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1 	Introduction

[bookmark: _Toc410725146]1.1	About NWUPC Ltd
1.1.1	The North Western Universities Purchasing Consortium Limited will from now on be referred to as “NWUPC” or the “Authority” for the purpose of these documents.  NWUPC’s registered office is Albert House, Lower Ground Floor, 17 Bloom Street, Manchester M1 3HZ, company registration number 4045190.

1.1.2	NWUPC is a not for profit company limited by member guarantee.  The primary objective of North Western Universities Purchasing Consortium Ltd is “to provide a structure for Higher Education Institutions mutually to secure value for money in matters relating to the purchasing of goods and services”.  This objective is supported and detailed within the Articles of Association and also within the NWUPC strategy.  The key performance indicators of NWUPC are detailed within their strategy document which was created in collaboration with all key stakeholders and is approved and ultimately signed off by the NWUPC board.  Currently they are:

1.1.2.1	Pro-actively develop collaborative procurement with and for Member Institutions at all levels so that members obtain the best value for money contracts possible.

1.1.2.2	To continuously improve operational performance, deliver cost and process savings for members and maximise commitment to contracts and activities.

1.1.2.3	The delivery of services by members and for members as they may democratically determine in relevant Consortia Groups in an efficient and effective manner.

1.1.2.4	Collaborate with and represent members on other bodies as delegated.

1.1.2.5	Raise standards and good practice in and across NWUPC members in procurement and related matters via training, education and cooperation as appropriate. 

1.1.2.6	To seize opportunities for members whilst minimising risks from activities and to ensure the financial sustainability of NWUPC on behalf of its full members.

1.2	Background Information
1.2.1	The NWUPC has a requirement to establish a Framework Agreement for the supply of Air Filters, Associated Products and Services.  NWUPC is managing this procurement process in accordance with the Public Contracts Regulations 2015 (the “Regulations”) on behalf of members of NWUPC, NEUPC, SUPC, LUPC and APUC.

1.2.2 	The NWUPC is establishing the Framework Agreement as a central purchasing body for itself and Its Members (Other Contracting Bodies (OCB)). This means that Members referred to in the OJEU Notice may also participate in the Framework Agreement.

1.2.3	The Contract Notice has been advertised in the Supplement to the Official Journal of the European Union and on Contracts Finder and the process is being conducted under the EU Procurement Directive’s, Open Procedure.

1.2.4 	The Tenderer is the Economic Operator, as defined in the Regulations, responding to this Invitation to Tender by submitting a response for the consideration of NWUPC.  

1.2.5	The Tender process is being led by NWUPC; the main point of contact for the duration of this exercise is:


Ian Ross	
	Contract Director
	NWUPC 
	Albert House
	17 Bloom Street
	Manchester
	M1 3HZ

	And 
	
Greta Frimmel	
	Contracts & Business Support Officer
	NWUPC 
	Albert House
	17 Bloom Street
	Manchester
	M1 3HZ


	All communication should be directed to NWUPC as outlined in 3.4.
	
1.3	Scope and Objective of the Framework Agreement

1.3.1	The NWUPC is seeking to establish a multi source Framework Agreement on behalf of the members of NWUPC, APUC, NEUPC,HEPCW, LUPC and SUPC for Air Filters, Associated Products and Services.

1.3.2	Tenderers shall accept and acknowledge that by issuing this ITT NWUPC shall not be bound to accept any Tender and reserves the right not to conclude a Framework Agreement for Air Filters, Associated Products and Services for which Tenders are invited nor does it constitute an offer to enter into a contractual relationship.

1.3.3	All costs incurred in relation to preparing and submitting a Tender are to be borne by the Tenderer.  NWUPC shall not accept liability for any associated costs sustained by Tenderers.

1.3.4	This Framework Agreement will commence on 1st August 2017 for an initial period of 36 months until 31st July 2020 with the option to extend the Agreement for 12 months until 31st July 2021 subject to satisfactory Economic Operator performance.

1.3.5	The Framework Agreement will be split into three lots as follows:
	Lot 1 – Air Filter and Associated Products
	Lot 2 – Supply, Fit and Removal
	Lot 3 – Maintenance


1.3.6	The Tenderer can apply for a single lot or for multiple lots.  You only need to complete and return one ITT document no matter how many lots you are applying for.  However you must indicate in section 4 Lot Application which of the lots You wish to apply for.  You will also have to complete any Lot specific pricing documents.  A full list of the documents required for a complete tender submission is provided in section 18 Document Checklist.  Each bid will be assessed on its own merits and each lot will be awarded separately.  Successful award on a particular lot does not enable You to supply under any other Lot.  

1.3.7	Lot 1  Air Filter and Associated Products and Lot 2 Supply, Fit and Removal includes, but is not limited to, the following scope; Air Filters.  These products will be utilised in the following areas; Air Filters, Air Purifiers & Cleaners as well as Associated Services.  This list is not exhaustive.

1.4	Potential Value of the Framework Agreement


1.4.1 	The following organisations have committed to this procurement and intend to utilise the Framework Agreement as soon as possible after award:
	
NWUPC		http://www.nwupc.ac.uk/members/index.php

APUC 		http://www.apuc-scot.ac.uk/#!/members

HEPCW		http://www.hepcw.ac.uk/about-us-2/

LUPC		http://www.lupc.ac.uk/list-of-members.html

NEUPC		http://www.neupc.ac.uk/our-members

SUPC		http://supc.procureweb.ac.uk/about-us


1.4.2 	Estimated annual value is based on the NWUPC, APUC, HEPCW, LUPC, NEUPC and SUPC members’ spend on the current Framework Agreement during the dates specified.

Table 1
	Section Number
	Lot 1
Estimated Annual Value
01.08.14-30.07.15

	NWUPC
	£159,955.85

	APUC
	£188,278.01

	HEPCW
	£56,592.89

	LUPC
	£23,995.02

	NEUPC
	£73,851.59

	SUPC
	£229,045.99

	Total Estimated Value
	£731,719.35


Lot 2 and Lot 3 are new lots to the framework, therefore no historical spend data is available.

1.4.3 	There is however no guaranteed level of expenditure on this Agreement.  NWUPC is looking for Tenderers who will actively promote and market the Agreement. The competitiveness, level of service offered, and marketing effort of the successful Economic Operators will be a large factor in determining how many Institutions support the Agreement.  The expenditure achieved by each Economic Operator via the Framework Agreement will be reviewed on the anniversary of the Agreement each year.  If an Economic Operator fails to achieve any expenditure during that period, consideration will be given to removing that Economic Operator from the Framework Agreement.

1.4.5 	The Framework Agreement is open to the current Member Institutions & affiliated Public Sector Bodies including FE colleges and the Research Councils (http://www.rcuk.ac.uk/) as defined by the above Consortia.  Any other HE or FE Institution within the UK wishing to participate in this agreement is only able to do so via a subsequent application that is accepted by the NWUPC. The membership of the Consortia may change in the future owing to strategic realignment or the inclusion of new full or associate members, who could be outside the education/research sector, but within the public sector.   Institutions that are not members of the Consortia may be subject to the payment of additional access fees on an annual basis to the coordinating body in respect of their use of the Agreement.  The agreements will also be made available, during their incubation period, to those participating Institutions’ spin-off companies where 50% or more of their equity is owned by a participating Institution or group of participating Institutions.

[bookmark: _Ref146531676][bookmark: _Ref146527757][bookmark: _Ref146527866]1.4.6	At some point during the life of the Framework Agreement the current members of the following Consortia may wish to utilise the Agreement and should have access at any point with the permission of NWUPC.  Therefore, it should also apply, with the express written permission of NWUPC, to any member of any other Higher or Further Education regional purchasing consortium or any other Higher Education Institution in the United Kingdom as well as the Research Councils, providing that they formally commit to participate in and support this Agreement. NWUPC will only grant permission at the request of the consortium; or an Institution if it is not a member of a Consortium. This Agreement is not intended to replace any current Agreements that either participating or non-participating Consortia may already have in place.  A list of the current members of those HE and FE regional purchasing consortia is as follows:

NWUPC		http://www.nwupc.ac.uk/members/index.php

APUC 		http://www.apuc-scot.ac.uk/#!/members

HEPCW		http://www.hepcw.ac.uk/about-us-2/

LUPC		http://www.lupc.ac.uk/list-of-members.html

NEUPC		http://www.neupc.ac.uk/our-members

SUPC		http://supc.procureweb.ac.uk/about-us


1.4.7	At some point during the life of the Framework Agreement the current members of the following may wish to utilise the Agreement and should have access at any point with the permission of NWUPC.  This Agreement is not intended to replace any current Agreements that either participating or non-participating Institutions may already have in place.  A list of the current members is available as follows:

Central Government Departments, Local Government and Public Corporations that can be accessed at the Public Sector Classification Guide
http://www.ons.gov.uk/ons/publications/re-reference-tables.html?edition=tcm%3A77-322090

Local Authorities
http://openlylocal.com/councils/all
www.ubico.co.uk (Agent acting on behalf of Cheltenham Borough Council)

NDPBs
http://www.civilservice.gov.uk/recruitment/departments-and-accredited-ndpbs/a-f
http://www.civilservice.gov.uk/recruitment/departments-and-accredited-ndpbs/g-l
http://www.civilservice.gov.uk/recruitment/departments-and-accredited-ndpbs/m-r
http://www.civilservice.gov.uk/recruitment/departments-and-accredited-ndpbs/s-z

National Parks Authorities
http://www.nationalparks.gov.uk/
Police Forces in the United Kingdom
http://www.police.uk/?view=force_sites

Fire and Rescue Services in the United Kingdom
http://www.fireservice.co.uk/information/ukfrs
http://dontgivefireahome.org/contacts

NHS Bodies England
http://www.nhs.uk/ServiceDirectories/Pages/AcuteTrustListing.aspx
http://www.nhs.uk/servicedirectories/Pages/PrimaryCareTrustListing.aspx
http://www.nhs.uk/ServiceDirectories/Pages/MentalHealthTrustListing.aspx
http://www.nhs.uk/ServiceDirectories/Pages/CareTrustListing.aspx
http://www.nhs.uk/ServiceDirectories/Pages/AmbulanceTrustListing.aspx
http://www.nhs.uk/ServiceDirectories/Pages/StrategicHealthAuthorityListing.aspx
http://www.nhs.uk/ServiceDirectories/Pages/SpecialHealthAuthorityListing.aspx
http://www.nhs.uk/ServiceDirectories/Pages/OtherListing.aspx

Hospices in the UK
http://www.helpthehospices.org.uk/about-hospice-care/find-a-hospice/uk-hospice-and-palliative-care-services/

Registered Social Landlords (Housing Associations)
Third Sector and Charities in the United Kingdom
http://www.charity-commission.gov.uk/
http://www.oscr.org.uk/
http://www.charitycommissionni.org.uk/

Citizens Advice in the United Kingdom
http://www.citizensadvice.org.uk/index/getadvice.htm
www.cas.org.uk
http://www.citizensadvice.co.uk/

Scottish Public Bodies
The Framework Agreement will be available for use by any Scottish Public Sector Body: the Authority; Scottish Non-Departmental Public Bodies; offices in the Scottish Administration which are not ministerial offices; cross-border public authorities within the meaning of section 88(5) of the Scotland Act 1998; the Scotland Office; the Scottish Parliamentary Corporate Body; councils constituted under section 2 of the Local Government etc. (Scotland) Act 1994 (except where they are acting in their capacity as educational authority); Scottish joint fire boards or joint fire and rescue boards; Scottish joint police boards or any successor National Police or Fire Authority; Scottish National Park authorities, bodies registered as social landlords under the Housing(Scotland) Act 2001, Scottish health boards or special health boards, Student Loans Company Limited, Northern Lighthouse Board, further or higher education institutions being fundable bodies within the meaning of section 6of the Further and Higher Education (Scotland) Act 2005 any public body established by or under the Scotland Act 1998 or any Act of the Scottish Parliament, any association of or formed by one or more of the foregoing, bodies financed wholly or mainly by one or more of the foregoing, bodies subject to management supervision by one or more of the foregoing and bodies more than half of the board of directors or members of which, or, in the case of a group of individuals, more than half of those individuals, being appointed by one or more of the foregoing.

