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Dear Korn Ferry (UK) Ltd

Offer Of Contract 715726500 for the Provision of DG UKDI External Recruitment Campaign

1. As you are aware, the Authority intends to enter into the above contract with you.
2. Please sign and return the enclosed final version of the Contract within 10 working days of the date of this letter to acknowledge your acceptance of the Terms and Conditions. 
3. Please note that no Contract will come into force until both parties have signed it. The Authority will countersign the Contract and return a copy of the same to you.
4. Payment will be made in accordance with the attached Terms and Conditions.  If your company has not already provided its banking details to the Defence Business Services (DBS) Finance Branch, you will be contacted by the named Commercial Officer to provide this information as part of the Onboarding process to Contracting, Purchasing and Finance (CP&F). 
5. Under no circumstances should you confirm to any third party that you are entering into a legally binding contract for Provision of DG UKDI External Recruitment Campaign prior to both parties signing the Terms and Conditions, or ahead of the Authority's announcement of the award of Contract 


Yours sincerely,
DEFFORM 8
(Edn 03/25)
[OFFICIAL]

XXX 
2
Framework Schedule 6 (Direct Award short order form template and Call-Off Schedules) 

Order Form 

CALL-OFF REFERENCE:		715726500

THE BUYER:			Ministry of Defence
 
BUYER ADDRESS		Kentigern House, 65 Brown Street, Glasgow, G2 8EX

THE SUPPLIER: 		Korn Ferry (UK) Ltd 
SUPPLIER ADDRESS: 	Ryder Court, 14 Ryder Street, London, SW1Y 6QB 
DUNS NUMBER:       	211578638
SID4GOV ID:                 	211578638

This Order Form, when completed and executed by both Parties, forms a Call-Off Contract. A Call-Off Contract can be completed and executed using an equivalent document or electronic purchase order system. 

APPLICABLE FRAMEWORK CONTRACT

This Order Form is for the provision of the Call-Off Deliverables and dated 21/11/2025. 

It’s issued under the Framework Contract with the reference number RM6290 for the provision of Executive & Non Executive Recruitment Services.   
[bookmark: _heading=h.30j0zll]
CALL-OFF LOT(S):

· Lot 2 Executive Search - SCS3 & SCS4 (and equivalents)


CALL-OFF INCORPORATED TERMS
The following documents are incorporated into this Call-Off Contract. Where numbers are missing we are not using those schedules. If the documents conflict, the following order of precedence applies:
1. This Order Form 
2. Joint Schedule 1(Definitions and Interpretation) RM6290
3. The following Schedules in equal order of precedence:

· Joint Schedules for RM6290
· Joint Schedule 2 (Variation Form) 
· Joint Schedule 3 (Insurance Requirements)
· Joint Schedule 4 (Commercially Sensitive Information)		
· Joint Schedule 10 (Rectification Plan) 			
· Joint Schedule 11 (Processing Data)			

· Call-Off Schedules for RM6290			
· Call-Off Schedule 5 (Pricing Details)				
· Call-Off Schedule 7 (Key Supplier Staff)				 
· Call-Off Schedule 17 (MOD Terms)				 
· Call-Off Schedule 20 (Call-Off Specification)         			 
4. CCS Core Terms (version 3.0.11)
5. Joint Schedule 5 (Corporate Social Responsibility) RM6290

No other Supplier terms are part of the Call-Off Contract. That includes any terms written on the back of, added to this Order Form, or presented at the time of delivery. 

CALL-OFF START DATE:			21/11/2025

CALL-OFF EXPIRY DATE: 		31/3/2026

GDPR POSITION
Independent Controller (default unless specified); or Controller to Processor; or Joint Controller

MAXIMUM LIABILITY 
The limitation of liability for this Call-Off Contract is stated in Clause 11.2 of the Core Terms.

