1386 - Framework for the supply of Event Management Services, Catering and Travel
[bookmark: _GoBack]Please confirm, by ticking the box below, which lot your submission relates too? 
Lot 1 ☐		Lot 2 ☐		Lot 3 ☐
Response to Tender
Lot 1 – Event Management Services 
Evaluation Q1 – Service Availability 
In response to the tender, bidders should indicate in the answer box below:
Please explain how your organisation is able to meet the specified requirements as per Lot 1 - Event 1 & 2.  Additionally, in your response, please provide full details of the services and capabilities your organisation are able to offer.
	Q1
	
	0 - 5
35%



Evaluation Q1 will account for 35% of the evaluation score.
Evaluation Q2 – Capability 
In response to the tender, please explain in the answer box below:
Please explain in the box below, your capability to complete event management services to the required standard. In your response, please provide previous examples of similar scopes of services you have provided, including images and work plans in your response. 
	Q2
	
	0 - 5
25%



Evaluation Q2 will account for 25% of the evaluation score. 
Pricing
In response to the tender, please describe in the pricing schedule document:
· Total cost for individual event 1 (20%)
· Total cost for individual event 2 (20%)
Please ensure a cost breakdown is provided in your response.
Pricing will account for 40% of the evaluation score.
Lot 2 – Catering
Evaluation Q1 – Menu Quality / Availability 
In response to the tender, bidders should indicate in the answer box below:
Please provide menus of the catering options you are able to provide with regards to the 3 events detailed in the specification (VIP Catering, Drink Reception & On-Site Corporate Dinner). 
	Q1
	
	0 - 5
20%



Evaluation Q1 will account for 20% of the evaluation score.
Evaluation Q2 – Service Capability 
In response to the tender, please explain in the answer box below:
Please explain in the box below, your availability and capability to provide the required waiting services as detailed in the specification. Please include in your response, examples of similar catering events in which you have provided necessary decoration, tableware, waiting services etc. and up to 3 customer reviews.
	Q2
	
	0 - 5
20%



Evaluation Q2 will account for 20% of the evaluation score. 
Evaluation Q3 – Flexibility 
In response to the tender, please explain in the answer box below:
CPI will aim to provide as much notice prior to the event taking place however flexibility will be required with regards to last minute changes. Please detail how your organisation is able to meet flexibility with regards to last minute changes and your organisations ‘cut off time’ with regards to changes to service requirements. 
	Q3
	
	0 - 5
10%



Evaluation Q3 will account for 10% of the evaluation score.
Evaluation Q4 – Quality (Stage 3)
In response to the tender, please explain in the answer box below:
CPI will invite bidders who score a minimum 60% at stage 1 or the top 3 scoring suppliers (depending on how many bids are received) to site for a clarification meeting to discuss their submission and to provide catering samples. 
Suppliers will have the opportunity to score 20% on this criteria taking the overall score up to 100.
Evaluation Q3 will account for 20% of the evaluation score.
Pricing
In response to the tender, please describe in the pricing schedule document:
· Total cost for individual catering requirements detailed in the specification 20%
· Costs for waiting services per person, per hour 5%
· Supply of tableware  5%
Pricing will account for 30% of the evaluation score. =
Lot 3 – Medium / Large Transport Hire 
Evaluation Q1 – Fleet Availability
In response to the tender, bidders should indicate in the answer box below:
Please confirm you are able to provide the services detailed in the specification with regards to coach size and specification. Additionally, please provides details of the various types of transport hire you are able to offer including the specification of coaches available.  
	Q1
	
	0 - 5
20%



Evaluation Q1 will account for 20% of the evaluation score.
Evaluation Q2 – Booking Procedure
In response to the tender, bidders should indicate in the answer box below:
CPI’s preferred method of booking is via email or via web portal, please confirm email bookings are accepted. If not, please provide details of your booking procedure.
	Q3
	
	0 - 5
10%



Evaluation Q2 will account for 20% of the evaluation score.
Evaluation Q3 – Flexibility 
In response to the tender, bidders should indicate in the answer box below:
Typically, CPI will provide booking details 1 month prior to the event taking place, please confirm this meets your requirements. Please detail how your organisation is able to meet flexibility with regards to last minute changes and your organisations ‘cut off time’ with regards to changes to service requirements. 
	Q3
	
