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	Section 1
	General Information



	Details of the company

	Name
	

	Registered address
	


	Legal status
	

	Company registration number
	

	Country of registration
	

	Date established
	

	VAT registration number
	



	Details of the principal contact

	Name
	

	Telephone number
	

	Email address
	

	Address for correspondence
(if different to company address)
	



	Financial viability and insurance

	Please attach evidence of the following to your tender submission:
· The company’s last two years’ audited accounts
· Public liability insurance cover
· Employers liability insurance cover



	Health and Safety

	Please attach evidence of the following to your tender submission:
· The company’s Health and Safety Policy




	Section 2
	Tender Price and Supporting Documentation



	Nett Tender Value
	£

	VAT
	£

	Gross Tender Value
	£



[bookmark: _GoBack]Please attach documentary evidence to satisfactorily address the Quality Criteria, as detailed in Document 1. 

	Section 3
	References



Please provide the names of two referees. These should be clients to whom you have delivered work of a similar nature and cost to that required by Southway.

Please note that we will contact these referees as part of the selection process.

	Referee 1

	Name
	

	Company name
	

	Company address
	

	Telephone number
	

	Email address
	



	Referee 2

	Name
	

	Company name
	

	Company address
	

	Telephone number
	

	Email address
	






	
Section 4
	Compliance Declarations



Please read this section in full and confirm that you comply with each requirement by checking each box and signing the declaration at the bottom.

Southway’s policies are available on the Southway website and you may contact the organisation if you require any further information or clarification.

If you wish to provide any further information or declare any potential issues, you can do so in the ‘Comments’ box, stating which requirement you are referring to.

	Bribery

In accordance with provisions of the Bribery Act 2010, Southway has adequate procedures in place to prevent persons associated with the company from committing bribery or being bribed. 

Please confirm that you also have adequate procedures in place compliant with the Act. 

	☐
	Non-Canvassing

Please certify that neither you nor persons associated with you have canvassed or solicited any officer or employee of Southway in connection with this tender, and that neither you nor persons associated with you will in the future canvass or solicit any officer or employee of Southway in connection with the award.

	☐
	Living Wage

Southway is a Living Wage employer and has signed up to the Greater Manchester Poverty Pledge, which means we prefer to work with contractors who pay their staff a living wage, although this is not an award criteria

For information on the current living wage please visit the Living Wage Foundation’s website.

Please tick the box if you currently pay a living wage to your employees on the Southway contract.

	☐
	Safeguarding

Southway Housing Trust’s Safeguarding Policy states that ‘staff (and contractors) who come into contact with children and adults in their everyday work will understand their duty to safeguard children and adults.’ 
 
A copy of the policy can be found here.

Given that the work for which you are tendering means that you are likely to come into contact with children and vulnerable adults as part of the work that you have tendered for, please tick to say that you have read the policy and will adhere to it should you be appointed. 
	☐
	Equality and Diversity

Southway’s Single Equality Scheme sets out the organisation’s commitment to promoting equality and valuing diversity. This states that Southway’s contractors must share our commitment to equality and diversity and must have in place and adhere to equality policies and procedures which comply with our approach.

Please confirm that you will share our commitment to equality and diversity and please provide your Equality and Diversity Policy.

	☐
	Comments




	Declaration

By submitting this tender submission I declare that the answers provided above are true and accurate

	Name
	

	Job Title
	

	Date
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