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CONTRACT

CB/JFC3/001

For The Provision of Polar Region Information
Contractor: 

UNIVERSITY OF CAMBRIDGE
Scott Polar Research Institute
Lensfield Road
Cambridge
CB2 1ER
Commercial Branch:

JFC Commercial 

Room A104, A Block

RAF Wyton 
Huntingdon

Cambridgeshire

PE28 2EA 
Schedule 1 – Additional Definitions of Contract

	
	

	
	

	
	

	SOR

Statement of Requirement

SPRI

Scott Polar Research Institute 
MOD

Ministry of Defence

Q&A

Questions and Answers


	

	
	

	
	

	
	


Schedule 2 (Schedule of Requirements) for Contract No:  CB/JFC3/001 

For the Provision of Polar Region Information


Part 1 of Schedule 2
	Item Number
	Contract Deliverables
	Firm Price £ (ex-VAT)

	
	
	1 Aug 2018-31 July 2019
	1 Aug 2019-31 July 2020
	1 Aug 2020-31 July 2021
	1 Aug 2021-31 July 2022
	1 Aug 2022-31 July 2023

	1
	Provide priority oral and/or e-mail answers to urgent questions on polar issues
	Removed
	Removed
	Removed
	Removed
	Removed

	2
	Provide briefing documents and current bibliographies on specific polar issues, x2 per year.
	Removed
	Removed
	Removed
	Removed
	Removed

	3
	Provide briefings (up to two x 2 hour sessions per year to include lecture and Q &A session) on Arctic ice and environmental change by SPRI Director or senior staff member, on request
	Removed
	Removed
	Removed
	Removed
	Removed

	4
	Provide bibliographic summaries on issues concerning iceberg and sea-ice including translation of polar-related documents by Arctic Information Specialist, up to 2 per year to be provided on request.
	Removed
	Removed
	Removed
	Removed
	Removed

	5
	Provide briefings to Navy and other MoD staff on results of geophysical cruises to, and related satellite observations of, the polar seas, with implications for navigation, ice hazard, changing conditions in Arctic and Antarctic waters, on request
	Removed
	Removed
	Removed
	Removed
	Removed

	6
	SPRI to make available reports and other information gathered on joint scientific cruises to Polar waters aboard ships by other nations in order to assist in with MOD international GEO data sharing arrangements.  
	Removed
	Removed
	Removed
	Removed
	Removed

	7
	Provide the facility for Command Teams of the Royal Navy Ice Patrol Ship to visit SPRI to receive briefs on both the scientific and UK historical activities in Antarctica and to be provided with assistance in pre- deployment preparation regarding the conduct of the scientific work in Antarctic waters.  Removed
	Removed
	Removed
	Removed
	Removed
	Removed

	8
	Provide individual briefings to the Captain and senior officers of UK Ice Patrol Vessel, on request.
	Removed
	Removed
	Removed
	Removed
	Removed

	9
	Provide group briefings, SPRI Museum tours and polar orientation for other members of Ice Patrol Vessel x 1 per year
	Removed
	Removed
	Removed
	Removed
	Removed

	10
	Prints and/or digital images of British polar exploration and modern polar scientific work supplied for MoD to include Polar-related pieces and accompanying illustrations for Navy News and other publications, on request (up to 10 per year)
	Removed
	Removed
	Removed
	Removed
	Removed

	11
	Provide priority access to archival and library polar resources, on request
	Removed
	Removed
	Removed
	Removed
	Removed

	
	TOTAL FIRM PRICE
	Removed
	Removed
	Removed
	Removed
	Removed


Note:  Any associated goods shall be covered at Annex A to Schedule 2

Part 2 of Schedule 2 – Additional Services
	Item Number
	Contract Deliverables
	Firm Price £ (ex-VAT)

	
	
	1 Aug 2018-31 July 2019
	1 Aug 2019-31 July 2020
	1 Aug 2020-31 July 2021
	1 Aug 2021-31 July 2022
	1 Aug 2022-31 July 2023

	1
	Briefing documents and current bibliographies on specific polar issues
	Removed
	Removed
	Removed
	Removed
	Removed

	
	
	
	Removed
	Removed
	Removed
	Removed
	 

	
	
	
	Removed
	Removed
	Removed
	Removed
	 

	2
	Additional Bibliographic summaries on issues concerning iceberg and sea-ice including translation of polar-related documents by Arctic Information Specialist. Removed
	Removed
	Removed
	Removed
	Removed
	Removed

	3
	Access to SPRI’s 100-seater lecture theatre, break-out seminar room and Polar Museum as a venue for MoD meetings and seminars relating to the Polar Regions, together with receptions in the museum, by arrangement with the usual charges levied
	Removed
	Removed
	Removed
	Removed
	Removed


Schedule 2 Annex A (Statement of Requirements) for Contract No:  CB/JFC3/001

For the Provision of Polar Region Information

Core Project Requirement & Deliverables at times to be agreed with SPRI

1. Provide priority oral and/or e-mail answers to urgent questions on polar issues.

2. Provide briefing documents and current bibliographies on specific polar issues, x2 per year.

3. Provide briefings (up to two x 2 hour sessions per year to include lecture and Q &A session) on Arctic ice and environmental change by SPRI Director or senior staff member, on request.

