
DEPARTMENT FOR EDUCATION

INVITATION TO SUBMIT GRANT PROPOSALS TO IMPROVE THE TEACHING OF MATHS TO STUDENTS AGED 16 TO 19.
1
Your organisation along with others is invited to offer a bid for provision of the above, to the specification outlined in the attached documents. Enclosed are:


Document 1
Instructions and information on the bidding procedures.


Document 2
Grant Requirements.


Document 3
Evaluation Critieria and Sample Grant Offer Letter


Document 4
Declaration and information to be provided by bidder.

2
Please read the instructions on the bidding procedures carefully. Failure to comply with them may invalidate your bid which must be returned by the date and time given below.

3
Please note that the strategic grant awarded by the Department for this work will be for a period of 4 months, commencing early December 2015. The grant must only be used to fund the activities described in this proposal or any subsequent grant agreement, should your organisation be successful.

4
The specification in Document 2 and the DfE grant agreement attached in Document 3, Annex 2, together with any special requirements, will form the basis of the grant agreement between successful bidder(s) and the Department. 
5
Your bid can be accepted in hard copy or electronically. 
Hard copy:  

Please send one hard copy to the address below.

Dawn Senior

Vocational Education and 16-19 Strategy Division

Department for Education
2 St Paul’s Place

125 Norfolk Street

SHEFFIELD

S1 2FJ
Electronically:

Please send your bid to the email below and also send a separate e-mail informing us you have emailed your bid to us, this is to be sure bids do not get lost in the firewall.
Electronic bids must not exceed 15MB.
           dawn.senior@education.gsi.gov.uk 


Deadline for bids: 12pm on Thursday 19 November 2015. Late bids will not be considered.

6
Proposals should include the organisation’s name, address, legal status and company or charity registration number. Please also include a named contact who will deal with all enquiries regarding the proposal including their telephone number and e-mail address.

7
Proposals will be received up to the times and dates stated above. Those received before the due date will be retained unopened until then. It is the responsibility of the bidder to ensure that their proposal is received by the Department by the appointed time. Late responses will not be considered. Proposals may be rejected if the information asked for is not given at the time of submitting a proposal. 

8
Please note that the following timetable may be subject to alteration:

	Invitation for proposals issued from
	Friday              23 October

	Deadline for receipt of proposals                   
	Thursday   
19 November 12pm

	Evaluation of proposals
	Thurs-Thurs
19-26  November

	Grant bidders notified of outcome
	Friday 

27 November

	Grant awarded   
	Tuesday 
1 December

	Grant commencement
	Tuesday 
1 December


9
By issuing this invitation to submit grant proposals, the Department is not bound in any way and does not have to accept any proposal, and reserves the right to accept a portion of any proposal, unless the bidder expressly stipulates otherwise in their proposal.

10
If, having read the enclosed requirement you decide not to submit a bid, I would be grateful if could send your reasons (though you are under no obligation to do so) to dawn.senior@education.gsi.gov.uk labelled 'No Bid'.

11
Please contact Dawn Senior via email (dawn.senior@education.gsi.gov.uk) if you have any questions about the bidding procedure. The enclosed Document 1 also contains details for providing you with further information or clarification of the Department’s requirement.

I look forward to your response.

Yours sincerely

Dawn Senior
Vocational Education and 16-19 Strategy Division

Department for Education

2 St Pauls Place

125 Norfolk Street

SHEFFIELD

S1 2FJ

Tel: 
0114 274 2443
Email: dawn.senior@education.gsi.gov.uk
DOCUMENT 1

INSTRUCTIONS AND INFORMATION ON BIDDING PROCEDURES
1
These instructions are designed to ensure that all bids are given equal and fair consideration. It is important therefore that you provide all the information asked for in the format and order specified. Please contact Dawn Senior 
(email: dawn.senior@education.gsi.gov.uk telephone: 0114 274 2443) if you have any doubts as to what is required, or, you have difficulty in providing the information requested. Pre-bid negotiations are not allowed.

2
Please note that references to the 'Department' throughout these documents mean The Secretary of State for Education acting through her representatives in the Department for Education.

Grant Period

3.
We will provide all successful organisations with the final version of the DfE grant funding agreement. This agreement will set out our expectations of all successful applicants and all bidders will be required to accept the final version in full. 
Incomplete Bid

4
Bids may be rejected if the information asked for in the ITB and Specification is not given at the time of bidding.

Returning Bids
5
Envelopes and packages must bear no reference to the bidder by name; franking machines which automatically print the company’s name should not be used.
Bids must be delivered by 12pm on Thursday 19th November 2015. 

Receipt of Bids

6
Bids will be received up to the time and date stated. Those received before the due date will be retained unopened until then. It is the responsibility of the bidder to ensure that their bid is delivered not later than the appointed time.

Acceptance of Bids
7
Your bid is not an agreement or grant. Meeting the selection criteria does not guarantee funding. Funding is limited and applications will be assessed and prioritised according to the extent to which they meet the selection criteria. Only high quality applications are likely to be considered for funding. 

