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Dear Sir,

[bookmark: _GoBack]Re: Minor refurbishment of internal areas & limited external works, including M&E and associated works of Hallen Village Hall & Sports Club, Moorhouse Lane, Hallen, Bristol, South Gloucestershire, BS10 7RU
 
We have been instructed by our Client, Almondsbury Parish Council, to prepare Tender documents for the above works and we hereby invite you to submit a bona fide competitive fixed price quotation for the specified works.
 
We attach hereto the following documents to enable you to prepare your Tender:
 
· 1 - GSH Architects drawings as detailed on the attached drawing issue sheet.
· 2 - Structural Engineers Drawings
· 3 - Specification Documents – including Contract Preliminaries, Schedule of Works 
· 4 - Pre-Construction Information in accordance with CDM 2015
· 5 - Contract Sum Analysis
· 6 - Form of Tender
 
The completed Form of Tender together with the completed Contract Sum Analysis, are to be returned by post to Lois Stock, Clerk to the Parish Council, at the above address with the words Tender and project address clearly stated on the envelope. Tenders are to be returned no later than Midday on Monday 16th April 2018.  Any Tenders returned thereafter will be ruled inadmissible.
 
Would you please provide details of your Company Name and Registered Address, together with your Company Registration No. and VAT Registration No.
 
We would recommend that you visit the property prior to submitting your Tender and all arrangements for access should be made through the Parish Clerk - Mob. 07925 566 310.
 
Your attention is drawn to the use of Alternative 2 of JCT Tendering Practice Note 2012 which will apply to this Tender.  Under this Alternative, priced tenders, once submitted, may be subject to confirmation of offer or amendment to correct genuine errors.
 
I trust this is in order, however should you require any further information please do not hesitate to contact me.
 


Kind Regards



Yours Sincerely




Simon Coles
Director, 
For & on behalf of GSH Architects Ltd

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