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INVITATION TO TENDER - ITT PART C

16+ GROUP LIVING, SUPPORTED LODGINGS, SUPPORTED TENANCIES AND FLOATING SUPPORT
Tender Procedure for Services under the Light Tough Regime 
CPV Code 85311000-2 / 85310000-5

Social work services with accommodation
REFERENCE:  BFfC001
This Part C to be submitted

1. PAYMENT
1.1. In addition to this section 1, the tenderer should also refer to the Standard Conditions of Contract in Part A of this ITT.
1.2. The provider MUST quote the young person’s Mosaic ID reference number on the relevant invoice(s).  It is required that the young person’s reference number be printed clearly on the invoice to facilitate electronic invoice scanning and processing.
1.3. Where necessary, the standard format of the invoice shall be agreed between BFfC and the Provider during the implementation phase of a Contract and/or prior to the supply of goods, services or works.
1.4. BFfC reserves the right to refuse payment and return to the Provider any invoices received which do not quote the young person’s reference number as BFfC will not be able to process those invoices.
1.5. All invoices should be addressed to Brighter Futures for Children, Civic Offices, Bridge Street, Reading, RG1 2LU and submitted for payment to invoices@brighterfuturesforchildren.org or as otherwise directed by BFfC.
1.6. Providers are required to raise a separate invoice for each person they are providing services to. The invoice must include sufficient detail to readily understand the nature of the services being charged for.
1.7. Payment terms will start from the date that BFfC receives a valid invoice from the Provider which quotes the relevant reference number as directed above, and sufficient information to allow payment to be made. Where there is a query relating to the invoice, payment terms will be deemed to start from the date of resolution and/or the re-submission of a valid invoice.
1.8. All payments are made in 1 month in arrears.

1.9. All agreed invoices will be paid within 30 days of receipt.

1.10. BFfC’s chosen method of payment is BACS, and wherever possible remittance advices will be sent by email. Providers will therefore be required to provide bank details and an appropriate email address for this purpose.
1.11. When submitting this pricing schedule, please clearly name this document Company Name - Tender Part C – Pricing Schedule.
2. COST AND PRICE OF SERVICE
2.1. The Provider hereby offers to provide the services described or referred to in the Tender documentation for the costs and prices detailed below, exclusive of value added tax.
2.2. All costs and prices shall be quoted in pounds sterling.
2.3. All costs and prices shall include all expenses.
2.4. The Contract Price for the second year of the contract and any subsequent extension periods is subject change in line with the Consumer Prices Index including owner occupiers’ housing costs (CPIH) inflation rate on the anniversary of the contract start date.

2.5. Providers shall complete a price and cost table below for each lot being tendered for.  If Providers are not tendering for any lots, they should leave the appropriate tables blank.
2.6. Providers shall complete the price and cost table(s) under the headings provided.  

2.7. Lots 1 and 2: tables 1, 2, 4 and 5 will be evaluated. Lot 3: tables 7, 8 and 9 will be evaluated. Lot 4: tables 11, 12 and 13 will be evaluated.
2.8. Successful providers for all lots will complete the relevant breakdown of placement cost table(s) each year.
2.9. The surplus amount detailed in tables below must not exceed 15%.
2.10. The maximum prices BFfC will consider are:

· Lot 1: Standard group living - £850 / week.

· Lot 2: High support group living - £1000

· Lot 3, table 7: Supported tenancies including rent and council tax - £500 / week. The price in table 8 must be less than in table 7 so as to reflect the payments to be made by the young person.
· Lot 4, table 11: Supported lodgings - £400 / week. The price in table 12 must be less than in table 11 so as to reflect the payments to be made by the young person.
2.11. Providers whose prices are above these amounts will not be considered by BFfC and the tender will not be marked.

2.12. The placement price shall include all services as detailed in Part A of the ITT and those offered in answer to questions in Part B of the ITT
2.13. Group living – multiple home bid note. If more than one group living home is offered within the same Lot, then the price evaluation will be undertaken on the average price across all homes offered (e.g. if you submit 2 homes with fees of £400 / week and £500 / week, the price score will be based on the average price of £450 / week).