Inducements

8
Offering an inducement of any kind in relation to obtaining this or any other grant with the Department will disqualify your bid from being considered and may constitute a criminal offence.
Costs and Expenses

9
You will not be entitled to claim from the Department any costs or expenses which you may incur in preparing your bid, whether or not your bid is successful.
Feedback

10
Following the award of grants, feedback will be available to unsuccessful bidders upon request.
Freedom of Information 
11
The Department is committed to open government and to meeting its responsibilities under the Freedom of Information Act 2000. Accordingly, all information submitted to the Department may need to be disclosed in response to a request under the Act.  If you consider that any of the information included in your proposal is commercially sensitive, please identify it and explain (in broad terms) what harm may result from disclosure if a request is received, and the time period applicable to that sensitivity. You should be aware that, even where you have indicated that information is commercially sensitive, we may still be required to disclose it under the Act if a request is received. Please also note that the receipt of any material marked ‘confidential’ or equivalent by the Department should not be taken to mean that we accept any duty of confidence by virtue of that marking. If a request is received, we may also be required to disclose details of unsuccessful proposals.
Evaluation Criteria
12
The bid process will be conducted in a manner that ensures bids are evaluated fairly to ascertain the economically most advantageous bid.

13
Your response to the bid specification will be evaluated using the criteria set out in Document 3, Annex 1.

Bid Period
14
Due to the intensive evaluation process the Department requires bids to remain valid for 20 working days.

Basis of the Grant

15
The specification in Document 2, and the Financial Agreement, together with any special requirements, will form the basis of the Agreement between the successful bidder and the Secretary of State for Education.

Format of Bids
16
Bidders should present their proposals in the following format:

Section 1
Table of Contents

Section 2
Management Summary

Section 3
Meeting the Specification

Section 4
Cost and Charging Arrangements

Section 5
References and Experience

Section 6
Declarations, Undertakings and Attachments (see Document 4)

Conclusions

17
Whilst every endeavour has been made to give bidders an accurate description of the Department's requirement, bidders should make their own assessment about the methods and resources needed to meet those requirements.

DOCUMENT 2

SPECIFICATION 
1 Introduction

DfE is inviting bids from 16-19 providers (including FE colleges, Sixth Form colleges, schools, academies, apprenticeship providers and independent providers) to secure improvement in the teaching of maths to 16-19 year olds in further education settings who do not hold A*-C GCSE maths. Bids may be led by either a 16-19 provider, 16-19 provider consortium/ association, or other stakeholder involved in the teaching of maths. Bids must involve at least two or more 16-19 providers. 
2 Background
Strong literacy and numeracy skills are fundamental to people’s employment and education prospects. People with poor literacy or numeracy are less productive at work, earn lower wages and are more likely to suffer from ill health and social exclusion.   

In 2014, 38% of 19 year olds left full time education failing to achieve GCSE A*-Cs in English and maths.  

To ensure young people have the fundamental skills of literacy and numeracy that are vital to success in later life, the government introduced changes in 2014 that require all young people who do not achieve at least a C at GCSE in English or maths at 16, to continue studying these subjects. Since August 2014 students on 16-19 year old study programmes of more than 150 hours or traineeships without a GCSE grade A* to C in English and maths, or an equivalent qualification, must continue to work towards achieving these qualifications, as part of 16-19 funding conditions.  

From August 2015, the condition of funding was revised, so all full-time (at least 540 planned hours if age 16 to 17, or at least 450 hours if age 18) 16-19 year old students with a grade D must study towards GCSEs, rather than ‘stepping stone’ qualifications. This revised condition does not apply to young people on traineeships.

From 2016, schools and colleges will be held to account for the progress made by students who don’t yet have GCSE A*-C in English and maths through a new headline 16-19 English and maths performance measure. 

Since the introduction of the 16-19 English and maths funding condition last September, there has been a significant increase in the number in this age group continuing to study of English and maths and this year’s GCSE results showed the number of students aged 17 and over securing A*-C grades in English and maths GCSEs was higher than ever before, with over 4,000 more passes in English than last year and over 7,500 more maths passes.. 

However, Ofsted continue to report variable quality in English and maths provision across the FE sector.  This is underlined in their report published in September 2014, programmes, which found that a key challenge for the sector in implementing the 16-19 study programmes is the quality of teaching in English and maths. 

It is also reflected in 17 and over GCSE pass rates, which vary significantly between institutions and are significantly lower than pass rates at 16.  Of those aged 17 and above who took GCSE English this year, 35.1% (down from 37.9% in 2014) achieved at least a C grade, while 35.8% (down from 38.9% in 2014) achieved this standard in maths.
3
Purpose

These grants will provide funding to support enhanced collaboration between 16-19 providers (including FE colleges, Sixth Form colleges, schools, academies, apprenticeship providers and independent providers) to secure improvement in the teaching of maths to 16-19 year olds in further education settings who do not hold A*-C GCSE maths.