Scottish Government
http://www.scotland.gov.uk/Home

Scottish Parliament
http://www.scottish.parliament.uk/abouttheparliament/27110.aspx

Scottish Local Authorities
http://www.scotland.gov.uk/About/Government/councils
http://www.scotland-excel.org.uk/home/AboutUs/OurMembers/AssociateMembers.aspx

Scottish Agencies, NDPBs
http://www.scotland.gov.uk/Topics/Government/public-bodies/about/Bodies

Scottish NHS Bodies
http://www.scotland.gov.uk/Topics/Health/NHS-Workforce/NHS-Boards
http://www.sfc.ac.uk/about_the_council/council_funded_institutions/WhoWeFundUniversities.aspx
http://www.sfc.ac.uk/about_the_council/council_funded_institutions/WhoWeFundColleges.aspx

Scottish Police
http://www.scottish.police.uk/

Scottish Housing Associations
http://www.sfha.co.uk/component/option,com_membersdir/Itemid,149/view,membersdir/
The Scotland Office
http://www.scotlandoffice.gov.uk/scotlandoffice/33.30.html

Registered Social Landlords (Housing Associations) — Scotland
http://www.esystems.scottishhousingregulator.gov.uk/register/reg_pub_dsp.search

Scottish Schools
Primary Schools
http://www.ltscotland.org.uk/scottishschoolsonline/index.asp?schoolsearchstring=&addresssearchstring=&authority=&strTypes=isprimaryschool&bSubmit=1&Submit=Search

Secondary Schools
http://www.ltscotland.org.uk/scottishschoolsonline/index.asp?schoolsearchstring=&addresssearchstring=&authority=&strTypes=issecondaryschool&bSubmit=1&Submit=Search

Special Schools
http://www.ltscotland.org.uk/scottishschoolsonline/index.asp?schoolsearchstring=&addresssearchstring=&authority=&strTypes=isspecial&bSubmit=1&Submit=Search

NI Public Bodies
Northern Ireland Government Departments
http://www.northernireland.gov.uk/gov.htm

Northern Ireland Public Sector Bodies and Local Authorities
http://www.northernireland.gov.uk/az2.htm

Schools in Northern Ireland
http://www.deni.gov.uk/index/facts-and-figures-new/education-statistics/32_statistics_and_research-numbersofschoolsandpupils_pg/32_statistics_and_research-schoolleveldata_pg/statistics_and_research-school_enrolment_1112.htm

Universities in Northern Ireland
http://www.deni.gov.uk/links.htm

Health and Social care in Northern Ireland
http://www.hscni.net/index.php?link=hospitals
http://www.hscni.net/index.php?link=boards
http://www.hscni.net/index.php?link=agencies
http://www.hscni.net/index.php?link=councils

Northern Ireland Housing Associations
http://www.nidirect.gov.uk/index/contacts/contacts-az.htm/housing-associations-contact

Police Service of Northern Ireland
http://www.psni.police.uk/index.htm


1.5	Framework Agreement
1.5.1 	Call Off Contracts for Goods and Services may be awarded either by Direct Award i.e. without re-opening competition or by Further Competition.  Guidance on the conditions and processes for conducting these two procedures is contained in Appendix 1.

1.5.2	Members will make the decision to call off by Direct Award or Further Competition dependent on the financial regulations of the Member Institution.


2	Tender Process

2.1	Evaluation Team
2.1.1 	This process is being led by NWUPC.  The evaluation will be carried out by staff of the participating consortium and representatives of the Membership of the participating consortium who make up the Tender Working Party.  

2.1.2 	Members may evaluate part, all or none of the submissions. Furthermore membership of this group is not fixed and will be open for representatives from the participating consortium and their Members throughout the evaluation and award process.

2.1.3	Information contained within completed Invitation to Tender (ITT) submissions which is considered commercially sensitive will not be shared with members of the Tender Working Party.  This includes, but is not limited to; financial information which is not available in the public domain.  Members of the Tender Working Party will be asked to complete a confidentiality document at the start of the tender process as well as a declaration of any conflict of interest.

2.2	About the Invitation to Tender (ITT) Process 
2.2.1	The Tender is being conducted under the Open Procedure which means that it is a single stage process.  This process is conducted in two parts:
2.2.1.1 Part 1 – Selection Criteria.  This is an evaluation of the capacity of Tenderers to meet the consortium’s requirements.  This includes Mandatory Requirements and Minimum Capacity Requirements.

2.2.1.2 Part 2 – Award Criteria. This is an evaluation of the offers conducted to determine which is the most economically advantageous from the point of view of the contracting authority.

2.2.2	Submissions will be assessed by the evaluation team and decisions made at their discretion in accordance with the regulations.  

2.2.3	Please read this documentation carefully before attempting to answer any questions.  All parts of the ITT must be completed and supporting information and evidence must be supplied where appropriate or requested.  Failure to provide the required information, make a satisfactory response to any question, or supply documentation referred to in responses, within the specified timescale, means that the Tenderer may incur a loss of points and may be disqualified from the process as in 2.3.2.

2.3	Part 1 Selection Criteria
2.3.1	Selection criteria will cover both financial and non-financial factors and will consider:
2.3.1.1	Tenderer Information
2.3.1.2	Grounds for Mandatory Exclusion
2.3.1.3	Grounds for Discretionary Exclusion
2.3.1.4	Economic and Financial Standing
2.3.1.5	Technical and Professional Ability
2.3.1.6	Compliance and Assurance
2.3.1.7 	Modern Slavery Act 2015
2.3.1.8	Additional Questions

2.3.2	Unsatisfactory Responses and Disqualification
All responses will be checked to ensure that all questions have been addressed and that all documents requested have been attached.  In the event that a Tenderer does not provide a positive response to one or more of the questions, or a detailed reason as to why a positive response cannot be given; NWUPC will either exclude the Tenderer from further participation in the selection process or, at its discretion, may seek clarification. In the case of the latter, a failure by the Tenderer to provide a satisfactory response within the deadline specified in the request for clarification may result in its disqualification from the selection process.  When Tenderers fail to provide documents where requested; NWUPC may either exclude the Tenderer from further participation in the selection process or, at its discretion, may make a further request for copies.

2.3.3	Mandatory Requirements
The following Mandatory Requirements are treated on a pass or fail basis.  Failure to complete these, or complete them satisfactorily, will result in disqualification as stated in 2.3.2; these include:

Table 3
	Section No
	Tenderer Selection Criteria  - Mandatory Requirements
	Total Maximum Points Available
	Total Maximum Percentage Weighting Available

	8
	Tenderer Information 
	For information only
	For information only

	9
	Grounds for Mandatory Exclusion
	Pass/Fail
	Pass/Fail

	10
	Grounds for Discretionary Exclusion
	Pass/Fail
	Pass/Fail

	11
	Economic & Financial Standing
	Must complete to pass
	Must complete to pass

	12
	Technical and Professional Ability
	Pass/Fail
	Pass/Fail

	13
	Modern Slavery Act 2015
	Must complete to pass
	Must complete to pass

	14
	Additional Questions
	Pass/Fail
	Pass/Fail




2.3.4	Progression to Evaluation of Award Criteria
	Progression to evaluation of the Award Criteria will be made solely at the discretion of the evaluation team.  Those Tenderers that meet the mandatory requirements of NWUPC in the Selection Criteria will have their responses to the Award Criteria evaluated.

2.4	Award Criteria 
2.4.1 	Tenderers who meet the standards of the Tenderer Selection Criteria and therefore have the capacity to serve NWUPC, APUC, HEPCW, LUPC, NEUPC and SUPC members will then be scored against the award criteria.  It is this criteria that informs the decision for the award of the Framework Agreement.  The following award criteria will be used: 
	
	Lot 1:

Price				50.00 %
	Customer Requirements	50.00 %

Lot 2:

Price				50.00 %
	Customer Requirements	50.00 %

Lot 3:

Price				50.00 %
	Quality 				50.00 %


	NWUPC will evaluate all Tenders on the basis of the “most economically advantageous Tender”.  The Tenderer with the highest total weighted score will be considered the “most economically advantageous Tender”.  All scores and weightings will be marked to two decimal places.

2.4.2	Price: 50 % 
Each section within the Basket of Goods (Appendix 11) must be priced and reflect the highest discount available. If Tenderers fail to complete or cannot provide the product requested, the average price offered by another Tenderer will be entered for that product for the purpose of scoring.  Figures inserted into the Shopping Basket must be single figures and not a range of figures. If a range is entered either clarification will be sought or the highest value in the range quoted will be used for the purpose of scoring.  If clarification is sought and is not provided within the timescales given then the highest value in the range quoted will be used for the purpose of scoring.  

The prices for each product line within the section will be totalled together to give a total section price.  The lowest total Tendered price for each section will receive the maximum available percentage score for that section with other responses scored relative to the lowest total Tendered price in accordance with the following equation and the weightings indicated below:

(Lowest Total Section Price Received / Total Section Price to be Scored) x % Weighting = Section Score
All scores will be given to two decimal places.


		
2.4.3	Customer Requirements:
Each question has been allocated a maximum number of points and a percentage weighting.  Both points and scoring methodology are displayed next to each question and within the Award Criteria Scoring Mechanism (Appendix 2).  Failure to provide a sufficient written response and supporting evidence where requested may result in a loss of points.


	This evaluation method will produce a Total Weighted Score on which an award decision will be made.  The Tenderer with the highest Total Weighted Score will be considered to be the Most Economically Advantageous Tenderer and will be awarded as a Supplier for the Lot applied. 

	All scores will be calculated to two decimal places.


[bookmark: _Toc382302892][bookmark: OLE_LINK3][bookmark: OLE_LINK4]2.5	Samples
2.5.1	Samples will be required in the form of Filter Reports as outlined in Appendix 3. A detail scoring mechanism can also be found in Appendix 3. Physical samples of the Filters will not be required.

2.6	Conditions of the Tender Process
[bookmark: _Toc417371420][bookmark: _Toc419814008][bookmark: _Toc419815660][bookmark: _Toc421715766][bookmark: _Toc425923421]2.6.1	NWUPC shall not be committed to any course of action as a result of:
[bookmark: _DV_M233][bookmark: _Toc417371421][bookmark: _Toc419814009][bookmark: _Toc419815661][bookmark: _Toc421715767][bookmark: _Toc425923422]2.6.1.1	issuing this ITT or any invitation to participate in this procurement exercise;
[bookmark: _DV_M234][bookmark: _DV_M235][bookmark: _Toc417371422][bookmark: _Toc419814010][bookmark: _Toc419815662][bookmark: _Toc421715768][bookmark: _Toc425923423]2.6.1.2	an invitation to submit any Response in respect of this procurement exercise; 
[bookmark: _DV_M236][bookmark: _DV_M237][bookmark: _Toc417371423][bookmark: _Toc419814011][bookmark: _Toc419815663][bookmark: _Toc421715769][bookmark: _Toc425923424]2.6.1.3	communicating with a Tenderer or a Tenderer’s representatives or agents in respect of this procurement exercise; or 
[bookmark: _Toc417371424][bookmark: _Toc419814012][bookmark: _Toc419815664][bookmark: _Toc421715770][bookmark: _Toc425923425][bookmark: _DV_M238][bookmark: _DV_M239][bookmark: _DV_M242][bookmark: _DV_M243][bookmark: _DV_M245][bookmark: _DV_M247]2.6.1.4	any other communication between NWUPC and/or any relevant Member (whether directly or by its agents or representatives) and any other party.

