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13th August 2019


Request for Quotation (RFQ) Benchtop Laboratory Lactate and Glucose Analyser for the Advanced Wellbeing Research Centre (AWRC)

European Regional Development Fund
The project is receiving up to £905k of funding from the England European Regional Development Fund as part of the European Structural and Investment Funds Growth Programme 2014-2020.  The Ministry of Housing, Communities and Local Government (and in London the intermediate body Greater London Authority) is the Managing Authority for European Regional Development Fund. Established by the European Union, the European Regional Development Fund helps local areas stimulate their economic development by investing in projects which will support innovation, businesses, create jobs and local community regenerations.  For more information visit 
https://www.gov.uk/european-growth-funding.
Instructions for the Submission of Quotations
For your ease, we have supplied the forms for completion below.
The completed forms should be returned in their original Word or Excel format to form your quotation. Please only submit the documents requested. 
Any request for additional information or clarification should be submitted via email to SportTechnicalRequests-mb@exchange.shu.ac.uk, under the reference: Ref Benchtop Laboratory Lactate and Glucose Analyser for the Advanced Wellbeing Research Centre (AWRC)

[bookmark: _GoBack]This form should be completed and returned via email to SportTechnicalRequests-mb@exchange.shu.ac.uk, under the reference: Ref Benchtop Laboratory Lactate and Glucose Analyser for the Advanced Wellbeing Research Centre (AWRC) no later than 9am on Wednesday 28th August 2019.

The University will not accept quotations made by post, telephone, facsimile.
Signatures are required when returning a quotation. Please note that the typing in of your name is sufficient for these purposes.  
Any costs incurred by the Supplier in the preparation and submission of this quotation will be borne by the supplier and not the University.
The University is not bound to accept any offer or quotation. Order quantities may differ from those requested at quotation stage. The University reserves the right to cancel orders that are not delivered by the date(s) specified.
Orders are subject to the University’s approved standard terms and conditions of purchase, which can be found on our website (please scroll to the bottom of the Supplier's Zone web page): https://www.shu.ac.uk/about-us/our-services/finance-directorate/suppliers-zone 

Yours faithfully
A. Flowers, Technician
 




REPLY FORM
The University has the following requirements: -
	Description
	· Benchtop Laboratory Lactate and Glucose Analyser.
· Capable of testing both lactate and glucose together from the same sample in less than one minute.
· Sample size small enough to be obtained from a finger prick capillary blood collection (20 microlitres or less).
· Analyses Lactate levels in haemolysed blood (measuring range Lactate 0.5-40.0mmol/L, Glucose 0.5-50.0mmol/L).
· Immediately displays results as soon as each sample has been analysed plus automatic storage of results in memory.
· Haemolysed samples can either be analysed immediately or remain stable at room temperature for analysis later. (Stable for at least 72 hours).
· Automatic sequential analysis of prepared samples. (Batch of up to at least 20 samples).
· Ideally, 2 year warranty included. (Please state warranty period).
· Ideally, price for annual service of analyser included. (Please indicate price).

	Quantity
	1

	Delivery by
	Between 16th September 2019 and 23rd September 2019, supplier to be flexible if the date needs to be amended due to business needs.

	Delivery Point
	Advanced Wellbeing Research Centre
Sheffield Hallam University
Olympic Legacy Park
2 Old Hall Road
Sheffield
S9 3TU

	Payment Terms
	30 days from receipt of acceptable invoice following delivery


Quotation Table for completion by the Supplier: 
Please use this form to provide your lowest price. 
Prices should be shown exclusive of VAT. 
Fees, expenses, insurance, travel, disbursements, carriage, delivery (Incoterms DDP) to the delivery point stated above and all discounts, must be included in the offered ‘Total Price’. 
Estimates are not acceptable, only fixed quotations.
Prices must be valid for 60 days following receipt of the quotation.
No interest charges will accumulate on invoices under dispute
	Quantity
	Specification
	Meets description - Y or N
	Explain any qualification to response
	Price Per Item
	Total Price

	[bookmark: Quantity]     
	[bookmark: Text7]Insert Description and model number (as appropriate) 
	
	
	[bookmark: unitPrice]     
	[bookmark: TotalPrice1]£0.00

	[bookmark: Quantity2]     
	Insert Description
	
	
	[bookmark: unitPrice2]     
	[bookmark: TotalPrice2]£0.00

	[bookmark: Quantity3]     
	Insert Description
	
	
	[bookmark: unitPrice3]     
	[bookmark: TotalPrice3]£0.00

	
	
	Total £ 
	[bookmark: Gdtotal]£0.00



	Compliance with the requirements
	

	Confirm that you can meet all of the requirements as detailed in the Description
	Confirmed  ☐         Not Confirmed	☐ 
       

	If not confirmed, please provide more details below;

	

	Delivery Date
	

	Confirm that you can meet the delivery date as stated in the requirements, if Not Confirmed please state your earliest delivery date
	Confirmed  ☐         Not Confirmed	☐ 
       


I hereby offer to supply the above-mentioned requirements as per the delivery date shown, for the fixed prices quoted above: 
I hereby accept the University’s standard terms and conditions of purchase, which can be found on our website (please scroll to the bottom of the Supplier's Zone web page):https://www.shu.ac.uk/about-us/our-services/finance-directorate/suppliers-zone.
	Supplier Name
	[bookmark: Text3]Insert Supplier Name

	Supplier Address
	[bookmark: Text4]Insert Supplier Address

	Web Address
	[bookmark: Text5]www.example.com

	Name
	[bookmark: Text6]Insert name of authorised signatory

	Title
	Insert role of authorised signatory

	Telephone
	Insert telephone number of authorised signatory

	Mobile
	Insert mobile number of authorised signatory

	E-mail
	Insert email address of authorised signatory

	Signed
	

	Date
	Insert date of signature
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