	Seaton Valley Council                                      
A Community Council
	



	Title 
	Submission Form – Floral Planting and Maintenance Contract 2026-2028

	Reference
	SVC-FP-001A-2026

	Contract 
	Experienced contractors are invited to bid for the provision of seasonal floral planting and maintenance services across designated public areas within the Seaton Valley area for an initial period of the 2026-2028 growing seasons.  

	Location(s)
	Floral planting beds, towers and hanging baskets in the five villages of Seaton Delaval, Holywell, Seaton Sluice, Seghill and New Hartley.  

	Timescales
		Stage
	Date

	Tender published
	15 Dec 2025

	Clarifications close
	17 Jan 2026 (12:00 noon)

	Clarification responses issued
	22 Jan

	Submission deadline
	27 Jan (12:00 noon)

	Officer validation
	28–31 Jan

	F&GP evaluation
	12 Feb

	Reports finalised
	13–26 Feb

	Full Council decision
	11 March

	Award letters
	16 March

	Mobilisation
	By 31 March

	Contract start
	1 April




	Contact Details
	Completed submission forms should be emailed to: 
Admin – admin@seatonvalleycommunitycouncil.gov.uk 
For further information about Seaton Valley Council:
Website – https://seatonvalleycommunitycouncil.gov.uk/

	Guidance Notes
	· Keep responses concise and relevant.
· Bidders must visit sites independently.
· Ensure all sub-lots bid for are clearly identified.
· Pricing must be transparent and itemised.
· Provide supporting documents in PDF where applicable.





How Your Submission Will Be Evaluated 
Bids will be evaluated in accordance with the following criteria and weightings. All submissions must address these criteria clearly and directly. 

Scoring Scale (0–5)
0 – Unacceptable: Fails to meet requirement; significant concerns.
1 – Poor: Serious weaknesses; insufficient evidence.
2 – Adequate: Meets minimum requirement but lacks detail.
3 – Good: Meets requirement with clear supporting evidence.
4 – Very Good: Strong proposal with added value.
5 – Excellent: Outstanding proposal with exceptional evidence.


	Criteria and Weighting
	Assessment Based On:

	Price – 40%
	· overall value for money
· clarity and transparency of pricing
· whole-life cost implications
· phasing cost options (100%, 75%, 50%)
· proportionality of costs to the scope of work

	
Quality of Plants, Materials and Method – 20%

	· suitability and quality of proposed plant species
· compost, soil preparation and installation standards
· planting methodology
· assurance of plant health and establishment

	Environmental Sustainability – 12%

	· peat-free, pollinator-friendly and sustainable planting practices
· minimisation of waste
· water efficiency
· contribution to biodiversity

	Design Approach – 10%

	· visual impact and layout
· year-round interest (including winter structure)
· sensory elements where appropriate
· consideration of village character

	Experience and Capability – 8%

	· evidence of similar contracts delivered
· horticultural competence and team skills
· references or examples of recent work

	Maintenance Methodology – 5%

	· clarity and feasibility of maintenance schedule
· watering, feeding, deadheading and winter preparation
· responsiveness to issues or seasonal conditions

	Communication and Contract Management – 3%

	· contractor’s approach to liaison with SVCC
· proposed reporting arrangements
· ability to provide updates and respond to queries

	Safety and Compliance – 2%

	· health and safety systems
· risk assessments
· employee and public liability insurance
· evidence of competent staff and safe working practices




Section 1 Organisation Details
	Company Name
	

	Postal Address
	

	Primary Contact
	

	Contact Details
	Email:
	

	
	Telephone:
	
	Mobile:
	

	Website
	



Section 2 Sub-Lot(s) Being Bid For
	Sub-Lots
	Please tick ✓ all that apply 

	
	A: Seaton Delaval
	
	F: All villages – combined planting only
	

	
	B: Seghill
	
	G: Annual beds (all villages)
	

	
	C: New Hartley
	
	H: Perennial beds (all villages)
	

	
	D: Holywell
	
	F: All villages – combined planting only
	

	
	E: Seaton Sluice
	
	I: Wildflower areas
	

	
	
	
	J: Maintenance only (all villages)
	



Section 3 Experience
	Experience
	Please provide a summary of relevant experience, including at least one example of a similar project delivered in the past 3 years, details of team capability and references.

	
	



Section 4 Method Statement
	Method
	Please describe the following as concisely as possible using non-technical language. Responses will be evaluated in line with published scoring criteria:
· Planting approach and proposed species.
· Maintenance schedule and methods.
· Environmental practices (peat-free, pollinator-friendly, waste reduction).
· Communication with SVCC.
· Site safety and risk management.

	
	





Section 5 Phasing Options
	Phasing
	Please indicate with a ✓ whether you propose:

	
	100% transition in Year 1 
	
	Phased approach (75% or 50%) – with justification 
	

	
	Justification for phasing:
	



Section 6 Pricing
	Pricing
	Provide a detailed cost breakdown for the following - prices must include plants, materials, labour, transport and maintenance:   

	
	Year 1:
	

	
	Year 2:
	

	
	Any proposed planting:
	



Section 7 Insurance and Safety
	Insurance & Safety
	Please confirm with a ✓ which of the following are held (PDF copies may be requested)

	
	Public Liability Insurance (£5m minimum)
	
	Risk Assessments
	

	
	Employee Insurance (if applicable)
	
	Health & Safety Policy
	



Section 8 Declaration
	Declaration
	I confirm that the information provided is accurate and that the organisation agrees to be bound by the terms of the procurement.

	
	Signed
	
	Position
	

	
	Name
	
	Date
	