[bookmark: _DV_M249][bookmark: _Toc417371425][bookmark: _Toc419814013][bookmark: _Toc419815665][bookmark: _Toc421715771][bookmark: _Toc425923426]2.6.2 	Tenderers shall accept and acknowledge that by issuing this ITT NWUPC shall not be bound to accept any Tender and reserves the right not to conclude a Framework Agreement for Air Filters, Associated Products and Services for which Tenders are invited nor does it constitute an offer to enter into a contractual relationship.

[bookmark: _Toc417371426][bookmark: _Toc419814014][bookmark: _Toc419815666][bookmark: _Toc421715772][bookmark: _Toc425923427]2.6.3	NWUPC reserves the right to amend, add to or withdraw all or any part of this ITT at any time during the procurement exercise.

2.6.4	Tender Validity
Your Tender should remain open for acceptance for a period of 180 days from the date of submission. A Tender valid for a shorter period may be rejected.

[bookmark: _Toc425923429][bookmark: _Toc382302904][bookmark: _Toc193167742]2.6.5	Disclaimers	
2.6.5.1Whilst the information in this ITT and supporting documents has been prepared in good faith, it has not been independently verified and it does not purport to be comprehensive or to contain all the information that a prospective Tenderer may require. Tenderers are responsible for making such checks and investigations as they consider appropriate.  The supply of the information provided to Tenderers does not constitute an obligation to give further information or to update the information provided or to correct any information that is incomplete or inaccurate. 

2.6.5.2The information provided is not, nor is it to be taken as, the giving of investment advice by the NWUPC or any of the Issuers nor is it an invitation or inducement to engage in investment activity.

[bookmark: _Toc425923430][bookmark: _Toc481479619][bookmark: _Toc481482266]2.7.6	Representation, Warranty or Responsibility
	Neither NWUPC, nor any relevant Members nor their advisors, nor their respective directors, officers, members, partners, employees, other staff nor agents:

[bookmark: _Toc417371430][bookmark: _Toc419814018][bookmark: _Toc419815670][bookmark: _Toc421715776][bookmark: _Toc425923431]2.7.6.1	makes any representation or warranty (express or implied) as to the accuracy, reasonableness or completeness of the ITT; or
2.7.6.2	makes any representation or give any warranty, express or implied, with respect to this document or any matter on which it is based (including, without limitation, any financial details).  Any liability is therefore expressly disclaimed; or
[bookmark: _Toc417371431][bookmark: _Toc419814019][bookmark: _Toc419815671][bookmark: _Toc421715777]2.7.6.3 accepts any responsibility for the information contained in the ITT or for their fairness, accuracy or completeness of that information nor shall any of them be liable for any loss or damage (other than in respect of fraudulent misrepresentation) arising as a result of reliance on such information or any subsequent communication.  The subject matter of this document shall only have any contractual effect when it is covered and contained in the express terms of an executed contract.
2.7.7	Independent Assessment
Any persons considering making a decision to enter into contractual relationships with NWUPC and/or, as applicable, relevant Member following receipt of the ITT should make their own investigations and their own independent assessment of NWUPC and/or, as applicable, relevant Member and its requirements for the Framework Agreement for Air Filters, Associated Products and Services and should seek their own professional financial and legal advice.  For the avoidance of doubt the provision of clarification or further information in relation to the ITT or any other associated documents (including the Schedules) is only authorised to be provided following a query made in accordance with paragraph 3.7 of this Invitation to Tender.

[bookmark: _Toc382302905][bookmark: _Toc193167743]2.7.8	Collusive Behaviour	
	Except in the event you are submitting a consortium bid; any Tenderer who:
[bookmark: _Toc417371434][bookmark: _Toc419815674][bookmark: _Toc421715780]2.7.8.1 fixes or adjusts the amount of its Tender by or in accordance with any agreement or arrangement with any other party; or
[bookmark: _Toc417371435][bookmark: _Toc419815675][bookmark: _Toc421715781]2.7.8.2 communicates to any party other than NWUPC or, as applicable, relevant Member the amount or approximate amount of its proposed Tender or information which would enable the amount or approximate amount to be calculated (except where such disclosure is made in confidence in order to obtain quotations necessary for the preparation of the Tender or insurance or any necessary security); or 
[bookmark: _Toc417371436][bookmark: _Toc419815676][bookmark: _Toc421715782]2.7.8.3 enters into any agreement or arrangement with any other party that such other party shall refrain from submitting a Tender; or
[bookmark: _Toc417371437][bookmark: _Toc419815677][bookmark: _Toc421715783]2.7.8.4 enters into any agreement or arrangement with any other party as to the amount of any Tender submitted; or 
[bookmark: _Toc417371438][bookmark: _Toc419815678][bookmark: _Toc421715784]2.7.8.5 offers or agrees to pay or give or does pay or give any sum or sums of money, inducement or valuable consideration directly or indirectly to any party for doing or having done or causing or having caused to be done in 
shall (without prejudice to any other civil remedies available to NWUPC and without prejudice to any criminal liability which such conduct by a Tenderer may attract) be disqualified.

[bookmark: _Toc382302906]2.7.9	No Inducement or Incentive
The ITT is issued on the basis that nothing contained in it shall constitute an inducement or incentive nor shall have in any other way persuaded a Tenderer to submit a Tender or enter into the Framework Agreement or any other contractual agreement.

2.7.10	Error, omission or misrepresentation
	It should be noted that any information given at this stage by the Tenderer will be subject to verification at later stages of the procurement process.  If any error, omission or misrepresentation is discovered, the NWUPC reserves the right to disqualify the Tenderer from further participation in the process, no matter what stage the process has reached.

[bookmark: _Toc382302907][bookmark: _Toc193167745]2.7.11	Acceptance and Admission to the Framework Agreement	
The Tenderer in submitting the Tender undertakes that in the event of the Tender being accepted by NWUPC and NWUPC confirming in writing such acceptance to the Tenderer, the Tenderer will within 30 days of being called upon to do so by NWUPC execute the Framework Agreements in the form set out in the Framework Agreement provided during or prior to the Award Meeting or in such amended form as may subsequently be agreed.  A sample Framework Agreement is provided in Appendix 4.

2.7.12	Conclusion of the Framework Agreement
NWUPC shall be under no obligation to accept the lowest or any Tender.

2.7.13	Confidentiality during the Tender Process
[bookmark: _Ref115661901][bookmark: _Ref150568482]	Subject to the exceptions referred to in paragraph 2.7.14, the contents of this ITT are being made available by NWUPC on condition that: 

2.7.13.1Tenderers shall at all times treat the contents of the ITT and any related documents (together called the ‘Information’) as confidential, save in so far as they are already in the public domain;
2.7.13.2Tenderers shall not disclose, copy, reproduce, distribute or pass any of the Information to any other person at any time or allow any of these things to happen;
2.7.13.3Tenderers shall not use any of the Information for any purpose other than for the purposes of submitting (or deciding whether to submit) a Tender; and
2.7.13.4Tenderers shall not undertake any publicity activity within any section of the media.

[bookmark: _Ref115662027]2.7.14	Disclosure
	Tenderers may disclose, distribute or pass any of the Information to the Tenderer’s advisers, sub-contractors or to another Person provided that either:

2.7.14.1This is done for the sole purpose of enabling a Tender to be submitted and the Person receiving the Information undertakes in writing to keep the Information confidential on the same terms as if that Person were the Tenderer; or
2.7.14.2The Tenderer obtains the prior written consent of NWUPC in relation to such disclosure, distribution or passing of Information; or
2.7.14.3The disclosure is made for the sole purpose of obtaining legal advice from external lawyers in relation to the procurement or to any Framework Agreement arising from it; or
2.7.14.4The Tenderer is legally required to make such a disclosure.

[bookmark: _Ref117652832]2.7.15	In paragraphs 2.7.14 and 2.7.14.1 above the definition of ‘Person’ includes but is not limited to any Person, firm, body or association, corporate or incorporate.

2.7.16	NWUPC may disclose detailed information relating to Tenders to its officers, employees, agents or advisers and NWUPC may make any of the Framework Agreement documents available for private inspection by its officers, employees, agents or advisers.  NWUPC also reserves the right to disseminate information that is materially relevant to the procurement to all Tenderers, even if the information has only been requested by one Tenderer. 

2.7.17	Freedom of Information & Environmental Information Regulations 
2.7.17.1 The Tenderer acknowledges that NWUPC and its Members are subject to the requirements of the Freedom Of Information Act, (FOIA), and the Environmental Information Regulations (EIR), and You agree to assist and co-operate with Us (at Your expense) to enable Us to comply with the following Information disclosure requirements. The Tenderer shall and shall ensure that Your Sub-Contractors shall:

2.7.17.1.1transfer any Request for Information to the other Party as soon as practicable after receipt and in any event within two Working Days of receiving a Request for Information;

2.7.17.1.2provide Us with a copy of all Information in Your possession or power in the form that We require within five Working Days (or such other period as We may specify) of Us requesting that Information; and

2.7.17.1.3provide all necessary assistance as reasonably requested by Us to enable Us to respond to a Request for Information within the time for compliance set out in section 10 of the FOIA.

2.7.17.2 We shall be responsible for determining at Our absolute discretion whether:-

2.7.17.2.1the Information is exempt from disclosure under, the FOIA and the Environmental Information Regulations;

2.7.17.2.2the Information is to be disclosed in response to a Request for Information, and in no event shall You or Your subcontractors respond directly to a Request for Information unless expressly authorised to do so by Us.

2.7.17.2.3You acknowledge that We may, acting in accordance with the FOIA, or the Environmental Information Regulations be obliged to disclose Information:-

2.7.17.2.4without consulting with You; or

2.7.17.2.5following consultation with You and having taken Your views into account.

2.7.17.3 You shall ensure that all Information produced in the course of this Agreement or relating to this Agreement is retained for disclosure and shall permit Us to inspect such records as requested from time to time.

2.7.17.4 You acknowledge that any lists or schedules provided by You outlining Confidential Information are of indicative value only and that We may nevertheless be obliged to disclose Confidential Information in accordance with this Condition.

2.7.18	Applicable Law
Any Framework Agreement concluded as a result of this ITT shall be governed by English law.


3	Instructions for Tenderers

3.1	Preparation of the Tender
3.1.1	Tenders must be based on both the Framework Agreement and Terms and Conditions contained within Appendix 4.  The Framework Agreement sets out the terms and conditions between Tenderer and NWUPC.  The Terms and Conditions document refers to the relationship between the Tenderer and Member.

3.1.2	All costs incurred in relations to preparing and submitting a Tender are to be borne by the Tenderer.

3.1.3	Tenderers should read these instructions carefully before completing the Tender documentation.  Failure to comply with these requirements for completion and submission of the Tender response may result in the rejection of the Tender.  Tenderers are advised therefore to acquaint themselves fully with the extent and nature of the Framework Agreement for Air Filters, Associated Products and Services and contractual obligations.  These instructions constitute the Conditions of Tender.  Participation in the Tender process automatically signals that the Tenderer accepts these Conditions of Participation.

3.1.4	Tenderers must obtain for themselves at their own responsibility and expense all information necessary for the preparation of Tenders.  Tenderers are solely responsible for the costs and expenses incurred in connection with the preparation and submission of their Tender and all other stages of the selection and evaluation process.  Under no circumstances will NWUPC, or any of their advisers, be liable for any costs or expenses borne by Tenderers, sub-contractors or advisers in this process.

3.1.5	NWUPC relies on Tenderers’ own analysis and review of information provided.  Consequently, Tenderers are solely responsible for obtaining the information which they consider is necessary in order to make decisions regarding the content of their Tenders and to undertake any investigations they consider necessary in order to verify any information provided to them during the procurement process.

3.1.6	Tenderers must form their own opinions, making such investigations and taking such advice (including professional advice) as is appropriate, regarding the Framework Agreement for Air Filters, Associated Products and Services and their Tenders, without reliance upon any opinion or other information provided by NWUPC or their advisers and representatives.  Tenderers should notify NWUPC promptly of any perceived ambiguity, inconsistency or omission in this ITT, any of its associated documents and/or any other information issued to them during the procurement process.

