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Stowmarket Town Council

	STATEMENT OF REQUIREMENTS



1. Use of the Statement of Requirements
1.1 The Statement of Requirements should be used to provide your response to the Council’s Invitation to Tender for the upgrade and partial extension to the play area at the Recreation Ground, Finborough Road, Stowmarket.  
1.2 In the following sections please explain how you intend to provide the play area in accordance with the requirements stated in point 4. Tender Submission Requirements of the Invitation to Tender document.
1.3 You may include additional documents or other media to illustrate the design of the play space and equipment and the technical specifications.  Please ensure any additional documents or media files are clearly referenced and referred to in your response.
1.4 The information provided in the Statement of Requirements and all supporting documents will be evaluated and assessed by a panel appointed by the Council as detailed in point 6. Evaluation and Awarding of Contract of the Invitation to Tender.
1.5 The sections may be expanded to accommodate your requirements.
1.6 General marketing material must not be included.
1.7 Responses below are restricted to 2000 characters including spaces which equates to approximately 300 words.


2. Response Section
2.1 Design of the Play Space - Please explain your approach to the design of the scheme and provide full details of the design including technical details of the equipment and surface.  Please ensure you reference any additional documents and CAD files which are included in your response.  (max. approx. 300 words)
	[bookmark: Text1][bookmark: _GoBack](restricted to 2000 characters including spaces)


2.2 Maintenance Plan
Please provide details of your after sales services, yearly safety inspections and the availability of spare parts, supporting guarantees and warranties.
	(restricted to 2000 characters including spaces)


2.3 Experience, Capability and Satisfactory References
2.3.1 Please explain fully with examples your experience of completing works with similar requirements to the play area on the Recreation Ground.
	(restricted to 2000 characters including spaces)


2.3.2 Please provide the names, addresses, email address and telephone numbers of at least two local authority references who can be contacted regarding similar work awarded and completed in the preceding 3 years.
	Reference 1

	Organisation:
	[bookmark: Text2]     

	Address:
	[bookmark: Text3]     

	Contact Name:
	     

	Contact Phone No:
	     

	Contact Email:
	     

	Date Contract Commenced (month & year):
	     

	Value of Contract:
	     

	Reference 2

	Organisation:
	     

	Address:
	     

	Contact Name:
	     

	Contact Phone No:
	     

	Contact Email:
	     

	Date Contract Commenced (month & year):
	     

	Value of Contract:
	     

	Reference 3 (Optional)

	Organisation:
	     

	Address:
	     

	Contact Name:
	     

	Contact Phone No:
	     

	Contact Email:
	     

	Date Contract Commenced (month & year):
	     

	Value of Contract:
	     



2.4 Methodology and Management of the Programme
Please explain fully the methodology you propose to use to undertake the works and how you will ensure the programme is effectively managed.
	(restricted to 2000 characters including spaces)


3. Pricing Schedule 
3.1 Please provide costs for each of the following stages.  To include all goods, services and works. 
	Milestone 
	Cost £

	Preparing the site for installation.
	     

	The removal and disposal of the existing swings, springers and seesaw.
	     

	The supply and installation of new play equipment.  
(Please provide a separate, detailed list of the equipment to be provided and cost for each item.)
	     

	The supply and installation of appropriate surfacing for new play equipment including impact absorbing surfacing where required.
	     

	The final grading and seeding of any grass areas.
	     

	Other works and services (please describe below):
     
	     

	Total (up to a maximum £50,000)
	     

	The supply and installation of appropriate surfacing for existing play equipment being retained including impact absorbing surfacing where required (budget approx. £1,000)
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