The objectives of these grants are:

i. To share successful pedagogical approaches and strategies concerning the teaching of maths across two or more 16-19 providers.
ii. To catalyse and sustain collaborative working between 16-19 providers to improve maths outcomes, particularly with regard to GCSE courses.
iii. To support the development of a new cadre of specialist FE maths teachers through professional networks operating at a local, city or regional level.
We will make funds available to 16-19 providers that are committed to working with other providers to secure and sustain improvements in maths, and propose suitable methods of facilitating this shared learning, so that less experienced institutions can benefit.
4
Activities
Activities could include, but are not limited to:

i. Devising and implementing strategies to improve student engagement with maths, so improving attendance, completion and success rates.
ii. Teachers working together on aspects of their practice.

iii. Developing and piloting shared teaching and learning resources.
iv. Establishing professional development networks for FE maths teachers. 

In all cases, we expect successful applicants to produce a final report setting out changes to teaching and learning practice and what resulted.
5
Criteria 

We are looking for proposals that meet one or more of the objectives set out in section 2.  
Bids may be led by either a 16-19 provider, 16-19 provider consortium/ association or other stakeholder involved in the teaching of maths. Bids must involve at least two or more 16-19 providers. We are particularly interested in projects that:

· Spur collaborative working between providers to improve outcomes in maths learning for 16-19 year olds in further education settings.
· Pair providers with a proven track record in securing above average maths results with  providers that need to improve.
· Directly involve FE maths teachers.
· Encourage reflective practice.
· Support the development of professional development networks for FE maths teachers.
· Learn from, and transfer proven approaches  to teaching of maths from pre-16 and post-19 phases to benefit 16-19 year olds in further education settings.
Note: Applicants should propose activity firmly focused on securing improvements in teaching and learning. 
Proposals should demonstrate clearly: 

· What the bid focuses on.
· The expected impact and how this will be sourced, evidenced and presented.
· How bidders intend to engage other 16-19 providers to share learning and stimulate discourse within the sector.
· How impact will be measured and evaluated (see Annex 1 below).

6
Timescale 

This is a short term project that we expect to be completed by end-March 2016. We will not consider proposals for activities that take place after the end of March 2016.
7
Evaluation of proposals 
Proposals will be evaluated by the criteria in Document 3, Annex 1. Please note that bidders should have regard to the general requirements for safeguarding for staff working in schools or with students. 
8
Evidence of impact

To demonstrate success, the grant holder(s) will be expected to produce evidence of outcomes achieved to support and facilitate 16-19 providers’ provision of the key delivery strands. This should be demonstrated by evidence of how institutions and/or students have benefitted from the programme put in place by the grantholder(s). Evidence may be quantitative and/or qualitative, and might include anecdotal testimony from education institutions and/or students.

9
Costs

The Department anticipates that the value of each grant will be up to £50,000 for each project but would welcome bids for less than this amount. The specific amount of each grant awarded will depend on the proposals received and their respective cost breakdowns.

Proposals must provide a breakdown of costs for the individual elements of the activities, including named individuals and their hourly/day rates where applicable.

10
VAT


Grants are outside the scope of value added tax (VAT), bidders should indicate if VAT is applicable to some elements of their proposal, and if so, include VAT separately in all costings as this will form part of the overall grant award to the applicant.

11
Payments

Payments will be made by BACS transfer following receipt of a valid invoice in line with the DfE grant schedule and conditions.
DOCUMENT 3

Annex 1: Evaluation Criteria

Annex 2: Sample Grant Offer Letter

Annex 1 

	Evaluation scores

Evaluators will use the 5 point scale below to assign a score to each requirement:



	Score
	Guidance

	5
	The proposal fully addresses the criterion, demonstrating a deep understanding of the requirement. All solutions offered are linked directly to project requirements and show how they will be delivered and the impact that they will have on other areas/stakeholders. Proposals will contain ideas related to the specification that are realistic and would enhance the service provision.



	4
	The proposal mostly addresses, in some detail, the criterion. Evidence will have been provided to show not only what will be provided but will give some detail on how this will be achieved. Bidders should make clear how their proposals relate directly to the aims of the grant and be specific, rather than general, in the way proposed solutions will deliver the desired outcomes.



	3
	The proposal addresses the criterion but will lack some clarity or detail in how the proposed solutions will be achieved. Evidence provided while giving generic or general statements is not specifically directed toward the aims/objectives of this specification. Any significant omission of key information as identified under each criteria heading will point towards a score of 3.



	2
	The proposal has not provided evidence to suggest how they will address the criterion. Proposals will in parts be sketchy with little or no detail given on how they will meet specific requirements. Evidence provided is considered weak or inappropriate and it is unclear on how this relates to desired outcomes.



	1
	There are major weaknesses or gaps in the information provided. The bidder displays poor understanding and there are major doubts about fitness for purpose.



	0
	No response is given and/or the response is not acceptable and/or the response does not cover the required criteria.




	Evaluation Criteria (75% of the total score)
	Weighting

	1
	The proposal clearly demonstrates: 

· the bidder’s approach to support enhanced collaboration between 16-19 providers to secure improvement in the teaching of maths to 16-19 year olds in further education settings who do hold A*-C GCSE maths.
· how the bidder will identify and obtain examples of innovative practice and what will form their primary source(s)/evidence base; and

· the expected tangible outcomes and/or deliverables, how this will be presented and tailored for the intended audience and likely impact.


	40%

	2
	The proposal must clearly indicate how the bidder intends to engage other 16-19 providers to share learning and stimulate discourse within the sector.