3.1.7	You are advised that nothing herein or in any other communication made between NWUPC, or its Agents and any other Party, or any part thereof, shall be taken as constituting a Contract, Agreement or representation between NWUPC and any other Party (save for a formal award of Contract made in writing by or on behalf of NWUPC) nor shall they be taken as constituting a Contract, Agreement or representation that a Contract shall be offered in accordance herewith or at all.

3.1.8	NWUPC shall not be committed to any course of action as a result of:
3.1.8.1	issuing this ITT or any invitation to participate in this procurement exercise
3.1.8.2	an invitation to submit any Response in respect of this procurement exercise
3.1.8.3	communicating with a Tenderer or a Tenderer’s representatives or agents in respect of this procurement exercise; or
3.1.8.4	any other communication between NWUPC and/or any relevant Member (whether directly or by its agents or representatives) and any other party.

3.1.9	Tenders should include all completed documents and appendices (identified with the Tenderer’s Company / Organisation name). In addition, this Tender response document must be saved in MS Word and identified with Your Company / Organisation name followed by the document name.  Please do not PDF any part of the Tender submission as this may result in the files being rejected.  Failure to comply with the Conditions and the Invitation to Tender may lead NWUPC to reject a Tender Response.

3.1.10	These instructions are designed to ensure that all Tenderers are given equal and fair consideration.  It is important therefore that you provide all the information asked for in the format and order specified.
  
3.1.11	Please contact Ian Ross of the designated Authority if you have any doubt as to what is required or will have difficulty in providing the information requested. You should use the correspondence functions on In-Tend as in 3.4.

3.1.12	All material issued in connection with this Tender shall remain the property of NWUPC and/or as applicable relevant Member and shall be used only for the purpose of this procurement exercise.  All Due Diligence Information shall be either returned to NWUPC or securely destroyed by the Tenderer (at NWUPC’s option) at the conclusion of the procurement exercise.

3.1.13	Tenderers shall accept and acknowledge that by issuing this ITT NWUPC shall not be bound to accept any Tender and reserves the right not to conclude a Framework Agreement for Air Filters, Associated Products and Services for which Tenders are invited.

3.1.14	NWUPC reserves the right to amend, add to or withdraw all or any part of this ITT at any time during the procurement exercise.

3.2	Completing the ITT
3.2.1 	In Your response to NWUPC’s questions, please do not:
3.2.1.1	reference Your answers from one response to another, even where there is commonality;
3.2.1.2	include publicity material of any kind in isolation e.g. brochures and web references
3.2.1.3	include any embedded document or use Adobe and similar text packages 
3.2.1.4	exceed the maximum character count allowed for the responses.  The characters stated include spaces
3.2.1.5	alter the format of this or other NWUPC documents or submit any NWUPC documents as PDFs.  External documents such as certificates and insurance schedules may be submitted as PDFS.
3.2.2	Except where you are required to complete an Appendix or attachment, Your response to the questions must be provided in the grey box alongside/below the question.  They must be concise and contain all the key facts you wish to articulate.  You will be marked based solely on the information provided in the answer box or requested supplementary evidence. 

3.2.3	A completed Tender will comprise of all the documents, completed, listed in Section 18 of this Invitation to Tender.

3.2.4	The content[s] of the above Sections and Appendices will be used, if Your Organisation is successful in this Tender process, to populate the Framework Agreement.
 
3.2.5 	Relevant Experience
You are required to provide three examples of relevant experience detailed in Section 12 of the ITT.
3.2.5.1	Contracts must have been performed within the last 3 years from the date of despatch of the OJEU notice in relation to this ITT for which You are applying. 

3.2.5.2	Furthermore NWUPC will request confirmation from the organisations that You provide in Section 12 of the ITT. The request for confirmation will be sent via email.  It is the Tenderers responsibility to check that the email addresses provided are correct. The NWUPC accepts no responsibility for chasing up the completed reference or chasing correct email addresses. Should a reference not be received by the required date, no points will be awarded for that individual question number. Referees contact names should NOT be a member of the evaluation team as outlined in 2.1 of this document; however experience can be from their member institutions.

3.3	Compiling Prices for the ITT 
3.3.1	The specification contained within this set of documents sets out a selection of the goods and services required in this Framework Agreement. 

3.3.2 	Any variance from the specification which constitutes an equivalent product should be detailed on the Shopping Basket including full product details, pack size, and product number for the purpose of comparison.

3.3.3	Pricing should exclude VAT where applicable. Prices charged for products provided shall always be fair and reasonable and in line with prevailing industry rates.

3.3.4	All prices provided within the Basket of Goods must include the costs to serve associated with the administration and management of the NWUPC account including but not limited to; all the points in Appendix 4 Framework Agreement, invoicing, preparation and delivery of management information, account set up, set up and maintenance of e-Procurement systems, relationship management, promotion of Your company, production and maintenance of catalogues. 

3.3.5	Abnormally Low Tenders
If prices offered within the Basket of Goods appear to be abnormally low in comparison to the prices of the other Tenderers then We will seek clarification from You.  You will be required to provide evidence that You can supply the product specified at the price quoted and that this price can be sustained. If you cannot provide such evidence or if the price quoted is below cost price then We will treat this as an abnormally low price and this will not be evaluated.

3.4	Communication
3.4.1	All communications from Tenderers (including their sub-contractors, consortium members, consultants and advisers) during the period of this procurement exercise must be directed via the correspondence function on In-Tend at https://in-tendhost.co.uk/nwupc and must not be sent via direct email or telephone.  All communications should be addressed to the designated Authority contact in 1.2.5.  This is to ensure that all Tenderers are treated fairly and equally and receive the same information throughout the tender process. 

3.4.2	All communications should be clearly headed Invitation to Tender for Framework Agreement for Air Filters, Associated Products and Services and include the name, contact details and position of the person making the communication.  Requests for Tender clarifications must be submitted in accordance with the procedure set out in 3.4.1.

3.4.3	Intention to Submit a Tender 
	Tenderers must advise NWUPC indicating that they intend to submit a Tender and be bound by the Conditions of Tender by completing the Acknowledgement Letter provided in Appendix 5 which should be submitted via the In-Tend correspondence facility as in 3.4.1 by 24.04.2017 13:00 hours.

3.4.4	In the event that a Tenderer subsequently does not wish to participate further in this procurement exercise, the Tenderer should advise NWUPC as in 3.4.

3.4.5	Canvassing 	
Any Tenderer who directly or indirectly canvasses any officer, member, employee, or agent of NWUPC or its members or any relevant Member or any of its officers or members concerning the establishment of the Framework Agreement or who directly or indirectly obtains or attempts to obtain information from any such officer, member, employee or agent or concerning any other Tenderer, Tender or proposed Tender will be disqualified.

[bookmark: _Toc412530311]3.5 	Contracting Arrangements (Third Parties and Consortia)

3.5.1 	It is important that the documentation is completed accurately to enable NWUPC to establish a full understanding of the proposed approach for the Provision of Air Filters, Associated Products and Services.
 
[bookmark: _Ref286847545]3.5.2	The submission must be completed in the name and representative of the Economic Operator (typically a company or similar legal entity) that will ultimately enter into a Framework Agreement with NWUPC and therefore assumes liability for the Provision of Air Filters, Associated Products and Services.

3.5.3	NWUPC is happy to receive Returns from Economic Operators collaborating as a consortium or subcontracting elements of its obligations.  Where such an approach is adopted the guidance set out in 3.5.7, 3.5.8, 3.5.9 or 3.5.10 must be followed.

3.5.4	There are four scenarios that are detailed in the information below.  These are;
3.5.4.1	Bidding as a Prime Contractor using third parties to deliver some of the services; or
3.5.4.2	Bidding as a Prime Contractor but operating as a managing agent using third parties to deliver all of the services; or
3.5.4.3	Bidding as a Consortium but not proposing to create a new legal entity; or
3.5.4.4	Bidding as a Consortium and intending to create a Special Purpose Vehicle (SPV).

3.5.5	NWUPC recognises that arrangements in relation to consortia and sub-contracting may be subject to future change. Tenderers should therefore respond in the light of such arrangements as are currently envisaged.   Tenderers are reminded that any future change in relation to consortia and sub-contracting must be notified to NWUPC so that it can make a further assessment by applying the selection criteria to the new information provided.

3.5.6	Economic Operators who are bidding as a parent company with the intention to allow the parent company and/or its subsidiaries to service this Framework, must bid as a Consortium and satisfy the requirements of 3.5.9.

[bookmark: _Toc412530312]3.5.7	Bidding as a Prime Contractor using third parties to deliver some of the services 
If a Tenderer is bidding as the Prime Contractor and will use third parties to provide some of the services in accordance with the requirements of the ITT, the Tenderer must inform NWUPC in its submission.  

3.5.7.1	Details should be provided detailing the names of the supply chain, the percentage of work being delivered by each sub-contractor and the key contract deliverables each sub-contractor will be responsible for.  This information should be disclosed in 11 Selection Criteria – Tenderer Information 11.2 Bidding Model.

3.5.7.2	A Tenderer must clearly identify in response to any question, when it is relying on a subcontractor, the name of the particular subcontractor and explain the subcontractor’s capability and experience as the context of the question requires.  

3.5.7.3	NWUPC does not require all subcontractors to be disclosed.  It only requires a Tenderer to disclose those subcontractors who directly contribute to the Tenderer's ability to meet its obligations under the Framework Agreement. There is no need to specify those subcontractors providing general services to the Tenderer (such as logistics providers, marketing partners etc) that indirectly enable the Tenderer to perform the Framework Agreement.  For example if NWUPC requires a Tenderer to hold a particular licence – then the Tenderer may indicate that ‘XYZ Co’ holds the licence and indicate that services covered by the scope of this licence will only be performed by its subcontractor ‘XYZ Co’.  

3.5.8	Bidding as a Prime Contractor but operating as a managing agent using third parties to deliver all of the services
If a Tenderer is bidding as the Prime Contractor, operating as a managing agent and will use third parties to provide all of the products and services in accordance with the requirements of the ITT, the Tenderer must inform NWUPC in its submission.  

3.5.8.1	Details should be provided detailing the names of the supply chain, the percentage of work being delivered by each sub-contractor and the key contract deliverables each sub-contractor will be responsible for.  This information should be disclosed in 11 Selection Criteria – Tenderer Information 11.2 Bidding Model.

3.5.8.2	A Tenderer must clearly identify in response to any question that it is relying on a third party; the name of the particular subcontractor and explain the subcontractor’s capability and experience as the context of the question requires.  

3.5.8.3	NWUPC requires that all subcontractors are disclosed where they will directly contribute to the Tenderer's ability to meet its obligations under the Framework Agreement. There is no need to specify those subcontractors providing general services to the Tenderer (such as logistics providers, marketing partners etc) that indirectly enable the Tenderer to perform the Framework Agreement.  For example if NWUPC requires a Tenderer to hold a particular licence – then the Tenderer may indicate that ‘XYZ Co’ holds the licence and indicate that services covered by the scope of this licence will only be performed by its subcontractor ‘XYZ Co’.  
3.5.9	Bidding as a Consortium but not proposing to create a new legal entity
If a group of Economic Operators are bidding as a Consortium to provide all of the products and services in accordance with the requirements of the ITT, the Tenderer must inform NWUPC in its submission.   This includes Tenderers who are a parent company as outlined in 3.5.6. 

3.5.9.1	Details should be provided detailing the names of the each member of the Consortium, the percentage of work being delivered by each member and the key contract deliverables each member will be responsible for.  This information should be disclosed in 11 Selection Criteria – Tenderer Information 11.2 Bidding Model.

3.5.9.2	The Tender response should clearly identify the Consortium member/s that are referred to in answer to any question.  The Tenderer must provide the name of the particular consortium member and explain the consortium member’s capability and experience as the context of the question requires.  

