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ITT 454 BRIEF: 
PROVISION OF ‘WRITING ABOUT YOUR RESEARCH’ AND/OR ‘MEDIA TRAINING’ COURSE
1. Background
The Royal Society is the national academy for science in the UK. It is a self-governing Fellowship of many of the world’s most distinguished scientists who are elected based on their scientific work. The Society is over 350 years old and its Fellowship includes names such as Newton, Darwin and Hawking as well as current names such as Uta Frith, Julia Higgins and current Royal Society President, Sir Venki Ramakrishnan. The Fellowship embraces the work of discovery scientists and applied scientists and covers the full range of scientific disciplines.
The purpose of this tender is to provide training in how to write about research to a lay audience, and how to communicate the aims and approaches to their research projects to the media for all research scientists in the UK, including those placed in industry. The training is tailored to early career researchers or late stage PhD students who require skills in discussing their research to a lay audience and lack experience in talking to the media about their work.
2. Background to Training Programme 
The courses currently provided at the Royal Society by the Scientific Programmes department aim to help improve the way in which scientists engage with the public and media on their research projects and areas of expertise.
The Royal Society currently offers 3 different communication courses and seeks to engage a new Supplier to continue this training program on our behalf for a period of 3 years with an option to extend for a further 1 year maximum. 
The courses that we seek a tenderer to provide are:
A. 1-day Writing about your Research; 
B. 1-day Media Skills training; and 
C. 2-day residential Communication and Media skills. 
Both the Writing about your Research and Media skills courses shall take place at the Royal Society. The residential Communications and Media Skills course shall be held at Chicheley Hall. The Society shall pay for the accommodation and catering costs separately to this contract.
The courses shall be designed for individuals at late-stage PhD/post-doc level and above. 
The training courses are for any scientists and Royal Society-funded research fellows and the cost is covered by the Royal Society. For non-Royal Society funded research fellows, there is a fee to attend the courses. 
Tenderers shall provide their proposed costs for each course and advise the Royal Society on chargeable rates as part of their tender submission.
3. Service Requirements 
The purpose of this tender is to provide training in how to write about research to a lay audience and communicate the aims and approaches to their research projects to the media for all research scientists in the UK, including those placed in industry. 
The courses are to be designed for individuals at a late-stage PhD student level (i.e. 3rd or 4th year PhD students), and post-doc level and above, who have experience in conducting independent research.
Trainers should be flexible in delivering the training and be available to run the course three times a year.
For the writing course, participants shall develop skills in
· Writing and editing for specific audiences
· Writing press releases and newspaper articles
· How to get key messages across clearly and concisely, avoiding jargon and technical terms
· Social media, from blogs, podcasts and twitter, as a tool within research
For the media course, participants shall develop skills in
· How print and broadcast media operate
· How to handle the media successfully
· Friendly, remote and ‘hard-talking’/ ‘Newsnight’ style interviewing.
For all 3 courses, the Tenderer/s shall have spaces for between 8-12 participants each. The Society requires each course to be run 3 times per year. 
Over the course of 3 years, this is potentially 324 participants in total (maximum).
Tenderers are to provide guidance on the minimum levels of participants required for each course to be confirmed. 
The Royal Society will provide the rooms for the course to take place, along with standard audio-visual equipment (laptop, projector, screen). The Supplier should provide any specialist equipment (cameras/microphones etc).
The Royal Society shall maintain copyright of all materials developed for us for the services/contract and licence to use them beyond the life of the Services Agreement specifically for these training courses. 
The specific outputs of the Services shall be as follows:
1. Discuss with the Royal Society at Award of Contract to confirm timelines and materials to be developed
2. Set timetable for all three courses in partnership with the Scientific Programmes department
3. Confirm final training materials
4. Manage attendee’s registration and logistics with the Scientific Programmes department
5. Run the three courses three times per year
6. Run attendee survey processes post each course to test user satisfaction including providing raw data and summary of responses
7. Adjust any elements of the training courses due to feedback as per agreement and approval from the Society
8. Reporting requirements
9. Hold relevant Insurance policies for the services
4. Budget
The Royal Society funds the courses via government grants and therefore we have strict requirements about how the funding shall be spent and acquitted. 
[bookmark: _GoBack]The Royal Society seeks proposals that include salary rates for Tenderers’ staff of at least the London Living Wage. The Society shall pay directly for the room hire and catering separately to this contract with third party providers. 
Tenderers shall complete Attachment 5 of the ITT, Pricing Schedule providing the breakdown of their costs for the delivery of one or more of the courses.
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