CALL-OFF DELIVERABLESProvision of DG UKDI External Recruitment Campaign




CALL-OFF CHARGES
£65,000 (Ex VAT)
PAYMENT METHOD
CP&F

BUYER’S INVOICE ADDRESS: 
XXX

BUYER’S AUTHORISED REPRESENTATIVE
XXX

SUPPLIER’S AUTHORISED REPRESENTATIVE
XXX 
SUPPLIER’S CONTRACT MANAGER
XXX
	For and on behalf of the Supplier:
	For and on behalf of the Buyer:

	Signature:
	XXX
	Signature:
	XXX

	Name:
	XXX
	Name:
	XXX

	Role:
	XXX
	Role:
	Commercial Officer

	Date:
	XXX
	Date:
	21/11/2025
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Call-Off Schedule 5 (Pricing Details)

Total Price: £65,000 (Ex VAT)

Payment Profile
The Supplier shall receive payment in three (3) stages within the search process with a percentage of the total fixed fee being charged at each successful stage.
Payment stages as follows:
25% Placement of advert
25% Shortlist signed off by Buyer (i.e. Buyer has signed off candidates for final stage of recruitment)
50% Appointment and acceptance of candidate

The Supplier shall note that in the event:
that the Buyer cancels the recruitment requirement, the Buyer will be responsible for the payment of the fee up to the point in the process at which the recruitment has been cancelled
that the Supplier cancels the recruitment at any point after the placement of advert, the Buyer will make only the first 25% payment; and
of the appointed candidate leaving the position for any reason within 6 months of the appointment contract start date, the Supplier shall refund 50% of the total fee or provide a free of charge replacement search (the latter subject to the Buyer’s sole discretion).

Before payment can be considered each invoice must include a detailed elemental breakdown of work completed and the associated costs.  
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Call-Off Schedule 17 (MOD Terms) 
1 Definitions
1.1 In this Schedule, the following words shall have the following meanings and they shall supplement Joint Schedule 1 (Definitions):
	"MOD Terms and Conditions"
	the terms and conditions listed in this Schedule;


	"MOD Site"
	shall include any of Her Majesty's Ships or Vessels and Service Stations;


	"Officer in charge"
	shall include Officers Commanding Service Stations, Ships' Masters or Senior Officers, and Officers superintending Government Establishments;


2 Access to MOD sites
2.1 The Buyer shall issue passes for those representatives of the Supplier who are approved for admission to the MOD Site and a representative shall not be admitted unless in possession of such a pass.  Passes shall remain the property of the Buyer and shall be surrendered on demand or on completion of the supply of the Deliverables.
2.2 The Supplier's representatives when employed within the boundaries of a MOD Site, shall comply with such rules, regulations and requirements (including those relating to security arrangements) as may be in force for the time being for the conduct of staff at that MOD Site.  When on board ship, compliance shall be with the Ship's Regulations as interpreted by the Officer in charge.  Details of such rules, regulations and requirements shall be provided, on request, by the Officer in charge.
2.3 The Supplier shall be responsible for the living accommodation and maintenance of its representatives while they are employed at a MOD Site.  Sleeping accommodation and messing facilities, if required, may be provided by the Buyer wherever possible, at the discretion of the Officer in charge, at a cost fixed in accordance with current Ministry of Defence regulations.  At MOD Sites overseas, accommodation and messing facilities, if required, shall be provided wherever possible.  The status to be accorded to the Supplier's staff for messing purposes shall be at the discretion of the Officer in charge who shall, wherever possible give his decision before the commencement of this Contract where so asked by the Supplier.  When sleeping accommodation and messing facilities are not available, a certificate to this effect may be required by the Buyer and shall be obtained by the Supplier from the Officer in charge.  Such certificate shall be presented to the Buyer with other evidence relating to the costs of this Contract.
2.4 Where the Supplier's representatives are required by this Contract to join or visit a Site overseas, transport between the United Kingdom and the place of duty (but excluding transport within the United Kingdom) shall be provided for them free of charge by the Ministry of Defence whenever possible, normally by Royal Air Force or by MOD chartered aircraft.  The Supplier shall make such arrangements through the Technical Branch named for this purpose in the Buyer Contract Details.  When such transport is not available within a reasonable time, or in circumstances where the Supplier wishes its representatives to accompany material for installation which it is to arrange to be delivered, the Supplier shall make its own transport arrangements.  The Buyer shall reimburse the Supplier's reasonable costs for such transport of its representatives on presentation of evidence supporting the use of alternative transport and of the costs involved.  Transport of the Supplier's representatives locally overseas which is necessary for the purpose of this Contract shall be provided wherever possible by the Ministry of Defence, or by the Officer in charge and, where so provided, shall be free of charge.
2.5 Out-patient medical treatment given to the Supplier's representatives by a Service Medical Officer or other Government Medical Officer at a Site overseas shall be free of charge.  Treatment in a Service hospital or medical centre, dental treatment, the provision of dentures or spectacles, conveyance to and from a hospital, medical centre or surgery not within the Site and transportation of the Supplier's representatives back to the United Kingdom, or elsewhere, for medical reasons, shall be charged to the Supplier at rates fixed in accordance with current Ministry of Defence regulations.
2.6 Accidents to the Supplier's representatives which ordinarily require to be reported in accordance with Health and Safety at Work etc. Act 1974, shall be reported to the Officer in charge so that the Inspector of Factories may be informed.
2.7 No assistance from public funds, and no messing facilities, accommodation or transport overseas shall be provided for dependants or members of the families of the Supplier's representatives.  Medical or necessary dental treatment may, however, be provided for dependants or members of families on repayment at current Ministry of Defence rates.
2.8 The Supplier shall, wherever possible, arrange for funds to be provided to its representatives overseas through normal banking channels (e.g. by travellers' cheques).  If banking or other suitable facilities are not available, the Buyer shall, upon request by the Supplier and subject to any limitation required by the Supplier, make arrangements for payments, converted at the prevailing rate of exchange (where applicable), to be made at the Site to which the Supplier's representatives are attached.  All such advances made by the Buyer shall be recovered from the Supplier
3 DEFCONS and DEFFORMS
3.1 The DEFCONS and DEFORMS listed in Annex 1 to this Schedule are incorporated into this Contract.  
3.2 Where a DEFCON or DEFORM is updated or replaced the reference shall be taken as referring to the updated or replacement DEFCON or DEFORM from time to time.
3.3 In the event of a conflict between any DEFCONs and DEFFORMS listed in the Order Form and the other terms in a Call Off Contract, the DEFCONs and DEFFORMS shall prevail. 
4 Authorisation by the Crown for use of third party intellectual property rights
Call-Off Schedule 17 (MOD Terms)
Call-Off Ref: 715605464
Crown Copyright 2018

