




The Supplier shall ensure that no person who discloses that he/she has a 
conviction that is relevant to the nature of the Services, relevant to the work of the 
Authority, or is of a type otherwise advised by the Authority (each such conviction a 
“Relevant Conviction”), or is found by the Supplier to have a Relevant Conviction 
(whether as a result of a police check, a Disclosure and Barring Service check or 
otherwise) is employed or engaged in the provision of any part of the Services. 

 

 

 

Payment 

Our preference is for all invoices to be sent electronically, quoting a valid purchase order 
number (PO Number), to    . Alternatively you may 
post to  Within [10] working days of receipt 
of your countersigned copy of this letter, we will send you a unique PO Number.  You must 
be in receipt of a valid PO Number before submitting an invoice. 

To avoid delay in payment it is important that the invoice is compliant and that it includes a 
valid PO Number, PO Number item number (if applicable) and the details (name and 
telephone number) of your Authority contact (i.e. Contract Manager).  Non-compliant 
invoices will be sent back to you, which may lead to a delay in payment. If you have a 
query regarding an outstanding payment please contact our Accounts Payable section 
either by email to  whose working hours are 
between 09:00-17:00 Monday to Friday. 

Liaison 

For general liaison your contact will continue to be , Contract Manager, 
email to  or, in their absence, , 
email to  

We thank you for your co-operation to date, and look forward to forging a successful 
working relationship resulting in a smooth and successful delivery of the Services.  The 
[Authority] would be grateful if you could arrange the contract to be executed, by way of 
electronic signature, on behalf of Resources for Change and within 1 day by 17/1/22. 

Yours faithfully, 

 

 





ANNEXE 2 

Supplier’s Commercial Response dated 13/12/21 

 

 

 









 

 

 

 

 

 

 

 

 

 

Name:  Name: 
(Procurement) 

Signature:

 

Signature:  

Date: 14th January 2021 Date:  

We accept the terms set out in this Award letter and the annexed Conditions. 

Signed for and on behalf of [Resources for Change Ltd] 

Name: [insert name]  
[insert job title] 

 

Director 

Signature:

Date: 17.1.22  

 