	0 - 5
20%



Evaluation Q3 will account for 20% of the evaluation score.
Pricing
In response to the tender, please describe in the pricing schedule document:
· Total cost for 1 x 16-seater mini bus with A/C and 1 x 36 seater coach with A/C for the example journey provided in the Specification document. 
Pricing will account for 50% of the evaluation score
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Binding Offer
Tender For: 		Framework for the supply of Event Management Services, Catering and Travel
Tender Ref number: 	1386
Declaration of Binding Offer
All of the information provided in the Tender Response, and in particular in the Binding Offer is true to the best of my/our knowledge and I/we understand that if this information is found to be false our bid may be excluded and any contracts entered into may be cancelled. 
I/We have read the documents within the Tender Pack, which we have examined, understand and accept and we offer to supply the goods and/or services specified on the basis set out below, at the rates or prices quoted, and we hereby agree that our tender is a legally Binding Offer, which upon acceptance in writing by CPI shall form a legally binding contract between us and CPI on the basis set out in Paragraph 2 “Agreed Contract” below.
Agreed Contract
We agree that this tender and the contract which will result from it, if we are successful, shall be made up of the provisions within this document, and in addition to, content contained within the documents listed below:
a. Invitation to Tender		
b. Instructions/Information & Additional to Tenderers (contained within this document or any additional ones)
c. The Specification (contained within this document and/or any additional ones)	
d. Binding Offer including Declarations contained within it
e. Response to Tender (completed sections of this document or comprising of other submitted documents.)
f. Pricing Schedule (contained within this document and/or any additional ones) 
g. The CONTRACTUAL TERMS 
h. CPI Purchase Order
all of which shall apply to the successful tender to the exclusion of any other contractual terms and conditions, including but not limited to any terms and conditions which we purport to apply to our supply of goods and/or services whether in the Response to Tender, or more generally, or otherwise in any way. 
We agree that any other terms or conditions of contract or any general reservations which we submit or which emanate from us in connection with this tender or with any contract resulting from this tender shall not be applicable to the contract, unless specifically agreed prior to contract award/commencement and agreed in writing by all parties.
Where a model contract is set out in the CONTRACTUAL TERMS we agree that if we are successful with this tender, we shall promptly after the final award of the contract execute such model contract without requesting amendment, and agree that until such model contract is prepared and executed, this tender if accepted by CPI shall constitute a binding contract as set out above. 
Law
We agree that any contract that may result from this tender shall be subject to the law of England.
Declaration of Interest and Bona Fide Tender 
We, the undersigned, in submitting a tender/bid/quotation in respect of tender reference above, confirm that;
We do / do not* have any conflict of interest in connection to the tender requirements. 
*please delete where applicable. 
If you have stated that you do have a conflict of interest that we would need to consider in relation to this contract and procurement process, please provide details in the box below of the full names of all CPI personnel that this relates to, the relationship, and the number of years that this relationship has been in existence for:-
	


· as we have declared above that we do not have any conflict of interest as at the date below, we hereby agree that we will inform CPI, without delay, of any situation constituting a conflict of interest or could give rise to a conflict of interest;
· that we have not made, and will not to make, any offer of any type whatsoever from which an advantage can be derived under the contract;
· in relation to the Bribery Act 2010 (and any subsequent amendment or related legislation,) that we have not granted, sought, attempted to obtain or accepted and will not grant, seek, attempt to obtain, or accept any advantage, financial or in kind, to or from any party whatsoever, constituting an illegal or corrupt practice, either directly or indirectly, as an incentive or reward relating to the award of the contract;
· that we understand that CPI reserves the right to verify this information and that we are aware of the consequences which may derive from any false declaration in respect of the information required by the awarding body as a condition of participation in the procurement procedure, in addition to any immediate or future cancellation of contract made as a result of successful award.
The essence of competitive tendering is that the Authority shall receive bona fide competitive tenders from all companies tendering.
In recognition of this principle, we declare that this is a bona fide tender, intended to be competitive and that we have not fixed or adjusted the amount of the tender by or under or in accordance with any agreement or arrangement with any other person.
We further declare that we have not done, and we undertake that we will not do any of the following acts: 
10.4.1	communicate with a person, other than the Procurement Department of the Authority, the amount or approximate amount of the proposed tender;
10.4.2	enter into any agreement or arrangement with any other person that he shall refrain from tendering or as to the amount of any tender to be submitted;
10.4.3	offer to pay or give, or agree to pay or give, any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any tender or proposed tender for the requirement any act or thing of the sort described above.
In this declaration the word ‘persons’ includes any person and any body or association, corporate or incorporate.  The words ‘agreement or arrangement’ include any such transaction, formal or informal, whether legally binding or not.
Binding Offer Validity & Final Declaration
We declare, that all of this Binding Offer section which includes all of the Declaration sections above, that by the signature below, we are confirming that all statements we have made within this section to be true, and that our offer (including but not limited to the prices quoted) is valid for acceptance and cannot be withdrawn by us for 90 days from the tender return date, and if we are successfully awarded, guarantee the pricing and commercial offering submitted in our tender will not escalate for the initial duration of any contract, and in any event, not without the written agreement of the Authority.
	SIGNED
	
	DATE
	

	PRINT NAME
	
	
	

	POSITION
	
	
	

	DULY AUTHORISED TO SIGN 
TENDERS FOR AND ON BEHALF OF
(Full legal name of the Tenderer in BLOCK CAPITALS)
	

	
	

	POSTAL ADDRESS
	

	
	

	
	

	TELEPHONE NO.
	
	

	EMAIL ADDRESS
	
……………………………………………..
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