	30%

	3
	The proposal must include how and when the bidder will measure and evaluate the effectiveness and impact of their programme on the intended audience and main beneficiaries. Evidence may be quantitative and/or qualitative, and might include anecdotal testimony from education institutions and/or students.


	15%

	4
	The proposal needs to:

· provide an assessment of the resources required to deliver the work;

· confirm that a suitably skilled team consisting of a sufficient number of named individuals will be available to deliver the work until completion; and 

· provide a clear and realistic timetable for all activity, including activity to demonstrate evidence of impact as set out in criterion 4 above.


	15%

	Cost Criteria (25% of the total score)

	5
	Bidders should set out the overall cost of the proposal, including cost details (inclusive and exclusive of VAT) on:

· each of the activities proposed
· the number of days and day rate for each individual 
· breakdown of any other costs, such as venue hire or travel. 
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[Insert date]

Dear    [insert name]           

Re: Grant Offer Letter [insert programme/activity and grant register reference number]

This Grant Offer is made between:

(1) The Secretary of State for Education and

(2) [name of the body] of [address] [with Charity Commission registration number or Companies House Registration number].

This letter confirms that a grant will be awarded for [insert programme/activity] to the value of £xxxxxx for the period ending xxxx and such grant is subject to the Department for Education Grant Terms and Conditions as displayed on its website.

This Grant Offer Letter, relevant annexes and the Grant Terms and Conditions together make up the Grant Funding Agreement.

Any grant paid by the Secretary of State will be paid pursuant to [**insert details of legislation**] and will accordingly be paid only in respect of approved expenditure incurred by [insert the name of the body] for the purpose of the funded activities. This letter must be read in conjunction with the relevant annexes:

Annex A - 
Acceptance of Grant Offer and effective date 

Annex B -
Bank account details

Annex C - 
Claiming Grant in Arrears 
Annex D - 
Claiming Grant in Advance

Annex E - 
Details of Grant Allocations

Annex F - 
List of Objectives for which the grant is being paid

Annex G - Annual Certification of Expenditure (external auditor /  
accountant’s report arrangements)

Annex H - 
Grant Payment schedule

Annex I - 
Sample Exit Plan


Annex J - 
Sample Progress Report Template

[Insert any additional conditions specific to your project/programme]

To accept this offer of funding, please sign both copies of this Grant Offer Letter (Annex A) and provide bank account details, if you haven’t already done so (Annex B) and return a copy to the Department for Education (DfE), [Insert contact policy lead address].  

Yours sincerely,

[Insert name and job title] 

Annex A - Acceptance of Grant Offer and effective date - [insert programme/activity and grant register reference number]

This Grant Funding Agreement is effective from the date of signing.

	Signed by person authorised to sign on behalf of the Secretary of State

	Date
	

	Signature
	

	Name (please print)
	

	Position in DfE
	


As representative of [insert name of the body] I have read both the Grant Offer Letter and associated annexes, and the Department for Education Grant Funding Agreement Terms and Conditions as contained on its website.  [Insert web link]. I agree to comply with the notified conditions of the grant on which the offer is made.
	Signed by a person authorised to sign on behalf of [insert name of the body]

	Date
	

	Signature
	

	Name (please print)
	

	Position in organisation
	


	Principal contacts
	Department
	[name of the body]

	Contact name/Postal address
	
	

	Position
	
	

	Telephone no.
	
	

	Email address
	
	


Annex B – Bank account details - [insert programme/activity and grant register reference number]
Information required by the Department to make payment of grant for the activities stated in the offer letter.

Contact details for [insert name of the body] to whom payment should be sent

Organisation name: ______________________________________________________

Address: __________________________________________________________________

Post Code:  _______________________________________________________________

Telephone no: ____________________________________________________________

Remittance 

E-mail address: ____________________________________________________________

Bank account details

Account name: ___________________________________________________________

Bank address: ___________________________________________________________

Account no: ______________________________________________________________

Sort code: _______________________    Roll number: _________________________

Bank name:   _____________________________________________________________

Signed by a person authorised to sign on behalf of [insert name of the body]

Signature: _______________________________________________________________

Name (please print):_____________________________________________________

Position in organisation: _________________________________________________

Date: _____________________________________________________________________

Annex C - Grant claim form for [*insert name of the body*] Claiming Grant in Arrears - [insert programme/activity and grant register reference number]

This claim form should be completed by an authorised senior officer of [insert name of the body] and returned to [*insert name/Team, Division], Department for Education, [insert address], as soon as possible in the month following that for which the grant is being claimed and should be supported by invoices or receipts.

Amount of claim in respect of:

	
	

	[Insert the details which are expected to show that expenditure has taken place]
	£

	
	

	
	

	
	

	
	

	










	

	
	

	Sum Claimed for this period
	£

	
	

	TOTAL GRANT CLAIMED
	£


I certify that:

· the above claim is made in accordance with the Grant Offer Letter and Terms and Conditions of the Grant Funding Agreement for the [insert programme/activity];

· the claim is in respect of expenditure already incurred; and

· no claim has been made for funding in respect of these items from any other body.

