TCA 3/7/778 - CONTRACT FOR THE PROVISION OF ISO 9001 STANDARD AUDIT AND CERTIFICATION SERVICES FOR THE MARITIME AND COASTGUARD AGENCY’S QUALITY MANAGEMENT SYSTEM
SCHEDULE OF FIRM PRICE
Tenderers are required to specify their total project price and populate the Pricing Schedule below with the expected dates that each milestone will be achieved and the price payable by the Authority at each milestone, based upon the percentages specified by the Authority. Costs should be shown in pounds sterling, inclusive of any expenses but exclusive of VAT.  Prices must:

· Be stated in Pounds Sterling.
· Include all other charges and overheads associated with the element being priced.

Supplier Name:

	No. 
	Costs
	Daily Rate

£
	Number of Days
	Cost

£

	to be completed by the bidder

	1 
	Surveillance visits & Recertification visits (including assessor’s time in carrying out audits, preparation of reports, attending meetings etc.  
	
	
	

	2 
	Contract Manager Meetings
	
	
	

	3 
	Other Costs 
	
	
	

	
	Total project price

	


*Travel and Subsistence should be included the above prices (rates applicable to MCA Staff are detailed below
The Percentage Scoring Methodology will be used to evaluate the total project price proposed for this requirement. The total project price will be evaluated as follows:

•
the lowest tendered total project price will be scored at 100% 

•
each other tendered total project price will be baselined to this score.

Example

•
a tender which is 20% more expensive on total project price than the lowest tendered total project price will be allocated a score of 80 (weighted score = 22.4%);

•
a tender that is double or greater than double the lowest tendered total project price will score nil.

Travel
1. Travelling and subsistence expenses included within the Firm Price Breakdown shall not exceed the upper limit of allowances payable to Departmental staff of equivalent status.

2. Any travel undertaken as a consequence of performance of the Contract must utilise the most cost-effective means (taking into account the cost of travel, the cost of meals and accommodation and savings in time) for the whole journey. Claims for travelling and subsistence must be related to the performance of duties for the purposes of this Contract and be certified as such. Visits abroad require the prior approval of the Department.

3. The current Departmental rates are shown below. These rates will apply for the duration of the Contract. Please see note below on rail travel.

Travel by Motor Vehicles

4. Motor mileage allowances for travel by private car and van:

Up to 10000miles - 45 pence per mile

Over 10000 miles - 25 pence per mile

Travel by Motorcycle
5. Motor mileage allowances for travel by private motorcycle and motorcycle combinations is:

 24 pence per mile.

Travel by Pedal Cycle

6. The pedal cycle allowance is:

 20 pence per mile.
Travel by Train

7. Travel by train should be by standard class (including Eurostar) - irrespective of grade, entitlement or distance - unless there are compelling reasons to travel first class or, exceptionally, a first-class discount ticket is cheaper. Any claim for travel other than standard class must be approved in advance by the Department.

Before the higher cost travel is used you must consider the business need and whether the extra expenditure is justified.

Subsistence

8. For the purposes of this Contract, these rates will apply. 
(a) Night subsistence allowance (irrespective of salary) indicative ceilings:

London £110.00

Elsewhere £90.00

(b) Day subsistence allowance (irrespective of salary) indicative ceilings:

5 to 10 hours - £5.00
10 to 12 hours - £10.00
over 12 hours - £15.00

Actuals

9. Where it is not possible to obtain accommodation within the rates set out in above, tenderers may estimate actual expenditure within the Firm Price breakdown. Supporting evidence including the reasons for exceeding the limits and receipts showing disbursements will be required with each claim for payment.

Notes

Each claim for payment under the Contract must separately identify those elements of the claim which represent travel and subsistence expenses.

A supplement of 5 pence per mile may be claimed for each mile another person employed on the Contract is carried in / on a private motor vehicle.

The Department does not insist on comprehensive insurance cover (where applicable) but will accept no liability in the event of any accident, damage, injury or death.

Where motor mileage allowance is claimed, each claim should state the amount of the current claim and the cumulative mileage claimed to date under the Contract.

A night subsistence allowance is an allowance paid for an overnight absence. It covers an absence of up to 24 hours plus any additional period not reckonable for day allowance (i.e. less than 5 hours) and is payable for a period of up to 30 nights in any one place. Thereafter, a lower lodging allowance is payable.

Day allowances are not admissible for any period already covered by a night allowance and similarly a lesser day allowance is not admissible for any period covered by a greater day allowance (e.g. a 5 to 10 hour allowance may not be claimed where a 10 to 12 hour allowance is appropriate). Subsistence allowances are not admissible if the place visited is 5 miles or less by the most direct route from the claimant's normal place of work.

Travelling and subsistence allowances are not admissible in respect of travelling between home and place of work for the purposes of the contract.

The Department in paying travel and subsistence expects contractors to note any benefits (such as frequent flying schemes etc.) and to offset these against further travel costs associated with the Department's business.
