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OFFICIAL 

Dear Sirs,

FTS/D/DTEC/190 – ACQUISITION SAFETY AND ENVIRONMENTAL MANAGEMENT SYSTEM (ASEMS) REVIEW AND UPDATE PROJECT 
Invitation To Tender

Special Notices And Instructions To Tenderer 

THE CONTENTS OF THIS INVITATION TO TENDER MUST NOT BE DISCLOSED TO UN-AUTHORISED PERSONS AND MUST BE USED ONLY FOR THE PURPOSES OF TENDERING.

The Contractor is required to CONFIRM RECEIPT OF THIS INVITATION TO TENDER – to DESTECH-Comrcl-CP3, Elm 1c, #4130 MOD Abbey Wood, Bristol, BS34 8JH. EMAIL – DES TECH-Comrcl-CP3@mod.uk TEL 01179 131551 FAX NUMBER 0117 9133911. 

In addition to the Notices and Instructions specified elsewhere in the Invitation to Tender (ITT) the following shall also apply:

1. Composition of this ITT
a. This ITT is a competitive FATS Safety (STS) requirement and consists of the following:

· DRAFT FATS (STS) Tasking Form

· Special Notices and Instruction to Tenderer

· Statement of Work (including Enclosure 1)
· Draft Terms and Conditions of Contract and Annexes thereto 

· DEFFORM 111
b. Enclosure 1 to the Statement of Work is for information purposes only. Enclosure 1 captures the key observations and recommendations from the ASEMS Scoping Study. You may choose to adapt some or all of the proposals listed, but the list must not be considered exhaustive or comprehensive and the use of the enclosure is not mandated. 
c. If you believe you are missing any document listed above, or any other document you believe is relevant to this ITT, please contact the Commercial branch as detailed above.

2. Price Breakdown

a. Firm Price for Item 1: Please provide a Firm Price, i.e. not subject to variation for all work detailed in the Statement of Work under Item 1 of the Contract Schedule of Requirements. 
b. The maximum prices per labour hour are the maximum rate per hour which you shall use to calculate your offer against a draft Tasking Order in a competition. You are free to submit a total price in competition, based on lower rates of your choosing. The maximum price per labour hour are inclusive of overhead, administration, and profit element (ex-VAT). 

c. If you use a lower hourly rate to calculate your price this rate shall also be inclusive of overhead, administration and profit (ex-VAT).

3.
Quality Assurance Requirements

a. Please provide a copy of your Quality Assurance Registration.

4.
Sub-Contracts

a.
Please include within your proposal details of all Sub-Contractors, including any other Government Departments and agencies, intended to be used in support of the requirement. The details required: 

· 
Name of Sub-Contractor.

· 
What they will supply.

· 
Brief description of the work that they will undertake.

· 
Address of Sub-Contractor and location of where work would be carried out.

· 
Approximate Value of Order.

b.    Please note the requirements of DEFCON 528 of Condition 1 of the draft terms and conditions of contract, which form part of this ITT, requiring notification of overseas expenditure. If no overseas orders are intended to be placed, please provide a statement to this effect.

c.    Please confirm that the information provided remains the same after the Contract is awarded.

5. Government Furnished Assets (GFA)

a. GFA has been deemed as inapplicable to this requirement, but if you view GFA as required please provide details within your proposal and the Authority shall consider the request but shall be under no obligation to provide.  

6. Intellectual Property Rights

a. DEFCON 703 shall apply to this requirement.

7. Documents to be provided

a. Please provide the following separate documents (hard copy unless otherwise stated) as part of your proposal:

I. Compliance against the Statement of Work - A compliance matrix showing your compliance with the Statement of Work at Annex A of the DRAFT Tasking Form FTS/D/DTEC/190 shall be submitted.  This shall be on an item by item basis, confirming FULL COMPLIANCE. Where there is a non-compliance or partial compliance, an explanation is to be provided.  

II. A compliance matrix showing your compliance with the Terms and Conditions of DRAFT Tasking Form FTS/D/DTEC/190 shall be submitted.  This shall be on a condition by condition, and Annex by Annex basis, confirming FULL COMPLIANCE. Where there is a non-compliance or partial compliance, an explanation is to be provided.

III. A formal response in the form of a Technical Proposal detailing how you would meet the requirements as detailed in the Statement of Work - Annex A of the DRAFT Tasking Form.  The Technical Proposal should consist of no more than 100 sides of A4 (1.5 line spacing and font 11 or greater). Please note the evaluation method set out in the DRAFT FATS Tasking Form in the document set. You must achieve full technical compliance in order to be considered on price.
IV. A completed Schedule of Requirements with FIRM prices. 
V. A completed FATS Commercially Sensitive Information – Appendix 6 of the Draft Tasking Form.
8. Format of Proposal 
a. Please present the proposals in two (2) Volumes, comprising a Technical Proposal (Volume 1) and Commercial Proposal (Volume 2).

The Proposal should be concise and presented in an easy to follow format, but also be in sufficient detail to enable the MOD to readily assess all aspects. Please provide the following:

· Three Hard copies of the Technical proposal unpriced (Volume 1);

· 1 CD copy of the Technical proposal unpriced (Volume 1);

· 1 priced hard copy of the Technical and Commercial proposal combined (Volumes 1 and 2 (MASTER COPY));

· 1 priced CD copy of the Commercial proposal (Volume 2) 

b. In the event of any discrepancy between the MASTER copy and CD copies of the response, the MASTER paper copy will take precedence. Details of the price are to be included in the priced Commercial Volume only. Price details should not appear in any other part of the response.

c. Electronic copies are to be in Microsoft Office 2007, Adobe Acrobat Reader 7 or Microsoft Project 2007 and shall be certified virus free. If you wish to use different software please seek approval via the MOD point of contact.

9. Purchase to Payment

a. P2P is the default payment option for all MoD requirements.  Please notify us of your Defform 30 reference. 

10. Clarification Questions

a. Any enquiries concerning your response shall be submitted, in writing, to the following address:




Commercial Manager




D TECH Commercial 




Elm 1C #4130,




MOD Abbey Wood,




Bristol,




BS34 8JH




E-mail : DESTECH-Comrcl-CP3@mod.uk



Telephone: 030 679 31551
11. Submission of Response
a. The due date for responding to this ITT is 14 October 2015. The response shall be submitted to the address above.

12. Validity of Prices 

a. Please confirm that your Firm Price remains open for acceptance for a period of not less than 60 (sixty) days from the Tender Return Date.

OFFICIAL 
OFFICIAL 

[image: image1.png]