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BURNISTON PARISH COUNCIL 
GRASS CUTTING & GROUNDS MAINTENANCE CONTRACT 
INVITATION TO TENDER
1. Burniston Parish Council ("the Council") hereby invites tenders for the carrying out of the Service of Grass Cutting & Grounds Maintenance in accordance with the Contract documents attached, which comprise:- 

Appendix A Standard Conditions of Contract 

Appendix B Specification of Works 

Appendix C Schedule of Works 

Appendix D Site Plans 

Appendix E Form of Tender 

2. Prospective Contractors should ensure that they are completely familiar with the nature and extent of the obligations to be accepted by them, if their tender is accepted. 

3. Any queries regarding the interpretation of any part of the Contract documents should be addressed to the Parish Clerk by no later than ten days before the closing date. 

4. The tender shall be submitted on the Form of Tender attached at Appendix E. 

5. Prospective Contractors should note that the Council is not bound to accept the lowest, or any tender. The Council’s decision is final and no correspondence will be entered into on the reasons why a tender has been rejected. 

6. The successful tender together with the Council's written acceptance shall form a binding agreement in the terms of the Contract documents. 

7. If having examined the tender documents you wish to submit a tender you should:-

a) fully complete and return the following documents: 



Appendix E Form of Tender, 


copies of proof of Public and Employer’s Liability Insurances, 


copies of City & Guilds/NPTC certificates for PA1 and PA6a,


copy of lower tier waste carrier’s licence
b) Tenders and all related documentation should be returned to the Clerk by 6pm on Friday 18th December 2020. Tenders received late will not be considered. They may be sent by email or post – details on Page 1 of this document.
c) Please note that the package/email containing the tender must be clearly marked on the outside/subject line “Tender for grass cutting”. 
8. If you do not wish to submit a tender, please inform the Clerk to the Parish Council at the earliest possible opportunity and return all documents.

Appendix A

BURNISTON PARISH COUNCIL 

GRASS CUTTING & GROUNDS MAINTENANCE CONTRACT 
STANDARD CONDITIONS OF CONTRACT
Contract Documents 
The Contract Documents will comprise: 

Appendix A Standard Conditions of Contract 

Appendix B Specification of Works 

Appendix C Schedule of Works 

Appendix D Site Plans 

Appendix E Form of Tender 

Officer 
The Officer will be the Parish Clerk, 

Extent of Work 
Generally, the work will comprise of the cutting of grass on land within the parish of Burniston. The grass should be cut to an height of 30mm, allowing for a maximum growth height of 45mm between cuts. To also include strimming around outside furniture, trees, bushes, fences, hedges and all other authorised site fixtures and fittings. To include grass removal from all pavements and footpaths by sweeping or blower. Also included is selective weed control within the village and minor grounds maintenance. Although a set number of cuts has been set for the tender these may be varied according to seasonal grass growth by prior agreement with the Parish Clerk. 

Site Details 
The sites are situated throughout Burniston and are identified on the plans enclosed under Appendix D. Before tendering the Contractor is advised, at his own discretion, to visit the sites to satisfy himself as to the full extent of the Contract Specification. No claims arising from failure to do so will be accepted. 

Workmanship and Equipment 
The workmanship must be of a high standard and shall conform to all relevant British Standards, Specifications and Codes of Practice. 

Documentation

All tenders must include the following covering their business - 

 City & Guilds/NPTC (or the equivalent) Ticket holders for a minimum of the following, 

· Strimmers 

· Leaf blowers/vacuums

· Hedge Trimmers 

· Grass Cutting Machines

· Hand held/pedestrian sprayers (PA6a)
· Use/application of pesticides (PA1)
 Public Liability £5 million minimum 

 Employer’s Liability £10 million minimum. 

Additional Erection/Installation 
The Council could add additional outside fixtures and fittings during the period of the Contract and no application from the Contractor to adjust the Contract price will be considered. 

Duration of Contract 
The duration of the Contract will be two years, from 1st April 2021 to 31st March 2023 with an option to extend. Tenders are to be priced on a fixed price basis. There will be no opportunity to alter the rates tendered during the term. The fixed price should be from the 1st April 2021 – 31st March 2022. Increases for future years will not exceed increases in the consumer price index (CPI) change over 12 month figure commencing with the figure released in February 2022 and will be at the discretion of the Parish Council. The contract will commence on the 1st April 2021.
Payment to Contractor 

The Contractor must submit a monthly invoice no later than the 21st of the month. Payments will be made direct into the contractor’s bank account no later than the 10th of the following month. 

