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Request for Quotation

For Purchases Valued Below £100,000


	Summary Information

Reference number

Notice Title

Independent Expert for Major Works Committee
Quotation request data

Closing date

11 May 2015
Anticipated contract start date

Approx. June/July 2015
Anticipate contract end date

Approx. June/July 2016 (12 months from when contract starts)
Is this a smaller part of a primary contract

Yes/No  (if Yes, please state the primary contract)

Lowest value (£)

(required) Approx. £20,000-£30,000
Highest value (£)

(optional)

Is it suitable for SME and/or VCSE
(SME – Small and Medium Enterprise, VCSE – Voluntary Community and Social Enterprise)

CPV Code (if known)



	Officer Name
	Shah Hassan
	Phone
	02079261536

	Cluster
	Commissioning
	Address
	3rd floor Phoenix House

	Team or Section
	Investment and Contract Performance Team
	E Mail
	Shassan3@lambeth.gov.uk


	


The London Borough of Lambeth Needs to Procure: ​
	Quantity
	Description

	

	
	Provide professional support and advice in relation to the issues noted in the report to Lambeth's Cabinet July 2014 and the current and on-going LAP

	
	Attending 8 MWC meetings to provide observations and advice on the LAP: tasks, KPIs, progress, performance and outcomes

	
	To attend the quarterly meetings of the Tenants’ and Leaseholders’ councils (8) and support residents  to understand and engage in the delivery of tasks within the LAP

	
	To support the development of a quarterly audit of tasks and outcomes within the LAP

	
	To help develop consensus between Residents, Lambeth Living and the Council on the outcomes of LAP SMART targets, by providing the relevant facts and data

	
	Scrutinise 9 (nine) Major Works projects/proposals, to assess, for reasonableness and VFM: the need for the works; appropriateness of the technical solution; quality of proposed materials and service delivery against competitive market costs/ standards; and oversee the implementation of the works to ensure that their design and specification is being adhered to and that the specified material and equipment are indeed what the contractor is supplying and installing.

	
	Deliverables per project

• A technical assessment, confirming (or otherwise) that the works were/are necessary and the solutions appropriate

• An independent costing for the proposed/completed works

• An assessment of the quality of completed works at key milestones, in relation to VFM

	
	A full typed technical report that provides evidence based critical analysis of the original proposals, commenting on suitability of the proposals, quality, omissions, unnecessary proposals, alternative options and other factors that will ensure improved VFM. This report will supersede the original proposals in scope, technical performance and cost where this provides superior VFM

	
	A full typed report in plain English that can be understood clearly by residents that explains the technical report and which shows options that may be available and costs

	
	A refined report in each of categories (i) and (ii) and a further oral briefing with residents once a more detailed validation survey has been done of those parts of the project which, without special arrangements for access (e.g. scaffold), can only be estimated

	
	Specific reports in technical terms and plain English at key performance indicator points and a completion report at the end of each stage of the project confirming that standards of implementation have met the specifications of the project and that work is complete and that the invoicing is correct

	

	Payment Terms:
	

	Any Other Conditions:
	N/A

	
	

	Lambeth’s Standard Terms and Conditions of Contract:
	(direct the supplier to the Lambeth website for standard terms of purchase, if applicable)

	Quotation Evaluation Methodology:
	Price + Quality   FORMCHECKBOX 
             Lowest price  FORMCHECKBOX 
 
We recommend to consider whole lifetime costing as well as risks and dependencies. If required, please seek advice from your procurement team.


Note to Suppliers

Please use the following page to provide details of your offer to the Council.  Prices should be shown exclusive of VAT and inclusive of carriage and delivery and all discounts. 

Quotation Submission
For Completion by the Supplier
	(Supplier Name)

	

	Quotation Submission Date:
	

	Contact Name:
	
	Phone:
	

	Department (if needed):
	
	Fax:
	

	Address:
	
	E Mail:
	


Our firm does hereby offer to supply the following supplies / services [please delete as appropriate] as per the delivery schedule above.  We include the fixed prices in the table below; prices shown are exclusive of VAT and inclusive of carriage and delivery and all discounts:
	Description
	Price Per Item, Day or Instance
	Total Price

	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


This quotation will remain valid until [insert date], from the Quotation Submission Date above.  

Supplier Declaration
After you have completed this form, please read the statements below and agree to the following statements:
· I have read and understood Lambeth’s procurement guidance for suppliers, “Selling to the Council”
· I accept the Terms and Conditions indicated on this form

· If I am selected to provide the above services and/or supplies this form and the information on it will form part of my contract with the London Borough of Lambeth
· If I am selected to provide the above services and/or supplies I will complete the Council’s Supplier Self Certification form.  Failure to complete this form will result in my quotation not being accepted
· Lambeth is under no obligation to accept the final results of the quotation competition or the lowest price for any particular item submitted by a supplier

· Non-delivery of services or products will result in non-payment by the Council

· False representation could result in de-selection from any competition or termination of contract

· It is a criminal offence to give or offer any gift or consideration whatsoever as an inducement or reward to any servant of a public body.  I understand that any such action will empower the Council to cancel any contract or commission currently in force and may result in my exclusion from future work

· Lambeth has the right to use this information for the prevention and detection of  fraud

If you understand and agree to these statements please check the box below.  By checking the box you also certify that the information you have supplied is accurate to the best of your knowledge, has been prepared by your firm with the absence of collusion and that you accept the conditions and undertakings in this form.  If you do not check the box you will not be able to work with the London Borough of Lambeth:
Yes  FORMCHECKBOX 

  
Quotation Evaluation
For internal Lambeth use only
	Name of Supplier
	Tendered Price
	Total score
	Name of Supplier
	Tendered Price
	Total score

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Actual Contract Start Date:
	Contract End Date:

	Recommended supplier:
	Rationale:

	Type of organisation:                     SME   FORMCHECKBOX 
                                     The 3rd Sector  FORMCHECKBOX 
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