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INTRODUCTION

Stowmarket Town Council wish to re-roof Milton House in three phases over the next 3 — 5 years. The proposed phasing of the re-roofing is indicated on
Wright Consulting Drawing No. SK1. Phase 1 of the re-roofing encapsulates the roof over the Council Chamber, over the Registrar’s Office and the adjacent
staircases. Phase 1 is planned to be completed between January and May 2022. This tender document outlines the works proposed for the Phase 1
Contract and outlines the selection criteria for the Principal Contractor. It also requests budget costs for Phases 2 and 3 re-roofing and access works only to
aid the future planning of the Council’s resources.

The works are subject to Listed Building Consent which it is proposed will be obtained prior to the start of works.
Phase 1 works are broken down into three distinct areas within the Schedule below as follows:

1. Re-roofing works — the re-roofing of existing roofing finishes including batons and roofing felt with options for roof tile reuse and replacement.
2. Structural repairs — allowances for the supplementation of the existing roof structure in the areas of the works.
3. Miscellaneous works — including the provision of insulation to the ceiling and access in to the roof voids for re-surfacing.

Whilst the area of the building within the Phase 1 works will largely be unoccupied during the works it should be noted that the remaining areas of the building
are occupied by Stowmarket Town Council and their tenants. Accordingly, an appropriate Health and Safety Management Plan for safe fire access for all
staff and tenants will be paramount in considering any Principal Contractor to undertake the works.

The tender includes for the reconstruction of a single chimney to the Council Chamber and the provision of suitable structural lateral restraint onto the Council
Chamber roof.

For the purpose of this Schedule of Works the Council Chamber shall be taken to be on a North South axis and therefore the bay window addressing Milton
Road South should be taken to be on the South elevation of Milton House. Accordingly vehicular access to parking is available from the south west and
south entrances onto the Milton House site from Milton Road South.

WRIGHT CONSULTING
MEETING HOUSE FARM, OULTON, NORWICH, NORFOLK NR11 6NZ : UNIT 8 QUY COURT, COLLIERS LANE, STOW CUM QUY, CAMBRIDGE CB25 9AU
T. 07957 430 204 E. aw@awce.co.uk
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1.0 Indicative Procurement Timetable and Evaluation Criteria
1.1 Indicative Procurement Timetable

1.1.1  The procurement is intended to follow the time-line below:

ITEM DESCRIPTION DATE

1 Request for Quotation Issued 31t August 2021

2 Deadline for Questions about the requirement 12:00 noon, 24t September 2021

3 Deadline for Return of Quotations 12:00 noon, 8" October 2021

4 Evaluation 9th October to 22 October 2021

5 Contract Award Week commencing 1t November 2021
6 Pre-Contract Meeting Week commencing 15" November 2021
7 Contract Start 5t January 2022

8 Completion of Works 6t May 2022

1.1.2 Please note the Client reserves the right to amend this time-table and steps 4, 5, 6 and 7 are provided for indicative purposes only.
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1.2

Evaluation of Quotations

1.2.1

1.2.2

1.2.3

1.24

A two stage process is being used. Stage one of this process comprises an initial assessment as detailed in ‘Evaluation of Quotations’. An initial
examination will be made to establish the completeness of submitted quotations.

The evaluation of submissions will be based upon two stages, Business Information Assessment and Award Criteria. Only those submissions
that pass the Assessment criteria will then be evaluated against the award criteria. Those deemed not to meet the Assessment Criteria will not
be considered further.

Tenderers should note that regardless of a bid’s overall merits, in the event that Evaluating Officers (acting reasonably) consider there to be a
fundamental weakness (i.e. that a score of 0-1 is achieved on more than two occasions for any Proposed Working Method question) which is
likely to impact adversely upon the supply of the goods and/or services, then grounds will exist to exclude the bid from further consideration.

Throughout the evaluation process the Client reserves the right to seek clarifications from Tenderers where this is considered necessary to
achieve a complete understanding of the bids received. In any event, should the Evaluation Panel, in its reasonable judgement, identify a
fundamental failing or weakness in any quotation, then that quotation may, regardless of its other merits, be excluded from further consideration.
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13

Assessment Criteria

1.3.1

1.3.2

A range of pass / fail assessment criteria will be applied to the responses given by Tenderers to the Business Information section of the Request
for Quotation document. The assessment criteria are the minimum standards which the Client requires its Tenderers to meet or exceed. The

assessment criteria will be evaluated using a pass/fail method.

Whilst it is unlikely that any Tenderer which fails on any of the assessment criteria below will proceed to the next round of evaluation, the Client
reserves the right to seek explanation from a Tenderer as to the incomplete nature of its tender and to ask for clarification and / or submission of
additional or missing information where there is a mitigating explanation as to the omission, such as mistake or issues beyond the control of the
organisation. This does not create a legal obligation for the Client to make such a request and each case will be considered on its own merits

and with regard to the risks and implications involved should the Client decide to proceed.

Assessment Criteria

Completion of Quotation
Documents

Tenderers must submit a fully complete quotation with a priced Schedule of
Works included in Section 3. In addition the quality of the submission will be
judged based on the Tenderers’ responses to the information requested in
Sections 2 and 3 and completion of the questions in Appendix C. It
should be noted that any Tenderer must:

e submit full Company details

e answer all questions contained within the Professional Standing
section

o must self-certify that they can provide evidence, if requested to do so,
of their satisfactory financial standing

e must demonstrate relevant experience and sound contract
performance

e must have in place the specified levels of insurance
o must demonstrate a sound Health and Safety track record
o must demonstrate a sound Environmental Management track record

o must demonstrate a sound Equality and Diversity track record
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1.3.3 If the situation arises where no Tenderers meet the minimum requirements, the Client reserve the right to cancel or restart the tender process.

14 Award Criteria
1.4.1 The Client will accept the Quotation which is the most economically advantageous, i.e. a balance between cost and quality.

1.4.2 If a Quotation submission meets the minimum requirements of the Assessment Criteria as detailed above, it will then be evaluated using the
Tenderers Responses to the Proposed Working Methods questions in Section 2 and Pricing Schedule (Section 3).

1.4.3 The Award Criteria will be scored out of 100%, with bids evaluated on the following basis:

Prices and Costs 40%

Quality (Working Method Statements) 60%
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15 EVALUATION - PRICE - 40%

1.5.1  Price will usually be evaluated giving the maximum price % to the lowest submitted price. Other price scores will be calculated as a percentage
of the maximum score based on their price in relation to the lowest price.

For example, in the table below Supplier 3 has submitted the lowest price and therefore receives maximum points. Supplier 1 has submitted a
price 25% higher and therefore receives a score 25% lower.

Supplier Price %
1 £125,000 30
2 £185,000 6
3 £100,000 40
4 £150,000 20
5 £225,000 0*

*If a bid is more than twice the amount of the lowest price the equation will produce a negative number, in this case the bids score 0 points.

Please note the figures used in the above table are purely for example purposes only and are not anticipated tender prices.
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1.6 EVALUATION - QUALITY — 60%
1.6.1  The Tenderers are requested to submit the following information on which the quality element of the evaluation will be scored:

1. Completion of Tendering Contractor Response Questionnaire in Appendix C
2. A proposed programme for the works
3. Method Statements for each element of the works
4. Experience of the Principal Contractor on projects of a similar nature
5. Experience of the management team and tradesman proposed on projects of this nature
6. Experience in coordinating Public Engagement as included within the project under Section 3, Schedule of Works, Item 1.40 below.
7. Provision of Certification of Public Liability Insurance of £10M and Employer’s Liability Insurance of £15M.

1.6.2 Tenderers will be scored on their responses to Section 2 and 3 in relation to the requirements of the specification. The weighting applied to
each of the quality sub criteria is shown in the table below:

Element Weighting
Quality 70%
Approach to Delivery of the Specification 20%
Skillset & Relevant Experience of Project Personnel 20%
Methods of Communication/reporting mechanisms 10%
Social Value & Engagement 10%
Risk Management 10%
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1.6.3 The quality element of the quotation will be scored using the following scale of awarding marks between 0 and 4:

Completely unsatisfactory/unacceptable response
0 No response to the question or serious deficiencies in meeting the required standards. The risk
to the Client is very high.

Poor response
The proposals provide only limited evidence that the specified requirements will be met and /

L ordemonstrate significant omissions and / or demonstrate only a limited level of quality. The
risk to the Client is high.
Acceptable response in some areas

2 The response is compliant in most areas, butin some areas falls short of the required standards.

The proposals provide evidence that reasonable quality will be met where detailed, but with
some material omissions. The risk to the Client is medium.

Good response

The response is compliant and meets the contract standards.

3 The proposals provide evidence that the specified requirements will be met, with no more than
minor omissions and where any concerns are only of a minor nature and demonstrate
reasonable quality. The risk to the Client is low.

Outstanding response

The response is fully compliant, with no omissions, and clearly indicates a full understanding
ofthe Contract. The proposals provide strong evidence that all of the specified requirements
will be consistently delivered to a high level of quality. The risk to the Client is very low.
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1.7

GENERALLY

1.7.1

1.7.2

1.7.3

1.7.4

1.7.5

1.7.6

1.7.7

1.7.8

1.7.9

1.7.10

This Schedule of Works is to be read in conjunction with the project specification, and other project documentation including Preliminaries and
General Conditions.

The Schedule of Works is not to be regarded as a Bill of Quantities but as a general description of the works required.

A price or rate shall be entered against each item within the Specification, including the Preliminaries to assist in any future assessment of interim
valuations and any possible variations. Before a tender is accepted, an analysis of all prices in the Preliminaries shall be provided.

The Contractor is to assess the site and make due allowance for temporary works, access facilities and protection of tradesmen, site users and
the public. The Contractor’s attention is drawn to the requirements of the scaffolding specification and the need for the appointment of a Specialist
Temporary Designer to be appointed to the Contractor given the scale and complexity of the temporary works anticipated.

The Contractor is responsible for assessing quantities required for the complete execution of the works. The term ‘provisional item’ relates to
work that will be re-measured on completion and may be deducted in whole, in part, or not at all, from the tender following agreement of
measurements between the CA and the Contractor. The Contractor is required to price all items in the specification and where not done so, it
will be deemed to be included in the works. Those items shown and referred to in the contract drawings are also priced and assumed to form
part of this project and tender.

All works are to be carried out in accordance with British Standards and good practice and in accordance with relevant statutory requirements.
All replacements shall be of the same colour, size, style, profile and pattern as the original unless otherwise stated. Where items are to be
installed, renewed/removed, all finishes are to be made good. Damage to existing surfaces is also to be made good. Costs for all necessary

making good should be included in the individual work items whether or not making good is specifically referred to.

Working hours to be 8.30 am to 5.30 pm during the normal working week. No radios permitted. No naked flames permitted. NOTE: Any internal
works that are noisy or disruptive to existing tenants are to be undertaken outside of normal working hours.

There is no emergency lighting and fire alarm systems present. The Contractor is to make allowance for all relevant emergency lighting and
alarm systems to maintain the building and protect the remaining building fabric during the works.

The tenderer shall examine the numbers on each page of the specification and schedules of work and if any page is missing or duplicated or if
any text or figures are indistinct, they shall notify the Contractor Administrator.
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1.7.11

1.7.12

1.7.13

1.7.14

1.7.15

1.7.16

1.7.17

1.7.18

The tenderer shall not alter the tender documents without the written authorisation of the Contract Administrator. Any unauthorised amendment
will be ignored.

Tenderers are to price and extend the specification and complete the tender documents in black ink that can be clearly reproduced.
The Employer is not bound to accept the lowest or any tender.
The Employer accepts no liability for any costs incurred in the preparation and submission of tenders.

Any obvious errors in pricing or significant errors in arithmetic shall be dealt with in accordance with the tender procedure specified in the
Preliminaries.

Do not scale drawings - The Contractor is to check all dimensions on site before carrying out any works.