	Table 1

Lot 1 – Standard Group Living placement price (a)

Please specify the placement price per home, per week

	Name of Home
	Address of Home, including postcode
	Home Size

(No. of available  beds in home)
	Total Fee (£ / week)
	Max % score available

	
	
	
	
	30%

(please see note for multiple group living home bids)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Table 2

Lot 1 – Standard Group Living Additional Staff
Please specify hourly rates for additional staffing.

	Type of Additional Staffing
	Fee (£)
	Max % score available

	Price per hour of additional support worker between 0800 and 2200
	
	10%

	Price of sleeping additional support worker, if offered - between 2201 - 0759
	
	For information only – Sleeping worker will sleep on site and wake up if service users need their help / support

	Price of awake additional support worker, if offered - between 2201 - 0759
	
	For information only – Awake workers will remain awake throughout the night regardless of the immediate needs of service users


	Table 3
Lot 1 – Standard Group Living Breakdown of weekly placement cost (See Appendix 1)

Please complete the breakdown of costs for the weekly placement fee                    Not scored, for information only

	Expense Type
	 

	Delivery Staff - Salaries 
	 £

	Administration Staff - Salaries
	£

	Management Costs
	£

	Premises/Accommodation Costs
	£

	Training & Development Costs
	£

	Operating Costs
	£

	Capital (Items>£2,500)
	£

	Surplus – must not exceed 15%
	£

	Total (must equal weekly placement fee)
	£


	Table 4
Lot 2 – High Support Group Living placement price
Please specify the placement price per home, per week

	Name of Home
	Address of Home, including postcode
	Home Size

(No. of available  beds in home)
	Total Fee (£ / week)
	Max % score available

	
	
	
	
	30%

(please see note for multiple group living home bids)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Table 5
Lot 2 – High Support Group Living Additional Staff
Please specify hourly rates for additional staffing.

	Type of Additional Staffing
	Fee (£)
	Max % score available

	Price per hour of additional support worker between 0800 and 2200
	
	10%

	Price of sleeping additional support worker, if offered - between 2201 - 0759
	
	For information only – Sleeping worker will sleep on site and wake up if service users need their help / support

	Price of awake additional support worker, if offered - between 2201 - 0759
	
	For information only – Awake workers will remain awake throughout the night regardless of the immediate needs of service users


	Table 6
Lot 2 – High Support Group Living Breakdown of weekly placement cost (See Appendix 1)
Please complete the breakdown of costs for the weekly placement fee                    Not scored, for information only

	Expense Type
	 

	Delivery Staff - Salaries 
	 £

	Administration Staff - Salaries
	£

	Management Costs
	£

	Premises/Accommodation Costs
	£

	Training & Development Costs
	£

	Operating Costs
	£

	Capital (Items>£2,500)
	£

	Surplus – must not exceed 15%
	£

	Total (must equal weekly placement fee)
	£


	Table 7
Lot 3 – Supported Tenancy Fees  16 / 17 years young people
Please specify the placement price per young person, per week

	Service Category
	Total Fee (£ / week)
	Max % score available

	Price Per week for a tenancy for one person
	
	10%


	Table 8
Lot 3 – Supported Tenancy Fees 18+ years where young person is responsible for rent, council tax, and utilities
Please specify the placement price per young person, per week

	Service Category
	Total Fee (£ / week)
	Max % score available

	Price Per week for a tenancy for one person
	
	10%


	Table 9
Lot 3 - Floating Support 
Please specify your hourly rates for floating support as specified below.