4.1 Notwithstanding any other provisions of the Call Off Contract and for the avoidance of doubt, award of the Call Off Contract by the Buyer and placement of any contract task under it does not constitute an authorisation by the Crown under Sections 55 and 56 of the Patents Act 1977 or Section 12 of the Registered Designs Act 1949. The Supplier acknowledges that any such authorisation by the Buyer under its statutory powers must be expressly provided in writing, with reference to the acts authorised and the specific intellectual property involved.
ANNEX 1 - DEFCONS & DEFFORMS

The full text of Defence Conditions (DEFCONs) and Defence Forms (DEFFORMS) are available electronically via https://www.gov.uk/guidance/knowledge-in-defence-kid.
The following MOD DEFCONs and DEFFORMs form part of this contract:
DEFCONs
	DEFCON No
	Version
	Description

	
	
	

	005J
	11/16
	Unique Identifiers

	76
	11/22
	Contractor's Personnel at Government Establishments

	129J
	11/16
	The Use of the Electronic Business Delivery Form

	501
	10/21
	Definitions and Interpretations

	503
	06/22
	Formal Amendments to Contract

	513
	07/24
	VAT and Other Taxes

	514
	08/15
	Material Breach

	515
	06/21
	Bankruptcy and Insolvency

	516
	04/12
	Equality

	518
	02/17
	Transfer

	520
	08/21
	Corrupt Gifts and Payments of Commission

	522
	04/25
	Payment and Recovery of Sums Due

	526
	08/02
	Notices

	527
	09/97
	Waiver

	531
	09/21
	Disclosure of Information

	532B
	12/22
	Protection of Personal Data (Where Personal
Data is being processed on behalf of the Authority

	534
	02/25
	Subcontracting and Prompt Payment

	537
	12/21
	Rights of Third Parties
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Framework Ref: RM6290
Project Version: VI .0	2
Model Version: v3.1
CONF$DENTIAL
Framework Ref: RM6290
Project Version: VI .0	2
Model Version: v3.1
CONF$DENTIAL

	538
	06/02
	Severability

	550
	02/14
	Child Labour and Employment Law

	566
	04/24
	Change of Control of Contractor

	609
	07/21
	Contractor's Records

	620
	06/22
	Contract Change Control Procedure

	632
	11/21
	Third Party Intellectual Property — Rights and Restrictions

	658
	07/25
	Cyber
The Cyber Risk Profile is N/A

	703
	06/21
	Intellectual Property Rights — Vesting In The Authority


DEFFORMs (Ministry of Defence Forms)
	DEFFORM No 
	Version 
	Description

	129J
	09/17
	The Use of the Electronic Business Delivery Form

	539A
	01/22
	Tenderer's Commercially Sensitive Information
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Call-Off Schedule 20 (Call-Off Specification) 
This Schedule sets out the characteristics of the Deliverables that the Supplier will be required to make to the Buyers under this Call-Off Contract
This Schedule sets out the characteristics of the Deliverables that the Supplier will be required to make to the Buyers under this Call-Off Contract
Requirement
	Job title 
	Director General and CEO United Kingdom Defence Innovation (DG UKDI)