4. Provide bibliographic summaries on issues concerning iceberg and sea-ice including translation of polar-related documents by Arctic Information Specialist, up to 2 per year to be provided on request.

5. Provide briefings to Navy and other MoD staff on results of geophysical cruises to, and related satellite observations of, the polar seas, with implications for navigation, ice hazard, changing conditions in Arctic and Antarctic waters, on request.

6. SPRI to make available reports and other information gathered on joint scientific cruises to Polar waters aboard ships by other nations in order to assist in with MOD international geospatial data sharing arrangements. 

7. Provide the facility for Command Teams of the Royal Navy Ice Patrol Ship to visit SPRI to receive briefs on both the scientific and UK historical activities in Antarctica and to be provided with assistance in pre- deployment preparation regarding the conduct of the scientific work in Antarctic waters.
8. Provide individual briefings to the Captain and senior officers of UK Ice Patrol Vessel, on request.

9. Prints and/or digital images of British polar exploration and modern polar scientific work supplied for MoD to include Polar-related pieces and accompanying illustrations for Navy News and other publications, on request (up to 10 per year).

10. Provide priority access to archival and library polar resources, on request.


Additional Project Requirements and Deliverables

1. Briefing documents and current bibliographies on specific polar issues

a) Small bibliographies (up to 250 references) 

b) Large bibliographies (over 250 references) 

2. Additional Bibliographic summaries on issues concerning iceberg and sea-ice including translation of polar-related documents by Arctic Information Specialists. Removed
3. Access to SPRI’s 100-seater lecture theatre, break-out seminar room and Polar Museum as a venue for MoD meetings and seminars relating to the Polar Regions, together with receptions in the museum, by arrangement with the usual charges levied.

Schedule 3 - Contract Data Sheet for Contract No: CB/JFC3/001

	Contract Period
	Effective date of Contract: 01/08/2018
The Contract expiry date shall be: 01/07/2023


	Clause 6 - Notices
	Notices served under the Contract can be transmitted by electronic mail

Yes

No   

Notices served under the Contract shall be sent to the following address:

Authority: JFC Commercial Team, Room A104, A Block, RAF Wyton, Huntingdon, Cambridgeshire, PE28 2EA 
Contractor: University of Cambridge, Scott Polar Research Institute, Lensfield Road, Cambridge, CB2 1ER.

	Clause 8 – Supply of Contractor Deliverables and Quality Assurance
	Is a Deliverable Quality Plan required for this Contract? 

Yes 
  
No  
  
If Yes the Deliverable Quality Plan must be set out as defined in AQAP 2105 and delivered to the Authority (Quality) within X Business Days of Contract Award. Once agreed by the Authority the Quality Plan shall be incorporated into the Contract. The Contractor shall remain at all times, solely responsible for the accuracy, suitability and applicability of the Deliverable Quality Plan.

Other Quality Assurance Requirements:

NONE



	Clause 9 – Supply of Data for Hazardous Contractor Deliverables, Materials and Substances

	A completed DEFFORM 68 (Hazardous Articles, Materials or Substance Statement), and if applicable, Safety Data Sheet(s) are to be provided by e-mail with attachments in Adobe PDF or MS WORD format to:

a)  The Authority’s Representative (Commercial)

b) b)  DSALand-MovTpt-DGHSIS@mod.uk
or:  if only a hardcopy is available to:

a)  The Authority’s Representative (Commercial)

b)  Hazardous Stores Information System (HSIS)

Defence Safety Authority (DSA)

Movement Transport Safety Regulator (MTSR)

Hazel Building Level 1, #H019

MOD Abbey Wood (North)

Bristol, BS34 8QW

DSA-DLSR-MovTpt-DG HSIS (MULTIUSER)

to be Delivered no later than one (1) month prior to the Delivery Date for the Contract Deliverable or by the following date: 

	Clause 10 – Delivery/Collection

	Contract Deliverables are to be:

Delivered by the Contractor  
Special Instructions:

Collected by the Authority  
Special Instructions (including consignor address if different from Contractor’s registered address):



	Clause 12 – Packaging and Labelling of Contractor Deliverables
	Additional packaging requirements:



	Clause 13 – Progress Meetings
	The Contractor shall be required to attend the following meetings:

Type:   Face to Face meetings, conference calls.
Frequency: Half Yearly or as and when required
Location: Agreed location, 



	Clause 13 – Progress Reports
	The Contractor is required to submit the following Reports:

Type: As per SOR
Frequency:  As per SOR
Method of Delivery: As per SOR
Delivery Address:  To be agreed