	Signed by a senior officer authorised to sign on behalf of [insert name of the body]

	Date
	

	Signature
	

	Name (please print)
	

	Position in organisation
	


Annex D - Grant claim form for [insert programme/activity and grant register reference number], permitted to claim Grant in Advance

This claim form should be completed by an authorised senior officer of [insert name of the body] and returned to [insert name/Team, Division], Department for Education (DfE), [insert address], no later than the 5th day of the month for which grant is being claimed and should be supported by invoices or receipts for the last month and a breakdown of expenditure for the month claimed.

	
	Claim for [insert month]

	a. Forecast expenditure for last month (as on previous grant form). 
	£

	b. Actual expenditure in last month (see attached breakdown and attached invoices). 
	£

	c. Unspent DfE grant at end of last month. 
	£ [a – b]

	d. Forecast expenditure for this month (see attached breakdown)
	£

	
	

	e. Amount of DfE grant claimed for current month
	£ [d – c]

	
	

	TOTAL CLAIMED to Date
	£


I certify that:

· the above claim is made in accordance with the Grant Offer Letter and Terms and Conditions of the Grant Funding Agreement for the [insert programme/activity ];

· the grant received and spent has been used wholly for the purposes for which it was given; and

· the amount of grant claimed on this form represents expenditure incurred or to be incurred for the purposes for which grant is given.

	Signed by a senior officer authorised to sign on behalf of [insert name of the body]

	Date
	

	Signature
	

	Name (please print)
	

	Position in organisation
	


Annex E - Details of Grant Allocations - [insert programme/activity and grant register reference number]

*Use this opportunity to set out the amount of funding to be allocated to [the body] for the purposes detailed in Annex F and the financial year or years detailed in Annex H*
	Item
	£ for Financial Year xx/yy 
	£ for Financial Year yy/zz

	A Income

Grant


	
	

	[other]
	
	

	TOTAL Income A
	
	

	
	
	

	B – Expenditure – Direct costs

Wages


	
	

	Staff related costs

[Insert the details which are expected to show that expenditure has taken place]


	
	

	Sub total B
	
	

	C Expenditure – Administration

Management

advertising, marketing, communications and consultancy (where approved by DfE)Audit

Other service costs


	
	

	Sub total C
	
	

	
	
	

	TOTAL Costs [B+C]
	
	

	
	
	

	
	
	


Annex F – List of objectives for which the grant is being paid - [insert programme/activity and grant register reference number]

*The information below is just an example, you may be able to draft a similar table to suit your own particular requirements** delete on final version
[What is to be provided for the grant funding?] * delete on final version
1
Background

1.1
**this is an opportunity for you to give the grant recipient background information which it needs but does not have***

2
Aim
2.1
[insert name of the body] shall use all reasonable endeavours to achieve the following aims:

· ***aim one***

· ***aim two - etc.***


 ***This is an opportunity for you to state the specific aims of the grant***
3
Objectives 

*This is an opportunity for you to state specific objectives of the grant, which will not appear as tasks below*
3.1
[Insert name of the body] shall use all reasonable endeavours to achieve the following objectives:

· ***objective one***

· ***objective two - etc.***

4
Complying with new Government policies

4.1
The grant funding is provided on the strict understanding that none of this funding is to be used for advertising, marketing, communications and consultancy, or for any costs associated with the maintenance, technical development or updating of existing websites or for the development/creation of new websites.

Annex G 
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[Insert date]

Dear Sirs, 

Re: Annual Certification of Expenditure 

The purpose of this letter is to inform you that we are currently reviewing the Annual Certification of Expenditure (Annex G) Template which is part of the Terms and Conditions of our Grant Funding Agreement. 

The Department is currently considering changes to its future arrangements, including the possibility of becoming a party to the grant certification engagement letter between the entity and its external auditors/accountants. For the purposes of the current grant arrangement, the Department accepts that the entity's external auditor/accountant would not be liable to the Department in connection with their certification of the grant.

For this year’s certification arrangement, we have revised the annual certification of expenditure template, with the support of the Institute of Chartered Accountants for England and Wales (ICAEW).  We trust that you will be able to accept the new template (attached) as an interim solution while we continue to work with ICAEW to put in place a long term solution.

Yours faithfully,
[Insert signature / print name in full of policy lead/grant manager] 

Annex G – Annual Certification of Expenditure 

* This section is to do with the arrangements for providing an independent auditor/accountant’s report on the grant expenditure. The level of assurance required from [the body] should be proportionate to the level of risks/funding*delete this sentence from final version* 
Annual Certification of [insert grant name] Expenditure for Financial Year [20XX-XX]

(i) [insert name/address of the body] [insert grant ref number]
(ii) [insert name/address of the external auditor/accountant/organisation]  

Dear Sirs,

Re: [insert programme / activity and grant register reference number]
This certificate is provided to [name of grant recipient] to enable it to comply with the Department for Education (DfE)’s terms and conditions of the Grant Funding Agreement (GFA) and the Grant Offer Letter requirements.  We have obtained limited or reasonable assurance that the expenditure, for which grant of [insert £XX] for the year ending [insert date] was paid, was applied for the purposes intended by the DfE and the financial transactions conform to the GFA and list of objectives specified.  Our work included examination, on a sample basis, of evidence relevant to the regularity and propriety of [insert name of the body]’s income and expenditure.

