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1. [bookmark: _Toc69375260]Introduction and Notes to Potential Suppliers

1.1. Please find below an invitation to quote for the above-mentioned contract.

1.2. To be considered, your quotation should be submitted on the attached quotation form.

1.3. Your response MUST be returned to the Authorised Officer at the e-mail address included at Section 2, not later than 12:00 noon on Friday 24 February 2023.

1.4. Late quotations may not be considered.

1.5. If you decide you do not wish to complete the quotation process, the Authorised Officer must be contacted to enable a reserve Potential Supplier to be invited. Failure to do so may mean you are not invited to quote for future work.

1.6. Quotations shall remain open for acceptance for a minimum of 30 days. The Council expects to determine award of contract within 5 days of the closing date for submission of quotations.

1.7. The Council is not bound to accept any quotation. Any quote that is accepted will be awarded based on the criteria as set out below. Acceptance of the quote by the Council shall be in writing and on the Council’s official order form.

1.8. The Council reserves the right to:
1.8.1. carry out due diligence checks on the awarded Potential Supplier;
1.8.2. amend the Conditions of Contract included at Appendix 1;
1.8.3. abandon the procurement process at any stage without any liability to the Council; and/or
1.8.4. require the Potential Supplier to clarify its quotation in writing and if the Potential Supplier fails to respond satisfactorily, this may result in the Potential Supplier being rejected from the process.

1.9. The Council also reserves the right, at any point and without notice, to discontinue the procurement process without awarding a contract, whether such discontinuance is related to the content of Quotation Response or otherwise. In such circumstances, the Council will not reimburse any expenses incurred by any person in the consideration of and/or response to this document. You make all quotations, proposals and submissions relating to this quotation entirely at your own risk. 

1.10. THIS IS NOT AN ORDER. If this quotation is accepted, an official order will then be raised. The order will be subject to the Contract Documents which consist of any other documents attached to this Invitation to Quote.

1.11. Please quote for the following on the terms (Appendix 1) overleaf and Other Contract Documents. Any query on the Contract Documents or proposed inclusion of Supplier terms or conditions must be raised with the Authorised Officer on or before delivering the Quote. The Council does not undertake to accept any quotation and reserves the right to accept any part of any quotation.

1.12. Your quotation must be submitted on this form as an irrevocable offer (in consideration of your being invited to quote) and returned by the time and date identified at Section 1 of this document, to the Authorised Officer at their address.

1.13. To complete the form, either choose to “Reply” to the e-mail and them edit the information before sending, or if you cannot do this, print the form and return it to the Authorised Officer, using the details included at Section 2 the quotation.


2. [bookmark: _Toc69375261]North Northamptonshire Council Details

2.1. Head Office Address
2.1.1. North Northamptonshire Council
Sheerness House, 41 Meadow Road
Kettering
Northamptonshire
NN16 8TL

2.2. Authorised Officer Details
	2.2.1. Contact name:
	Mike Greenway

	2.2.2. Address:
	As above

	2.2.3. Telephone number:
	07739 611132

	2.2.4. e-Mail address:
	mike.greenway@northnorthants.gov.uk 



2.3. Delivery Address or Site Address (if different from above)
2.3.1. Fifty (50) residential locations across the Clover Hill ward of Kettering. Appointments will be made with the owners/occupiers of the 50 properties as described in the Contract Specification.

2.4. Date of Circulation to Potential Suppliers of Request for e-Quotation
2.4.1. Friday 9 February 2023

3. [bookmark: _Toc69375262]General Details of Requirement

3.1. This contract will be awarded on the basis of Lowest Price. 

3.2. The Council has provided a detailed Specification for this requirement, which is embedded at Annex 1 of this document.

3.3. Any questions regarding this invitation to quote must be raised with the Authorised Officer, who can be contacted using the details in Section 2, before the closing date for submission of quotes.

3.4. The Council has provided Terms and Conditions, which are included at Appendix 1 of this document.

3.5. The Council’s standard payment terms are thirty (30) days from receipt of invoice, providing the work invoiced has been completed.

3.6. The Council’s required Start Date for the Contract is 6 March 2023

3.7. The Council’s required Completion Date for the Contract is 31 March 2023.

3.8. The Council’s required Guarantee Period is 12 months from completion of the contract.

3.9. Contract Documents, relevant to its requirement, are provided as set out below

3.9.1. Annex 1: Contract Specification




4. [bookmark: _Toc69375263][bookmark: _Hlk63681151]e-Quotation Response

4.1. [bookmark: _Toc69375264]Potential Supplier Details and Authorisation

	4.1.1.
	Quotation reference
	NNC00000350

	4.1.2. (a)
	Potential Supplier name
	Click to enter text.

	4.1.2. (b)
	Office address
	Click to enter text.

	4.1.2. (c)
	Invoice address
(if different from above)
	Click to enter text.

	4.1.2. (d)
	Company or charity registration number
	Click to enter text.

	4.1.2. (e)
	Are you a Small, Medium or Micro Enterprise (SME)?
	Choose an item.

	4.1.2. (f)
	Signature
(electronic is acceptable)
	Click to enter text.

	4.1.2. (g)
	Date
	Click to enter a date.
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4.2. [bookmark: _Toc69375265]Price Offer

Table A: Pricing Schedule
	Item No.
	Stock Code
	Goods, Services and/or Works to be Provided (“the Supply”)
	Quantity of Units
	Unit Price (ex. VAT)
	Price for Qty Required

	1. 
	N/A
	Supply of Video doorbells (goods) that fully meet the Contract Specification
	50
	£Click to enter text.
	£Click to enter text.

	2. 
	N/A
	To install the video doorbells (works) at residential properties in accordance with the Contract Specification 
	50
	£Click to enter text.
	£Click to enter text.

	
	
	
	Sub-Total
	£Click to enter text.

	
	
	
	VAT
	£Click to enter text.

	
	
	
	Total
	£ Click to enter text.
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