Termination of Contract 

Either party may, without reason, terminate the Contract, in writing, giving three months notice. 

Insurance 

The Contractor is required to have a minimum of £5,000,000 public liability insurance for Contracts. A current Certificate of Insurance to this effect must be produced to the Parish Clerk prior to commencement of the Contract. The Contractor shall indemnify the Council against any claim or proceedings for any injury or damage to any property or persons or animals as a result of negligence, poor workmanship or failure to notify the Council of any action likely to cause injury or damage to a third party. 

Health and Safety 

The Contractor shall accept full responsibility for compliance with the Health and Safety at Work Act and all other Acts and Regulations in respect of the work comprised in this Contract.

Acceptance of Tenders
By issuing this invitation the Council is not bound in any way and does not have to accept the lowest or any tender. The Council also does not bind itself to accept the lowest or any tender submitted.  The Council reserves the right to accept only part of a tender and to award either a single contract covering the whole requirement or separate contracts based on the individual Lots. 

By submitting a tender, you will be deemed to have accepted the conditions of contract.

Notes to Tenderers 
a) Attention is drawn to the Form of Tender and Standard Conditions of Contract. These documents must be read in conjunction with the Specification of Works, Plans and Schedule of Works. Contractors are advised to carefully read all documentation. 

b) The prices to be included in the Form of Tender are to be the full inclusive value of the work described, including all profit, costs and expenses, and all general risks, liabilities and obligations. The price should exclude VAT.
c) A price (excluding VAT) shall be inserted against each item on the Form of Tender for each item. 

d) No alteration to the text of the Form of Tender is to be made by the Contractor tendering. Should any alteration, amendment, note or addition be made, the same will not be recognised and the reading of the printed Schedule will be adhered to.

e) If and when weed killing chemicals are to be applied where and when agreed they must be applied by certificated staff (if this is to be contracted out – Council need to know who it is contracted out to and see relevant certificates). 

f) A regular inspection will be carried out by the Council throughout the period of the Contract to ensure the work is completed in accordance with the Specification of Works. 

g) Invoices presented for payment must include a schedule of the works completed including the dates of the work. 

h) Contractors are asked to contact the Parish Clerk if any clarification is required. 

Appendix B 

BURNISTON PARISH COUNCIL 
GRASS CUTTING & GROUNDS MAINTENANCE CONTRACT 
SPECIFICATION OF WORKS 
1.00 GRASS CUTTING & VEGETATION CONTROL
1.01 (i) Prior to cutting any area, the Contractor will ensure that it is free of significantly large stones, paper, tins, bottles and other debris. 

(ii) The Contractor will also inspect each site for areas of ground sinkage/potholes and areas of potential hazard and will inform the Council immediately of any specific hazards. 

1.02 The Contractor will at all times during the period of the Contract, ensure that all machines engaged in grass cutting operations are sharp and properly set, so as to produce a true and even cut. Any damage or areas of grass not cut to the approval of the Council from such lack of maintenance will be made good by the Contractor at his own expense and to the satisfaction of the Council. 

1.03 The Contractor will at all times during the period of the Contract ensure that machines are properly guarded and maintained so as to present no danger to the operator, surrounding structures, vehicles or any person in the vicinity of operations. The Contractor will provide his staff with all safety equipment, (boots, reflective vests etc.), and will ensure that staff use these at all times they are engaged in work for the Council. 

1.04 During the period of the Contract no growth regulators of any form will be applied to any area of turf without the Council sanctioning such an operation in writing, in advance. 

1.05 All grass will be cut cleanly and evenly and without damaging the existing surface. 

1.06 The Contractor will complete one area of grass cutting before moving onto the next, and immediately after cutting a scheduled area, the Contractor will ensure that all grass clippings and other arisings are cleared from all paved areas, memorial stones, paths and public footpaths, etc. by sweeping or using a blower. 

1.07 Soft vegetative growth, such as clover will be deemed to be part of the Contract where it falls within large areas of grass. 

1.08 Since it is not possible to predict accurately the precise number of mowings which may be required on any site in any one year, the Schedule of Works includes a given number of mowings. Should additional cuts be required due to the prevailing weather conditions through the growing season, these will be agreed in advance by Council and the Contractor will be paid on a pro-rata basis. 