[Include this paragraph if requesting Limited assurance]. ]*delete from final version.

Nothing has come to our attention that causes us to believe that the accompanying [the schedule] has not been prepared in all material respects in accordance with the grant funded activities.

Or 
[Include this paragraph if requesting a Reasonable assurance]*delete from final version. In our opinion, having carried out our work in all material respects, the expenditure for the year ended [20XX – XX] and the grant conditions have been met and the grant funding has been spent for the intended purposes.

This report is made solely to [Insert name of the body] to be produced to the DfE.  Our work has been undertaken so that we might state to [Insert name of the body] those matters we are required to state in a report and for no other purpose.  

Yours faithfully,

____________________________________________________________

[Signature / Name of external auditor/accountant or equivalent] [Position in organisation]

_____________________________________________________________

[Name of the body] senior officer or equivalent] [Position in organisation]
_______________

Date
Annex H – Grant payment schedule - [insert programme / activity and grant register reference number]
The Department will pay this Grant to [insert name of the body] in accordance with the following payment schedule, subject to [insert name of the body] meeting the requirements of this Grant Funding Agreement.

	Period
	Payment date
	Outputs
	Payment

Amount

	Quarter 1: 

01/04/xx - 31/07/xx

Month 1:

01/04/xx ​- 30/04/xx
	
	
	

	Quarter 2: 

01/07/xx – 30/09/xx

Month 2:

01/05/xx -31/05/xx
	
	
	

	Quarter 3: 

01/10/xx – 31/12/xx

Month 2:

01/06/xx -30/06/xx
	
	
	        

	Quarter 4: 

01/01/xx – 31/3/xx

Month 2:

01/07/xx -31/07/xx
	
	
	


Annex I – Sample exit plan - [insert programme / activity and grant register reference number]
The exit plan is for illustration purposes only.  You may wish to draft your own plan to suit your own particular requirements and can use the headings below as a basis for structuring your own plan.  Please delete this Annex if an exit plan is not required**delete this sentence from final version*
Introduction

1.    Although the Department does not seek to exercise detailed control of the activities of [insert name of the body], it must ensure that public money is protected and value for money achieved. To meet this requirement, this Annex describes the duties and responsibilities of [insert name of the body] and the Department, leading up to and covering the expiry or termination of this grant for whatever reason and the transfer of the grant funded activities.

2.    This Annex defines the exit plan and how it shall be revised to ensure that it remains workable at any time. The Department and [insert name of the body] acknowledge the importance of keeping the exit plan up to date during the term of the Grant and of reflecting the impact of all relevant changes to the grant funded activities or outputs required. You shall not make any additional charge for any work undertaken in making changes to the exit plan. Where there are principles to be adopted in implementing this plan, the parties to this Grant Funding Agreement shall endeavour to agree the relevant details within such principles.

3. The Department shall be entitled to disclose the contents of the exit plan to any future bidder for the Grant (or its equivalent).

Objectives

4. The objective of the exit plan is to ensure:

a. an orderly and smooth transition of the grant funded activities from [insert name of the body] to a successor body or the Department at the expiry or termination of this Grant; 

b. the continuation of grant funded activities; 

c. that there is no undue favour to [insert name of the body] in any future competition for the Grant (in whole or in part); and

d. that the responsibilities of both parties to the Grant Funding Agreement are clearly defined in the event of expiry or termination.

General

5.    Where the Department intends to continue the operation of the grant funded activities in broadly the same way after expiry or termination, either by performing them itself or by means of a successor, you shall endeavour to ensure the smooth and orderly transition of the grant funded activities and shall co-operate with the Department or the successor, as the case may be, in order to achieve such transition.

6.   When such endeavours and co-operation are outside the scope of the Grant, you shall provide quotations for reasonable charges associated with providing such assistance and the Department shall pay such reasonable charges. 

7.   You shall comply with any reasonable request of the Department for information relating to the performance of the grant funded activities, including the use of other parties. You will be allowed a reasonable period of time in which to respond to the Department.
Exit Planning

8.   You shall, in conjunction with the Department, maintain, and as necessary update, the Exit Plan throughout the period of the Grant so that it can be implemented immediately, if required.  From time-to-time either the Department or you can instigate a review of the Exit Plan.  

9.   You shall co-operate with all reasonable requests made by either the Department or a successor body relating to exit transition arrangements for the grant funded activities.
Assistance

10.   You shall be responsible for delivering the grant funded activities and achieving the objectives at Annex F until the date of expiry or termination or transfer of the Grant (as appropriate). 

11.   You shall use all reasonable endeavours to ensure that a transition of responsibility for the delivery of the grant funded activities to the successor body or the Department, as the case may be, minimises any detrimental effect on the delivery of the activities and the Department shall use all reasonable endeavours to co-operate in such transfer. 

Assets Register

12.    You shall maintain throughout the exit period of this Grant an asset register in accordance with the Terms and Conditions of the Grant Funding Agreement.

13.   You shall not change the status of any asset without the prior written consent of the Department where such a change would either be viewed as a major change or would require repayment in accordance with the Terms and Conditions of the Grant Funding Agreement. 

