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OFFICAL – SENSITIVE 

The Provision of Legal Services for Highways England 

Commercial and Procurement – Package 2 and Package 3

Award Letter
Dear Redacted,

On behalf of Highways England, I am writing to accept your recent offer to carry out the above-mentioned Package Contract within the terms of the Crown Commercial Services RM3786 framework contract.  You have been awarded this contract, as detailed in the notification letter dated 4 October 2018.


The commencement date will be 5 November 2018, as detailed in the attached panel Agreement Schedule 4, Order Form.  The Project Managers for each package are as follows:
1. Package 2 - Redacted, her contact details are as follows:
· Email - Redacted
· Telephone work - Redacted
· Mobile – Redacted
2. Package 3 – Redacted, his contact details are as follows:
· Email - Redacted
· Telephone work - Redacted
· Mobile – Redacted

These are Option E – Cost Reimbursable contracts and will be paid in accordance with the rates submitted in your tender.  

The end date specified in the Order form is 4 November 2020, with the option to extend by a further 24 months in two (2) consecutive twelve (12) month intervals. 

You should note that we will not pay for any work unless it has been specifically authorised in writing within the terms of the Agreement. 



This award is subject to the following:
· Completion and return of the Panel Agreement Schedule 4, order form included with this award letter – this needs to be signed and returned via email to Redacted
· confirmation by return that the Key People you have offered in your tender will be available to start the project.
· Confirmation by return of the lead partners contact details.

The CPF toolkit has now been tailored to suit individual types of task orders/contracts and is attached. 

Highways England have recently changed the rules on invoicing and have written existing to suppliers informing them of changes to their policy. The key changes, with immediate effect are:
· Invoices and credit notes should be sent electronically via e-mail, not by post. Invoices should be submitted via email to: Redacted
· Invoices/Credit Notes must be submitted as a PDF file, Excel is not supported.
· HE will no longer issue payments via cheque and will only make electronic payments
You will need to quote the Project Manager’s name and the Agreement number which will be notified to you by the Project Manager in due course.  
  

Please note you must not make any public announcements and all media enquiries should be directed to the Highways England Press Office.

Please acknowledge receipt of this letter by email direct to Redacted 

Yours sincerely




Redacted
Head of CPD Corporate Services
Email: Redacted


Redacted under section 40 FOIA 2000 exemptions: personal information.
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