1		Core								

		Scissors		1		Core								

		Shorthand Notebooks - A5, Ruled		1		Core								

		Spiral Pad - A4, Ruled		1		Core								

		Spiral Pad - A5, Ruled		1		Core								

		Stapler (Black) - Metal, Full Strap		1		Core								

		Staples		1		Core								

		Sticky Hook Pads		1		Core								

		Sticky Notes ("Post-It" style)		1		Core								

		Storage / Archive Box		1		Core								

		String (White)		1		Core								

		System Tray (Black)		1		Core								

		Tape (Clear)		1		Core								

		Telephone Message Pad		1		Core								

		Thermal Credit Card Roll (White)		1		Core								

		Thermal Till Roll (White)		1		Core								

		Thermal Till Roll (White) - 80x80		1		Core								

		Transfer File - Foolscap		1		Core								

		Twin Wire Notebook - A4		1		Core								

		Visitors Book - A4, Refill		1		Core								

		White Tac		1		Core								

		TOTAL												
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