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1. [bookmark: _bookmark0]Introduction

This document will take the user through the steps required to register as a supplier on Jaggaer. Further guidance and a video walkthrough can be found at: https://education.app.jaggaer.com/web/login.html.


2. [bookmark: _bookmark1]How to register as a supplier

2.1 [bookmark: _bookmark2]How to access the Supplier Registration page

1. Navigate to the Jaggaer log in page at https://education.app.jaggaer.com/web/login.html

Click the ‘Click here to register!’ button
[image: ]

2.2 [bookmark: _bookmark3]Registration Data

To register as a supplier on Jaggaer it is necessary to complete the information in the three tabs shown below:
‘Registration data’, ‘Basic Profile Forms’, ‘My Category Selection’

1. Registration Data tab

The mandatory fields should be completed for ‘Organisational Details’ and ‘User Details’. Once satisfied with your answers click the ‘Save’ button.
[image: ][image: ][image: ]



If any mandatory fields have been missed there will be a pop-up message stating the error. Revisit the answers and check for blank answers in the form, then click save when completed.
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2. Basic Profile Forms

There are 3 mandatory questions to answer in the ‘Basic Profile Forms’. Once complete click the ‘Save & Continue’ button.
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3. [bookmark: _bookmark4]My Category Selection

You will receive alerts to any open opportunities published by the DfE that align to categories you have selected. Please add categories to your profile that describe the services your organisation delivers.
[image: ]

An example of the drop-down menu when opened is shown below:
[image: ]

4. Registration Complete

Once all the information is complete, the final tab is ‘Registration Confirmation’. You will receive an email with your username and password, which you can use to log into Jaggaer.
[image: ]

3. [bookmark: _bookmark5]Logging into Jaggaer

3.1 [bookmark: _bookmark6]Log into Jaggaer


1. Navigate to the Jaggaer log in page.

Enter your login details which were provided in an automated email when you have registered
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2. Read and Accept the User Agreement

Click ‘I agree’ or ‘I do not agree’, then click ‘Next’
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3. You will be asked to create a new password for your account

Enter the password you wish to chose twice and click ‘Submit’
[image: ]
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USER AGREEMENT

1. Introduction
1.1, This User Agreement befween Department for Education eSourcing Portal (the Buyer) and the Supplier governs the access and use of the eSourcing System (the System) by the Supplier to respond to an invitaion from the Buyer to |
participate in a procurement exercise.

1.2. A procurement exercise may include a Pre-Qualification Questionnaire (PQQ), a Request for Information (RFY), an Inviation to Tender (ITT), an Invtation to Negotiate (ITN), an Invitation to Participate in Dialogue (ITPD), an Invtation

10 Submit Final Offer (ITSFO), Invitation to Submit Final Tender (ITSFT), a Best And Final Offer (BAFO), a Request for Proposal (RFP), a Request for Quotation (RFQ); an electronic Auction of an electronic Contract. This above st of
individual procurement exercise processes is indicative and a non-exhaustive representation of commonly used terminology. Buyer Organisations may have their own, unique terminology to be applied on a case by case basis.

1.3. The System is provided by BravoSolution UK Ltd and operated by the Buyer. This User Agreement applies to the Supplier’s and its Supplier Users' access to and use of the System. The Supplier acknowledges that by a Supplier User
accessing the System using the user ID and password provided by, or on behalf of the Buyer,the Supplier agrees to be bound by this User Agreement.

1.4. The Supplier shall oy use the System to respond to an invitation to participate in a procurement exercise in accordance with this User Agreement and any further rules expressed and presented in the System. In the event that

there is any conflict between this User Agreement and any such further rues, then the provisions of such further rules shal take precedence over this User Agreement.

2 Access
2.1, The Buyer grants to the Supplier free of charge, access to the System by Supplier Users for the purpose of respanding to any invitation to participate in a procurement exefcise, subject to this User Agreement.

22, The Buyer may immediately deny access to the System by the Supplier and/or one or more Supplier Users by giving notice in writing to the Supplierif any of the following events occur:

221, The Supplier commits a material breach of any of s obligations under this User Agreement; and

2:2.2. The Supplier fails to remedy, or persists in, any breach of any of ts obligations under this User Agreement after having been notified in writing to remedy or desist such breach within a period of ten (10) Working Days.
2.3, Without prejudice to any of the Buyer’s other rights, the Buyer reserves the right to suspend access to the System without notice for technical or legal reasons.

g8 10 the eSourcing Service User Agreement

) 1donotagree
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