Appendix 1 to Schedule 3
	DEFFORM 111

(Edn 11/17)
Appendix - Addresses and Other Information

	
	1. Commercial Officer:
Name: Removed
Address:

ROOM A104, A BLOCK, RAF WYTON, CAMBS, PE28 2EA
Email:  Removed 
(
01480 52451 

	
	8.
Public Accounting Authority:
1. Returns under DEFCON 694 (or SC equivalent) should be sent to DBS Finance ADMT – Assets In Industry 1, Level 4 Piccadilly Gate, Store Street, Manchester, M1 2WD
( 44 (0) 161 233 5397
2. For all other enquiries contact DES Fin FA-AMET Policy, Level 4 Piccadilly Gate, Store Street, Manchester, M1 2WD
( 44 (0) 161 233 5394
	

	

	
	2. Project Manager, Equipment Support Manager or PT Leader (from whom technical information is available):
Name: Removed
Address:

Building 410, Northwood Headquarters, Sandy Lane, Northwood, Middlesex, HA6 3HP
Email:  Removed
(
Removed
	
	9.
 Consignment Instructions:
The items are to be consigned as follows:

See Schedule of Requirement
	

	

	
	3. Packaging Design Authority:
Organisation and point of contact:

N/A
(where no address is shown please contact the Project Team in Box 2)

(

	
	10. Transport. The appropriate Ministry of Defence Transport Offices are:

A. DSCOM, DE&S, DSCOM, MoD Abbey Wood, Cedar 3c, Mail Point 3351, BRISTOL BS34 8JH

Air Freight Centre

IMPORTS ( 030 679 81113 / 81114   Fax 0117 913 8943
EXPORTS ( 030 679 81113 / 81114  Fax 0117 913 8943
Surface Freight Centre

IMPORTS ( 030 679 81129 / 81133 / 81138   Fax 0117 913 8946
EXPORTS (030 679 81129 / 81133 / 81138   Fax 0117 913 8946
B. JSCS 

JSCS Helpdesk ( 01869 256052 (option 2, then option 3); JSCS Fax No 01869 256837 www.freightcollection.com
	

	
	
	

	
	4. (a) Supply/Support Management Branch or Order Manager

Branch/Name:

 N/A
(
   (b) U.I.N. Removed

	
	
	

	

	
	5. Drawings/Specifications are available from:
N/A

	
	11.
The Invoice Paying Authority:
Ministry of Defence


( 0151-242-2000

DBS Finance

Walker House, Exchange Flags
Fax:  0151-242-2809

Liverpool, L2 3YL


Website is: https://www.gov.uk/government/organisations/ministry-of-defence/about/procurement#invoice-processing 
	

	
	
	

	
	6. Intentionally Left Blank

	
	
	

	

	
	7. Quality Assurance Representative:

N/A
Commercial staff are reminded that all Quality Assurance requirements should be listed under the General Contract Conditions.

N/A
AQAPS and DEF STANs are available from UK Defence Standardization, for access to the documents and details of the helpdesk visit http://dstan.uwh.diif.r.mil.uk/ [intranet] or https://www.dstan.mod.uk/ [extranet, registration needed]
	
	12.
Forms and Documentation are available through *:
Ministry of Defence, Forms and Pubs Commodity Management 

PO Box 2, Building C16, C Site

Lower Arncott

Bicester, OX25 1LP  (Tel. 01869 256197   Fax: 01869 256824)

Applications via fax or email: DESLCSLS-OpsFormsandPubs@mod.uk.
	

	
	
	

	
	
	
	* NOTE
1. Many DEFCONs and DEFFORMs can be obtained from the MOD Internet Site:  https://www.aof.mod.uk/aofcontent/tactical/toolkit/index.htm
2. If the required forms or documentation are not available on the MOD Intranet site requests should be submitted through the Commercial Officer named in Section 1.  
	

	

	    


Schedule 4 -  Contractor’s Commercially Sensitive Information Form (i.a.w. Clause 5) for Contract No:  CB/JFC3/001
	Contract No: CB/JFC3/001 

	Description of Contractor’s Commercially Sensitive Information:

      

	Cross Reference(s) to location of sensitive information:

      

	Explanation of Sensitivity:

       

	Details of potential harm resulting from disclosure:

      

	Period of Confidence (if applicable):      

	Contact Details for Transparency / Freedom of Information matters:

Name:      
Position:      
Address:      
Telephone Number:      
Email Address:      


Schedule 5 -  Cyber Implementation Plan for Contract No:  CB/JFC3/001

	Contract Title
	Provision of Polar Regions Research Related Services



	MOD Contract Number
	 CB/JFC3/001

	CSM Risk Acceptance Reference
	Removed

	CSM Cyber Risk Level
	Removed

	Name of Supplier

(to be shared with the MOD only)
	Removed

	Current level of Supplier compliance
	Removed

	Reasons why Supplier is unable to achieve full compliance
	Removed

	Measures planned to achieve compliance / mitigate the risk with associated dates
	See plan below.

	Anticipated date of compliance / mitigations will be in place
	Removed

	Risk Accepted 
And by whom
	Removed

	Notified (If applicable)
	 No

	Decision recorded on Octavian
	Removed

	 Name 
	Removed

	 Position
	Removed

	 Date
	06 July 2018


Cyber Essentials implementation Plan

Background

Removed
The Plan

Removed 

Staff

Removed
25th May 2018


