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Dear -

Thank you for submitting your proposal. On behalf of the Secretary of State for Transport,
this contract has been awarded to the Institute of Transport Studies, University of Leeds
for the provision of a Transport Planning and Policy Short Course Pilot.

1. The contract is to be let under Department for Transport standard terms of agreement
(Attached).

2. The value of this contract is up to £12,000.00 excluding VAT.
3. This contract term will run from 14 January 2019 to 30 June 2019.

4. You will be issued with a Purchase Order number for this contract and will need to quote
this number on all invoices, which should be submitted directly to:

Accounts Payable,
Shared Services Arvato,
5 Sandringham Park,
Swansea Vale,
Swansea

SA7 OEA.

5. Invoices received without the correct Purchase Order Number are likely to be returned to
you and will delay receipt of payment.

6. If you are content to enter into a binding contract please sign and return a copy of this
letter. This letter (including the documents referred to in it) and the copy you return will
form the binding contract.



Yours sincerely,

Vlz 7 4

By authority of the Secretary of State for Transport

(Department for Transport)
Department for Transport)

Signed:

Name..

Positio

Date....