This Schedule of Works together with the Structural Engineer’'s marked up photographs are to be read in conjunction with specification, which
should be used to verify layout, setting out, finishes etc. Any discrepancies are to be reported before proceeding with the works.

Weight of masonry units - any element weighing more than 20kg should be lifted by double (or greater) handling or by using mechanical
assistance. Although elements greater than 20kg have not been specified unless it has been appropriate to do so, the contractor should make
due allowance for the correct handling of heavier elements.
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Item ref.

Work Required

Quantity Unit Rate Cost (£)

2.0

PRELIMINARIES

2.1

This Schedule is to be read in conjunction with all contract documents and specifications.

22

For pricing purposes, the Contractor is to ascertain the extent of works required and provide
all safe access, lift, hoist, tower, scaffold, crane, or as deemed necessary. Scaffold design is
to be in accordance with the scaffold specification attached to this Schedule of Works. It
should be noted that whilst scaffold is anticipated on all elevations of the Council Chamber
and within the access road on the west side of Milton House allowances must be made for
pedestrian access along the west side of the site. It is not anticipated that vehicular access
will be available to the west car park during the works.

Should a storage platform be required at eaves level it is anticipated this would be
constructed over the Citizens Advice Bureau entrance although it should be noted that
pedestrian access to the entrance door to the Citizens Advice Bureau will be necessary
throughout the works.

23

Erect an independent tubular scaffold to access the works to ensure the works are carried
out in accordance with the contract drawings and works schedule. Reference should be
made to the Specification for the temporary works and scaffold and the need for the
appointment of a specialist Temporary Works Designer. Ensure all permits and licences are
obtained prior to erection. Provide calculations to justify scaffold design and maximum loads
to be stored on the scaffold. The scaffolding shall conform to all current safety regulations.
Allow for weekly inspections and provide scaftags.

24

The contractor is to provide all safety equipment to enable the works to be safely
undertaken. This extends to the shrouding of all mains electrics, the necessary safety
harness, lanyards etc. along with all netting and general protection from falling. (Please note
that this list is not necessarily exhaustive).

25

The contractor is to establish the full extent of the works and is to provide all skips, site
supervision, insurance, boarded, hoarding, protection etc. to the whole site.
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Cont...
Item ref.

Work Required

Quantity Unit Rate Cost (£)

2.6

There will be a designated area available for the location of a site compound, skips. Provide
adequate warning notices and lighting and ensure the contractor's compound area is
secured. All items can be stored on site at the contractor’s own risk. The contractor’s
compound will need to be confirmed and agreed with the CA prior to works commencing.

2.7

It is the contractor’s responsibility to provide all necessary welfare facilities, as necessary.

2.8

Put in place and maintain security to the site boundary and to exclude all unauthorised
access. The existing property is to be left safe and secure at the end of each working day.
Maintain fire escape routes throughout works.

29

The Contractor is to assume that no hot works are to be undertaken on site.

2.10

Take all necessary safety precautions to comply with Health & Safety Executive, Local
Authority and manufacturer's guidelines, in particular with respect to the following:

o Use of safety helmets and toe protectors

e Safe transfer of waste to skips

o Eye and respiratory protection

e Undertake COSHH assessments when necessary.

2.11

Work to include all necessary instruction, supervision and enforcement. Site safety method
statements to be provided prior to work commencement. The contractor is also required to
undertake site induction prior to commencement of the works.

2.12

Provide and maintain all necessary temporary support(s).

2.13

Provide and maintain all necessary temporary services. The contractor is to make safe all
services as required prior to starting on site.

2.14

Mains electric may not be directly available on site. The contractor is to establish themselves
the extent of the exiting supply and is to provide their own generator(s), temporary supply,
where necessary. The cost of this supply is the contractor's own responsibility.
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Cont...

Item ref. Work Required Quantity Unit Rate Cost (£)

2.15 The Contractor is to ensure that a suitably qualified Site Manager is employed on a full-time
basis on site to supervise and monitor throughout the course of the contract.

2.16 All quantified items are to be reviewed on site with the Contract Administrator at the first
meeting on site following erection of the scaffolding. Costs that have been provided shall be
adjusted on a pro rata basis.

217 There has been no intrusive stie investigation to determine the existing building foundations
or the underlying soils of the site. The tendering contractor shall assume the existing
foundations are to remain unaltered.

2.18 The works are intended to be let under the JCT Minor Works Building Contract. The
Contractor should make all relevant allowances for the design of these steel frame and its
fixings along with the precast concrete panels.

2.19 STOWMARKET TOWN COUNCIL’S PRIORITIES

CARE OF THE ENVIRONMENT
- The Council is committed to the care and sustainability of the natural environment. It
is essential that the greatest possible care be taken at all times to prevent any damage
or pollution to the natural environment.
- The Council’s requirements are set out in Section A34.

2.20 STOWMARKET TOWN COUNCIL FIRE POLICY

- Whilst fire will always have dangerous and expensive consequences, for Stowmarket
Town Council property it represents the risk of irretrievable loss of buildings of great
architectural, and/or historic importance.

- The Council's requirements are set out in Section A33.
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Cont...

Item ref. Work Required Quantity Unit Rate Cost (£)

2.21 CONTROL OF COST

- As a Local Authority, the Council has a duty to ensure careful control of cost

- The Council’s requirements for tendering are set out in Section A30 and for cost control
of the works in Section A32.

2.22 DOCUMENTS OR PHOTOGRAPHS
- Documents or photographs relating to Council’s properties or works undertaken shall
not be reproduced or publicised in any way without the written consent of the Council.

2.23 PROJECT PARTICULARS

THE PROJECT
- Name: Phase 1 Re-roofing of Milton House, Stowmarket.
- Location: Milton House, Milton Road South, Stowmarket, IP14 1EZ
- Length of contract: Commencement after 5 January 2022 and to be completed by
6 May 2022.

2.24 TIMESCALE FOR COMPLETION OF THE WORK
- Tenderers shall submit with Tender, the date that they can commence the Works and
the date by which they will be complete

2.25 EMPLOYER (CLIENT)

- Name: Stowmarket Town Council

- Address: Milton House, Milton Road South, Stowmarket, IP14 1EZ
-  Telephone: 01449 612060.

2.26 PERSON EMPOWERED BY THE CONTRACT TO ACT ON BEHALF OF THE EMPLOYER
-Title: Contractor Administrator (hereinafter referred to as CA).

-Name: Alan Wright.

-Address: Wright Consulting, Meeting House Farm, Oulton, Norwich. NR11 6NZ
-Telephone: 07957 430 204.

-E-mail: aw@awce.co.uk
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Cont...

Item ref. Work Required Quantity Unit Rate Cost (£)

2.27 PRINCIPAL DESIGNER

- Name: Alan Wright

- Address: Wright Consulting, Meeting House Farm, Oulton, Norwich. NR11 6NZ
-Telephone: 07957 430 204.

- E-mail: aw@awce.co.uk

2.28 PRINCIPAL CLIENT CONTACT

- Name: Matt Alcock

- Address: Milton House, Milton Road South, Stowmarket,|IP14 1EZ
- Telephone: 01449 612060

- E-mail: matta@stowmarket.org

2.29 CLIENT LEGAL REPRESENTATIVE
- Name: Rory Abel
- Address: Birketts, Kingfisher House, 1 Gilders Way, Norwich. NR3 1UB

2.30 TENDER AND CONTRACT DOCUMENTS

- CONTRACT DRAWINGS
- The Contract Documents: Wright Consulting Schedule of Works, Drawings,
Specification and marked-up photographs

- PRECONSTRUCTION INFORMATION: Format: The Preconstruction information is
described in these preliminaries in Section A34. It refers to information given
elsewhere in the preliminaries and other tender documents.
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Item ref. Work Required Quantity Unit Rate Cost (£)
2.31 THE SITE/ EXISTING BUILDINGS
- THE SITE

- Description: Head Office of Stowmarket Town Council, Council Chamber and
Registrar’s Office.
- To be read in conjunction with clause 2.31.

- EXISTING BUILDINGS ON/ADJACENT TO THE SITE

- Description: Traditionally constructed Grade Il listed building used as Office
accommodation.

- Surrounding Adjacent land is used as gardens to the Council Office set within
Stowmarket Town Centre. Coordination with the Client and Tenants will be needed
on a day to day basis.

- RESTRICTION OF WORKING HOURS/DAYS
To be agreed but to be assumed no work allowed outside normal working hours -
8am to 5pm Monday to Friday..

- TENANT

The site is permanently occupied by the Client’s staff and tenants. The building is
regularly visited during working hours by members of the general public. A pre-start
meeting will be held on site prior to commencement to agree programme, access
and site arrangements. Coordination with the client is to assume on a day to day
basis.

- PARKING
- Restrictions on parking of the Contractor’'s and employees' vehicles: To be agreed.
- Agree arrangements with the CA prior to commencement.

- ACCESS TO SITE/WORKING AREA FOR THE WORKS
Agree details of routes (internal and external) and times for access and any
restrictions, with the CA prior to commencement.

- USE OF THE SITE
- General: Do not use the site for any purpose other than carrying out the Works.
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Cont...

Item ref. Work Required Quantity Unit Rate Cost (£)

- HEALTH AND SAFETY HAZARDS: General: The nature and condition of the site/
building cannot be fully and certainly ascertained before it is opened up. However,
the following hazards are or may be present: - Asbestos, see Appendix C for current
Asbestos Register. Information: The accuracy and sufficiency of this information is
not guaranteed by the Employer or the Employer’s representative. Ascertain if any
additional information is required to ensure the safety of all persons and the Works.
Site staff: Draw to the attention of all personnel working on the site the nature of any
possible contamination and the need to take appropriate precautionary measures

2.31 cont.

- SITE VISIT

Before tendering: Ascertain the nature of the site, access thereto and all local
conditions and restrictions likely to affect the execution of the Works.
Arrangements for visit: Contact Alan Wright of Wright Consulting

Tel: 07957 430204

2.32 JCT MINOR WORKS BUILDING CONTRACT

- BUILDING CONTRACT

- The Contract: JCT Minor Works Building Contract

- Requirement: Allow for the obligations, liabilities and services described
therein against the headings below:

THE RECITALS

First

THE WORKS AND THE CONTRACT ADMINISTRATOR

- The work comprises: Phase 1 Reroofing of Milton House including the
Council Chamber and associated areas.

- Contract Administrator: See clause 2.28.
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Cont...

Item ref. Work Required Quantity Unit Rate Cost (£)

2.32 cont. Second

CONTRACT DOCUMENTS

- Contract drawings: As listed in clause 2.30.

- Contract documents: Schedule of Works. Specification and drawings as
listed in 2.30.

Third
PRICED DOCUMENTS
- The references to Work Schedules and Schedule or Rate will be deleted.

2.33 THE ARTICLES

- 3
- CONTRACT ADMINISTRATOR
- Contract Administrator: See clause 2.28.

4 and 5
PRINCIPAL DESIGNER / PRINCIPAL CONTRACTOR
- Articles 4 and 5 will be deleted
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Cont...

Item ref. Work Required

Quantity Unit Rate Cost (£)

2.34

CONTRACT PARTICULARS

Fourth Recital and Schedule 2
BASE DATE
- Base date: N/A .

Fifth Recital
CDM REGULATIONS
The project is not notifiable.

Clause 2.2

COMMENCEMENT AND COMPLETION

-Date for Commencement of the Works: After 6 January 2022.
-Date for Completion: By 6 May 2022

Clause 2.8
LIQUIDATED DAMAGES
- At the rate of: £930.00 per week or pro-rate thereto.

Clause 2.10
RECTIFICATION PERIOD
- Period: 12 months.

Clause 4.3
PERCENTAGE OF THE TOTAL VALUE OF THE WORK ETC.
- Percentage: 95 per cent.