3.5.9.3	The Economic and Financial Standing of the Consortium will be evaluated based on each individual member.  The accounts of each member should be provided and ratio analysis as indicated in the scoring mechanism will be carried out on each member.  Each member is therefore required to achieve a pass mark.  Where a member does not achieve a pass mark they must be replaced prior to the award of the Framework.  The Framework will not be awarded to the Consortium until the “unsuccessful” member has been removed and/or replaced.

3.5.9.4	All parties will be required to sign the resultant Framework Agreement and assume joint and several responsibility for performance of the Framework Agreement.

3.5.10	Bidding as a Consortium and intending to create a Special Purpose Vehicle (SPV).
If a group of Economic Operators are bidding as a Consortium and intending to create a SPV to provide all of the products and services in accordance with the requirements of the ITT, the Tenderer must inform NWUPC in its submission.  

3.5.10.1Details should be provided detailing the names of the each member of the Consortium, the percentage of work being delivered by each member and the key contract deliverables each member will be responsible for.  This information should be disclosed in 11 Selection Criteria – Tenderer Information 11.2 Bidding Model.

3.5.10.2The Tender response should clearly identify the Consortium member/s that are referred to in answer to any question.  The Tenderer must provide the name of the particular consortium member and explain the consortium member’s capability and experience as the context of the question requires.  

3.5.10.3 Where the SPV will be created for the purposes of the Framework Agreement and has no previous trading history; the Economic and Financial Standing of the SPV will be evaluated based on each individual member.  The accounts of each member should be provided and ratio analysis as indicated in the scoring mechanism will be carried out on each member.  Each member is therefore required to achieve a pass mark.  Where a member does not achieve a pass mark they must be replaced prior to the award of the Framework.  The Framework will not be awarded to the Consortium until the “unsuccessful” member has been removed and/or replaced.

3.5.10.4Where the SPV already operates and has sufficient previous trading history; the Economic and Financial Standing of the SPV will be evaluated based on the accounts provided for that named SPV and ratio analysis as indicated in the scoring mechanism will be carried out on the SPV.  Where this information is limited the SPV may be asked to nominate a guarantor for the performance of the Framework Agreement.  The Economic and Financial Standing of the guarantor will need to be evaluated prior to award.

3.5.10.5The SPV will ultimately enter into the Framework Agreement with NWUPC and will be required to sign the resultant Framework Agreement, Terms and Conditions and will assume joint and several responsibility for performance of the Framework Agreement.

3.6	Further Information

3.6.1	Right to Consider Alternatives
In the event that none of the responses are deemed satisfactory, the NWUPC reserves the right to consider alternative procurement options.

3.6.2	Tenderer Responsibility
It is the responsibility of the Tenderer to check the In-tend website https://in-tendhost.co.uk/nwupc periodically prior to, during and after the submission date of the ITT to check for any updates / correspondence / clarifications and to incorporate these updates into their submission. 

3.6.3	Tenderer Contact
Tenderers are asked to include a single point of contact in their organisation for their response to the ITT in Section 8. NWUPC will not be responsible for contacting the Tenderer through any route other than the nominated contact provided by You in Section 8. The Tenderer must therefore undertake to notify the NWUPC of any changes relating to the contact promptly.

3.6.4	Evidence Required at Selection and Award 
Within the ITT document there are several questions where Tenderers are asked to provide information regarding accreditations, insurances, or trade memberships (collectively known as “Qualifications”).  NWUPC will require all successful Tenderers to provide evidence of Qualifications for example, including but not limited to, certificates.  Evidence will be required prior to award and the award is conditional on receiving such documentation by the deadline given.  Should You be unable to provide such evidence or it becomes apparent that You do not hold such Qualifications, Your submission will be re-evaluated on this basis.  In this case Your re-evaluated scores will inform the decision to award.  

3.7	Clarifications

3.7.1	NWUPC will endeavour to answer all questions as quickly as possible, but cannot guarantee a minimum response time. The Public Contracts Regulation 2015 requires that Contracting Authorities respond to any request for clarification at least 6 days’ before the deadline for receipt of Tenders. In order to satisfy this requirement, NWUPC has designated a specific window of time to deal with clarification requests from Tenderers

3.7.2	All requests for clarification or further information in respect of this ITT should be addressed as in 3.4 from 06.03.2017.  Clarifications should not be made via telephone or direct email.

3.7.3	No further requests for clarifications will be accepted after 12.04.2017.  As in 3.8.10 if NWUPC grants an extension to the closing date then a new deadline for clarifications may be set.

3.7.4	If NWUPC considers any question or request for clarification to be of material significance, both the query and the response will be posted on the Consortium’s e-tendering website at https://in-tendhost.co.uk/nwupc in an anonymous form to all Economic Operators who have responded; have expressed an interest; or those that show an interest before the closing date for the submission of the ITT.

3.7.5	Tenderers should indicate if a query is of a commercially sensitive nature – where disclosure of such query and the answer would or would be likely to prejudice its commercial interests.  However, if NWUPC at its sole discretion does not either; consider the query to be of a commercially confidential nature or one which all Tenderers would potentially benefit from seeing both the query and Authority’s response, NWUPC will:
3.7.5.1 invite the Tenderer submitting the query to either declassify the query and allow the query along with NWUPC’s response to be circulated to all Tenderers; or 
3.7.5.2 request the Tenderer, if it still considers the query to be of a commercially confidential nature, to withdraw the query.

3.7.6	NWUPC reserves the right not to respond to a request for clarification or to circulate such a request where it considers that the answer to that request would or would be likely to prejudice its commercial interests.

3.7.7	This ITT is being provided on the same basis to all Economic Operators.

3.8	Submission of Tenders
3.8.1	Document Checklist
	Section 18 details the documents that should be completed and returned, within this document, as part of Your submission. Failure to return these documents may result in disqualification in accordance with 2.3.2.

3.8.2	The returned submission should contain all the original parts of the ITT documentation completed, together with all the supporting documentation as listed in Section 18.  The ITT document should be returned as one complete document including all sections that require signature and/or completion. Use editable formats only (e.g. MS Word or Excel as opposed to PDF) within Your submission, other than scanned certificates.  Under no circumstances add additional cells, columns or tables to these documents, the document format and text must not be altered by the Tenderer, any modification considered necessary by the Tenderer should be detailed in a separate letter accompanying the Tender; failure to use the NWUPC ITT Documents will invalidate the Tenderers return.  Except where instructed, all answers are to be entered in the spaces provided, which can be sized to fit the responses. Information may be copied and then pasted from Your submission to form comparison tables with the other Tenderers as part of the evaluation process, for this reason treat each question in isolation and answer each in full, do not use links (unless directed).  Supporting information, standard catalogues and so on should not be sent in isolation, but only in support of the completed forms and where requested. Tenderers may not be considered if the complete information called for is not provided prior to the closing date. The Tenderer should quote the reference number and their name on all pages submitted with their return, the file name of the document needs to refer to the tender question number and brief content description. 

3.8.3	All ITTs are to be returned electronically via the In-Tend system found at https://in-tendhost.co.uk/nwupc.  NWUPC conduct the entire tender process via In-Tend including hosting documents, receiving submissions and all communication.

3.8.4 The simplest way to upload Your ITT return is to create a Zip File containing all necessary documents and upload that file onto the In-tend system. A Zip File is also easier to handle by NWUPC. Zip files should be kept to a maximum of 10mb and if Your submission is larger than this You should upload more than one Zip file.  Your tender response must be submitted through the Tender Return facility on In-tend. To submit Your return please follow the instructions included in the In-Tend User Guide provided in Appendix 6, if You have any queries please call In-tend helpdesk on 01332 222 451, or NWUPC on 0161 234 8004.

3.8.5	If You submit Your return through the wrong channels, or submit a late or incomplete response, NWUPC may NOT be able to evaluate Your tender.

3.8.6 	Please leave Yourself sufficient time to upload all Your documents as technical problems when submitting Your return will not be deemed to be a justifiable reason to consider Your bid if submitted late. In the event that the supporting documentation is not available electronically, hard copies should be sent to the NWUPC office no later than the closing time and date below.  The packaging should not bear any sender details and must clearly state the tender title, reference number and closing date.

3.8.7	Returns must be uploaded and SUBMITTED via In-Tend by 24.04.2017 by 13:00 Hours. Late returns may not be considered.  The bids from the Tenderers will remain sealed on the In-tend system until opened in the presence of two NWUPC members of staff or other members/representatives.  The NWUPC reserves the right, both prior to and after the award of the Tender, to inspect the validity of all information given in order to substantiate the information provided by a Tenderer. 

3.8.8	Returns may be submitted at any time before the closing date.

3.8.9	Returns received after the closing date may be rejected.

3.8.10	NWUPC may at its own absolute discretion extend the closing date and the time for receipt of ITT Returns.

3.8.11	Any extension granted under section 3.8.10 will apply to all Tenderers.

3.8.12	Tenderers will be provided with a receipt from In-Tend following their submission. Tenderers are advised to save a copy of this receipt until the tender process is complete.  If You do not receive this receipt please contact In-Tend, it is Your responsibility to ensure successful submission.

3.8.13	In line with Government objectives to achieve ISO14001:2004 (Environmental Management Systems), NWUPC asks that You do not include any of the following within Your ITT Return:

Any lever arch folder or ring binder; or any extraneous information that has not been specifically requested in the process including, for example, sales literature, Tenderers’ standard terms and conditions etc.

3.8.14	The Submitted Return and any documents accompanying it must be in the English language.

3.8.15	Any financial data provided must be submitted in, or converted into, pounds sterling. Where official documents include financial data in a foreign currency, a sterling equivalent must be provided.

3.8.16	NWUPC does not accept responsibility for the premature opening or mishandling of Tenders that are not submitted in accordance with these instructions.

3.8.17	If Your company subsequently declines the opportunity to submit a ITT response or should You not be successful, please delete all files and ensure they are not passed on to any third party. In order to help us improve our tender processes we would be grateful if You could provide a brief reason as to why You decided to decline on this occasion. This information will be kept confidential. 

3.8.18	Electronic signatures are allowed as a means of indicating Your acceptance.
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3.9	Notification of ITT Results 

3.9.1	The NWUPC intends to advise Tenderers by 31.05.2017 via In-tend, if they have been successful, this date is not binding and may be subject to slippage. It is the responsibility of the Tenderer to access In-tend to check for Correspondence.

3.9.2	The NWUPC will issue Intention to Award letters to all Tenderers to advise them of the results of the ITT evaluation.  From the date of issue of these letters, the NWUPC will commence a 10 day standstill period.  Once this standstill period is complete, NWUPC will award the Framework Agreement.

3.9.3	The Intention to Award letters will inform Tenderers of the names of the successful Economic Operators, the scores achieved by the Tenderer and the comparative advantages of the responses from successful Economic Operators (where the Tenderer has been unsuccessful), the standstill period end date and the Tenderers right and process for appeal.

3.10	Framework Agreement Award

3.10.1	Following completion of the ITT process the NWUPC Ltd will award a framework agreement to each of the successful Tenderers. This agreement will:
3.10.1.1 name the parties (one of which will be  NWUPC Ltd)
3.10.1.2 set out the terms for operating the framework
3.10.1.3 include the Tenderer’s submission and convert it into a legally binding commitment
3.10.1.4 include provisions allowing early termination of the framework
3.10.1.5 include provision setting out the Tenderer’s liability

3.10.2	In the event that any successful bid is from a consortium, group, SPV or other collaborative venture (e.g. a manufacturer and distributor relationship) NWUPC will award the framework agreement in such a way as to name each member of the collaborative venture and provide that they shall be jointly and severally liable under the tender, the framework agreement and any subsequent agreement between the Tenderer(s) and any contracting authority availing itself of the framework or panel. Separate bids from individual firms that are part of a consortium, group or other collaborative venture (e.g. a manufacturer and distributor relationship) that has also submitted a bid which are judged by the awarding panel to be so similar as to breach the statement of bona fide tender will not be awarded separate places on the framework agreement. 