	Location 
	London and Bristol 

	Security Clearance Level
	DV / Reserved

	Anticipated salary 
	We are currently seeking approval for a salary package above the SCS Pay Band 3 maximum limit and will provide more once the detail has been agreed. 

	Recruitment timetable 
	Planning Meeting with CS Commissioner/Vacancy Holder: End November

Advert Launch: Early December 2025


 
	About the role and Person Specification
	Business Area’s Mission:
The National Armaments Director Group unites the science, technology, procurement and support organisations responsible for developing, sustaining and delivering the UK’s national arsenal. This ensures greater control over our defence development and acquisition structure, with simplified reporting lines, better coordination and less duplication of effort. It enables a greater focus on industry partnership, international collaboration and export opportunities.
With a more cohesive and aligned leadership structure, and a sharper focus on outcomes, it allows us to expedite decision-making processes, ensuring swifter delivery and better value for money.  The organisations that form the National Armaments Director Group are, for the first time, acting as one. Harnessing and leveraging their collective intelligence, resources, insights, skills and capabilities to add value across every aspect of defence acquisition and delivery.  One group, with many strengths and a single mission: maximising our war-fighters' collective ability to operate, deter, fight and win.
We have the routes and insight to design and buy better, to exploit new technology and deliver platforms that are both more lethal and more efficient.  Every step – from inception to front-line deployment and support – benefits from the expertise and unwavering commitment of all group members, working in unison towards agreed, and shared, defence priorities.
DG UKDI Main Objectives:

· Deliver innovative capability at pace.  By rapid exploitation of internal and commercially available technology to enhance military capability and deliver battle-winning operational advantage.

· Drive economic growth.  By increasing the impact of Defence spending in the UK’s technological sector to drive economic growth through increased production, export opportunities and job creation.  

· Grow the UK technology sector.  Provide the confidence for SMEs, start-ups, academia, non-traditional defence suppliers and Venture Capitalists to invest in technology development for the benefit of Defence and UK prosperity.

· Exert International Influence.  Enhance UK’s global influence and strategic partnerships, with an emphasis on NATO and AUKUS.  To contribute to deterrence by demonstrating the UK’s ability to credibly deliver capability at pace.

Key Responsibilities

· Strategic Leadership: Define and implement a UKDI vision, mission, and operating model, aligned to ensuring coherence with MOD objectives and wider government strategies, not least of all the Strategic Defence Review outcomes and delivery of the Defence Industrial Strategy.  

· Organisational Integration: Continue the consolidation of existing innovation entities (e.g., Defence and Security Accelerator, Defence Innovation Unit, Future Capability Innovation and Command Innovation Hubs) into a unified, high-performing organisation with clear roles, responsibilities, KPI’s and processes.

· Programme Delivery: Oversee the design and execution of innovation programmes, ensuring delivery to agreed performance, cost, and time parameters.  In collaboration with DG O&C deliver measurable innovation outcomes that enhance operational capability, reduce time-to-field for critical technologies, and improve value for money for the UK taxpayer.  

· Driving Innovation: Drive transformation of Defence through the adoption of advanced technologies such as AI, autonomy, quantum systems, and digital platforms, implementing solutions which deliver operational agility and lethality while reducing costs through rapid prototyping and unit-level creativity. 

· Stakeholder Engagement: Act as the innovation principal for Defence, engaging with Ministers, senior MOD leaders, industry CEOs, investors, other government departments and international partners and allies for transition of later stage Technology Readiness Levels assets (TRL6+).

· Financial Stewardship and Risk & Assurance: Deliver meaningful impact against the £400M innovation budget, ensuring robust governance and demonstrable return on investment.  Ensure a regular reporting regime into NAD, Ministers, SoS and Parliamentary committees. Implement rigorous assurance processes to manage technical, financial, and operational risks while enabling rapid experimentation and prototyping.

· Talent and Culture: Attract, develop, and retain world-class talent from both public and private sectors, fostering a culture of creativity, accountability, and delivery at pace.
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