Transfer of the Department's Data

In addition to complying with the provisions of the main agreement, you shall, upon reasonable written request by the Department or in

14. any event, within one month of notice of termination, deliver the Department's data, including the following:

a. an inventory of the Department's data and any other data available for transfer;

b. a data structure definition (where relevant) covering all available Departmental data; and

c. a proposed method for testing the integrity and completeness of the Department's data transferred.

Documentation and Access

15.   You shall provide the Department on request with information and documentation reasonably necessary to assist with the transfer of the grant funded activities to the Department or to a successor body, including any documentation required to support any bidding process for the provision of the activities.  This includes full details of:

a. the work programme, objectives/targets, and other services delivered by you under this funding agreement;

b. any software, including third party software and any hardware used in connection with the delivery of the activities;

c. software and supply agreements used to deliver any services associated with delivery of the activities, including the agreements relating to any third party software identified by name of supplier, term of Grant, and charges payable under the Grant; and

d. any employees used by you to help deliver the grant funded activities who are essential to this delivery; this information shall be provided under conditions of confidentiality reasonably acceptable to you.

16.   The Department may make the documentation available to suppliers who wish to bid for the provision of the activities.  You shall respond expediently and in full to any reasonable questions by the Department or the suppliers and shall co-operate with any reasonable due diligence activities carried out by suppliers.
Transfer Support Activities

17.   You shall co-operate with all reasonable requests made by either the Department or a successor relating to the grant funded activities transition arrangements.  The Department and you shall discuss the implementation plan for the transition of the activities to either the Department or a Successor body.

Annex J – Sample Progress Report Template - [insert programme / activity and grant register reference number]

The template is for illustration purposes only.  You may wish to draw up your own template to suit your own particular requirements and can use the headings below as a basis for structuring your own template**delete this sentence from final version*
	Organisation Name:
	
	Theme/Grant Ref no:
	

	Report Period:
	Q1
	
	Q2
	
	Q3
	
	Q4
	


	Key Activity completed in this period:

	

	Evidence:

	

	Progress on objectives/delivery plans:

	

	Please provide details of any slippage in delivery plans and reasons for this if applicable:

	

	Please provide any other information which you think might be helpful:

	

	Authorised By:
	
	Name: 
	
	Date:
	

	
	
	Position:
	
	
	


DOCUMENT 4

DECLARATIONS AND INFORMATION TO BE PROVIDED BY THE BIDDER
In some circumstances the Department is required by law to exclude you from participating further in a grant competition.  If you cannot answer ‘no’ to every question in this section it is very unlikely that your bid will be accepted, and you should contact us for advice before completing this form.

Please state ‘Yes’ or ‘No’ to each question.

	Has your organisation or any directors or partner or any other person who has powers of representation, decision or control been convicted of any of the following offences?
	Answer

	(a) conspiracy within the meaning of section 1 or 1A of the Criminal Law Act 1977 or article 9 or 9A of the Criminal Attempts and Conspiracy (Northern Ireland) Order 1983 where that conspiracy relates to participation in a criminal organisation as defined in  Article 2 of Council Framework Decision 2008/841/JHA; 
	

	(b) corruption within the meaning of section 1(2) of the Public Bodies Corrupt Practices Act 1889 or section 1 of the Prevention of Corruption Act 1906; where the offence relates to active corruption;
	

	(c)
the offence of bribery, where the offence relates to active corruption;
	

	(ca)
bribery within the meaning of section 1 or 6 of the Bribery Act 2010;
	

	d)
fraud, where the offence relates to fraud affecting the European Communities’ financial interests as defined by Article 1 of the Convention on the protection of the financial interests of the European Communities, within the meaning of:
	

	(i) 
the offence of cheating the Revenue;
	

	(ii) 
the offence of conspiracy to defraud;
	

	(iii) 
fraud or theft within the meaning of the Theft Act 1968, the Theft Act (Northern Ireland) 1969, the Theft Act 1978 or the Theft (Northern Ireland) Order 1978;


	

	(iv) fraudulent trading within the meaning of section 458 of the Companies Act 1985, article 451 of the Companies (Northern Ireland) Order 1986 or section 993 of the Companies Act 2006; 


	

	(v) fraudulent evasion within the meaning of section 170 of the Customs and Excise Management Act 1979  or section 72 of the Value Added Tax Act 1994;
	

	(vi) an offence in connection with taxation in the European Union within the meaning of section 71 of the Criminal Justice Act 1993; 
	

	(vii) destroying, defacing or concealing of documents or procuring the execution of a valuable security within the meaning of section 20 of the Theft Act 1968 or section 19 of the Theft Act (Northern Ireland) 1969; 
	

	(viii) fraud within the meaning of section 2, 3 or 4 of the Fraud Act 2006; or
	

	(ix) making, adapting, supplying or offering to supply articles for use in frauds within the meaning of section 7 of the Fraud Act 2006;
	

	(e)
money laundering within the meaning of  section 340(11) of the Proceeds of Crime Act 2002;
	

	(ea)
an offence in connection with the proceeds of criminal conduct within the meaning of section 93A, 93B or 93C of the Criminal Justice Act 1988 or article 45, 46 or 47 of the Proceeds of Crime (Northern Ireland) Order 1996; or
	

	(eb)
an offence in connection with the proceeds of drug trafficking within the meaning of section 49, 50 or 51 of the Drug Trafficking Act 1994; or
	

	(f)
any other offence within the meaning of Article 45(1) of Directive 2004/18/EC as defined by the national law of any relevant State.
	


