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Thursday 4 October 2018

Dear Supplier

INVITATION TO TENDER FOR PUBLIC DIALOGUE BRIEF ON NEURAL INTERFACE TECHNOLOGIES (NITS) ITT Ref: 351
1.	Introduction
1.1	You are invited by The Royal Society to tender for the provision of the Public Dialogue on Neural Interface Technologies (NITs)
1.2	The Royal Society is a self-governing Fellowship of many of the world’s most distinguished scientists drawn from all areas of science, engineering, and medicine. The Society’s fundamental purpose, as it has been since its foundation in 1660, is to recognise, promote, and support excellence in science and to encourage the development and use of science for the benefit of humanity
1.3	Drawing on the expertise of our fellowship, we provide expert, independent advice to policy-makers and the general public, championing the contributions that science can make to economic prosperity, quality of life and environmental sustainability. Recent policy studies have covered topics such as ocean resources, machine learning, school-business collaboration and synthetic biology
1.4	We also provide a forum for debate, bringing together diverse audiences to discuss the impact of science on current and emerging policy issues
2.	Tendering for Provision of Public Dialogue on Neural Interface Technologies
2.1	The Royal Society is looking for an agency or agencies to engage with public audiences in order to inform the wider programme of work on neural interface technologies. The Society encourages proposals from social enterprises. We anticipate a two-stage process comprising one qualitative and one quantitative element both to be completed by early 2019
2.2	The Services specifactions are detailed in the brief titled “Public dialogue Neural Interface Technologies (Part One & Two) Reference - ITT 351” at Attachment 1
2.3	The Services will be separated into 2 stages:
a) PART ONE - Qualitative: A deliberative element (‘the dialogue’) which will explore questions related to the development of NITs and wider implications. Society reserves the right not to proceed with the quantitative.  It would be the intention to do both however.
b) PART TWO - Quantitative: A statistically representative survey of the UK population on NITs (‘the survey”)
2.4	Part One and Two of the elements may be awarded to one or multiple agencies and Suppliers are asked to indicate which part/s they are bidding for in the ITT in their submission
3.	Technical offer
3.1	We are looking for proposals that showcase the best way to meet the programme aims that allow us to gain input from a cross section of the public. The Society is able to provide expertise and materials to inform all elements of the dialogue
[bookmark: _GoBack]3.2	We would welcome advice on:
a) The number and range of participants in the dialogue phase e.g. representative samples or particular interest groups
b) Geography e.g. survey to be representative of both UK and devolved regions
c) How we describe NITs to the public in a more user friendly way
3.3	We are looking for agencies that will allocate experienced senior staff to the project
3.4	Suppliers are asked to respond to this Invitation to Tender providing clear statements against the criteria and indicating if you are tendering for Part one, Part two or both
3.5	Alternative tenders are permitted. Please refer to the Supplier Instructions on the Pricing Schedule for more information in regards to alternative pricing proposals
4.	Financial offer
4.1	Tenderers shall complete the Pricing Schedule at Attachment 5 detailing your proposed project cost (including VAT), which should include all project costs
4.2	We will also accept consortium bids 
4.3	By providing us with a proposal you agree to be bound by the Royal Society’s Terms and Conditions included at Attachment 3 which will apply to any contract awarded to you after you have provided us with your quotation
4.4	Any terms that your organisation seeks to edit must be provided in your final submission for consideration by the evaluation panel
5.	Evaluation
5.1	Proposals will be evaluated against the criteria at Item 5.3 of this ITT, which Suppliers must respond to clearly and separately. The Evaluation Panel may separate criteria amongst themselves to score so please structure your proposals accordingly
5.2	A short listing of all tender responses based on the two mandatory criteria by a sub-panel committee will occur on the day after the closing prior to the submissions being shared with the Evaluation Panel
5.3	The evaluation criteria are as follows:
	Criteria No.
	Criteria Question
	Weighting

	Mandatory A
	Have you demonstrated experience of delivering large scale public dialogue projects within the last 5 years? Yes or No?
	Pass/Fail