Clause 4.5
PERCENTAGE OF THE TOTAL AMOUNT TO BE PAID TO THE
CONTRACTOR
- Percentage: 97.5 per cent.
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Item ref. Work Required Quantity Unit Rate Cost (£)
2.34 cont. Clause 5.3.2
CONTRACTOR'S INSURANCE - INJURY TO PERSONS OR PROPERTY
Insurance cover (for any one occurrence or series of occurrences
arising out of one event): £5,000,000.
CONTRACTOR’S EMPLOYERS LIABILITY INSURANCE
Insurance cover (for each and every occurrence): £5,000,000
2.35 TENDERING/ SUBLETTING/ SUPPLY
2.36 MAIN CONTRACT TENDERING
2.37 SCOPE
General: These conditions are supplementary to those stated in the invitation to tender and
on the form of tender.
2.38 EXCLUSIONS
- Inability to tender: Immediately inform if any parts of the work as defined in the tender
documents cannot be tendered.
- Relevant parts of the work: Define those parts, stating reasons for the inability to
tender.
2.39 ACCEPTANCE OF TENDER
- The Employer and Employer's representatives:
- Offer no guarantee that any tender will be recommended for acceptance or be
accepted.
- Will not be responsible for any cost incurred in the preparation of any tender
2.40 PERIOD OF VALIDITY:

- Tenders must remain open for not less than thirteen weeks from the date of
submission (unless previously withdrawn).
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Cont...

Item ref. Work Required Quantity Unit Rate Cost (£)

2.41 PRELIMINARIES IN THE SPECIFICATION
- Measurement rules: Preliminaries/General Conditions must not be relied on as
having been prepared in accordance with SMM7

242 PRICING OF PRELIMINARIES

- Charges: If the Contractor requires interim payments to include fixed and time related
charges for specific items in the Preliminaries those charges must be clearly shown
against the items.

2.43 PRICED DOCUMENTS

- Alterations: Do not alter or qualify the priced documents without written consent.
Tenders containing unauthorised alterations or qualifications may be rejected.

- Measurements: Where not stated, ascertain from the drawings.

- Deemed included: Costs relating to items, which are not priced, will be deemed to
have been included elsewhere in the tender.

- Submit: Within one week of request.

244 TENDER

- General: Tenders must include for all work shown or described in the tender
documents as a whole or clearly apparent as being necessary for the complete and
proper execution of the Works.

2.45 THE FORM OF TENDER
- Must be submitted with the tender.

2.46 SUBSTITUTE PRODUCTS

- Details: If products of different manufacture to those specified are proposed, submit
details with the tender giving reasons for each proposed substitution. Substitutions,
which have not been notified at tender stage, may not be considered.

- Compliance: Substitutions accepted will be subject to the verification requirements of
clause 2.67.
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Cont...

Item ref. Work Required Quantity Unit Rate Cost (£)

247 HEALTH AND SAFETY INFORMATION:
Content: Describe the organisation and resources to safeguard the health and safety of
operatives, including those of sub-contractors, and of any person whom the Works may affect.
Include:
- A copy of the Contractor's health and safety policy document, including risk
assessment procedures.
- Accident and sickness records for the past five years.
- Records of previous Health and Safety Executive enforcement action.
- Records of training and training policy.
- The number and type of staff responsible for health and safety on this project with
details of their qualifications and duties.
Submit: To CA prior to commencement

2.48 OUTLINE CONSTRUCTION PHASE HEALTH AND SAFETY PLAN:
Content: Submit the following information with tender return or within one week of request:

- Method statements on how risks from hazards identified in the pre-construction
information and other hazards identified by the Contractor will be addressed.

- Details of the management structure and responsibilities.
- Arrangements for issuing health and safety directions.

- Procedures for informing other Contractors and employees of health and safety
hazards.

- Selection procedures for ensuring competency of other Contractors, the self-
employed and designers.

- Procedures for communications between the project team, other Contractors and
site operatives.

- Arrangements for cooperation and coordination between Contractors.

- Procedures for carrying out risk assessment and for managing and controlling the
risk.

- Emergency procedures including those for fire prevention and escape.
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2.48 cont. - Arrangements for ensuring that all accidents, illness and dangerous occurrences are
recorded.

- Arrangements for welfare facilities.

- Procedures for ensuring that all persons on site have received relevant health and
safety information and training (site induction).

- Arrangements for consulting with and taking the views of people on site.

- Arrangements for preparing site rules and drawing them to the attention of those
affected and ensuring their compliance.

- Monitoring procedures to ensure compliance with site rules, selection and
management procedures, health and safety standards and statutory requirements.

- Review procedures to obtain feedback.

2.49 STOWMARKET TOWN COUNCIL’S SPECIFIC REQUIREMENTS

2.50 ALLOW IN PRICING: Any item which the Contractor notices which is omitted from the drawing,
specification and schedules and which is necessary for the proper completion of the
works and state this with an additional price, in a letter which should accompany the
tender.

2.51 VAT: The Main Contractor will be responsible for making and calculating the correct allowance
within each valuation for the percentage of works classed at 0% rated, reduced rated
5% or VAT rated costs. The Contractor, on receipt of the Order, to proceed with the
works shall liaise with the Council’s Financial Controller to assess the correct ratings
to be applied.

2.52 CONTRACTOR TO VISIT THE SITE: The Contractor must visit the site before tendering and
ascertain all local conditions, the nature of the ground to be excavated, access, the
full character and extent of the operations and restrictions likely to affect the execution
of the works. No claims arising from failure to do so will be considered.
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2.53 TENDERS: The tender will be Fixed Price and no increases or decreases in the cost of labour
or materials will be allowed.

2.54 ATTENDANCE ON SUB-CONTRACTORS: The Contractor shall provide free of charge to any
sub-contractor and/or supplier all reasonable hoisting facilities, storing, loading and
unloading of all materials delivered, water, electricity for the purpose of the sub-
contractor element of works, space for the storage of materials for the use on site and
the use of mess rooms, sanitary accommodation and welfare facilities.

- Also allow for returning empty crates etc and clearing of site/areas of work.

- Provide general attendance upon Sub-contractors, cut away for and make good after
all trades at completion and including the free reasonable use of plant, scaffolding
etc., and the provision of any special plant or scaffolding required.

- The Contractor shall ascertain in conjunction with the Sub-contractor, the positions of
holes, chases and the order of execution of the works before the works is put in hand,
as not claim for extra cost in consequence of lack of information of knowledge will be
allowed

- The Contractor will be allowed the appropriate cash discount of 5% on goods supplied
by a Nominated Supplier and two and a half percent on goods supplied and work
carried out by a nominated sub-contractor. Receipted accounts in connection with
Provisional Sums, shall be produced on the request of the CA.

- A Nominated Supplier or Sub-contractor shall be bound by the terms and conditions
of the contract in the same manner and terms of the General Contractor and the
Principal Contractor shall apply a contract between themselves and the sub-
contractor for the works

2.55 USE OF SCAFFOLDING: The Contractor, sub-contractor, their employees and work people
respectively in common with all other persons having a like right shall for the purposes of the
works (but not further or otherwise) be entitled to the use of any erected scaffolding
belonging to or provided the Contractor or sub-contractor as the case may be while it
remains on the site.
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2.56 MAINTENANCE PERIOD: The Contractor will be required to make good at his own expense
and to the satisfaction of the CA, any defects found for a period of 12 months after
completion of the contract.

- The maintenance period for heating installations shall be period of 12 months.

2.57 ACCESS FOR CA: Provide at all reasonable times access to the Works and to other places
of the Contractor or sub-contractors where work is being prepared for the Contract.

2.58 ACCESS: The Contractor is to provide at all times during the contract and the defects
liability, proper means of access with ladders etc., and necessary attendance to move them
for the inspection and measurement of the works by the CA.

2.59 ASSIGNMENT AND SUB-LETTING: Do not assign or sublet any part of the contract without
written consent.

2.60 PROVISION, CONTENT AND USE OF DOCUMENTS
DEFINITIONS AND INTERPRETATIONS

2.61 DEFINITIONS

- Meaning: Terms, derived terms and synonyms used in the preliminaries/ general
conditions and specification are as stated therein or in the appropriate British Standard
or British Standard glossary.

2.62 PRODUCTS

- Definition: Materials, both manufactured and naturally occurring, and goods, including
components, equipment and accessories, intended for the permanent incorporation in
the Works.

- Includes: Goods, plant, materials, site materials and things for incorporation into the
Works.
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2.63 SITE EQUIPMENT

- Definition: All appliances or things of whatsoever nature required in or about the
construction for completion of the Works but not materials or other things intended to
form or forming part of the Permanent Works.

- Includes: Construction appliances, vehicles, consumables, tools, temporary works,
scaffolding, cabins and other site facilities.

2.64 DRAWINGS

- Definitions: To BSRIA BG 6/2012 A design framework for building services. Design
activities and drawing definitions.

- CAD data: In accordance with BS 1192:2007

2.65 TERMS USED IN SPECIFICATION

- Remove: Disconnect, dismantle as necessary and take out the designated products
or work and associated accessories, fixings, supports, linings and bedding materials.
Dispose of unwanted materials. Excludes taking out and disposing of associated
pipework, wiring, ductwork or other services.

- Fix: Unload, handle, store, place and fasten in position including all labours and use
of site equipment.

- Supply and fix: Includes all labour and site equipment for unloading, handling, storing
and execution. All products to be supplied and fixed unless stated otherwise.

- Keep for reuse: Do not damage designated products or work. Clean off bedding and
jointing materials. Stack neatly, adequately protect and store until required by the
Employer or for use in the Works as instructed.

- Make good: Execute local remedial work to designated work. Make secure, sound and
neat. Excludes redecoration and/ or replacement.

- Replace: Supply and fix new products matching those removed. Execute work to
match original new state of that removed.

- Repair: Execute remedial work to designated products. Make secure, sound and neat.
Excludes redecoration and/ or replacement.

- Refix: Fix removed products.

- Ease: Adjust moving parts of designated products or work to achieve free movement
and good fit in open and closed positions.
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2.65 cont. - Match existing: Provide products and work of the same appearance and features as
the original, excluding ageing and weathering. Make joints between existing and new
work as inconspicuous as possible.

- System: Equipment, accessories, controls, supports and ancillary items, including
installation, necessary for that section of the work to function.

2.66 MANUFACTURER AND PRODUCT REFERENCE
- Definition: When used in this combination:
- Manufacturer: The firm under whose name the particular product is marketed.
- Product reference: The proprietary brand name and/ or reference by which the
particular product is identified.
- Currency: References are to the particular product as specified in the manufacture’s
technical literature current on the date of the invitation to tender

2.67 SUBSTITUTION OF PRODUCTS
- Products: If an alternative product to that specified is proposed, obtain approval before
ordering the product.
- Reasons: Submit reasons for the proposed substitution.
- Documentation: Submit relevant information, including:
- manufacturer and product reference;
- cost;
- availability;
- relevant standards;
- performance;
- function;
- compatibility of accessories;
- proposed revisions to drawings and specification;
- compatibility with adjacent work;
- appearance;
- copy of warranty/ guarantee.
- Alterations to adjacent work: If needed, advise scope, nature and cost.
- Manufacturers’ guarantees: If substitution is accepted, submit before ordering
products.
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2.68 CROSS REFERENCES

- Accuracy: Check remainder of the annotation or item description against the
terminology used in the section or clause referred to.

- Related terminology: Where a numerical cross-reference is not given the relevant
sections and clauses of the specification will apply.

- Relevant clauses: Clauses in the referred to specification section dealing with general
matters, ancillary products and execution also apply.

- Discrepancy or ambiguity: Before proceeding, obtain clarification or instructions.

2.69 REFERENCED DOCUMENTS
- Conflicts: Specification prevails over referenced documents.

2.70 EQUIVALENT PRODUCTS
- Inadvertent omission: Wherever products are specified by proprietary name the
phrase 'or equivalent' is to be deemed included.

2.71 SIZES

- General dimensions: Products are specified by their co-ordinating sizes.