3.10.3	The details of the successful agreement/s may be published on the NWUPC website. Furthermore details will be published on HEC or any superseding site.  HEC is an eMarketplace and contracts database for both the Higher Education and Further Education sectors. Further details can be found at www.hecontracts.co.uk/ . This will include an on-line Buyers’ Guide providing details of awarded Tenderers that will be made available to all participating institutions.  All members of each participating consortia will be strongly recommended and encouraged to support this agreement.

3.10.4	The NWUPC operates a policy of pre-commitment to their framework agreements, though this is not a legally binding agreement it does indicate the willingness of NWUPC members to support any agreement put in place as a result of this exercise.

3.11	Timetable (Subject To Change)

3.11.1	The outlined timetable for the procurement process which is for guidance only and subject to slippage, can be found in Table 7 below:

Table 7
	Stage
	Date

	Contract Notice Issued 
	06.03.2017

	Clarification Period Opens
	06.03.2017

	Clarification Period Closes
	12.04.2017

	Closing date for ITTs
	24.04.2017

	Notification of Intention to Award
	31.05.2017

	Award Date
	30.06.2017

	Start Date
	01.08.2017





4	Lot Application

4.1	The Tenderer can apply for a single lot or for multiple lots.  You only need to complete and return one ITT document no matter how many lots you are applying for.  You will also have to complete any Lot specific pricing documents.  A full list of the documents required for a complete tender submission is provided in Section 18.  Each bid will be assessed on its own merits and each lot will be awarded separately.  Successful award on a particular lot does not enable You to supply under any other Lot.  


Lot 1 – Air Filters and Associated Products		|_|

Lot 2 – Supply, Fit and Removal  			|_|

Lot 3 – Maintenance					|_|




5	Declaration

5.1 	I am authorised to make the statements contained within this ITT(s) and I confirm that all responses are true and accurate.  

Signed:				Enter signature.  You can paste a copied signature here. 
	
Name:				     

Position:         		     

Company Name:	     
	
Date:				     


5.2 	If it is subsequently found that the statements detailed within Your submission are untrue or deliberately misleading the NWUPC reserves the right to disqualify the Tenderer from the procurement process at anytime time that such falsehoods become apparent and to terminate any subsequent contracts due to such misrepresentations.
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[bookmark: _Toc382302942]6	Undertaking & Form of Tender
6.1 	On behalf of the Tenderer I hereby confirm: 
6.1.1	In the event that NWUPC wishes to enter into agreement with the Tenderer within the prerequisite period, I will sign agreement which shall consist of the Framework Agreement for Air Filters, Associated Products and Services with Schedules completed and submitted with this Tender; and

6.1.2	Acceptance of all the contract conditions contained in Framework Agreement for Air Filters, Associated Products and Services

6.2	I/we have read the information provided in Your Invitation to Tender and, subject to and upon the terms and conditions contained therein, I/we offer to supply the goods and/or services described in the said Tender documents in such manner as may be required:

6.2.1	Framework Agreement and Terms and Conditions: I/we agree that this Tender and any contract which may result there from it shall be subject to the documents detailed within this submission and those submitted with our pre-qualification questionnaire and that any other terms or conditions of contract or any general reservations which may be printed on any correspondence emanating from me/us in connection with this Tender shall not be applicable and that this Tender shall remain open for acceptance for a period of 180 calendar days from the Tender return date. 

6.2.2	The prices quoted in this Tender are valid for acceptance for 180 days from the final day for submission of Tenders and I/we confirm that the terms of the Tender will remain binding upon me/us and may be accepted by you at any time before that date.

6.2.3	I/we note that the Framework Agreement shall be valid upon acceptance and signature by both parties of the Framework Agreement.

6.2.4	Law: I/we agree that the construction, validity, performance and execution of any contract that may result from this Tender shall be governed by and interpreted in accordance with English Law and shall be subject to the exclusive jurisdiction of the Courts of England and Wales.

6.2.5	I/we agree to bear all costs incurred by me/us in connection with the preparation and submission of this Tender and to bear any further costs incurred by me/us prior to the award of any contract.

6.3	I am authorised to sign Tenders on behalf of my Company and I have read and understood the Instructions to Tenderers and any other documents enclosed within this Tender.

Signed:				Enter signature.  You can paste a copied signature here. 
	
Name:				     

Position:         		     

Company Name:	     
	
Date:				     
7	Declaration of a Bone Fide Tender
7.1	We certify that this is a bona fide Tender, and that we have not fixed or adjusted the amount of the Tender by or under or in accordance with any agreement or arrangement with any other person. We also certify that we have not done and we undertake that we will not do at any time before the hour and date specified for the return of this Tender any of the following acts:
7.1.1	Communicate to a person other than the person calling for those Tenders the amount or approximate amount of the proposed Tender, except where the disclosure, in confidence, of the approximate amount of the Tender was necessary to obtain insurance premium quotations required for the preparation of the Tender.

7.1.2	Enter into any agreement or arrangement with any other person that they shall refrain from Tendering or as to the amount of any Tender to be submitted.

7.1.3	Offer or pay or give or agree to pay or give any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to any other Tender or proposed Tender for the said work any act or thing of the sort described above.

7.2	We further certify that the principles described in paragraph 1 above have been, or will be, brought to the attention of all sub-contractors, Tenderers and associate companies providing services or materials connected with the Tender, and any contract entered into with the sub-contractors, Tenderers or associated companies will be made on the basis of compliance with the above principles by all parties.

7.3	In this certificate, the word “person” includes any persons and anybody or association, corporate or otherwise; and “any agreement or arrangement” includes any such transaction, formal or informal, and whether legally binding or not.

7.4	I confirm that I accept any breach of the conditions of this Declaration of Bona Fide Tender will inevitably lead to the termination of the agreement by NWUPC LTD.

Signed:				Enter signature.  You can paste a copied signature here. 
	
Name:				     

Position:         		     

Company Name:	     
	
Date:				     






8	Selection Criteria - Tenderer Information (For Mandatory Completion)
[bookmark: _Toc228160331][bookmark: _Toc336263283]	Failure to complete this section may result in the Tenderer being excluded from further participation in the selection process as stated in 2.3.2.

Please read Appendix 7 Scoring Mechanism for a detailed breakdown of all scores and the applicable scoring methodology.

If you are bidding as part of a Consortium, the lead organisation must complete the Self Declaration on behalf of every organisation that is being relied on to meet the selection.  We do not require a separate declaration from each member.

8.1	Tenderer Details

	8.1 (a)
	Full name of the potential supplier submitting the information

	     

	8.1 (b)(i)
	Registered office address (if applicable)
	     

	8.1 (b)(ii)
	Registered website address (if applicable) 
	     

	8.1 (c) 

	Trading status 
a) Public limited company
b) Limited company
c) Limited liability partnership
d) Other partnership
e) Sole trader
f) Third sector
g) Other (please specify your trading status) 
	






     

	8.1 (d)
	Date of registration in country or origin	
	     

	8.1 (e)
	Company registration number (if applicable) 
	     

	8.1 (f)
	Charity registration number (if applicable)
	     

	8.1 (g)
	Head office DUNS number (if applicable) 
	
     


	8.1 (h)
	Registered VAT number 
	     

	8.1 (i)(i)

	If applicable, is your organisation registered with the appropriate professional or trade register(s) in the member state where it is established?  

	Yes   |_|
No    |_|
N/A  |_| 

	8.1 (i)(ii)

	If you responded yes to 8.1(i)(i), please provide the relevant details, including the registration number(s)

	
     

	8.1 (j)(i) 

	Is it a legal requirement in the state where you are established for you to possess a particular authorisation, or be a member of a particular organisation in order to provide the services specified in this procurement?

	Yes   |_|
No    |_|


	8.1(j)(ii)
	If you responded yes to 8.1(j)(i), please provide additional details of what is required and confirmation that you have complied with this. 
	     

	8.1 (k)
	Trading name(s) that will be used if successful in this procurement 

	     

	8.1 (l)
	Relevant classifications (state whether you fall within one of these, and if so which one)
a) Voluntary Community Social  Enterprise (VCSE)
b)  Sheltered Workshop 
c)  Public Service Mutual

	     

	8.1 (m)
	Are you a Small, Medium or Micro Enterprise (SME)?

	Yes   |_|
No    |_|


	8.1 (n) 

	Details of Persons of Significant Control (PSC), where appropriate :
-Name;
-Date of birth;
-Nationality;
-Country, state or part of the uk where the PSC usually lives ;
-Service address;
-The date he or she became a PSC in relation to the company (for existing companies the 6th April 2016 should be used);
-Which conditions for being a PSC are met;
-Over 25% up to (and including) 50% 
-More than 50% and less than 75%, 
-75% or more.
(please enter N/A if not applicable) 
 
	     

	8.1 (o)
	Details of immediate parent company:

-Full name of the immediate parent company
-Registered office address (if applicable)
-Registration number (if applicable) 
-Head office DUNS number (if applicable)
-Head office VAT number (if applicable)
 
(Please enter N/A if not applicable) 

	     

	8.1 (p)

	Details of ultimate parent company:

-Full name of ultimate parent company
-Registered office address (if applicable)
-Head office DUNS number (if applicable)
-Head office VAT number(if applicable)

(Please enter N/A if not applicable) 

	     



Please note: A criminal record check for relevant convictions may be undertaken for the preferred suppliers and the persons in significant control of them.

8.2 Bidding Model

Please provide the following information about your approach to this procurement;

	(a) (i) 














	Are you bidding as the lead contact for a group of economic operators?

	Yes   |_|
No    |_|

If yes, please provide details listed in questions 8.2 (a) (ii), (a) (iii) and to 8.2(b) (i), b(ii), 8.3, 9 and 10.

If no, and you are a supporting bidder please provide the name of your group at 8.2(a) (ii) for reference purposes, and complete 8.3, 9 and 10. 

	(a) (ii)                                                                                                     

	Name of group of economic operators (if applicable)

	      

	(a) (iii)                                                                                                     



	Proposed legal structure if the group of economic operators intends to form a named single legal entity prior to signing a contract, if awarded.  If you do not propose to form a single legal entity, please explain the legal structure.  
	     



	8.2 (b)(i) 

	Are you or, if applicable, the group of economic operators proposing to use sub- contractors  

	Yes   |_|
No    |_|



	
8.2 (b)(ii) 

	If you responded yes to 8.2(b)(i) please provide additional details for each sub-contractor in the below table: we may ask them to complete this form as well. 


	
	Name

	
	
	
	

	Registered 
Address

	
	
	
	

	Trading Status

	
	
	
	

	Company Registration Number

	
	
	
	

	Head Office DUNS number (if applicable)
	
	
	
	

	Registered VAT number
	
	
	
	

	Type of Organisation
	
	
	
	

	SME (Yes/No)

	
	
	
	

	The role each sub-contractor will take in providing the works and/or supplies e.g. key deliverables
	
	
	
	

	The approximate % of contractual obligations assigned to each sub-contractor
	
	
	
	








8.3	Contact Details and Declaration 

I declare that to the best of my knowledge the answers submitted and information contained in this document are correct and accurate.

I declare that, upon request and without delay I will provide the certificates or documentary evidence referred to in this document.
I understand that the information will be used in the selection process to assess my organisation’s suitability to be invited to participate further in this procurement.

I understand that the authority may reject this submission in its entirety if there is a failure to answer all the relevant questions fully, or if false/misleading information or content is provided in any section.

I am aware of the consequences of serious misrepresentation.

	8.3 (a)
	Contact name 
	     

	8.3 (b)
	Name of organisation 
	     

	8.3 (c)
	Role in organisation 
	     

	8.3 (d)
	Phone number 
	     

	8.3 (e)
	E-mail address 
	     

	8.3 (f)  
	Postal address 
	     

	8.3 (g)
	Signature (electronic is acceptable) 
	     

	8.3 (h)
	Date 
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9 	Selection Criteria - Grounds for Mandatory Exclusion

Failure to complete this section may result in the Tenderer being excluded from further participation in the selection process as stated in 2.3.2.

