
GLD Croydon Relocation – Request for Quote 

GLD will be relocating offices in Croydon in July 2023 and request a quote to 

relocate furniture and business filing. Please note, flexibility is required to 

confirm/refine requirements in advance of the move. 

Existing location: 16th Floor, Southern House, Wellesley Grove, Croydon, CR9 1DY 

New location: 1 Ruskin Square, Croydon, CR0 2WF 

Additional location: 102 Petty France, Westminster, London, SW1H 9GL 

 

77no. business filing crates and 35no. IT crates to be delivered on Monday 12th June 

2023. Crates and furniture to then be moved on Wednesday 5th July 2023 and crates 

collected Friday 21st July 2023 (dates subject to refinement). 

Furniture items to be moved from Southern House to Ruskin Square: 

• 77no. business crates 

• 34no. IT crates – contractor to decommission and recommission equipment 

• 2no. 6x3 Apex Security Furniture Digi Safe Cabinets – to be moved with 

contents in-situ 

• 1no. 3x2 cabinet safe 

• 1no. post room sorting table 1200x750mm 

• 2no. post room sorting tables 1600x760mm 

• 1no. Guide iX-5 franking machine 

• 1no. postal scales 

• 1no. Monitor and connected CD ROM reader 

• 16no. Aeron medium Herman Miller Posturefit office chairs 

• 2no. Herman Miller office chairs 

• 3 no. office chairs (blue) 

• 1no. monitor and connected cheque printer 

Items to be moved from Southern House to 102 Petty France: 

• 1no. TV monitor and cart 

• 1no. Digital Whiteboard 

• 1no. ceiling mounted projector 

• 1no. spider conferencing phone 

Considerations/restrictions: 

• Items to be collected from 16th Floor of Southern House and delivered to 2nd 

Floor of 1 Ruskin Square. Both buildings have occupants that need to be 

considered. 

• There are 4no. personnel lifts, with 1no. additional fireman’s lift in Southern 

House. The maximum weight limit for the lifts is 1140kg. Lift protection will 

need to be installed, to be provided by the contractor. 



• It is recommended items are removed via the South Tower of Southern 

House. There is no loading bay at the South Tower, but vehicles can back up 

to the access doors that provide access from building to car park. The access 

doors are near the lifts in the South Tower. 

• The Southern House car park has an access control barrier, though no height 

restriction. 

• Southern House can be accessed between 08:00-20:00. 

• There are no goods lifts in 102 Petty France, but there are personnel lifts with 

a maximum weight of 1600kg. The contractor will need to provide lift 

protection.  

• 1 Ruskin Square has a goods lift with a maximum weight of 2000kg. 

• 1 Ruskin Square to be accessed between 08:00-16:00. 

• RAMS would need to be provided a minimum of 1no. weeks before the works 

are to commence. 

• IT equipment to be decommissioned at Southern House consists of 134 

monitors, and 67 sets of peripherals (mouse, keyboard, docking station and a 

couple of thin client devices). 

• For the recommissioning of IT equipment at 1 Ruskin Square, the monitors 

are to be placed on the monitor arms provided, 2 per desk. 

Additionally, assistance will be required to remove and dispose of remaining furniture 

items as part of dilapidations; however, the extent of this is currently unknown and 

will be defined in due course. 


