Twyford Parish Council Skatepark Replacement Contract

FORM OF TENDER

Twyford Parish Council is seeking to appoint a Specialist Contractor by using a
Design and Build form of contract. The Tender Invitation Documents, together with
the completed Form of Tender and any supporting information submitted by the
Tenderer at the date of the issue of a letter of acceptance of the Tender by the
Parish Council shall be used as the basis of the Contract.

Tenders are invited for the supply of the Services and the Works specified or
described in the Tender Invitation which shall comprise the following documents:

General Description of the Services and the Works

The Specification

Terms and Conditions of the Contract

Supporting Information to be Provided with the Tender
Tender Assessment Process

Plan No 1 (showing extent of the Site and existing SkatePark)

SO

The Completed Tender shall be submitted in the form of a hard copy along with an
email or a link to a downloadable electronic version, to be sent in a secure envelope
clearly marked “Tender Response Documents: Skatepark Replacement Contract” for
the attention of:

The Parish Clerk, Twyford Parish Council, PO Box 8250, READING RG6 9SZ

to arrive no later than noon on 14" February 2024. Electronic copies of Tender
submissions shall be be emailed to the Parish Clerk
(clerk@twyfordparishcouncil.gov.uk) by the due date. Tenders received after the
time stated or not properly completed will be disregarded.
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The Parish Council proposes the following timetable for the Award of the Contract:

Issue of Tender Invite Documents 24.11.23

Clarification questions to be submitted by [14.12.23

Clarification responses to be issued by 14.01.24

Bid Deadline 14.02.24

Evaluation Period 14.02.24 — 14.03.24
Bidders Presentations April 2024

Award May 2024

Bidders may be invited to provide presentations at a venue of the Council’s choice.
These formal presentations (accompanied by slides if appropriate) should address
all aspects of the proposal but generally lasting no more than 30 minutes. This will
allow up to 60 minutes for the Parish Council and interested parties to ask questions
or seek clarifications. Copies of any slides are to be made available to the Clerk of
the Parish Council prior to the presentation. The Parish Council reserves the right
to change the above timetable and Tenderers will be notified accordingly if there is a
change.

It is intended that any resultant Contract Period shall commence within 4 weeks after
receipt of formal letter of award or any extension of such period as may be agreed in
writing. The Tender shall be valid for acceptance for a period of 3 months from date
of Tender Submission.

Any change request or written approval under the Contract shall be signed by the
Contract Administrator or the Employer's Representative as appropriate.

The Tenderer is required to provide evidence of having the following levels of
Insurance as a minimum:
Employer’s Liability Insurance

The Council’s minimum requirement for Employer’s Liability Insurance is £10 million
Professional Indemnity Insurance

The Council’s minimum requirement for Professional Indemnity Insurance is £2
million.

Public Liability Insurance

The Council’s minimum requirement for Public Liability Insurance is £10 million
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I/We the undersigned DO HEREBY UNDERTAKE on the acceptance by Twyford
Parish Council of my/our Tender to provide the Services and the Works all on such
Terms and Conditions and in accordance with such Specifications as are contained
or incorporated in this Invitation to Tender.

I/We agree and declare that the acceptance of this Tender by letter from the Parish
Clerk on behalf of the Council will constitute a Contract for the supply of such
Services and Works.

Tender Sum

. (Sum in figures)
.................................................................. (Sum in words)

Signature of Duly Authorised person to legally sign for and on behalf of the
Tenderer:

End of Form of Tender

24" November 2023
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