1.09 Mowing will take place on the full area of grass at the site, up to the paving, fencing obstacles and any other boundaries. 

1.10 Areas not cut to the satisfaction of the Council will be re-cut by the Contractor at the Contractor’s own expense. 

1.11 In very wet conditions all operations involving grass cutting shall cease until conditions allow operations to recommence without damaging the surface levels and contours of the ground or grass cutting “divots” from the machine rollers or cutters. 

1.12 Should the Contractor cause damage to the surface or levels of the ground, or create divots during grass cutting operations, the Contractor will at his own expense reinstate such damage forthwith to the satisfaction of the Council. 

1.13 Mowing will be carried out as close as possible to fixed obstructions. Moveable obstructions can be removed to facilitate cutting, but must be replaced before the Contractor leaves the site. 

1.14 (i) Mowing around obstructions including seats, trees, fence lines, posts, memorial stones and kerbs and the like, and in the proximity of margins, will be undertaken using methods, tools and machines as appropriate. The cutting of such areas will be undertaken within 24 hours of the main site being mowed and will be deemed to be included in the Contractor's rate for each location. 

(ii) If used strimmers must not damage any trees, shrubs etc or permanent or removable fittings. 

1.15 All persons operating grass cutting machinery or spray equipment must be satisfactorily trained, and the Contractor must provide adequate proof that his operators are well trained, conversant with Health and Safety legislation, hold the necessary qualifications/licences and competent in their operating methods. 

1.16 Each full cut shall be completed within 5 days of commencement. Problems or circumstances likely to prevent this must be notified to the Clerk as soon as they become evident.

1.17 None of the sites have access to running water – so contractor will need to provide own. 

1.18 No work to take place on a Sunday or on a Bank Holiday

1.19 Work shall only take place between the hours of 8am and 7pm

1.20 The treatment for total herbicide control shall kill all treated growth including their root systems. The Contractor shall ensure no residual herbicides are used on areas designated for planting or sowing or allowed to drift onto private land. The Contractor shall ensure that any application of herbicides shall be completed with the period stated by the manufacturers of the product. 

2.00 PRICKYBECK, WAR MEMORIAL & ROSEBEDS 
2.01 Prior to cutting any area, the Contractor will ensure that it is free of significantly large stones, paper, tins, bottles and other debris. 

2.02 The Contractor will at all times during the period of the Contract ensure that machines are properly guarded and maintained so as to present no danger to the operator, surrounding structures, vehicles or any person in the vicinity of operations. The Contractor will provide his staff with all safety equipment, (boots, reflective vests etc.), and will ensure that staff use these at all times they are engaged in work for the Council. 

2.03 During the period of the Contract no growth regulators of any form will be applied to any area of turf without the Council sanctioning such an operation in advance. 

2.04 All grass will be cut cleanly and evenly and without damaging the existing surface. 

2.05 Areas not cut to the satisfaction of the Council will be re-cut by the Contractor at the Contractor’s own expense. 

2.06 Should the Contractor cause damage to the surface or levels of the ground, or create divots during grass cutting operations, the Contractor will at his own expense reinstate such damage forthwith to the satisfaction of the Council. 

2.07 Mowing will be carried out as close as possible to fixed obstructions. Moveable obstructions can be removed to facilitate cutting, but must be replaced before the Contractor leaves the site. 

2.08 (i) Mowing around obstructions including seats, trees, fence lines, posts, memorial stones and kerbs and the like, and in the proximity of margins, will be undertaken using methods, tools and machines as appropriate. The cutting of such areas will be undertaken within 24 hours of the main site being mowed and will be deemed to be included in the Contractor's rate for each location. 

(ii) If used, strimmers must not damage any trees, shrubs etc or permanent or removable fittings. 

2.09 All persons operating grass cutting machinery or spray equipment must be satisfactorily trained, and the Contractor must provide adequate proof that his operators are well trained, conversant with Health and Safety legislation, hold the necessary qualifications/licences and competent in their operating methods. 

2.10 No work to take place on a Sunday or on a Bank Holiday

2.11 Work shall only take place between the hours of 8am and 7pm

Appendix C
BURNISTON PARISH COUNCIL 
GRASS CUTTING & GROUNDS MAINTENANCE CONTRACT 
SCHEDULE OF WORKS 
1.00 GRASS VERGES & VEGETATION CONTROL

1.01 8 cuts of the areas marked in green on the enclosed map. Area to be cut is approx. 20,572 sq. metres/24,604 sq. yds. No obstructions are shown on map.

