Bandstand - Groundworks
Stangrove Park, Edenbridge, TN8 5LU

TENDER SCHEDULE
Tender Opens:		_______________________________
Tender Closing date:		_______________________________
To be completed and returned to: Open Spaces and Buildings Officer, Edenbridge Town Council, Doggetts Barn, 72a High Street, Edenbridge, Kent, TN8 5AR 
Each tendering firm will be supplied with a specifically marked envelope in which the tender is to be sealed, and will remain sealed until the prescribed dates for opening the tenders. Electronic submissions will not be accepted.
Enquiries can be made via email:openspaces@edenbridgetowncouncil.gov.uk   Telephone: 01732 865368
Any additional information given to a tenderer during the period, will also be supplied to all other tenderers.
All tenders will remain sealed until 12 noon the day after the closing date. Tenders will be received and viewed by the Working Group which will prepare a short list of the tenders to present to the Open Spaces Committee to consider.
The following table forms part of the specification and should be completed as part of the tender process.
Edenbridge Town Council is proposing to select one contractor and issue a single works order for the groundworks for the Bandstand Project in Stangrove Park.
The successful contractor will need to sign a Works Contract (which has been drawn-up with legal advice and to protect both parties); and provide the necessary Public Liability and Employers Liability insurance certificates. 
Prices quoted should be NET price (before VAT).
Please add any additional costs/information which you consider relevant in the boxes below (you may provide an additional sheet if needed).
All design, ground works and scope of the project will be agreed with the Town Council with a contract drawn-up and sign  ed before any work commences. 

Background and Location: Construction of a Bandstand in Stangrove Park, Edenbridge

Brief: Groundworks, foundations, drainage and extension of path for new Bandstand with column pitch of 6120mm in diameter in Stangrove Park, Edenbridge. The total budget range is up to a maximum of £25,000 – Subject to planning permission.


Next section to be completed by the tenderer


Tender / Pricing Specification


Tender / Pricing Specification – to be completed
The following table forms part of the specification and should be completed as part of the tender process. Included in the below are items consider necessary for the project, but the tenderer may include other details if they feel are necessary or beneficial to the project. 
It is expected that drawings/artwork for the proposed design and tender will be included with the documentation by the tenderer.
	Item No.
	Item description
	Quantity (if relevant)
	Unit price in £s
	Sub-total in £s

	1
	Excavate area ready for foundations
	
	
	

	2
	Concrete foundation pads 750 x 750 x 300 with A393 mesh top and bottom
	
	
	

	3
	Rainwater drainage from bandstand and run up to 10m to a soak away
	
	
	

	4
	3m3 Soak away
	
	
	

	5
	Concrete base ready for paving slabs

	
	
	

	6
	1200mm wide, 25mm tarmac path. Up to 35m in length. Including excavation, MOT sub-base and geotextile membrane
	
	
	

	7
	Durable, hard-wearing, slip-resistant paving for floor finish.
	
	
	

	 8
	Removal and disposal of waste/excess soil
	
	
	

	9
	Delivery of products
	
	
	

	10
	Signage
	
	
	

	11
	Work compound area, security fencing 
	
	
	

	12
	Other expenses (please specify)

	
	
	

	TOTAL COSTS

	
	
	



This is not a recurrent contract. The contractor should ensure they have the capacity to deliver to the timescales required for the project. It would be expected that the project would be delivered within no-longer than a three-week period from start to finish. (Details to be finalised at the tender award negotiations stage.) 

Details of the Contractor tendering
	
	Please leave this column blank

	Company Name

	
	

	Address


	
	

	Email

	
	

	Telephone Number

	
	

	Contact Name

	
	

	Public Liability Insurance – insurer and amount:

	
	

	Employers Liability – insurer and amount

	
	

	VAT Registration Number

	
	



Period the tender price is valid for:	__________________________________________

Details of guarantees:			__________________________________________
					__________________________________________
					__________________________________________
					__________________________________________




APPENDIX A
Freedom of Information Act 2000 (FOI)
Exemption Form

Freedom of Information
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1.1. The Tenderer acknowledges that the Council is subject to the requirements of the Code of Practice on Access to Government Information, the Freedom of Information Act and the Environmental Information Regulations and shall assist and cooperate to the best of its ability with the Council to enable the Council to comply with these information disclosure requirements. 

