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[bookmark: CommercialRestriction]OFFICIAL – SENSITIVE
The Provision of Senior Project Manager to Support Highways England’s Ox-Cam Scheme

[bookmark: Salutation]Dear Redacted,

On behalf of Highways England I am writing to advise you of this Direct Award to carry out the work, under the terms of the Crown Commercial Services RM3745 Management Consultancy framework, Lot 7.

The Contract type is a Package Order (option E - Cost Reimbursable), awarded under the CCS RM3745 Management Consultancy framework, Lot 7. The rates chargeable for this contract are the agreed framework rates for your company as detailed in the panel agreement and as follows:
Pay band is Managing Consultant, Pay rate £665 per day (based on a Working Day of 8 hours, excluding breaks).  In addition to this expenses of £35 per day will also be paid, as agreed previously.  
Any additional expenses are to be paid in line with Highways England’s Travel & Subsistence policy

The commencement date will be 3 December 2018.  The Project Manager for this contract will be Redacted and his contact details are as follows:
Email – Redacted
Mobile:  Redacted                  
Direct line: Redacted

The end date specified for this Task Order is 30 June 2019.  Please note no extension to this end date will be allowed.

You should note that we will not pay for any work unless it is in line with the role profile included with this letter as being within the terms of the Agreement.

Please find attached a copy of the Panel Agreement Schedule 4 – Order Form and Terms and Conditions completed to show the details relevant to this contract, please arrange for the completion and return of this document in order for the contract to be formally agreed within 7 days of this letter.

A Role profile is attached for your information. 

Invoices should be sent via email to:
invoices@highwaysengland.co.uk

quoting the Project Manager’s name, Agreement number and release number, both obtainable from the Project Manager.

Please note you must not make any public announcements and all media enquiries should be directed to the Highways England Press Office.

Please acknowledge receipt of this letter by return.
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