RM971 Non medical non clinical
PART 1 – template ORDER FORM
ORDER FORM
THE SUPPLY OF NON MEDICAL NON CLINICAL (NMNC) TEMPORARY AND FIXED TERM STAFF   FRAMEWORK AGREEMENT: RM971
FROM: 
	CUSTOMER
	Cabinet Office

	SERVICE ADDRESS
	1 Horse Guards Road, London SW1A 2HQ

	INVOICE ADDRESS(if different)
	

	CONTACT REFERENCE
	Name: REDACTED TEXT
Address: 1 Horse Guards Road, London SW1A 2HQ
Tel:  REDACTED TEXT
E-mail: REDACTED TEXT

	ORDER NUMBER
	1. (Contract Reference) CCCB17A22

	ORDER DATE
	Monday 15th January 2018



TO: 
	SERVICE PROVIDER
	Robertson Bell Ltd

	SERVICE PROVIDER’S ADDRESS
	3rd Floor, 16 Upper Woburn Place, Euston, London, WC1H 0BS 

	ACCOUNT MANAGER 
	Name: REDACTED TEXT
Address: 3rd Floor, 16 Upper Woburn Place, Euston, London, WC1H 0BS 
Tel:  REDACTED TEXT        
E-mail: REDACTED TEXT



	PART 1: SERVICE REQUIREMENT 
[bookmark: _GoBack]

	PART 1.1: SERVICE AND DELIVERABLES REQUIRED: Temporary Worker Requirements:

	RM971 LOT:
	4

	NUMBER OF ROLES REQUIRED:
	1

	JOB ROLE/TITLE:
	Finance Business Partner – Band A

	AGENDA FOR CHANGE PAY BAND:
	N/A

	AGENDA FOR CHANGE PAY POINT: 
(LOWEST WITHIN AFC PAY BAND UNLESS STATED)
	N/A

	HOURS/DAYS REQUIRED:
	7.2 hours per day, 5 days per week

	ANY UNSOCIAL HOURS REQUIRED? (GIVE DETAIL)
[OUTSIDE 8AM TO 6PM MON TO FRIDAY]
	No

	FEE TYPE:
	Non-Patient Facing (No Disclosure)

	IMMUNISATION REQUIREMENTS 
(FEE TYPE 1 ONLY)
	N/A

	DBS REQUIRED 
(FEE TYPE 1 AND 2 ONLY)
	N/A

	HIGH COST AREA SUPPLEMENT?
	N/A

	REGULATED OR CONTROLLED ACTIVITY (ISA)?
	N/A

	SKILLS, TRAINING AND QUALIFICATIONS NECESSARY TO PERFORMANCE OF THE ROLE:
	· Qualified/part-qualified CCAB, or equivalent, accountant.  
· Excellent interpersonal skills and the ability to build and maintain strong working relationships with stakeholders
· Strong influencing and negotiation skills
· Excellent written and verbal skills
· Ability to work in a culture of change, to think strategically and work with risk
· Adaptable and willing to review role and priorities with senior management team to meet the current and future needs of the organisation
· CTC Security Cleared 

	PERSON AND DEPT TO WHOM WORK-SEEKER SHOULD REPORT AT START:
	REDACTED TEXT

	POST CODE OF LOCATION WITH REQUIREMENT:
	SW1A 2HQ

	PART 1.2: ANCIPATED DURATION OF CONTRACT


	COMMENCEMENT DATE:
	15th January 2018

	ANTICIPATED END DATE:
	13th April 2018 (with possibility to extend for a further 3 months)

	TEMPORARY / FIXED TERM ASSIGNMENT:
	Temporary

	PART 1.3: MILESTONES AND KEY DELIVERABLES

	The Authority requires the Interim Worker to undertake a number of financial control experience duties to include those listed in Part 2 below within the requirement section. 
Attendance - Attendance of 7.2 hours a day, five days a week	
Quality of work - Regular review of work by the role supervisor	

· Implementation of the contract will be immediate from time of Contract Award
· The supplier will be required to provide monthly management information to the authority (date to be agreed between both parties)
· The supplier shall regularly assess and monitor the performance of individual workers and address poor performance issues associated with the Interim Worker
· Responses to emails and phone calls within 1 working day

	PART 1.4: CHARGES PAYABLE BY CUSTOMER (INCLUDING ANY APPLICABLE DISCOUNT AND METHOD OF PAYMENT E.G. GOVERNMENT PROCUREMENT CARD OR BACS):

	
	Pre-AWR
	Post-AWR

	Pay to Worker(s)
	£  REDACTED TEXT exc. VAT
	£      N/A

	Total Charge
	£  REDACTED TEXT exc. VAT
	£      N/A 

	DISCOUNTS APPLICABLE:
	N/A

	PART 1.5: ACCEPTANCE PRIOR TO PAYMENT


	Completion of an assignment checklist by Service Provider

	PART 2: CUSTOMER CONTRACTUAL REQUIREMENTS

	The contractor will be required to undertake the following responsibilities:

· Acquire and maintain deep knowledge of diverse business areas, their needs and priorities.  Look at the bigger picture to make sure that the business understands the financial implications of decisions and available choices.  Make sure that resources are used effectively and efficiently in order to meet overall Departmental objectives.

· Lead business areas through the month-end, budgeting and forecasting cycles.  Using the monthly management accounts as a starting point, ask probing questions, identifying possible areas for focus.  Provide rigorous monthly expenditure and forecasting scrutiny and challenge.  Develop hypotheses to explain budget variances and craft cost mitigation, income generation and risk management strategies.
[bookmark: _gjdgxs]
· Advise on the construction of business cases through financial challenge and the identification of commercial implications of options considered.  Make sure the business obtains the right product at the right price, helping to secure approvals and consents where required.

· Influence business transformation and change.  Build financial and commercial awareness of non-finance staff within the business.  Protect the business by making sure decisions are within delegated authorities and challenge inappropriate behaviours in respect of financial propriety and regularity.



BY SIGNING AND RETURNING THIS ORDER FORM THE SERVICE PROVIDER AGREES to enter a legally binding contract with the Customer to provide to the Customer the Services specified in the Service Order Requirements set out in this Order Form [(together with where completed and applicable, the further-competition order (additional requirements)] incorporating the rights and obligations in the Call-Off Terms and Conditions set out in the Framework Agreement between the Service Provider and the Minister for the Cabinet Office.
FOR AND ON BEHALF OF THE SERVICE PROVIDER:
	NAME:
	REDACTED TEXT

	TITLE:
	REDACTED TEXT

	SIGNITURE:
	REDACTED TEXT

	DATE:
	12 January 2018



FOR AND ON BEHALF OF THE CUSTOMER:
	NAME:
	REDACTED TEXT

	TITLE:
	REDACTED TEXT

	SIGNITURE:
	REDACTED TEXT

	DATE:
	11 January 2018
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