Please read Appendix 2 Scoring Mechanism for a detailed breakdown of all scores and the applicable scoring methodology.

If you are bidding as part of a Consortium, the lead organisation must complete the Self Declaration on behalf of every organisation that is being relied on to meet the selection.  We do not require a separate declaration from each member.

	9.1 (a)
	Regulations 57 (1) and (2)

The detailed grounds for mandatory exclusion of an organisation are set out on this web page, which should be referred to before completing these questions.
Please indicate if, within the past five years you, your organisation or any other person who has powers of representation, decision or control in the organisation been convicted anywhere in the world of any of the offences within the summary below and listed on the webpage   


	(i)
	Participation in a criminal organisation 
	Yes   |_|
No    |_|
If yes please provide details below in 9.1(b) 

	(ii)
	Corruption 
	Yes   |_|
No    |_|
If yes please provide details below in 9.1(b)

	(iii)
	Fraud 
	Yes   |_|
No    |_|
If yes please provide details below in 9.1(b)

	(iv)
	Terrorist offences or offences linked to terrorist activities 
	Yes   |_|
No    |_|
If yes please provide details below in 9.1(b)

	(v)
	Money laundering or terrorist financing 
	Yes   |_|
No    |_|
If yes please provide details below in 9.1(b)

	(vi)
	Child labour and other forms of trafficking in human beings
	Yes   |_|
No    |_|
If yes please provide details below in 9.1(b)

	9.1 (b) 
	If you have answered yes to one or more sections of question 9.1 (a) , please provide further details: 

Date of conviction, specify which of the grounds listed the conviction, was for, and the reasons for conviction.

Identity of who has been convicted 

If the relevant documentation is available electronically please provide the web address, issuing authority, precise reference of the documents.  

	
     


	9.1 (c)
	If you have answered yes to any of the points above have measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion? (Self-Cleaning)  

	Yes   |_|
No    |_|





	9.2 (a)
	Regulation 57(3)

Has it been established, for your organisation by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of any part of the United Kingdom or the legal provisions of the country in which the organisation is established (if outside the UK), that the organisation is in breach of obligations related to the payment of tax or social security contributions? 

	

Yes   |_|
No    |_|


	9.2 (b)
	If you have answered yes to questions 9.2 (a), please provide further details. 
	     

	9.2 (c)
	If you have answered yes to question 9.2 (a), please also confirm you have paid or have entered into a binding arrangement with a view to paying, the outstanding sum including where applicable any accrued interest and/or fines.
	     


Please Note: The Authority reserves the right to use its discretion to exclude a potential supplier where the Authority can demonstrate by any appropriate means that the potential supplier is in breach of its obligations relating to the non-payments of taxes or social security contributions. 



10	Selection Criteria - Grounds for Discretionary Exclusion
Failure to complete this section may result in the Tenderer being excluded from further participation in the selection process as stated in 2.3.2.

Please read Appendix 2 Scoring Mechanism for a detailed breakdown of all scores and the applicable scoring methodology.

If you are bidding as part of a Consortium, the lead organisation must complete the Self Declaration on behalf of every organisation that is being relied on to meet the selection.  We do not require a separate declaration from each member.

	10.1 (a)
	Regulation 57 (8)

The detailed grounds for discretionary exclusion of an organisation are set out on this webpage, which should be referred to before completing these questions.

Please indicate if, within the past three years, anywhere in the world any of the following situations have applied to you, your organisation or any other person who has powers of representation, decision or control in the organisation.   


	(i)
	Breach of environmental obligations?
	Yes   |_|
No    |_|
If yes please provide details below in 10.1(b)

	(ii)
	Breach of social obligations?
	Yes   |_|
No    |_|
If yes please provide details below in 10.1(b)

	(iii)
	Breach of labour law obligations?
	Yes   |_|
No    |_|
If yes please provide details below in 10.1(b)

	(iv)
	Bankrupt or is the subject of insolvency or winding-up proceedings, where the organisation’s assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the laws and regulations of any State?

	Yes   |_|
No    |_|
If yes please provide details below in 10.1(b)

	(v)
	Guilty of grave professional misconduct?
	Yes   |_|
No    |_|
If yes please provide details below in 10.1(b)

	(vi)
	Entered into agreements with other economic operators aimed at distorting competition?
	Yes   |_|
No    |_|
If yes please provide details below in 10.1(b)

	(vii)
	Aware of any conflict of interest within the meaning of regulation 24 due to the participation in the procurement procedure?
	Yes   |_|
No    |_|
If yes please provide details below in 10.1(b)

	(viii)
	Been involved in the preparation of the procurement procedure?
	Yes   |_|
No    |_|
If yes please provide details below in 10.1(b)

	(ix)
	Shown significant of persistent deficiencies in the performance of a substantive requirement under prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contact, damages or other comparable sanctions?  

	Yes   |_|
No    |_|
If yes please provide details below in 10.1(b)

	

(x)





(xi)





(xii)





(xiii)
	Please answer the following statements

The organisation is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria. 


The organisation has withheld such information 





The organisation is not able to submit supporting documents required under regulation 59 of the public contacts regulation 2015 



The organisation has influenced the decision-making process of the contacting authority to obtain confidential information that may confer upon the organisation undue advantages in the procurement procedure, or negligently provided misleading information that may have a material influence or decisions concerning exclusion, selection or award.  

	

Yes   |_|
No    |_|
If yes please provide details below in 10.1(b)

Yes   |_|
No    |_|
If yes please provide details below in 10.1(b)

Yes   |_|
No    |_|
If yes please provide details below in 10.1(b)

Yes   |_|
No    |_|
If yes please provide details below in 10.1(b)






	10.1 (b)
	If you have answered yes to questions 9.2 (a), please provide further details.
	     

	10.1 (c)
	If you have answered yes to any of the above, explain what measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion? (Self-Cleaning) 
	     




11	Selection Criteria – Economic and Financial Standing (For Mandatory Completion)

Failure to complete this section may result in the Tenderer being excluded from further participation in the selection process as stated in 2.3.2.

Please read Appendix 7 Scoring Mechanism for a detailed breakdown of all scores and the applicable scoring methodology. A minimum score will be required of 50 %. 

If you are bidding as part of a Consortium, the lead organisation must complete the information on behalf of every organisation that is being relied on to meet the selection.  We do not require the information from each member.

Any financial accounts or statements provided must be in English and in UK Sterling.  

11.1 Financial Accounts

	11.1 (a)
	Are you able to provide a copy of your audited accounts for the last two years, if requested? 

	Yes   |_|
No    |_|
If no please complete below in 10.1(b)

	11.1 (b)
	If no, can you provide one of the following: answer Y/N in the relevant box?
	

	(i)
	A statement of the turnover, Profit and Loss Account/Income Statement, Balance Sheet/Statement of Financial Position and Statement of Cash Flow for the most recent year of trading for this organisation. 
	Yes   |_|
No    |_|


	(ii)
	A statement of the cash flow forecast for the current year and a bank letter outlining the current cash and credit position.
	Yes   |_|
No    |_|

	11.1 (c)
	If no can you provide alternative means of demonstrating financial status (e.g. forecast of turnover for the current year and a statement of funding provided by the owners and/or the bank, charity accruals accounts or an alternative means of demonstrating financial status). 
	Yes   |_|
No    |_|





11.2 Group Structure 

	11.3 (a)

	If you have indicated in the selection questionnaire question 8.1 that you are a part of a wider group, please provide further details below:

	(i)

	Name of Organisation 

	     

	(ii)

	Relationship to the Supplier completing these questions
	     

	(iii)
	Group structure providing names of the other companies within the group
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	Are you able to provide parent company accounts if requested at a later stage?

	Yes   |_|
No    |_|


	(i)

	If yes, would the parent company be willing to provide a guarantee if necessary? 

	Yes   |_|
No    |_|


	(ii)

	If no, would you be able to obtain a guarantee elsewhere (e.g. from a bank)?

	Yes   |_|
No    |_|





12	Selection Criteria – Technical and Professional Ability 

12.1 Experience – Educational and Professional Qualifications	
	Please provide evidence of the educational and professional qualifications of the service provider or contractor or those of Your managerial staff.

	Please tick the box to confirm you have provided this in a separate appendix   
                                               |_|




12.2	Relevant Experience and Contract Examples
Please provide details of up to three contracts, in any combination from either the public or the private sector; voluntary, charity or social enterprise (VCSE) that are relevant to NWUPC’s requirement.  VCSEs may include samples of grant-funded work.  Contracts for supplies or services should have been performed during the past three years.  Works contracts may be from the past five years.

The named contact provided should be able to provide written evidence to NWUPC to confirm the accuracy of the information provided below.

Consortia bids should provide relevant examples of where the consortium has delivered similar requirements.  If this is not possible (e.g. the consortium is newly formed or a special purpose vehicle is to be created for this contract) then three separate examples should be provided between the principal member(s) of the proposed consortium or special purpose vehicle (three examples are not required from each member).

Where the supplier is a Special Purpose Vehicle, or managing agent not intending to be the main provider of the supplies or services, the information requested should be provided in respect of the main intended provider(s) or sub-contractor(s) who will deliver the contract.

The information provided in the Statement section below will be copied and pasted into a reference form and confirmation requested from the referee provided.  Please read Appendix 7 – Scoring Mechanism to see how this section will be scored and weighted utilising a reference form.  A sample reference form is provided in Appendix 15 – Reference Form.

If you cannot provide examples see question 12.2.3
		12.2.1

	
	Contract 1 
	Contract 2 
	Contract 3 

	Name of customer organisation
	     
	     
	     

	Point of contact in the organisation
	     
	     
	     

	Position in the organisation
	     
	     
	     

	E-mail address  
	     
	     
	     

	Description of contract 
	     
	     
	     

	Contract start date
	     
	     
	     

	Contract completion date
	     
	     
	     

	Estimated contract value
	     
	     
	     

		12.2.2 Sub-Contractor Relationship


	Where you intend to sub-contract a proportion of the contract, please demonstrate how you have previously maintained healthy supply chains with your sub-contractor(s) 

Evidence should include, but is not limited to, details of your supply chain management tracking systems to ensure performance of the contract and including prompt payment or membership of the UK Prompt Payment Code (or equivalent schemes in other countries) 


	     


	

	12.2.3 Alternative Explanation


	If you cannot provide at least one example for questions 12.1, in no more than 500 words please provide an explanation for this e.g. your organisation is a new start-up or you have provided services in the past but not under a contract. 

	
     




12.3	Service and Delivery Locations

Please provide details in regards to the areas serviced by your company, using Appendix 13.  The selection of areas you intend to service can be made using the drop down menu. There is no requirement to service all listed postcodes. Please ensure that should you intend to supply the 3 Lots you complete your selection for each lot individually.

12.4 Experience – Technical Involvement
	Please provide an indication of the technicians or technical bodies involved, whether or not directly employed by the economic operator, especially those responsible for quality control and, in the case of public works contracts, those upon whom the contractor can call in order to carry out the work.  Please provide this in the box to the right.
	 




     



Max 300 words.




12.5 Supply Chain Management
	Please provide an indication of the supply chain management and tracking systems that You will be able to apply when performing the contract. Please provide this in the box to the right.
	

        

Max 300 words.



12.6 Ordering
	Please provide details on how your business managed the ordering process to ensure a streamlined delivery to your customers, please include within in your response the methods for order placement and how your business communicates with the end user including order confirmation. Pleasre provide the response in the box to the right.
	



         




Max 300 words. 



12.7 Environmental Management		
	Please provide evidence of the environmental management measures that your business has in place, in regards to reducing your impact on the landfills.
	 


       

Max 300 words.