	Type of Additional Staffing
	Fees (£)
	Max % score available

	Price per hour of additional support worker between 0800 and 2200
	
	20%

	Price of sleeping additional support worker, if offered - between 2201 - 0759
	
	For information only – Sleeping worker will sleep on site and wake up if service users need their help / support

	Price of awake additional support worker, if offered - between 2201 - 0759
	
	For information only – Awake workers will remain awake throughout the night regardless of the immediate needs of service users


	Table 10
Lot 3 – Supported Tenancies Breakdown of Weekly Placement Cost (See Appendix 1)
Please complete the breakdown of costs for the weekly placement cost                 Not scored, for information only

	Expense Type
	16 / 17 year olds (Table 4)
	18+ (Table 5)

	Delivery Staff - Salaries 
	
	

	Administration Staff - Salaries
	
	

	Management Costs
	
	

	Premises/Accommodation Costs
	
	

	Training & Development Costs
	
	

	Operating Costs
	
	

	Capital (Items>£2,500)
	
	

	Surplus
	
	

	Total
	
	


	Table 11
Lot 4 – Supported Lodgings Fees  16 / 17 years young people
Please specify the placement price per young person, per week

	Service Category
	Total Fee (£ / week)
	Max % score available

	Price Per week for a supported lodging for one person
	
	17.5%


	Table 12
Lot 4 – Supported Lodgings Fees  18+ years young people
Please specify the placement price per young person, per week

	Service Category
	Total Fee (£ / week)
	Max % score available

	Price Per week for a supported lodging for one person
	
	17.5%


	Table 13
Lot 4 - Additional Support
Please specify your hourly rates for floating support as specified below.

	Type of Additional Staffing
	Fees (£)
	Max % score available

	Price per hour of additional keyworker support 
	
	5%


	Table 14
Lot 4 – Supported Lodgings Breakdown of Weekly Placement Cost (See Appendix 1)
Please complete the breakdown of costs for the weekly placement cost                  Not scored, for information only

	Expense Type
	16 / 17 year olds (Table 11)
	18+ (Table 12)

	Delivery Staff - Salaries 
	
	

	Administration Staff - Salaries
	
	

	Management Costs
	
	

	Premises/Accommodation Costs
	
	

	Training & Development Costs
	
	

	Operating Costs
	
	

	Capital (Items>£2,500)
	
	

	Surplus
	
	

	Total
	
	


	Signed:

	

	Name:
	

	For and on behalf of (organisation name):
	

	Date:
	


Appendix 1
Delivery Staff
Costs for employees directly involved in fulfilling the requirements of the contract.

Employee wages & salaries



Employers' NI and superannuation



Other pension costs



Social security costs



Administration Staff



Support staff directly attributed or apportioned to the contract (Finance, HR, IT, Admin etc).  Include costs as per Delivery Staff above.



Management Costs



Cost of management staff directly attributed or apportioned to the contract (Managers, Directors etc). Include costs as per Delivery Staff above.

Premises/Accommodation Costs



Costs of premises directly attributed or apportioned to the contract. 

Include:

Buildings insurance



Cleaning



Electricity and gas



Fees for estate management etc.



Office refits (if not capital)



Property repairs and maintenance



Rates



Rent



Security



Water and Sewerage



Training & Development Costs



Training & Development as agreed with BFfC  and either directly attributable or apportioned to the contract. 

Include:

Internal training

External courses

Training provided for other stakeholders including young people


Operating Costs



Operating costs directly attributable or apportioned to the contract.

Include:

Advertising



Audit (internal and external)



Bank charges



Bank interest




Consultancy costs



Design



Entertaining



Health and Safety (Include Occupational Health costs)




Internet costs



ICT costs



Legal fees



Marketing



Newspapers/journals/magazines



Office moves



Outsourcing fees



Payroll administration



Photocopying



Postage, Printing and Stationery



Recruitment



Redundancy costs



Refreshments



Research



Software



Subsistence



Telephone



Travel and Transport




Capital

Items included within contract costing more than £2,500 per item

Surplus

This is the amount of the service fee that will not be spent on providing the services detailed in the Contract but for which BFfC will be charged.

All costs must relate to the contract and any apportioned costs must have a robust methodology.
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