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THE NATIONAL ARMY MUSEUM 
The National Army Museum (NAM) is Britain’s premier museum relating to the history of the British Army from the English Civil War to the present day and houses some of the UK’s finest military treasures. The Museum enjoys a prime location next to the Royal Hospital Chelsea and good transport links (nearest station is Sloane Square). 

You can find out more about the Museum by visiting our website at www.nam.ac.uk


EVENTS AT NAM 
The National Army Museum has undertaken a major redevelopment to improve the flow of the building and visitor experience. The look and feel of the new Museum is:
· Modern 
· Spacious/open 
· Neutral finishes 
· Bright/light. 

The building will offer a variety of exceptional spaces, large and small, available to hire for corporate and private events. These include the:
· ENTRANCE FOYER 									
· ATRIUM						
· EDUCATION SUITE 
· TEMPORARY GALLERY
	
Spaces can be booked separately or together and boast up-to-date facilities and state-of-the-art technology.
The positioning of NAM’s Events offer is key – this is a fresh start and as such we want to create a dynamic events brand to sit alongside our new identity. 
As part of the marketing mix, we plan to partner with a number of specialist events suppliers. They will form a list of approved suppliers and provide services for external clients including catering, production, floral design and entertainment. Our suppliers will be expected to cater for a range of styles and budgets. Events will include: 

· Launch parties
· Conferences


· Drinks receptions
· Dinners
· Award ceremonies. 

The National Army Museum is due to reopen in November 2016 and in line with our policy of inviting companies to compete for contracts, you are invited to express an interest in becoming one of our accredited Events Suppliers. 


PROPOSED TIMESCALE  
	Action 
	Date 

	Expression of interest deadline
	18 March 2016

	Issue ITT 
	End of March

	Return of tenders (by 1300hrs) 
	18 April 2016

	Meetings with short listed suppliers 
	End of April

	Supplier award [image: ]
	May 2016




CONTACT DETAILS FOR NAM
Any questions relating to this document should be addressed to the contact below.

	Name:                              Elly Dymond, Events Consultant

	
Address:                          National Army Museum

	                                          Royal Hospital Road
                                          Chelsea
                                          London 

	 

	Post code                         SW3 4HT

	
Telephone number        020 7730 0717

	
Fax number                     020 7823 6573

	
E-mail address                edymond@nam.ac.uk







Background Information (for information purposes only)

Supplier details 
	All information supplied will be treated as confidential 

	Name of company
	

	Address line 1
	

	Address line 2 
	

	Town/City
	

	Postcode
	

	Contact name for enquiries
	

	Telephone number 
	

	Email address
	

	Website address
	

	Registered Office Address Line 1
	

	Registered Office Address Line 2
	

	Registered Office Town/City
	

	Registered Office Postcode
	

	Company legal status



	|_|   Sole Trader

|_|   Private Limited Company

|_|   Public Limited Company

|_|   Partnership

|_|   Other


	If you have answered ‘other’ to the Legal Status please provide details here
	

	VAT registration number (or alternative EU registration number)
	

	Please provide your company registration number
	

	Name of parent company (if applicable)
	








Insurance 
	It is a requirement of this contract that Events Suppliers hold the levels of insurance indicated below: 
Employer’s Liability Insurance  = £5 million
Public Liability Insurance = £5 million
Product Liability Insurance = £5 million

	Please confirm below whether you already have or can commit to obtain, prior to the commencement of the contract, the levels of insurance cover indicated. Suppliers that do not have, or cannot commit to obtain, the required levels of insurance may be excluded from further participation in this procurement exercise.   

	Employer’s Liability Insurance 



	|_| Yes, I already have this   

|_| No, but I commit to obtain it 

|_| No, and I cannot commit to obtain it

|_| Not applicable – my business is exempt


	Public Liability Insurance
	|_| Yes, I already have this  
 
|_| No, but I commit to obtain it 

|_| No, and I cannot commit to obtain it


	Product Liability Insurance
	|_| Yes, I already have this  
 
|_| No, but I commit to obtain it

|_| No, and I cannot commit to obtain it

|_| Not applicable – my business is exempt





Conflict of interest 
	Are you aware of any actual or potential conflicts of interest between NAM and the supplier either during this process or, should the supplier be successful? 
	|_|   Yes

|_|   No    

	If the answer is ‘yes’, please provide details and explain how you intend to manage, or where possible avoid, any such conflicts. 
	





image1.png