- Timber: Cross section dimensions shown on drawings are:

- Target sizes as defined in BS EN 336:2003 for structural softwood and hardwood
sections.

- Finished sizes for non-structural softwood or hardwood sawn and further processed
sections.

2.72 DOCUMENTS PROVIDED ON BEHALF OF EMPLOYER

410  ADDITIONAL COPIES OF DRAWINGS/ DOCUMENTS
- Copies: Two of each contract document will be issued free of charge (not counting any
certified copies).
- Additional copies: Issued on request and charged to the Contractor.
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273 SECURITY OF DRAWINGS

- All drawings and other information supplied by Stowmarket Town Council are
confidential. Keep such documents safe at all times and do no copy of pass to third
parties without Council’s written permission.

2.74 DIMENSIONS
- Scaled dimensions: Do not rely on.

2.75 THE SPECIFICATION
- Coordination: All sections must be read in conjunction with Main Contract
Preliminaries/ General conditions.

2.76 DIVERGENCE FROM THE STATUTORY REQUIREMENTS

- Divergence: Between the drawings or specification and the requirements of the
Building Regulations, other Statutes, statutory undertakers and other regulatory
authorities.

- Action: Inform immediately.

2.77 DOCUMENTS PROVIDED BY CONTRACTOR/ SUB-CONTRACTORS/ SUPPLIERS

2.78 AS BUILT DRAWINGS AND INFORMATION
- Contractor designed work: Provide drawings/ information: N/A .
- Submit: At least two weeks before date for completion.

2.79 MAINTENANCE INSTRUCTIONS AND GUARANTEES

- Components and equipment: Obtain or retain copies, register with manufacturer and
hand over on or before completion of the Works.

- Information location: N/A.

- Emergency call out services: Provide telephone numbers for use after completion.
Extent of cover: N/A.
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2.80 STOWMARKET TOWN COUNCIL SPECIFIC REQUIREMENTS

MAINTENANCE INSTRUCTIONS AND GUARANTEES
- Retain copies delivered with components and equipment (failing which, obtain)
register with manufacturer as necessary and handover to CA on or before Practical
Completion.

2.81 SECURITY OF INFORMATION

- All documents issued by to Contractors and Sub-Contractors for tendering or carrying
out of the works are to be kept in a secure place, it will be the Contractor’s
responsibility for adequate security of such information. All documents at the end of
the tender period are to be returned to Town Council or destroyed in an appropriate
manner (either shredded or incinerated). No copies are to be taken and all
information issued to sub-contractors is to be retrieved and checked for
completeness. This is to ensure the safe keeping and confidentiality of building plans
and details relating to the Property. Should the Town Council suffer a loss as a result
of the Contractors failure to properly safeguard the information, the Council will take
steps to recover such losses.

2.82 SPECIFIC REQUIREMENTS

- The Contractor is to familiarise themselves of the documents as listed below and note
the requirements within these documents incorporating them within the contract.
Variations from these requirements or clarification can only be made by the Building
Department or representative:

- GENERAL REQUIREMENTS FOR BUILDING WORKS

- SCAFFOLD STRUCTURES

- The Contractor is to notify the Contract Administrator if they do not have these
documents. The Contractor or his representative is to enforce these requirements
during the contract including all site personnel, sub-contractors or persons entering
the construction site. The Contractor is to forward copies of these documents on to
their sub-contractor.
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2.83

MANAGEMENT OF THE WORKS

GENERALLY

2.84

SUPERVISION

- Accept responsibility for co-ordination, supervision and administration of the works.
Notwithstanding the foregoing, the Council reserves the right to instruct the
Contractor, or any person working for the Contractor, to suspend their work if it poses
an imminent risk of serious injury to anyone or damage to the property.

- Arrange and monitor a programme with each sub-contractor, supplier, local authority
and statutory undertaker, and obtain and supply information as necessary for co-
ordination of the work. - The Principal Contractor will be responsible for the
programming of all works including those carried out by his sub-contractors

2.85

COMPLIANCE
- Notwithstanding clause 2.84, The Council reserves the right to require the Contractor
to produce evidence that he us complying with relevant statutory provisions. In
particular, Council is likely to require the Contractor to demonstrate that he has
properly assessed the risks to his own employees and others arising from the nature
of the work.

2.86

INSURANCE
- Documentary evidence: Submit details before starting work on site and/ or policies
and receipts for the insurances required by the Conditions of Contract (reference
Appendix 1)
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2.87 INSURANCE CLAIMS

- Notice: If any event occurs which may give rise to any claim or proceeding in respect
of loss or damage to the Works or injury or damage to persons or property arising out
of the Works, immediately give notice to the Employer, the person named in clause
2.26 and the Insurers.

- Failure to notify: Indemnify the Employer against any loss, which may be caused by
failure to give such notice.

2.88 CLIMATIC CONDITIONS
- Information: Record accurately and retain:
- Daily maximum and minimum air temperatures (including overnight).
- Delays due to adverse weather, including description of the weather, types of work
affected and number of hours lost.

2.89 OWNERSHIP
- Alteration/ clearance work: Materials arising become the property of the Contractor
except where otherwise stated. Remove from site as work proceeds.

2.90 PROGRAMME/ PROGRESS

2.9 ORDERING
- The Contractor shall place orders for all materials required as soon as his tender is
accepted and any likely delay shall be reported in writing.
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2.92 PROGRAMME
- Master programme: Immediately when requested and before starting work on site
submit in an approved form a master programme for the Works, which must include
details of:
- Planning and mobilisation by the Contractor.
- Sub-contractor's work.
- Running in, adjustment, commissioning and testing of all engineering services and
installations.
- Work resulting from instructions issued in regard to the expenditure of provisional
sums.
- Work by others concurrent with the Contract.
- Submit to CA 3 weeks before commencement.

293 MONITORING

- Progress: Record on a copy of the programme kept on site.

- Avoiding delays: If any circumstances arise which may affect the progress of the
Works submit proposals or take other action as appropriate to minimize any delay and
to recover any lost time.

2.94 NOTIFICATION OF COMPENSATION EVENT
- Content: Notwithstanding the Contractor's obligations under the Contract written
notice must also be given of all other causes which apply concurrently.

2.95 SITE MEETINGS

- General: Site meetings will be held to review progress and other matters arising from
administration of the Contract.

- Frequency: As required.

- Location: On site.

- Accommodation: Ensure availability at the time of such meetings.

- Attendees: Attend meetings and inform sub-contractors and suppliers when their
presence is required.

- Chairperson (who will also take and distribute minutes): The CA.
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2.96 NOTICE OF COMPLETION
- Requirement: Give notice of the anticipated dates of completion of the whole or parts
of the Works.

- Associated works: Ensure necessary access, services and facilities are complete.
- Period of notice (minimum): 2 weeks.

2.97 EXTENSIONS OF TIME
- Reference clause 5 of contract

2.98 ADVERSE WEATHER

- Use all reasonable and suitable building aids and methods to prevent or
minimise delays during adverse weather conditions. Cover up and protect from frost and
inclement weather the works in course of erection. The Contractor will be required to make
good at his own expense, any part of the works damaged by such cause.

2.99 CONTROL OF COST

2.100 PROVISIONAL SUMS

- All provisional sums and allowances shall only be expended at the direction of the CA;
if not expended, no claim for loss of profit and attendance shall be deemed to be
included in such sums.

2.101 REMOVAL/ REPLACEMENT OF EXISTING WORK
- Extent and location: Agree before commencement.
- Execution: Carry out in ways that minimize the extent of work.

2102 PROPOSED INSTRUCTIONS
- Estimates: If a proposed instruction requests an estimate of cost, submit without delay
and in any case within seven days.
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2103 MEASUREMENT
- Covered work: Give notice before covering work required to be measured.
2.104 DAYWORK: Do not carry out daywork without the consent of the CA.
2.105 OVERTIME:
- No extra will be allowed for overtime without the written consent of the CA. This also
applies to work outside normal working hours.
- No extra cost will be allowed for such works unless written consent has been
obtained from the CA.
2.106 VARIATIONS: reference clause 3 of contract
2107 DAYWORK VOUCHERS
- Before commencing work: Give reasonable notice to person countersigning daywork
vouchers.
- Content: Before delivery, each voucher must be:

- Referenced to the instruction under which the work is authorized.

- Signed by the Contractor's person in charge as evidence that the operatives'
names, the time daily spent by each and the equipment and products employed
are correct.

- Submit: By end of week in which the work has been undertaken.

2.108 INTERIM VALUATIONS
- Applications: Include details of amounts due under the Contract together with all
necessary supporting information.
- Submission: At least seven days before established dates.
- Reference clause 4 of contract
2.109 PRODUCTS STORED OFF SITE

- Valuations will only include works completed and products which are stored on site.
Products stored offsite will not be included in any valuations.
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2.110 STOWMARKET TOWN COUNCIL’S SPECIFIC REQUIREMENTS
2111 CONDUCT
- The conduct of all personnel on the site under the Contractor’s direction shall be
appropriate to the Town Council’s priorities as set out in Section 2.19. The Council
shall reserve the right to instruct the Contractor to expel from site any person whose
conduct is prejudicial to those priorities.
2112 NOISE
- The use of radios, audio equipment or the like, will not be permitted where they would
cause nuisance or offence to the public, tenants or employees the Council.
2113 QUALITY STANDARDS/ CONTROL
STANDARDS OF PRODUCTS AND EXECUTIONS
2114 INCOMPLETE DOCUMENTATION
- General: Where and to the extent that products or work are not fully documented, they
are to be:

- Of a kind and standard appropriate to the nature and character of that part of the
Works where they will be used.

- Suitable for the purposes stated or reasonably to be inferred from the project
documents.

- Contract documents: Omissions or errors in description and/ or quantity shall not
vitiate the Contract nor release the Contractor from any obligations or liabilities
under the Contract.

2115 WORKMANSHIP SKILLS

- Operatives: Appropriately skilled and experienced for the type and quality of work.
- Registration: With Construction Skills Certification Scheme.
- Evidence: Operatives must produce evidence of skills/ qualifications when requested.




16 August 2021
v.02

Cont...

Item ref. Work Required Quantity Unit Rate Cost (£)

2116 QUALITY OF PRODUCTS

- Generally: New. (Proposals for recycled products may be considered).

- Supply of each product: From the same source or manufacturer.

- Whole quantity of each product required to complete the Works: Consistent in kind,
size, quality and overall appearance.

- Tolerances: Where critical, measure a sufficient quantity to determine compliance.

- Deterioration: Prevent. Order in suitable quantities to a programme and use in
appropriate sequence.

2117 QUALITY OF EXECUTION

- Generally: Fix, apply, install or lay products securely, accurately, plumb, neatly and in
alignment.

- Colour batching: Do not use different colour batches where they can be seen together.

- Dimensions: Check on-site dimensions.

- Finished work: Without defects, e.g. not damaged, disfigured, dirty, faulty, or out of
tolerance.

- Location and fixing of products: Adjust joints open to view so they are even and
regular.

2.118 COMPLIANCE
- Compliance with proprietary specifications: Retain on site evidence that the
proprietary product specified has been supplied.
- Compliance with performance specifications: Submit evidence of compliance,
including test reports indicating:
- Properties tested.
- Pass/ fail criteria.
- Test methods and procedures.
- Testresults.
- Identity of testing agency.
- Test dates and times.
- ldentities of witnesses.
- Analysis of results.
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2119 INSPECTIONS
- Products and executions: Inspection or any other action must not be taken as approval

unless confirmed in writing referring to:

- Date of inspection.

- Part of the work inspected.

- Respects or characteristics which are approved.

- Extent and purpose of the approval.

- Any associated conditions.

2.120 RELATED WORK
- Details: Provide all trades with necessary details of related types of work. Before
starting each new type or section of work ensure previous related work is:
- Appropriately complete.
In accordance with the project documents.
To a suitable standard.
In a suitable condition to receive the new work.
Preparatory work: Ensure all necessary preparatory work has been carried

out.