1.2. The Council encourages its Contractors to take their own legal advice about the FOI Act.   

1.3. The Council shall not be held liable for any actions claims or costs howsoever arising.
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1.4. The Council shall be responsible for determining at its absolute discretion whether: (a) The information is exempt from disclosure under the Code of Practice on Access to Government Information, the FOIA, and the Environmental Information Regulations as amended from time to time, or any replacement or substitute provisions; 
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(b)  information is to be disclosed in response to a request for information and in no event shall the Tenderer respond directly to a request for information unless expressly authorised to do so by the Council.

1.5. The Tenderer acknowledges that the Council may, acting in accordance with the Cabinet Office Freedom of Information Code of Practice be obliged under the Code of Practice on Access to Government Information, the FOIA, or the Environmental Information Regulations to disclose information:
(a) Without consulting with the Tenderer or 
(b) Following consultation with the Tenderer and having taken its views into account

1.6. The Tenderer shall ensure that any information that is reasonably likely to be relevant to matters that could form the subject of an FOIA request that is produced in the course of the Agreement or relating to the Agreement is retained for disclosure and shall permit the Council to inspect such records as requested from time to time. The Licensee acknowledges that any lists or schedules provided by it outlining Confidential Information are of indicative value only and that the Council may nevertheless be obliges to disclose Confidential Information in accordance with the above clauses. 


2. 
2.	Types of information
2.1. [bookmark: _Hlk77002857]The Council considers that the following information is likely to be captured by the “confidential” (s.41 absolute exemption) and/or “commercial interest” (s43 qualified exemption) and therefore maybe subject to the Public Interest test:
· Trade secrets; or
· Financial, commercial, scientific, technical or other information whose disclosure could reasonably be expected to result in a material financial loss or gain to the person to whom the information relates; or
· Where disclosure could prejudice the competitive position of that person in the conduct of his/her profession or business or otherwise in his/her occupation; or
· Where disclosure could prejudice the conduct or outcome of contractual or other negotiations of the person to whom the information relates.

NB:  Contractors should note that claiming blanket confidentiality of quotation documentation, breaches current Government guidelines provided to the Authority and will not be accepted, therefore rendering the entire quotation documentation disclosable under the FOI Act.


3. Procedure
3.1. Please specify below the relevant clauses or documentation containing the information you claim is exempt. 

3.2. We consider that pricing schedules and technical specifications are most likely to be covered by one or other of the above exemptions and would therefore not, normally, be disclosed.  

3.3. Each document claimed under the exemptions should be clearly marked as “confidential” or “commercially sensitive”.

3.4. The Council is obliged to consider whether something, which its Contractor claims is confidential, is truly confidential.  In those instances where the Council does not agree with the exemption claimed, it will always consult with the Contractor before disclosing the information.

3.5. Where the Council decides to release such information, it will only do so in the following circumstances:
· Where the Contractor consents; or 
· Where the information or information of a similar type is generally available to the public (e.g. where a Member would give such information in answer in a public forum);or 
· Where the Contractor has been advised, at the time that the information is received, that the information will be released; or
· Where the Council believes that the public interest would be better served by disclosing rather than by refusing to disclose the information.  In this instance, the views of the Contractor will be sought in advance of a decision being made.  Where the Contractor refuses to agree to disclosure of the information, the Contractor is able to refer the matter to the Information Commissioner at the Contractor’s expense.

	
Signed:      _________________________
	
Position  ________________________

	
Print Name _________________________
	
Date       ________________________




Document Check List

Before submitting the completed Tender, please check that the following has been completed and will be enclosed with the Tender:

	Document
	Requirements
	Checked enclosed with tender
	DO NOT COMPLETE this column - ETC use only

	Tender pricing schedule – completed and with totals

	Completed with pricing subtotals and total scheme cost
	
	

	Visual design of proposal
	Prepared by the tenderer/pictures of products

	
	

	Company details
	Completed contractor tendering details

	
	

	Contractors Public Liability and Employers liability Insurance certificate
	Copy of certificates 
	
	

	Warranty of products evidence/certificate
	Details of warranty duration and conditions



	
	

	Freedom of Information exemption form (appendix A)
	Signed and dated
	
	

	Health and Safety 
Documentation

	Please provide
	
	

	Other



	
	
	