	Mandatory B
	Have you had experience of delivering dialogue projects on science based subjects? Yes or No?
	Pass/Fail

	1
	Understanding of the brief requirements 
	5%

	2
	Detail how you will achieve the delivery of Services including any innovative approaches in consideration of the audience and subject matter
	40%

	3
	Demonstrate experience over the past five years of delivering large scale dialogue projects
	10%

	4
	Experience of the individuals proposed for the project team
	10%

	Pricing Schedule
	Pricing and demonstrating value for money
	35%

	Total
	100%



5.5	The following scoring regime will be used to evaluate bids:
	Ref
	Description
	Score

	1
	Very high standard with no reservations at all about acceptability
	5

	2
	High standard but falls just short of 1
	4

	3
	Good standard
	3

	4
	Generally of a good standard with some reservations
	2

	5
	Basic compliance only
	1

	6
	Fails to meet the minimum requirements. (Bid rejected)
	0

	7
	Mandatory Criteria – Meets or does not meet requirements
	Pass or Fail


5.7	The highest possible score for a bid will be 100 points. This total is made up of the technical and financial sections of proposals
5.8	The maximum score for the technical part of the offer is 65 points and the maximum score for the financial offer is 35 points
5.9	The Royal Society isnot bound to accept the lowest priced or any tender and shall not be bound to accept the supplier as sole supplier.  Prices quoted shall remain firm for the duration of the contract. Value Added Tax (VAT) should be shown separately and the VAT registration number given
6.	Timings
	Stage
	Date

	Open ITT
	Thursday 4 October 2018

	Manage clarification questions
	Friday 5 October to Monday 22 October 2018

	Close ITT
	2pm Thursday 25 October 2018

	Evaluation 
	Thursday 26 October 2018 – 6 November 2018

	Contract Award
	Approximately 8 November 2018

	Undertaking Part one 
	Qualitative from Jan to mid-February 2019

	Decision on Part two
	End of February with a view to commence work in March 2019

	Completion of Project
	No later than Mid-April 2019 


7.	Instructions to Tenders
7.1	Suppliers are invited to: 
i. Fill out the Registration Form at Attachment 2, and email to the Royal Society Procurement Manager
ii. Provide responses to the criteria, being careful to structure your responses in line with the individual questions as evaluation of tenders may be undertaken in sections of responses
iii. Complete Pricing Schedule, and
iv. Email tenders to procurement@royalsociety.org by 2:00 PM Thursday 25 October 2018 
8.	Enquiries and clarification questions
8.1	Enquiries and clarification questions regarding this Invitation to Tender should be emailed to procurement@royalsociety.org and using reference “ITT 351 - NITs” in the email subject field and be made attention of the Procurement Manager 
8.2	All clarification questions will be registered, answered and shared with all Suppliers with an aim to respond within 1 business day
8.3	Last clarification questions must be received by 2pm Monday 22 October 2018 and The Royal Society’s responses will be sent to all registered tenderers no later than 12:00PM, Wednesday 24 October 2018
9.	Registering your participation in ITT process
9.1	All interested suppliers must complete, sign and scan the Tender Registration form at Attachment 2 and email to procurement@royalsociety.org to receive all associated tender documentation
9.2	All correspondence about the tender including clarification question responses will be sent to registered suppliers so please ensure that you complete this ASAP
10.	Submission of Tenders
10.1	Your tender must be received by 2:00 PM Thursday 25 October 2018
10.2	It is the responsibility of all suppliers to ensure that their tender response is received no later than the appointed time. The Royal Society may undertake not to consider tenders received after that time
11.	Attachments
Attachment 1 – Public Dialogue Brief on Neural Interface Technologies (Part one & Two) 
Attachment 2 – Registration Form
Attachment 3 – The Royal Society’s Terms and Conditions (Service Agreement)
Attachment 4 – Tender Declaration Form
Attachment 5 – Pricing Schedule Template

The Royal Society hopes your company decides to tender for this service and I look forward to receiving your registration form and your proposal


Yours sincerely
Rebecca Farquhar
Procurement Manager
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