2121 MANUFACTURER’'S RECOMMENDATIONS/ INSTRUCTIONS
- General: Comply with manufacturer's printed recommendations and instructions
current on the date of the Invitation to tender.
- Changes to recommendations or instructions: Submit details.
- Ancillary products and accessories: Use those supplied or recommended by main
product manufacturer.
- Agrément certified products: Comply with limitations, recommendations and
requirements of relevant valid certificates.
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2122 WATER FOR THE WORKS
- Mains supply: Clean and uncontaminated.
- Other: Do not use until:
- Evidence of suitability is provided.
- Tested to BS EN 1008: 2002 if instructed.

2.123 SAMPLES/ APPROVALS

2.124 210  SAMPLES

- Products or executions: Comply with all other specification requirements and in
respect of the stated or implied characteristics either:
- To an express approval.
- To match a sample expressly approved as a standard for the purpose.

2.125 APPROVAL OF PRODUCTS

- Submissions, samples, inspections and tests: Undertake or arrange to suit the Works
programme.

- Approval: Relates to a sample of the product and not to the product as used in the
Works. Do not confirm orders or use the product until approval of the sample has been
obtained.

- Complying sample: Retain in good, clean condition on site. Remove when no longer
required.

2.126 APPROVAL OF EXECUTION

- Submissions, samples, inspections and tests: Undertake or arrange to suit the Works
programme.

- Approval: Relates to the stated characteristics of the sample. (If approval of the
finished work as a whole is required this is specified separately). Do not conceal or
proceed with affected work until compliance with requirements is confirmed.

- Complying sample: Retain in good, clean condition on site. Remove when no longer
required.

- General tolerances (maximum): To BS 5606:1990, tables 1 and 2.
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2127 SUPERVISION/ INSPECTION/ DEFECTIVE WORK
2128 SUPERVISION

- General: In addition to the constant management and supervision of the Works
provided by the Contractor's person in charge, all significant types of work must be
under the close control of competent trade supervisors to ensure maintenance of
satisfactory quality and progress.

- Replacement: Give maximum possible notice before changing person in charge or
site agent.

2.129 PERSON IN CHARGE: Keep upon the works at all times a competent person in charge, this
should be a suitably qualified/experienced Foreman who will deal with the day to day
management of the site and the works taking place. The Contractor shall allow for
the Forman to be in attendance for the duration of the contract unless authorised by
the CA. Written or verbal instructions given to this person by the CA will be deemed
to have been issued to the contractor. Verbal instructions will be confirmed by the CA
in writing.

2.130 CONTRACTOR'’S PERSON-IN-CHARGE
- Give maximum possible notice to CA before changing the person-in charge.

2.131 ACCESS
- Extent: Provide at all reasonable times access to the Works and to other places of the
Contractor or subcontractors where work is being prepared for the Contract.

2132 OVERTIME WORKING

- Notice: Prior to overtime being worked, submit details of times, types and locations of
work to be done.
- Minimum period of notice: 2 days.

- Concealed work: If executed during overtime for which notice has not been given, it
may be required to be opened up for inspection and reinstated at the Contractor's
expense.
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2133 DEFECTS IN EXISTING WORK
- Undocumented defects: When discovered, immediately give notice. Do not proceed
with affected related work until response has been received.
- Documented remedial work: Do not execute work which may:
- Hinder access to defective products or work; or
- Be rendered abortive by remedial work.

2.134 TESTS AND INSPECTIONS
- Timing: Agree and record dates and times of tests and inspections to enable all
affected parties to be represented.
- Confirmation: One working day prior to each such test or inspection. If sample or test
is not ready, agree a new date and time.
- Records: Submit a copy of test certificates and retain copies on site.

2135 PROPOSALS FOR RECTIFICATION OF DEFECTIVE PRODUCTS/ EXECUTIONS
- Proposals: Immediately any execution or product is known, or appears, to be not in
accordance with the Contract, submit proposals for opening up, inspection, testing,
making good, adjustment of the Contract Sum, or removal and re-execution.
- Acceptability: Such proposals may be unacceptable and contrary instructions may
be issued.
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2.137

WORK BEFORE COMPLETION

- General: Make good all damage consequent upon the Works.

- Temporary markings, coverings and protective wrappings: Remove unless
otherwise instructed.

- Cleaning: Clean the Works thoroughly inside and out, including all accessible ducts
and voids. Remove all splashes, deposits, efflorescence, rubbish and surplus
materials.

- Cleaning materials and methods: As recommended by manufacturers of products
being cleaned and must not damage or disfigure other materials or construction.

- COSHH dated data sheets: Obtain for all materials used for cleaning and ensure they
are used only as recommended by their manufacturers.

- Minor faults: Touch up in newly painted work, carefully matching colour and brushing
out edges. Repaint badly marked areas back to suitable breaks or junctions.

- Moving parts of new work: Adjust, ease and lubricate as necessary to ensure easy
and efficient operation, including doors, windows, drawers, ironmongery, appliances,
valves and controls.

2.138

SECURITY AT COMPLETION
- General: Leave the Works secure with, where appropriate, all accesses closed and
locked.
- Keys: Account for and adequately label all keys and hand over to Employer with
itemised schedule, retaining duplicate schedule signed by Employer as a receipt.

2.139

MAKING GOOD DEFECTS
- Remedial work: Arrange access with CA.
- Rectification: Give reasonable notice for access to the various parts of the Works.
- Completion: Notify when remedial works have been completed.
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2.140 SECURITY/ SAFETY/ PROTECTION

SECURITY, HEALTH AND SAFETY

2.141 CONSTRUCTION PHASE HEALTH AND SAFETY PLAN: Submission: Present to the Client
before work start date of project Confirmation: Do not start construction work until the
Employer has confirmed in writing that the Construction Phase Health and Safety Plan
includes the procedures and arrangements required by the CDM
Regulations. Content: Develop the plan from and draw on the Outline Construction
Phase Health and Safety Plan, clause 2.48, and the Pre-tender Health and Safety
Plan/ Preconstruction information — reference contract clause 6

2.142 HSE APPROVED CODES OF PRACTICE
- Comply with the following:
- Management of health and safety at work.
- Managing construction for health and safety.

2.143 SUSPENSION OF WORK

- The Council reserves the right to instruct the Contractor, or any person working for
the Contractor, to suspend work if their work poses an imminent risk of serious injury
to any person.

2144 SECURITY

- Protection: Safeguard the site, the Works, products, materials, and any existing
buildings affected by the Works from damage and theft.

- Access: Take all reasonable precautions to prevent unauthorized access to the site,
the Works and adjoining property.

- Special requirements: Notify tenants and ensure properties are secure when leaving
site.

- Consult with the CA over security measures to the property, scaffold etc.
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2.144 cont. - Atthe end of each working day it is the Principal Contractor’s responsibility to ensure
all ladders giving access to elevated areas, should have the ladders to the first lift of
scaffold removed or ladders generally on site to be removed and placed under lock
and key. Where there is an enhanced risk of children on site refer to the HSE
document GS/7 ‘Accidents to Children on Construction Sites’ for guidance.

- Consult with the CA prior to any works taking over security measures to be
implemented in relation to erection of scaffolding.

- On commencement the Contractor is to report to the Client/CA to obtain advice on the
security arrangements for the property and security measures required during the
contract. Movement of Contractor’s personnel is to be restricted to the work area only
and the Contractor is to ascertain which areas are accessible and/or not to be entered.

- At the end of each working day the Contractor, with the Client is to verify that the
security alarm system and physical security protection are operating/in place
(particularly sensors).

- Under no circumstances is the integrity of the alarm system or physical security to be
affected by the works either by compromising the detection system or works adjacent
to or near the alarm panel which may affect its operation.

2.145 STABILITY

- Responsibility: Maintain the stability and structural integrity of the Works during the
Contract.

- Design loads: Obtain details, support as necessary and prevent overloading.

2.146 OCCUPIED PREMISES

- Extent: Existing buildings will be occupied and/ or used during the Contract.

- Works: Carry out without undue inconvenience and nuisance and without danger to
occupants and users.

- Overtime: If compliance with this clause requires certain operations to be carried out
during overtime, and such overtime is not required for any other reason, the extra cost
will be paid to the Contractor, provided that such overtime is authorized in advance.
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2147 IDENTIFICATION PASSES

- All site operatives are to wear photographic identification passes issued by their
respective employer.

2.149 BATS IN BUILDINGS
- All bats and their roosts sites are protected by law.

- Before commencement of any contract the whole site is to be thoroughly checked for
the presence of bats. If any are discovered, or their presence suspected, the CA
should be notified immediately.

- Should a bat or evidence of bats be discovered during the course of an operation the
work shall cease immediately and the CA shall be informed.

- Inall cases no work is to take place which in any way can be shown to be detrimental
to bats or their habitat without written instruction

2.150 MOBILE TELEPHONES
- Use: Not permitted in the following areas:
- Within Client’s or Tenant’s Offices.

2.151 EMPLOYER'S REPRESENTATIVES SITE VISITS
- Safety: Submit details in advance, to the Employer or the person identified in clause
2.26, of safety provisions and procedures (including those relating to materials, which
may be deleterious), which will require their compliance when visiting the site.
- Protective clothing and/ or equipment: Provide and maintain on site for the
Employer and the person stated in clause 2.26 and other visitors to the site.

2.152 ACCESS

- The Contractor is to provide at all times during the execution of the works and the
defects liability period, proper means of access with ladders etc., and the necessary
attendance to move them for the inspection and measurement of the works by the CA.
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2.153 PROTECT AGAINST THE FOLLOWING
2.154 NOISE CONTROL

- Standard: Comply generally with the recommendations of BS 5228-1, to minimize
noise levels during the execution of the Works.

- Equipment: Fit compressors, percussion tools and vehicles with effective silencers of
a type recommended by manufacturers of the compressors, tools or vehicles.

- Restrictions: Do not use:
- Pneumatic drills and other noisy appliances without consent.
- Radios or other audio equipment or permit employees to use in ways or at times

that may cause nuisance.

2.155 POLLUTION

- Prevention: Protect the site, the Works and the general environment including the
atmosphere, land, streams and waterways against pollution.

- Contamination: If pollution occurs inform immediately, including to the appropriate
Authorities and provide relevant information.

2.156 PESTICIDES
- Use: Not permitted.

2157 PLANTING AND VEGETATION

- Unless stated otherwise, existing trees and plants are to remain on completion.

- Take all care to avoid damaging roots and above ground parts of trees, and plants
that are to remain on completion.

- Take all care to protect trees and plants that may be damaged by the Works. Agree
protection methods with the CA.

- Agree with the CA any tying back of vegetation from elevations if necessary for the
Works and reinstate upon completion.

- Agree with the CA any cutting back necessary for the work.

- Do not dump spoil or rubbish, excavate or disturb topsoil, park vehicles or plant, store
materials or plant, store materials or place temporary accommodation within the
branch spread of trees without the CA’s express approval.
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2.157 cont. - Do not sever tree roots exceeding 25mm in diameter without the CA’s approval.
- Provide with approved replacements, any trees or plants damaged or removed without
approval.
2.158 NUISANCE
- Duty: Prevent nuisance from smoke, dust, rubbish, vermin and other causes.
- Surface water: Prevent hazardous build-up on site, in excavations and to surrounding
areas and roads.
2.159 PROTECTION
- Adequately protect all parts of the Works, throughout the Contract. Wherever work is
of a vulnerable nature or exposed to abnormal risks provide special protection to
ensure that damage does not occur.
2.160 ASBESTOS CONTAINING MATERIALS
- Duty: Report immediately any suspected materials discovered during execution of the
Works.
- Do not disturb.
- Agree methods for safe removal or encapsulation.
2.161 ANTIQUITIES

- Duty: Report immediately any fossils, antiquities and other objects of interest or value
discovered during execution of the works.