12.8 Subcontracting
	Please provide an indication of the proportion of the contract which You intend to subcontract. Please provide this in the box to the right.
	

       


Max 300 words.



12.9 Relevant Experience
	Where you intend to sub-contract a proportion of the contract, please demonstrate how you have previously maintained healthy supply chains with your sub-contractor(s) 

Evidence should include, but is not limited to, details of your supply chain management tracking systems to ensure performance of the contract and including prompt payment or membership of the UK Prompt Payment Code (or equivalent schemes in other countries) 

	





       








Max 300 words.






13 	Selection Criteria – Modern Slavery Act 2015 

Requirements under Modern Slavery Act 2015

	13.1(a)
	Are you a relevant commercial organisation as defined by section 54 (“Transparency in supply chains etc.”) of the Modern Slavery Act 2015 (“the Act”)? 

	Yes   |_|
No    |_|

	13.1 (b)
	If you have answered yes to question 13.1(a) are you compliant with the annual reporting requirements contained with section 54 of the act 2015?




	Yes |_|
Please provide the relevant URL to view the statement
     

No  |_|
Please provide an explanation
     


























14 	Selection Criteria – Additional Questions

Suppliers who self-certify that they meet requirements to these additional questions will be required to provide evidence of this if they are successful at contract award stage.  

14.1 Insurance 

	Please self-certify whether you already have, or can commit to obtain, prior to the commencement of the contract, the levels of insurance cover indicated below: 



	Employers (Compulsory) Liability Insurance =  £10 million

	Yes   |_|
No    |_|


	Public Liability Insurance = £5 million 

	Yes   |_|
No    |_|


	Professional Indemnity Insurance = £5 million
	Yes   |_|
No    |_|


	Product Liability Insurance = £5 million

	Yes   |_|
No    |_|


	
*It is a legal requirement that all companies hold Employer’s (Compulsory) Liability Insurance of £5 million as a minimum.  Please note this requirement is not applicable to Sole Traders.  




14.2	Compliance with Equality Legislation


	For organisations working outside of the UK please refer to equivalent legislation in the country that you are located.


	14.2.1
	In the last three years, has any finding of unlawful discrimination been made against your organisation by an Employment Tribunal, an Employment Appeal Tribunal or any other court (or in comparable proceedings in any jurisdiction other than the UK)?
	Yes	|_|
	
No	|_|


	14.2.2
	In the last three years, has your organisation had a complaint upheld following an investigation by the Equality and Human Rights Commission or its predecessors (or a comparable body in any
Jurisdiction other than the UK), on grounds of alleged unlawful discrimination?

If you have answered “yes” to one or both of the questions in this module, please provide, as a separate Appendix, a summary of the nature of the investigation and an explanation of the outcome of the investigation to date.

If the investigation upheld the complaint against your organisation, please use the Appendix to explain what action (if any) you have taken to prevent unlawful discrimination from reoccurring.

You may be excluded if you are unable to demonstrate to NWUPC’s satisfaction that appropriate remedial action has been taken to prevent similar unlawful discrimination reoccurring.
	Yes	|_|
	
No	|_|


	14.2.3
	If you use sub-contractors, do you have processes in place to check whether any of the above circumstances apply to these other organisations?
	Yes	|_|
	
No	|_|





14.3	Environmental Management

	14.3.1
	Has your organisation been convicted of breaching environmental legislation, or had any notice served upon it, in the last three years by any environmental regulator or authority (including local authority)?

If your answer to this question is “Yes”, please provide details in a separate Appendix of the conviction or notice and details of any remedial action or changes you have made as a result of
Conviction or notices served.

NWUPC will not select bidder(s) that have been prosecuted or served notice under environmental legislation in the last 3 years, unless NWUPC is satisfied that appropriate remedial action has been taken to prevent future occurrences/breaches.
	Yes	|_|
	
No	|_|


	14.3.2
	If you use sub-contractors, do you have processes in place to check whether any of these organisations have been convicted or had a notice served upon them for infringement of environmental legislation?
	Yes	|_|
	
No	|_|




14.4	Health and Safety

	14.4.1
	Please self-certify that your organisation has a Health and Safety Policy that complies with current legislative requirements.
	Yes	|_|
	
No	|_|


	14.4.2
	Has your organisation or any of its Directors or Executive Officers been in receipt of enforcement/remedial orders in relation to the Health and Safety Executive (or equivalent body) in the last 3 years?
If your answer to this question was “Yes”, please provide details in a separate Appendix of any enforcement/remedial orders served and give details of any remedial action or changes to procedures you
have made as a result.

NWUPC will exclude bidder(s) that have been in receipt of enforcement/remedial action orders unless the bidder(s) can demonstrate to NWUPC’s satisfaction that appropriate remedial action has been taken to prevent future occurrences or breaches.
	Yes	|_|
	
No	|_|


	14.4.3
	If you use sub-contractors, do you have processes in place to check whether any of the above circumstances apply to these other organisations?
	Yes	|_|
	
No	|_|





14.5 Spend Data

The participating Consortia and their Member Institutions will expect the Supplier to provide spend information (SI) (Appendix 14) which will report on their performance at meeting KPI’s and sustainable considerations.  

It is also a requirement under the Framework Agreement that the Supplier completes a template each quarter with expenditure for each participating Consortia Member Institution for the period.  The Supplier will then email this template to Margaret Bryant at the NWUPC margaret.bryant@manchester.ac.uk 0161 234 8008.  

It is a requirement under the Framework Agreement that Appendix 14 and any additional template requested by the Consortia or the Member Institution is completed by the supplier and returned to NWUPC.

Please provide the contact details (name, job title, email address, telephone number, and mobile number) of the person responsible for completing and returning the MI data. 

Please provide details of how you will ensure the management information reports requested by the participating Consortia and their Member Institutions are accurate and provided in a timely manner.  

      (max. 2000 characters)

14. 6 NetPositive

In line with NWUPCs commitment to positive action on sustainability, successful suppliers will be required to register with and utilise the Supplier Engagement Tool provided by NETpositive Futures which is designed to support and develop the supply chain  in order to embed sustainability in the procurement process and meet organisations’ obligations of disclosure under the Modern Slavery Act.  Further information about the Supplier Engagement Tool can be found by clicking here.  Suppliers must register with the tool within 3 months of being awarded onto the framework and the content of the tool and supplier action plans will form part of supplier review meetings under the Framework.  The tool will hold no costs towards the supplier.
Please provide details of how you will ensure the NetPositive tool is accurate and provided in a timely manner as well as updated on regular intervals.

      (max. 2000 characters)


[bookmark: _Toc382302993][bookmark: _Toc382303030]15	Award Criteria – Customer Requirements 50%

[bookmark: _Toc382303027]Please complete Appendix 8  – Customer Requirements Lot 1 Air Filters and Associated Products
Please complete Appendix 9  – Customer Requirements Lot 2 Supply Fit and Removal 
Please complete Appendix 10  – Customer Requirements Lot 3 Maintenance 

Please read Appendix 2 Award Criteria Scoring Mechanism for a detailed breakdown of all scores and weightings and the applicable scoring methodology.

You are required to submit a written response in the grey spaces provided which will resize to accommodate your response.  You should not exceed the maximum word count stated for each question.  Where a question requires a selective response such as Yes or No you are required to indicate your answer in the grey box provided.  Where asked for you should submit supporting evidence which must be referenced within your response.  A maximum number of marks have been allotted to each question, furthermore each question is weighted.  The mark allocation, weightings and evaluation methodology are detailed in Selection and Award Scoring Mechanism Appendix 2. 

The Customer Requirements section weightings are as follows, with a maximum weighted score of 50% available for Customer Requirements:

Lot 1
	Section Number
	Section Title
	Maximum Marks Available
	Maximum Weighting Available

	1
	Customer Service and Account Management
	20
	5%

	2
	Added Value
	24
	2%

	3
	Technical Capability  
	24
	15%

	4
	Order Fulfilment & Quality
	42
	15%

	5
	Sustainability
	36
	3%

	6
	Samples
	660
	10%

	Total
	806
	50%



Lot 2
	Section Number
	Section Title
	Maximum Marks Available
	Maximum Weighting Available

	1
	Customer Service and Account Management
	22
	5%

	2
	Added Value
	24
	2%

	3
	Technical Capability  
	24
	15%

	4
	Order Fulfilment & Quality
	42
	15%

	5
	Sustainability
	36
	3%

	6
	Samples
	660
	10%

	Total
	808
	50%



Lot 3
	Section Number
	Section Title
	Maximum Marks Available
	Maximum Weighting Available

	1
	Customer Service and Account Management
	22
	5%

	2
	Added Value
	18
	5%

	3
	Technical Capability
	36
	20%

	4
	Order Fulfilment & Quality
	42
	15%

	5
	Sustainability
	42
	5%

	Total
	160
	50%



16	Award Criteria - Pricing 50%

[bookmark: _Toc382303028]16.1 	Insert Title Basket of Goods – Core
16.1.1	Lot 1: Open Appendix 11.1 Basket of Goods and Appendix 3 Samples
	Lot 2: Open Appendix 11.2 Basket of Goods and Appendix 3 Samples
	Lot 3: Open Appendix 12 Real Room Exercise 

16.1.2		Please read the tab labelled “Instructions” which gives you guidance on how to complete the Basket of Goods as well as the Real Room Exercise and the allocated scores.

16.1.3	Instructions for completion are as follows:
16.1.3.1	Do not, in any way, alter the format, layout or order of products in the basket.
16.1.3.2	Return the spreadsheet as an Excel file only. 
16.1.3.3	Prices should be fixed for a minimum initial period of 12 months from the contract start date and each 12 months thereafter. 
16.1.3.4	Prices should be exclusive of VAT and inclusive of the costs to serve, detailed in Section 3.3.4 of this document.
16.1.4	Please indicate below that you have received the spreadsheet, and read, understood, and complied with the instructions contained within, and have returned a completed version along with Your completed tender submission.   It is not a requirement of this Framework Agreement that you can supply all the products listed in the Basket of Goods – Core.  Selecting “Yes” below is an acknowledgement that not only have you completed the spreadsheet, but that you had sufficient and adequate information to allow you to submit a realistic and firm bid.  Please do not PDF this spreadhseet at this may lead to Your bid being rejected.

Yes	|_|	No	|_|
[bookmark: _Toc382303034]



17	Non Compliance Statement

17.1	Detail below all matters (Technical, Commercial or Contractual) in which Your Tender response does not comply with the requirements laid down in the Invitation to Tender documentation.  Sequentially number each point in the first column for ease of reference.

Tenderer Name:	     
Date:			     

	Section number in tender
	Matter not complied with in tender
	Extent of effect non-compliance alternatives offered will have on the tender requirement

	
     

	
     
	
     

	
     

	
     
	
     

	
     

	
     
	
     

	
     

	
     
	
     

	
     

	
     
	
     

	
     

	
     
	
     

	
     

	
     
	
     

	
     

	
     
	
     

	
     

	
     
	
     

	
     

	
     
	
     

	
     

	
     
	
     





18 Document Checklist

18.1	A complete Tender Submission will include all of the following documents.  Please ensure that you upload all of the relevant documents by the Deadline or you may incur a loss of marks.


	Document Reference
	Document Title
	Action Required

	Appendix 4
	Framework AgreementT&C's (NWUPC and Supplier)
	Completion and Submission

	Appendix 5
	ITT Acknowledgement Letter

	Completion and Submission


	Appendix 8
	Award Criteria Lot 1
	Completion and Submission

	Appendix 9
	Award Criteria Lot 2
	Completion and Submission

	Appendix 10
	Award Criteria Lot 3
	Completion and Submission

	Appendix 11.1
	Basket of Goods Lot 1
	Completion and Submission

	Appendix 11.2
	Basket of Goods Lot 2
	Completion and Submission

	Appendix 12
	Real Room Exercise
	Completion and Submission

	Appendix 13
	Geographical Postcodes
	Completion and Submission
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