The Department is entitled to exclude you from consideration if any of the following apply but may decide to allow you to proceed further. If you cannot answer ‘no’ to every question it is possible that your application might not be accepted. In the event that any of the following do apply, please set out (in a separate Annex) full details of the relevant incident and any remedial action taken subsequently. The information provided will be taken into account by the Department in considering whether or not you will be able to proceed any further in respect of this grant exercise. 

Please state ‘Yes’ or ‘No’ to each question.

	Is any of the following true of your organisation?
	

	(a)
being an individual is a person in respect of whom a debt relief order has been made or is bankrupt or has had a receiving order or administration order or bankruptcy restrictions order or a debt relief restrictions order made against him or has made any composition or arrangement with or for the benefit of his creditors or has made any conveyance or assignment for the benefit of his creditors or appears unable to pay, or to have no reasonable prospect of being able to pay, a debt within the meaning of section 268 of the Insolvency Act 1986, or article 242 of the Insolvency (Northern Ireland) Order 1989, or in Scotland has granted a trust deed for creditors or become otherwise apparently insolvent, or is the subject of a petition presented for sequestration of his estate, or is the subject of any similar procedure under the law of any other state;
	

	(b)
being a partnership constituted under Scots law,
has granted a trust deed or become otherwise apparently insolvent, or is the subject of a petition presented for sequestration of its estate; or
	

	(c)
being a company or any other entity within the meaning of section 255 of the Enterprise Act 2002
has passed a resolution or is the subject of an order by the court for the company’s winding up otherwise than for the purpose of bona fide reconstruction or amalgamation, or had a receiver, manager or administrator on behalf of a creditor appointed in respect of the company’s business or any part thereof or is the subject of similar procedures under the law of any other state?


	

	Has your organisation
	

	(a)
been convicted of a criminal offence relating to the conduct of your business or profession;
	

	(b)
committed an act of grave misconduct in the course of your business or profession;
	

	(c)
failed to fulfil obligations relating to the payment of social security contributions under the law of any part of the United Kingdom or of the relevant State in which you are established; or
	

	(d)
failed to fulfil obligations relating to the payment of taxes under the law of any part of the United Kingdom or of the relevant State in which you are established?
	


Defining Different Types of Organisations 

The Department for Education in line with the Coalition Government’s Growth Agenda is keen to collect information about SMEs.  We are particularly interested in discovering how many SMEs apply for our grants through the bidding process.  Completion of the table below is for departmental information purposes only and will have no effect on the evaluation process outcomes. Government is committed to changing how it does business to make sure that small companies, charities and voluntary sector organisations are included and encouraged to compete for our grants.
A voluntary sector organisation may also be a SME if it has the same attributes. 

Definition; A SME must be autonomous, an EU Company not owned or controlled by a non EU parent, and employ less than 250 staff and have sales below €50million

Source -http://ec.europa.eu/enterprise/policies/sme/files/sme_definition/sme_report_2009_en.pdf

Please complete the table below.  

	Describe your Organisation 

	
	What type of supply arrangement best describes you in relation to this grant
	Tick applicable box 

Describe the supply chain 

	1.
	We are not a SME nor a Charity or Voluntary Sector Organisation 
	

	2.
	We are a SME 
	

	3.
	I am a Prime grant recipient and have a supply chain to deliver against this Invitation To Bid which is XX% VSO’s and VSO’s which have SME attributes
	

	4.
	We are a Voluntary or Charitable organisation  
	

	5.
	We are a mutual organisation 
	

	3.
	If none of the above apply please describe the type of organisation you are………………………………………………………………………........................

……………………………………………………………………………………………… 

	6.
	Whatever type of organisation you are, will you use SMEs or VSO’s (delete as appropriate) to deliver portions of this grant should you be successful.  YES/NO



	7.
	Please provide us with your Dunn and Bradstreet Number 
	


The Department uses Dunn and Bradstreet Numbers to manage its data around grant recipients; we strongly encourage all grant recipients to apply for a free Dunn’s numbers. 
The link to apply is:-

http://www.dnb.co.uk/myduns - add ‘GOVERNMENT GRANT RECIPIENT’ as a reason for requesting your D&B DUNS number.

NB.  Do not delay returning your bid if you do not already have a Dunn and Bradstreet number, returning your bid within the deadline is more important. 

	DECLARATION

Note: Please ensure that a person who is appropriately authorised to act on behalf of your organisation(s) completes the following declaration.


	I confirm that the information given in this application is true and complete and that, if successful, the organisation will administer any grant in accordance with the final version of the DfE's grant funding agreement. I understand that the information will be used in the evaluation process to assess my organisation’s suitability to be a grant recipient.  

	FORM COMPLETED BY

	Name:
	

	Position (Job Title):
	

	Date:
	

	Telephone number:
	


For internal official use only.  


Please return this form at the end of the evaluation period to Joanne Meaney.
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