- Preservation: Keep objects in the exact position and condition in which they were
found.
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2.162 FIRE PREVENTION
- Duty: Prevent personal injury or death, and damage to the Works or other property
from fire.

- Standard: Comply with Joint Code of Practice 'Fire Prevention on Construction Sites',
published by the Construction Confederation and The Fire Protection Association
(The 'Joint Fire Code') and The Regulatory Reform (Fire Safety) Order 2005.

- The Contractor shall make himself aware of the Council / Client’s local fire instructions
and procedures to be followed in the event of a fire.

- The Contractor shall make himself aware of the location of the nearest telephone.

- The Contractor shall ensure that all fire exits and access points for emergency
equipment are kept clear at all times and that combustible materials are not left
unused on site or adjacent to any building.

- Suitable and sufficient adequately maintained fire extinguishers shall be provided by
the Contractor for use during the work.

- Burning off paint using blow lamps or electrical element burners shall not be permitted

- Burning on site of materials arising from the work shall not be permitted.

- Except with the CA’s express written dispensation, 'Hot Work' shall not be permitted
on or within six metres of any building and the Contractor must allow for alternative
methods of work. ("Hot Work' is defined as being all operations involving flame, hot air
or arc welding and cutting equipment, brazing and soldering equipment, blow lamps,
bitumen boilers and other equipment producing heat or having naked flames)

- Do not store Flammable materials on site without the agreement of the CA

- The Contractor is to provide onsite at all times on each floor of the building a minimum
of one 9 litre water type extinguisher and a 5kg CO2 extinguisher. The Contractor is
to ensure that these are regularly maintained/serviced and from an approved
manufacturer.

- Temporary halogen lights shall not be permitted.

2.163 EXISTING FIRE PRECAUTIONS

- Obtain from the Employer or CA, before commencement, advice on existing fire
detection and alarm systems in the property, call points, fire extinguisher positions,
fire escape routes, nearest telephone and Fire Station and procedures to be followed
in the case of a fire and incorporate with the Contractors Health & Safety Plan.
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2.164 ACTION IN THE EVENT OF FIRE

- In the event of discovering fire the Contractor shall call the Fire Brigade and
immediately report the fire to the Council’'s Representative / Tenant and to the CA.

2.165 SMOKING ON SITE
- Smoking on site: Not permitted.

2.166 BURNING ON SITE
- Burning on site: Not permitted.

2167 WATER

- Prevent damage to building fabric and ground finishes, including patina, from storm
and surface water including dripping from scaffolding and sheeting.

- Protect the works and existing builders from damage by inclement weather at all times.
Allow for any temporary covers. Make good any damage caused by rain or storm or
other inclement weather at no cost.

2.168 MOISTURE
- Wetness or dampness: Prevent, where this may cause damage to the Works.
- Drying out: Control humidity and the application of heat to prevent:

- Blistering and failure of adhesion.

- Damage due to trapped moisture.

- Excessive movement.

2.169 INFECTED TIMBER

- Removal: Where instructed to remove timber affected by fungal/ insect attack from
the building, minimize the risk of infecting other parts of the building.

- Testing: Carry out and keep records of appropriate tests to demonstrate that hazards
presented by concentrations of airborne particles, toxins and other microorganisms
are within acceptable levels.




16 August 2021
v.02

Cont...
Item ref. Work Required Quantity Unit Rate Cost (£)
2170 ELECTRICAL SAFETY

- The Contractor shall comply at all times with the Electricity at Work Regulations 1989
[Electricity at Work Regulations (NI) 1991] (as amended).

- All temporary wiring installations provided by the Contractor shall be inspected and
tested by a competent person before use for the first time and at three-monthly
intervals thereafter.

- All portable electric tools shall, as far as practicable, be supplied from a reduced
voltage, (i.e. 110v or less) system.

- All portable electric equipment shall be properly maintained and shall be subject to a
regime of inspection and periodic testing.

- All electrical connections shall be through correctly fused plugs, sockets and
extension leads. All such equipment shall be unplugged at the end of each working
day.

- The Contractor shall take appropriate precautions when working in the vicinity of
overhead power lines: Reference HSE Guidance Note GS6 - Avoidance of Danger
from Overhead Electric Lines.

- All electrical work shall be carried out by NICEIC registered Contractors.

2171 WASTE

- Includes: Rubbish, debris, spoil, containers and surplus material.

- Minimize: Keep the site and Works clean and tidy.

- Remove: Frequently and dispose off site in a safe and competent manner:
- Non-hazardous material: In a manner approved by the Waste Regulation Authority.
- Hazardous material: As directed by the Waste Regulation Authority and in

accordance with relevant regulations.

- Voids and cavities in the construction: Remove rubbish, dirt and residues before
closing in.

- Waste transfer documentation: Retain on site.

2172 ELECTROMAGNETIC INTERFERENCE
- Duty: Prevent excessive electromagnetic disturbance to apparatus outside the site.
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2174 PROTECT THE FOLLOWING
2175 DRYING THE WORKS

- Provide all apparatus, fuel, power and attendance as necessary for drying the works.

2176 EXISTING SERVICES

- Confirmation: Notify all service authorities, statutory undertakers and/ or adjacent
owners of proposed works not less than one week before commencing site operations.

- ldentification: Before starting work, check and mark positions of mains/ services.
Where positions are not shown on drawings obtain relevant details from service
authorities, statutory undertakers or other owners.

- Work adjacent to services:

- Comply with service authority's/ statutory undertaker's recommendations.

- Adequately protect and prevent damage to services: Do not interfere with their
operation without consent of service authorities/ statutory undertakers or other
owners.

- ldentifying services:

- Below ground: Use signboards, giving type and depth.

- Overhead: Use headroom markers.

- Damage to services: If any results from execution of the Works:

- Immediately give notice and notify appropriate service authority/ statutory
undertaker.

- Make arrangements for the work to be made good without delay to the satisfaction
of service authority/ statutory undertaker or other owner as appropriate.

- Any measures taken to deal with an emergency will not affect the extent of the
Contractor's liability.

- Marker tapes or protective covers: Replace, if disturbed during site operation’s to
service authority's/ statutory undertakers recommendations.
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2177 ROADS AND FOOTPATHS
- Duty: Maintain roads and footpaths within and adjacent to the site and keep clear of
mud and debris.
- Damage caused by site traffic or otherwise consequent upon the Works: Make good
to the satisfaction of the Employer, Local Authority or other owner.
2179 RETAINED TREES/ SHRUBS/ GRASSED AREAS
- Protection: Preserve and prevent damage, except those not required.
- Replacement: Mature trees and shrubs if uprooted, destroyed, or damaged beyond
reasonable chance of survival in their original shape, as a consequence of the
Contractor's negligence, must be replaced with those of a similar type and age at the
Contractor's expense.
2.180 EXISTING FEATURES
- Protection: Prevent damage to existing buildings, fences, gates, walls, roads, paved
areas and other site features, which are to remain in position during execution of the
Works.
2.181 EXISTING WORK
- Protection: Prevent damage to existing property undergoing alteration or extension.
- Removal: Minimum amount necessary.
- Replacement work: To match existing.
2.182 BUILDING INTERIORS
- Protection: Prevent damage from exposure to the environment, including
weather, flora, fauna, and other causes of material degradation during the course of the
work.
2.183 BUILDING INTERIORS

- Protection: Prevent exposure to weather during course of alteration work,
with temporary enclosures of sufficient size to permit execution of the work and which will
remain weathertight in severe weather.
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2.184 ADJOINING PROPERTY RESTRICTIONS
2.185 Precautions:

- Prevent trespass of workpeople and take precautions to prevent damage to
adjoining property.

- Pay all charges.

- Remove and make good on completion or when directed.

- Damage: Bear cost of repairing damage arising from execution of the Works.

2.186 EXISTING STRUCTURES

- Duty: Check proposed methods of work for effects on adjacent structures inside and
outside the site boundary.

- Supports: During execution of the Works:

- Provide and maintain all incidental shoring, strutting, needling and other supports
as may be necessary to preserve stability of existing structures on the site or
adjoining, that may be endangered or affected by the Works.

- Do not remove until new work is strong enough to support existing structure.

- Prevent overstressing of completed work when removing supports.

- Adjacent structures: Monitor and immediately report excessive movement.
- Standard: Comply with TG20:08 Supplement 1: Jan 2012 and BS EN 12812:2008

2.187 FACILITIES/ TEMPORARY WORKS/ SERVICES
2.188 GENERALLY
2.189 SITE STORAGE, TEMPORARY WORKS AND SERVICES

- Location: Give notice of intended siting.
- Maintenance: Alter, adapt and move as necessary. Remove when no longer required
and make good.
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2.190 ACCOMMODATION
2.191 TEMPORARY ACCOMMODATION
- Proposals for temporary accommodation and storage for the Works: Submit two
weeks prior to the Commencement Date.
- Details to be included: Type of accommodation and storage, its siting and the
programme for site installation and removal.
2192 EXISTING ACCOMMODATION
- Restrictions on use: Temporary accommodation is prohibited in any location that
disturbs the Client or their tenant. The site accommodation is to be place in the site
compound noted on Wright Consulting drawings S001.
2.193 CONTRACTOR’S WORKING AREA
- The contractor is to confine his activities to the smallest possible area of the site for
the execution of the Works and storage of materials, unless otherwise defined.
2.194 TEMPORARY WORKS
2.195 TEMPORARY FENCE(S)

- Employer's Specific Requirements: Provide suitable separation fencing for the
site to demarcate the site boundary and to avoid confusion or disruption of the
tenant farmer.

2.196 SCAFFOLDING

- All scaffolding shall comply with the Scaffolding Specification within this document.

- All scaffolds to be fully independent.

- No putlog scaffolds will be permitted.

- Bracing of scaffolding from buildings will only be permitted with prior agreement
from the CA.

- All scaffold tubes are to be fitted with protective plastic end caps and are to be free
from rust.

- All scaffolding must be adequately earthed against lightning strikes.
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2.196 cont. - All scaffolding shall be erected by NASC registered scaffolders and comply with
the Contract Specification ‘General Requirement for Building Works’ and ‘Scaffold
Structures * and The Work at Height Regulations 2005 (as amended). Extreme
care must be taken to avoid damage to buildings and grounds during the erection
or striking of scaffolding.

- At the end of each day’s work and in rain, measures should be taken to prevent
splashing to the property.

2.197 HEIGHT
- No scaffold from which a person could fall more than 2 metres should be used unless:
- It has been inspected by a competent person:
- Before being used.
- After substantial installation.
- After any event likely to have affected its stability.
- Atregular intervals not exceeding 7 days.
- Arecord has been made of the inspection (other than for a mobile tower scaffold
in place less than 7 days) containing the details specified in HSE booklet
HG(G)150.

2.198 LADDERS

- Ladders and other items of equipment must not be left unattended when accessible
to the general public.

- When the site is not being worked on, all ladders shall have then first lift ladder
removed and placed under lock and key. All loose ladders shall be similarly chained
and locked or removed from the site.

- Scaffolds and other associated equipment, erected in area accessible to the general
public, must be provided with warning tape at least 3 metres clear of the scaffold
where practicable to deter unauthorised access.

2.199 ESSENTIAL ACCESS TO THE PROPERTY
- Agree with the CA special precautionary arrangements under a working scaffold or
where specific security arrangements are required
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2.201 SERVICES AND FACILITIES
2.202 LIGHTING

- Finishing work and inspection: Provide temporary lighting, the intensity and direction
of which closely resembles that delivered by the permanent installation.

2.203 LIGHTING AND POWER
- The Client's mains may not be used for the Works: no electricity will be provided for
the Contractors use.

