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Nature and purposes of 

the processing 

The nature of the processing will include collection, recording, 

organisation, structuring, storage, adaptation, alteration, retrieval, 

consultation, use, disclosure by transmission, dissemination or 

otherwise making available, alignment or combination, restriction, 

erasure or destruction of data. Erasure will be by manual means. 

Processing takes place for the purposes of:   

• Pre-employment screening 

• Statutory obligations 

• Contractual and legal obligations 

• Skills assessments 

• Feedback gathering 

• Processing payments 

The nature of processing will include the storage and use of names 

and business contact details of staff of both the Contracting Authority 

and the Supplier as necessary to deliver the Services and to 

undertake Contract and performance management. The Contract itself 

will include the names and business contact details of staff of both the 

Contracting Authority and the Supplier involved in managing the 

Contract. 

Type of Personal Data Full name 

Workplace address 

Workplace Phone Number  

Workplace email address  

Names  

Job Title 

Compensation 

Tenure Information 

Qualifications or Certifications 

Nationality 

Education & training history 

Previous work history 

Personal Interests 

References and referee details 

Driving license details 

National insurance number 

Bank statements 

Utility bills 

Job title or role 

Job application details 

Start date 

End date & reason for termination 

Contract type 

Compensation data 

Photographic Facial Image 

Birth certificates 

IP Address 

Details of physical and psychological health or medical condition 

Next of kin & emergency contact details 

Record of absence, time tracking & annual leave 

 

Names, business telephone numbers and email addresses, office 

location and position of staff of both the Contracting Authority and the 

Supplier as necessary to deliver the Services and to undertake 
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Contract and performance management. The Contract itself will 

include the names and business contact details of staff of both the 

Contracting Authority and the Supplier involved in managing the 

Contract. 

Categories of Data 

Subject 

Agency worker/s of the contracting authority as engaged by the 

supplier. 

Staff of the Contracting Authority and the Supplier, including where 

those employees are named within the Contract itself or involved 

within contract management. 

 

 

BY SIGNING AND RETURNING THIS ORDER FORM THE SERVICE PROVIDER 
AGREES to enter a legally binding contract with the Customer to provide to the Customer 
the Services specified in the Service Order Requirements set out in this Order Form 
incorporating the rights and obligations in the Call-Off Terms and Conditions set out in the 
Framework Agreement between the Service Provider and the Minister for the Cabinet 
Office. 

FOR AND ON BEHALF OF THE SERVICE PROVIDER: 

NAME: REDACTED 

TITLE: REDACTED 

SIGNATURE: REDACTED 

DATE: REDACTED 

 

FOR AND ON BEHALF OF THE CUSTOMER: 

NAME: REDACTED 

TITLE: REDACTED 

SIGNATURE: REDACTED 

DATE: REDACTED 

 