1.02 The first cut being in mid-late April and the final cut in late October/early November according to seasonal growth patterns. 

1.03 The remaining cuts to be at the Contractor’s discretion, taking into account the growth of the grass, although there should be a minimum of two weeks between cuts. 

1.04 To include strimming around stone memorials and other obstructions including trees and the edges of the sites. 

1.05 The top vegetation of bulbs planted in the verges should be allowed to die down naturally before cutting the area of verge in which they are planted.

1.06 All pavements, paths and adjacent hard surfaces to be cleaned of arisings after each cut/strim by sweeping or with an electric blower. The arisings shall be blown onto the verge not into the road.

1.07 Grass to be dispersed evenly over each site not left in mounds. 

1.08 The Parish Council reserves the right to remove any area from the schedule at any time. Areas may be added to the schedule by negotiation.

1.09 Vegetation control shall be carried out between 1st April and 1st October on the road kerbs, inner pavement edges and path edges . The prevailing weather conditions and the time taken for the product to become ‘rain-fast’ shall be taken into consideration prior to commencing work. Council will advise when it wants this work doing.
1.10 Herbicide – only the following shall be used

	Active Ingredient
	Example of Product Name (does not preclude other equivalent products)

	Glyphosate
	Roundup (active substance not to exceed 360.000 gm/litre)

Stirrup (active substance not to exceed 144.000 gm/litre)


2.00 PRICKYBECK
2.01 4 cuts of the areas marked by red line on the enclosed map. Total running length of those areas is approx. 133metres/146yards. No obstructions shown on map.

2.02 Red line comprises cutting 2 feet either side of the path alongside the beck from the entrance at Rocks Lane to the observation platforms, cutting approx. 5feet around picnic tables and access thereto, cutting path approx 4feet wide from bottom of hill to seat at top. 

2.03 The first cut being in mid April and the final cut in mid/late September according to seasonal growth patterns. 

2.04 The remaining cuts to be at the Contractor’s discretion, taking into account the growth of the grass, although there should be a minimum of two weeks between cuts. 

2.05 All pavements, paths and adjacent hard surfaces to be cleaned of arisings after each cut/strim by sweeping or with an electric blower. The arisings shall be blown onto the verge not into the beck.

2.06 Black line (total running length approx. 87metres/95yards). Check there is a width of at least 1 metre so as to allow free passage, cut back any brambles etc. across path and prune back any overhanging branches to allow height clearance of 7foot. To be checked as same time as work is undertaken on red line area.

2.07 Area within purple line (approx. 1500sq. m/1800 sq. yds) To be cut once a year during late August. Grass to be dispersed evenly over area not left in mounds.

3.00 WAR MEMORIAL & ROSEBEDS

3.01 War Memorial trough to be cleaned of leaves/debris during October & debris removed from site. Paving to be weeded during October. Beech hedge to be cut (top and both sides) during August/September to maintain existing height and clippings removed from site and disposed of correctly in either a Council recycling Depot or approved composting site.
3.02 Rosebeds. Check for weeds during May & maintain weed suppression material/bark chippings. Prune roses as needed. Debris to be removed from site. 

Appendix E

BURNISTON PARISH COUNCIL 
GRASS CUTTING & GROUNDS MAINTENANCE CONTRACT 
	NB All Prices should EXCLUDE VAT
	2020

	
	

	Grass Verges & Vegetation Control
	

	Price per cut of areas marked on map including trimming back 
	

	Total price for 8 cuts 
	

	Total price for weed spraying
	

	Total cost 
	

	
	

	Prickybeck 
	

	Price per cut red line & black line 
	

	Total price for 4 cuts 
	

	Price for 1 cut of bankside within purple line 
	

	Total cost
	

	
	

	War Memorial & Rosebeds 
	

	War Memorial Price for weeding, cleaning out & hedge cutting 
	

	Rosebeds Price for pruning & maintenance 
	

	Total cost 
	


	Company Name and Address

	

	Contact details (name, phone, email)

	

	VAT number
	


APPENDIX D
BURNISTON PARISH COUNCIL
GRASS CUTTING & GROUNDS MAINTENANCE CONTRACT
SITE PLANS (attached separately)
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