2.204 WATER
- The Client's mains may be used for the Works.

2.205 WATER RESTRICTIONS
- If the water supply is or is likely to be restricted by emergency legislation, inform CA
without delay and ascertain the availability and additional cost of water from alternative

sources.
2.206 OPERATION/ MAINTENANCE OF THE FINISHED WORKS

GENERALLY
2.207 The Principal Contractor will be responsible as noted below for provision and collation of all

information requested including obtaining specific information from the design team for the
works completed.

2.208 The Principal Contractor must provide a completed Health and Safety File within three
weeks of the contract completion for the Principal Designer to check, and if acceptable it will
be forwarded to the Client as a record of the project for future reference. The Principal
Contractor must compile all relevant information as the work proceeds for inclusion in the
Health and Safety File. This must be a continual process and not left until the project
completion.
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2.209 The Health and Safety File should contain the following and in the format shown.

NB. Depending on the scope of works it may be there is nothing appropriate to a particular
section if so a suitably titled insert must be included in the section containing 'not
applicable'.

2.210 General Content Requirements
Section 1 — Description of the building/service works undertaken.

Section 2 — Full contact / address details for sub-contractors to include type of work carried
out

Section 3 — Details of all new and incoming services, on record drawings to include:
» Confirmation of type / status of service;
» Location of isolation controls

Section 4 — Confirmation of any residual hazards in relation to the works undertaken to
include information relevant to control of associated risks (if applicable)

Section 5 — Information in respect of any hazardous materials incorporated in the works to
include location and certification for use, Material Safety Data Sheets, etc (if
applicable)

Section 6 — As-built drawings recording the general building works undertaken
Section 7 — Operating and Maintenance information

Section 8 — Information in respect of fixtures, fittings, materials and finishes.

Section 9 — Cleaning and maintenance information

Format and Delivery

The Health and Safety File should be provided to the Principal Designer as follows —
One paper copy in A4 size hardback file

One electronic copy in Adobe Acrobat pdf format to include all text and drawings.
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2.21 PROVISIONAL WORK!/ ITEMS (reference pricing document)
2.212 CONTINGENCIES
- Provisional sum: Include: 10% of Contract Sum
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Work Required

SCHEDULE OF WORKS

Quantity

Unit

Rate

Cost (£)

GENERAL

G1

There are several live electrical, security, telecoms, IT and mechanical services within the
roof spaces to be in Phase 1. The Contractor is expected to coordinate with the Client and
their electrical engineer to ensure the services are relocated (if necessary) protected and
kept working at all times during the Contract. Any disconnection or outages of services
MUST be planned and coordinated with the Client to prevent any impact on the servicing
and workings of the offices during working hours. Any outages should be expected to be
outside of normal working hours.

G2

Provide all necessary temporary tarpaulins or appropriate sheet or felting as temporary
weather protection whilst undertaking the Phase 1 re-roofing. Assume the works are
completed in a phased manner as permitted by the temporary protected areas. Indicate
clearly within the tender the programme for completing the works in this manner.

G3

ALTERNATIVE TO G2 - Provide a temporary roof over the entire work area of the Phase 1
re-roofing for the duration of the works. Price to include for complete scaffold design and
the provision of a Temporary Works Designer to sign off the scaffold and regularly inspect
the installation in accordance with the attached specification. Indicate any potential
programme savings achieved by the installation of the temporary roof against working with
temporary protection as noted under item G2 above.

G4

Given the Listed nature of the building allow for all necessary temporary protection and
crash deck in the roof spaces to the existing ceilings throughout the Phase 1 re-roofing area
for the duration of the project.
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3.1 PHASE 1 - RE-ROOFING (AS SET OUT ON DRAWING S002) — Roof of Council Chamber,
Registrar’s Office, adjacent Staircases and / landings.

311 The plain clay roofing tiles of Council Chamber are in a poor condition with many being
highly weathered and shaling. It is unclear without a detailed appraisal of the tiles how
many are able to be re-used and therefore it is proposed to replace the tiles of the Council
Chamber in their entirety reclaiming and storing any of the existing tiles for reuse if
appropriate. Strip existing roof finishes throughout the area of the Phase 1 works. Dispose
of all batons, roofing felt and insultation. De-nail all rafters to provide a clean working
surface for the new roof finishes.

Clean and assess existing roof tiles from re-use and agree quantity of re-usable tiles with
the CA. Do not dispose of any roof tiles without agreement. Two types of roof tile are
anticipated:

¢ Red handmade clay plain tile.
e Grey concrete tile (to inner slope of concealed roof over Main Staircase Landing)

Assume 50% of the tiles can be reclaimed. Allow for pelleting of tiles to be reused for
storage by the Council.
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3.1.2 Strip all valleys (4 no.) of existing lead and associated finishes. Allow for assessment of the
exposed valley boards and timbers by the CA. Store all removed lead for disposal by the
Client.
3.1.3 Strip all swept valley tiles along with applied finishes. Check all valley tiles for condition and

make assessment of residual broken or highly weathered tiles unable to be re-used. Store
tiles for reuse.

314 Strip all flashings and gable / gablet flaunchings storing failed lead for disposal by the Client.

3.1.5 Allow for new TLX Batsafe breathable membrane roofing felt over all areas of the roof
installed in accordance with the Manufacturers recommendations including recommended
taping of joints and fixings.

3.1.6 Install new tile battens which are to be 50mm wide x 25mm deep and graded to BS5534 in
accordance with the attached H60 specification.

3.1.7 Option 1 — Reclaimed Tile Replacement - Supply new reclaimed roofing tiles to match the
residual existing tiles. Assume at tender stage that 50% of the existing tiles are to be
replaced and 50% reused. Allow for the replacement of the existing inner roof slope over
the main Staircase Landing with new red hand made plain tiles. Allow for palletting up the
residual plain concrete tiles for storage by the Client or patch repair of the adjacent roof
slopes which may be damaged during access.

3.1.8 Option 2 — New Roof Tiles to Council Chamber and Entrance: Assume none of the
existing roof tiles over the Council Chamber can be re-used. Provide a price for the
complete replacement of all roof tiles over the Council Chamber with new red handmade
clay plain tiles from one of the selected suppliers listed within the specification section H60
and listed below. Assume within the tender approximate surface area of the Council
Chamber and associated roof slopes is 200m?2 plus associated swept valley tiles. Exact re-
measure of tiles required to be agreed on site.
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Prices for three new tile replacements are to be provided, these are:

3.1.8A Sandtoft Roof Tiles Limited — Goxhill Handmade Plain Clay Tiles

3.1.8B Keymer Handmade Clay Tiles

3.1.8C Tudor Roof and Tile Co. Ltd (handmade tiles)

3.1.9 Where possible retain existing boarding to valleys but allow within the tender for their

replacement with suitable 18mm WBP plywood and lining in accordance with the
specification. Allow for relining 4no. valleys with Code 5 lead in accordance with the
attached specification.

3.1.10 Allow for resetting 4no. swept tile valleys using existing valley tile supplemented with
reclaimed valley tiles to match existing.

3.1.11 Allow for the provision of 50% replacement of the existing ridge tiles to match the existing.
Assume new ridge tiles are to be reclaimed to match the existing or new to match the new
tiles.

3.1.12 Form within the eaves board to the roof areas bespoke eaves ventilation on each side of the

Council Chamber with continuous bespoke eaves ventilators formed as slots within the
eaves board and covered with stainless steel insect mesh in accordance with the attached
specification.

3.1.13 Allow for the removal of the redundant Soil Vent Pipe through the Council Chamber roof on
the north east corner. Dismantle the vent pipe to beneath eaves level within the roof space
and remove from site.
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3.1.14

Re-roof 2no. oriel bay window roofs to the Registrar’s Office and Council Chamber. Roof
areas to be finished with Code 5 sheet lead with rolls tucked under the existing rough cast
render which will need to be patch repaired to allow the insertion of the lead. All leadwork to
be in accordance with the British Lead Association Recommendations and the attached
specification.

Allow within this price for the replacement of the boarding under the existing mastic or
asphalt finish with 18mm WBP plywood or similar approved boarding.

3.1.15

Allow for the replacement of the existing lead flashings to the 2no. chimneys within the
phase 1 re-roofing works. All leadwork to be in accordance with the Lead Association
Recommendations and the attached specification.

3.1.16

Allow for the replacing flashings to the 2no. rooflights within the single storey Council
Chamber Entrance Hall on the west elevation. All new flashings are to be in accordance
with the attached specification.

3.2

PHASE 1 - STRUCTURAL REPAIRS (AS SET OUT ON DRAWING S005)

3.21

Allow for supplementing the existing roof rafters with new rafters 125 x 50 C24 at 350mm
centre to centre. New rafters to placed adjacent to the existing and span from eaves to
ridge. Allow for the birds mouthing of the new rafters on to the wall plate and suitable angle
bracket fixings to ensure lateral restraint of the Council Chamber in an east west direction.
Include for trebling rafters directly under new stainless steel cross brace and connection of
steel connection plate as under Item 3.3.12. Also allow for alignment and connection to the
new purlins noted in 3.2.2 below.

3.2.2

Allow for doubling up the existing purlins with new 175 x 75 C24 purlins bolted to the
existing purlins with M12 bolts at 350 mm centre to centre staggered about the centre line.
All bolts to receive 40mm diameter plate washers on each side of the connection. Allow for
bespoke connection from purlin to existing truss.
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3.2.3

Allow for the supplementing of the existing bottom boom to the 5no. trusses with 2no. 225 x
75 C24 timbers spanning from east to west supported on the external walls of the Council
Chamber. New timbers are to be sat each side of the existing bottom boom of the trusses
and bolted to the existing with M12 through bolts with 40mm diameter plate washers. Total
number of timbers should be assumed to be 10no. Allow for the birds mouthing of the new
bottom boom timber on to the wall plate and suitable angle bracket fixings to ensure lateral
restraint of the Council Chamber in an east west direction.

3.24

Allow for the installation of additional paired rafters 175 x 75mm C24 directly under the new
steel chimney brace and bespoke steel connection between supporting rafters and steel
brace all as per drawing S005. New rafters to be supported on wall plate, purlin and ridge
beam as other typical rafters and notched or birds mouthed to suit.

3.2.5

Provisional Item: Allow for the replacement of 4m of existing wall plate if found rotten. The
repair of the existing wall plate will be required on a half lap basis with suitable pegged joints
in accordance with the typical detail on drawing S005. The existing wall plate should be
assumed to be 150mm wide x 100mm deep.

3.2.6

Provisional Item: Allow for up to 24m of 125 x 50 C24 replacement rafter to be cut and
used on site where timbers are found to be rotten or half inadequate capability. Allow for the
birds mouthing and jointing of timbers to supplement existing and to connect to wall plates,
purlins or ridge beam as appropriate.

3.2.7

Provisional Allowance: Allow for 40m of rafter repair or replacement in North roof areas
over the Registrar’s Office and adjacent staircases. New rafters are to be assumed as
125mm x 50mm grade C24 with all connections to match existing .
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3.2.8 Provisional Allowance: Allow for 20m of purlin repair or replacement in North roof areas
over the Registrar’'s Office and adjacent staircases. New purlins are to be assumed as
150mm x 100mm grade C24 with all connections to match existing .

3.2.9 Provisional Allowance: Allow for 8m of wall plate repair or replacement in North roof areas
over the Registrar’s Office and adjacent staircases. New wall plates are to be assumed as
150mm x 100mm grade C24 with all connections to be half lapped to existing as per the
typical repair details on drawing SKO6. .

3.2.10 Provisional Allowance: Allow for the formation of a new ‘overlay’ roof over the small duo-
pitched roof over the Main Staircase to the north-east of Phase 1 roof. Assume the new roof
consists of 125mm x 50mm C24 rafters positioned between the existing and supported on
the existing wall plate. Provisionally allow 20 new paired rafters, 3m long supported from
the existing wall plates. Allowance to include for all traditional connections including birds
mouthing over wall plates and existing ridge beams.

