Updating Supplier Legacy Account Registration data
After logging onto the portal suppliers be asked to read the User Agreement and if content select agree
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USER AGREEMENT
USER AGREEMENT R
1. Introduction
1.1. This User Agreement between <Ministry of Justice> (the Buyer) and the Supplier govers the access and use of the eSourcing System (the System) by the Supplier to respond o an invitation from the Buyer to particpate in a procurement exercise.
12 A procurement exercise may include a Pre-Qualiication Questionnaire (PQQ), a Request for Information (RFT), an Invitation to Tender (ITT), an Inviation to Negotate (ITN), an Invitation to Pariicipate in Dialogue (ITPD), an Invtation to Submit Final Offer (ITSFO), Invitation to Submit Final Tender (ITSFT), a Best And Final Offer
(BAFO), a Request for Proposal (RFP), a Request for Quotation (RFQ); an electronic Auction or an electronic Contract. This above it of individual procurement exercise processes is indicative and a non-exhaustive representation of commonly used terminology. Buyer Organisations may have their own, unique terminology to be
appled on a case by case basis.
1.3. The System s provided by BravoSolution UK Lid and operated by the Buyer. This User Agreement applies to the Suppliers and its Supplier Users' access o and use of the System. The Supplier acknowledges that by a Supplier User accessing the System using the user ID and password provided by, or on behalf of the Buyer, the
‘Supplier agrees to be bound by this User Agreement
1.4 The Suppler shall only use the System to respond to an invitation to participate in a procurement exercise in accordance vith this User Agresment and any further rules expressed and presented in the System. In the event that there is any confiict between this User Agresment and any such further rules, then the provisions of such
further rules shalltake precedence over this User Agreement.
2. Access
2.1. The Buyer grants to the Supplier,free of charge, access to the System by Supplier Users for the purpose of responding to any invitation to participate in a procurement exercise, subject {o this User Agreement.
2.2. The Buyer may immediately deny access to the System by the Supplier and/or one or more Supplier Users by giving notice in writing to the Supplier f any of e following events occur:
22.1. The Suppler commits a material breach of any of ts obligations under this User Agreement; and
222 The Supplier fail to remedy, or persists in, any breach of any of s obligations under this User Agreement after having been notified in writing to remedy or desist such breach within a period of ten (10) Working Days
v

2.3, Without prejudice to any of the Buyer's other rights, the Buyer reserves the rightto suspend access to the System without notice for any reason.

3 Registration

“Supplier” means an organisation that has indicated ifs acceptance to be bound by this User Agreement
“Supplier User” means an individual represening the Supplier that has registered and been provided vith access to the System.
“system” means the eSourcing System provided for Suppliers to participate in procurement exercises.

“Working Days” means 09:00-17-00 Monday to Friday i the United Kingdom and excluding Bank Holidays.
“Written Notification of Contract Award” means the Buyer's standard "Coniract Award Process” identified for each procurement exercise that shall be expressy initated by the Buyer and may entail a preliminary e-mail advising the Supplier of the formal coniract award process.

I have read and agree to the eSourcing Service User Agreement

® lagree O Idonotagree
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For security reasons you are required to change your Password
‘Your new password must be at least 8 characters long.

Please enter a new Password in the fields below and click “Submit” to continue.

New Password (min 8 characters)

Confirm Password

Cancel




Select a Password and submit
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. Manage Users
This service provides a secure and efficient means for you to engage in Tender Projects

with our Buyers.

Pre-Qualification Questionnaires for new EU procurements are available by clicking on Contact us
PQQs Open to All Suppliers.

Central Support Team
Phone: 0845 0100 132

Once you have expressed interest in a PQQ it will move to your My PQQs page, where
you can download any documentation and submit your response.

esourcing@justice gsi gov.uk
Buyers may invite you to participate in Invitations to Tender. The My ITTs page allows
You to view and respond to any ITT to which you have been invited

Some Invitations to Tender are open to all suppliers. The ITTs Open to All Suppliers
page allows you to express interest in these ITTs and move them to your My ITTs page.

A helpdeskis available to support you in using this service. If you require any
assistance then please contact the helpdesk as soon as possible




On the Home page select “Manage Your Profile”, to update company registration details.
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Organisation Name: Test supplier Limited

Organisation Details
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Organisation Name
Address line 1

city

StatelCounty
Postal Code
Country

Main Organisation Phone Number

Test supplier Limited

Other.




To edit company details select Edit
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Complete all the blank fields before saving, ringed. Then go to the Basic Profile and Extended Profile tabs to complete profile information.
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In the Basic Profile tab, click “Profile Registration” to see the questions for this section.
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Basic Profile Details: Basic Profile - Registration
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(»Edit




Choose Edit
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Complete the questions for the “Basic Profile” then “Save and Continue”. 
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For “Extended Profile” Click on “Additional Information”.
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Extended Profile Details: Extended Profile — Additional Information

(»Edit

Please provide your DUNS Number.
DUNS Number For more information about DUNS number please refer to the Dun and Bradstreet website http://www.dnb.co.uk

You can request a DUNS number by going to- http:/iwww.dnb.co ukimyduns

Year of incorporation Year of incorporation




Select Edit
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DUNS Number For more information about DUNS number please refer to the Dun and Bradstreet website http:/www.dnb.co.uk

You can request a DUNS number by going to: http:/fwww. dnb.co.uk/myduns

Year of incorporation ddmmiyyyy




Complete the Additional Company Information, then “Save and Continue”