3.3 PHASE 1 - MISCELLANEOUS WORKS

3.3.1 Allow for the removal, cleaning and redecoration of all gutters to the areas of roof being re-
roofed. Reinstate all gutters making sure connections are adequate and watertight. Allow
for the full redecoration of the guttering in a 3 coat matt black finish.

3.3.2 Provisional Item: allow for the replacement of 5m of the exiting cast iron gutter to the
Council Chamber in profiles to match the existing. Allow for the full redecoration of the
guttering in a 3 coat matt black finish.

3.3.3 Allow for the dismantling, cleaning and re-erection of the existing rainwater downpipes to
ensure that all joints are watertight and maintainable. Include within this quotation for the
cleaning and redecoration of all downpipes in a 3 coat matt black finish.
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3.34 Rod the outfall to all of the downpipes in the Phase 1 works to ensure that these are clear
and outfall to the existing mains drains. Confirm to the CA the outfall drain for each
downpipe.
3.35 Allow for the provision of 210mm of Thermafleece — UltraWool High Density Sheep’s Wool

Insulation to be applied to all of the ceiling areas within the Phase 1 works. Insulation to be
installed taking account of the eaves ventilation inserted under item 3.1.12 above.

3.3.6 Provisional Item: Allow for the provision of 200mm of mineral wall insulation to be applied
to all of the ceiling areas within the phase 1 works. Insulation to be installed taking account
of the eaves ventilation inserted under item 3.1.12 above.

3.3.7 Allow for the provision of an access platform walkway to be formed through the roof void of
the Council Chamber, Registrar’s Office and Main Staircase roof voids. New access
platform to be formed with 3no. 150 x 50 C16 timbers and 18mm plywood supported on the
existing ceiling joists and roof trusses. Allowance to be made for suitable joist hanger
connections between all of the structural members such that a formal walkway adjacent to
the services within the roof voids can be made.

3.3.8 Allowance should be made for the provision of 200mm wide galvanised steel cable tray
within all roof voids for the formal storage and co-ordination of all cables within the roof
voids. Allowance should be made for 30m of galvanised cable tray plugged and screwed to
the rafters in locations to be agreed with Client and CA.

3.3.9 Allowance for 2 days of electrician time for the co-ordination, alignment and diversion of
existing cables within the roof spaces. Provisional Item: Extent of work to be agreed with
the Town Council once redundant and live cables have been identified.

3.3.10 Allow for the Code 5 lead flashings to the two chimneys and two soil vent pipe and
ventilation cowls on the roof above the Registrar’s Office. All new flashings to be in
accordance with the British Lead Association and attached specification.
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3.3.11 Allow for the reconstruction of the ornate brick chimney to the Council Chamber using the
stored bricks for the chimney have been stored in a course by course manner within the
Local Council storage. Reconstruction to be in accordance with the Listed Building Consent
in Appendix D. Allowance should be made for:
o Transfer of stored bricks from the Client’s local Storage Depot
e 3no. sample panels for mortar to used which is to be agreed with local Conservation
Officer
e Remove and dispose of existing temporary chimney capping
e Reconstruct 38 course, 550mm square soft red brick base of chimney with all new
soft red bricks from Bulmer Brick and Tile or similar approved in agreed mortar.
e Use of tracing templates taken during dismantling of chimney to reconstruct of the
chimney using the agreed mortar
e New red clay chimney pot and flaunching

3.3.11 cont. ¢ New insulated bespoke cut registry plate within the Council Chamber with 2no.
access panels. Registry plate to be painted with a three coat matt black paint

3.3.12 Allowance should be made for the introduction of a painted stainless steel lateral cross
brace and collar to chimney as per the attached Wright Consulting drawing S006. Cross
brace to be painted matt black.

3.3.13 Allow for the repair, refurbishment and redecoration of all first floor windows within the
Phase 1 works. 3no windows (to Registrar’s Office, Main Staircase Landing and First Floor
Store Room) are all to be refurbished and be put in to good working order. Allowance
should also be made for the full redecoration of the windows with a three coat paint system
along with suitable draught stripping to open all lights.

3.3.14 It is assumed that scaffold will be required within the north garden area to access the valley
adjacent to the dormer window to the Main Staircase Landing. This scaffold will provide
access to the inner valley gutter between the Phase 1 and Phase 2 works.

3.3.15 Provisional Allowance: Allow for the raising of the inner valley gutter between the Phase 1
and Phase 2 re-roofing areas on North elevation to widen gutter and provide better safer
access. Assume that the valley gutter is to be raised such that the overall width of the valley
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is approximately 750mm. Allow for the leading of this new valley gutter, tuck in the leadwork
under the adjacent roof tiles. Assume the new valley gutter is formed in 18mm plywood
fixed to the 100 x 50mm wide C16 secondary structure and existing rafters. Allow for
suitable falls in an east west direction to be formed to ensure outfall from the inner valley in
to the north south valley gutter adjacent to the vertical cable to the main staircase landing.

3.3.16 Allow for the painting and decorating of the inner vertical east facing gable to the Main
Staircase Landing. Assume this gable is to be cleaned and prepared to receive 6no. coats
of a suitable limewash.

3.3.17 Allow for the repair of the wattle & daub infill to the west facing gable above the Registrar’s
Office. Assume that 1 sq m of wattle and daub will need to be replaced, re-rendered and
redecorated where locally in a poor state of repair under the eaves plates.

3.3.18 Allow for the cleaning, preparation and redecoration of all soffit boards under the Phase 1
roofing area. Assume a 3 coat paint system would be applied after the cleaning of the
existing soffit boards

3.3.19 Provisional Item: allow for the replacement of 5m of soffit board, 300mm wide with new
soft wood boarding cut to match the existing soffit board on 18mm thick boards. Allow for all
appropriate stainless steel fixings and redecoration with a 3 coat paint system.

3.3.20 Allow for the dentistry repair of up to 50no. soft red facing bricks in the ground floor chimney
east elevation to the Council Chamber. New soft red bricks to match the existing are
assumed to be from Bulmer Brick and Tile or similar and embedded in a lime based mortar
to match the existing. Include within this provisional item for the local repair of the flaunched
capping to the steps of the chimney.
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Work Required

3.4

PHASE 2 AND 3 RE-ROOFING (AS SET OUT ON DRAWING S002)

3.41

Provide a provisional budget quotation for the replacement of the grey concrete roof tile to
the Phase 2 roofing area with a new red handmade clay plain tile from one of the approved
suppliers in H60 Specification. Assume the tiles are to match the specification and
allowances should be made for the refurbishment of all gutters and eaves soffit boards.
This provisional allowance should include for an access scaffold to the north and south
elevations of the Phase 2 area.

3.4.2

Provide a provisional quotation for the replacement of the grey concrete roof tile to the
Phase 3 roofing area with a new red handmade clay plain tile from one of the approved
suppliers in H60 Specification. Assume the tiles are to match the specification and
allowances should be made for the refurbishment of all gutters and eaves soffit boards.
This provisional allowance should include for an access scaffold to the east and west
elevations of the Phase 3 area.
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SECTION 4 - STRUCTURAL SPECIFICATIONS

41

411

4.1.10

4.1.11

General

THIS SPECIFICATION is to be read with Preliminaries/General Conditions.

DO NOT SCALE DRAWINGS. The Contractor is to check all dimensions on site before carrying out any works.

THIS SPECIFICATION together with the Structural Engineer's drawings are to be read in conjunction with Lead Consultant's and all other Consultants'
drawings and specifications, which should be used to verify layout, setting out, finishes etc. Any discrepancies are to be reported to the Lead Consultant
before proceeding with the works.

SETTING OUT details are shown on the Lead Consultant's drawings unless noted otherwise on the drawings.

WEIGHT OF MASONRY UNITS. Any element weighing more than 20kg should be lifted by double (or greater) handling or by using mechanical
assistance. Although elements greater than 20kg have not been specified unless it has been appropriate to do so, the Contractor should make due

allowance for the correct handling of heavier elements.

THE CONTRACTOR is to inform the Lead Consultant and Structural Engineer if the existing fabric, including foundations, is opened up and found to
be inadequate, unsuitable to support the proposed works, or at variance from the details shown on the drawings.

ITEMS NOTED on the drawings or in the Schedule of Works 'to be verified on site' are to be exposed by the Contractor for inspection by the Structural
Engineer at the earliest opportunity.

HOLES OR CHASES must not be cut through any structural members without the written consent of the Structural Engineer.

THE CONTRACTOR is to ensure that the Approved Inspector is notified to carry out his inspections prior to concreting new foundations, slabs etc.,
and other structural items prior to them being covered up.

FIXINGS for signs, balustrades etc., which have been designed by others, are to be installed in accordance with the manufacturer’s details and
specifications.

NOTHING included or omitted from this outline specification will relieve the Contractor of his duty to carry out the works in accordance with current
standards of safety and good building practice.

WRIGHT CONSULTING
MEETING HOUSE FARM, OULTON, NORWICH, NORFOLK NR11 6NZ : UNIT 8 QUY COURT, COLLIERS LANE, STOW CUM QUY, CAMBRIDGE CB25 9AU
T.07957 430 204 E. aw@awce.co.uk
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4.2 Tolerances

421 ALL TOLERANCES are to be agreed with the Lead Consultant, and the Contractor will be responsible for ensuring that sufficient tolerances are
provided and integrated throughout all elements of the works

422 THE CONTRACTOR is to take account of tolerances detailed elsewhere on the drawings, appended specifications, and British Standards when
complying with the above clause.
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4.3.1

4.3.2

4.3.3

434

Materials

ALL ARTICLES materials and goods shall be new and of good quality, suitable for the required purpose and shall conform to the appropriate British
Standard where such exists.

Where references to the above are made it shall be inferred that the latest edition applies, together with subsequent amendments, unless otherwise
specified.

The plain clay roofing tiles of Council Chamber are in a poor condition with many being highly weathered and shaling. It is unclear without a detailed
appraisal of the tiles how many are able to be re-used and therefore it is proposed to replace the tiles of the Council Chamber in their entirety reclaiming
any of the existing tiles for reuse if appropriate.

The choice of plain clay tile is the subject of an ongoing Planning and Listed Building Consent application therefore within the Schedule of Works and
specification options for tile replacements are given which should be costed and procurement periods obtained.
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4.4.1

4.4.2

4.4.3
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4.4.5

4.4.6

4.4.7

4.4.8

Temporary Works Stability

THE CONTRACTOR is entirely responsible for maintaining the stability of all existing buildings and structures, within and adjacent to the works, and
of all the works from the date of possession of the site until practical completion of the works. The existing structure has been investigated through
series of targeted opening up works, it is the Contractor’s responsibility to confirm the location of the existing structure is as drawn, the Structural
Engineer should be notified immediately of any variations or discrepancy found on site.

THE CONTRACTOR shall design, install and maintain all necessary temporary works and shall advise both the Lead Consultant and Structural
Engineer at least ten working days from commencement of the works, of his proposals for temporary supports and sequence of construction for the
works. These proposals shall be supported by design calculations if requested.

Under no circumstances will any structural alterations be carried out prior to the Structural Engineer commenting on the Contractors temporary
works proposals.

THE DESIGN of temporary works shall include an assessment of the loads to be resisted and is to be undertaken by a competent person. Due
regard shall be given to lateral stability as well as to the support of vertical loads.

THE CONTRACTOR is to familiarise himself with the building and its structure so that he is aware of the nature and magnitude of the loads to be
supported.

PARTICULAR care is to be taken to ensure that temporary props remain adequately seated and tightened so that support to the structure above is
not allowed to yield during building operations.

THE CONTRACTOR is to ensure that a temporarily propped structure is adequately wedged, pinned or packed off the permanent works prior to
removal of any temporary supports.

THE CONTRACTOR shall ensure that any completed or partially completed structural element is not overloaded. Details of design loads may be
obtained from the Structural Engineer.
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4.5

4.51

452

4.5.3

454

4.5.5

4.5.6

4.5.7

4.5.8

Masonry

All new BRICKWORK and MORTAR shall match the existing 