INVITATION TO TENDER
FOR

PROVISION OF 

PLAY EQUIPMENT AND AREA FOR PLAY PROVISION
SECTION 1 – Information & Instructions

Introduction

Soham Town Council wishes to completely refurbish its existing play provision site at Fountain Lane Soham. New equipment will be located at a site already used for play provision in the town (age 2-11 year old) and it is anticpated that one well used item of play equipment will remain. A list of the equipment to be retained is included in appendix 1 whilst a list of equipment to be included in the Tender is included in Appendix 2.  

Standard Selection Questionnaire

Included with this document is a selection questionnaire.  The questionnaire must be fully and accurately completed and returned in the same envelope as the tender.   Tenders will only be considered if the responses in the bidder’s questionnaire meet the minimum selection standard.

To meet the minimum standard you must: -

a) complete the form fully,

b) not have been involved with any of the offences that give rise to Mandatory Exclusion (section 2),

c) not have been involved with any of the offences that give grounds for Discretionary Exclusion unless you are able to provide sufficient evidence of “self-cleaning” (section 3),

d) provide information that demonstrates that your organisation is of good financial standing (section 4),

e) answer Section 5, if applicable

f) provide at least one reference for the supply of the service that we require for which your client is able to confirm satisfactory quality and delivery and provide satisfactory responses to questions 6.2 and 6.3 (section 6),

g) answer Section 7

h) be able to answer “Yes” to the question in the additional module 8.1.

Contract Timescale

It is anticipated that we award the contract by the middle of September. The successful contractor will be expected to commence work on site as soon as possible after the award of the contract. It is desirable that all work is completed by the end of November 2017. 
Site Visits

It is regarded as essential that, prior to submitting their tender, interested Contractors should visit the site and make themselves fully conversant with the site. 

The site is open and accessible to the general public.
Queries
Any queries regarding the tender process, the proposed Contract, or the Specification should be addressed to:  The Clerk

Soham Town Council

Fountain Lane

Soham CB7 5ED
Any queries that do not have a material effect on the costing of the Tender may be made via telephone (tel 01353 723472) 

Any queries that may have a material effect on the costing of the tender will be circulated to all participants along with the Council’s response. Queries received less than seven days before the closing date may not be answered. If a query gives rise to the need for an amendment to the original documents an extension to the closing date may be made, in which case all parties will be notified simultaneously.

Submission of Responses
Tenders may only be submitted on the Tender Response Form (Section 3 of this document) and they should be accompanied by the completed Non-Collusion Certificate.  They must be delivered in a plain envelope bearing nothing, such as franking marks, to indicate the identity of the sender.  Please remember that some Royal Mail services, such as Special Delivery, require the senders name on the envelope which is not acceptable.  Electronic submission is not acceptable.   

Please provide 2 hard copy versions of your tender plus the design on A1 paper only; plan view and perspective view. Together with an electronic copy on CD or DVD No laminated copies will be accepted. The address label “TENDER DOCUMENTS”, in Section 4 of this document, should be attached to the envelope.  The tender must arrive by 12.00 noon on Friday 1st September 2017
The Council may, after the opening of the tenders, enter discussions or post-tender negotiations with any participant.

Tender Evaluation
The successful contractor will be selected from applicants who offer the most economically advantageous tender as well as innovative use of the space available.   This will be assessed on the following criteria: -
1. Play Value








· Number of Play uses




30%
· Age range of play equipment



10%
40%
2. Number of Play uses for

Inclusive & accessible equipment



15%
3. Site Layout / Integration of equipment


15%
4. Warranty/Guarantee offered



10%

5. Availability of replacement parts.



10%

6. Presentation of Proposal & drawings


10%
Play Value will be split into a score of 30 points for number of play uses and 10 for the age range of the equipment provided, awarded in relation to the offers by all scored tenders.
If there are two items of play equipment that are perceived to have the same play use e.g. two roundabouts, you will only be awarded points for one of the roundabouts. However, if you provide similar items of equipment but for different age ranges e.g. a toddler slide and a slide for ages 8-11 both will be scored.

The score for availability will be based on the lead times and range of spare parts / pieces of equipment provided by the bidder in comparison with other bidders. Please note that the lead times quoted will be taken as part of the contract.

A score will be given based on clarity of the proposal and drawings in terms of how well they portray the offer.  

Contract Award
The Council does not undertake to accept any tender. However, assuming that the process is successful, the Council will notify all participants simultaneously about the intended award.
Freedom of Information Act 2000
The Freedom of Information Act (FOIA) came into force on 1st January 2005 and established a general right of access to all types of 'recorded' information, including public contracts and procurement activity held by the Council, subject to certain conditions and exemptions. Accordingly, all information submitted may need to be disclosed in response to a request under the Act. 

This means that the Council is obliged under the Act to release certain information about its suppliers into the public domain within certain limits and according to relevant exemptions. The main exemption relevant to procurement is commercial interests, which means trade secrets and information likely to prejudice the commercial interests of any person (including the Council) holding it.

If you consider that any of the information in your tender is commercially sensitive, please explain (in broad terms) what harm may result from disclosure if a request is received, and the time period applicable to that sensitivity. You should also be aware that, even where you have indicated that information is commercially sensitive, the Council may be required to disclose it under the Act if a request is received. Please also note that the receipt of any material marked "confidential" or equivalent by the Council should not be taken to mean that we accept any duty of confidence by virtue of the marking. 

If a request is received, the Council may also be required to disclose details of unsuccessful participants.
Government Transparency Policy

The policy of central government is that all local authorities should be completely transparent about what they spend taxpayers’ money on and who that money is spent with.   Therefore, you should be aware that if you are successful in obtaining this contract, or any other business, with the Council details of all payments over £500 will be published on the Council’s website.

The Council will also publish, on a quarterly basis, details of all contracts and purchase orders over £5,000 in value.

SECTION 2 – Specification

The Project

Background
The new play equipment and existing play area is being refurbished   to current standards of play including sensory and accessibility provision. Existing fencing is expected to be removed and replaced but where not, this must be specified and the cost must include the re-powdering of the existing.
DETAILED SPECIFICATION: 
We are seeking a suitably qualified contractor to design and build an integrated play area of high standard which replaces existing play area and surfaces located at Fountains Lane Soham . The aim of the project is to create a vibrant new play space for the local community. We expect contractors to create an exciting and innovative play area within the space. 
The approximate area of the play space is 7260 foot² (66 foot wide x 110 foot in length). 
An additional area along the longest length  is potentially available for the provision of a zip wire.  Both areas are illustrated in Appendix 1
We are looking for innovative designs that show an effective use of space and equipment. Some examples of suggested equipment have been provided in appendix 3. Consideration should also be taken of the location of the play area and the potential for vandalism. Designs should also consider the integration of the new equipment with the existing.
Appendix 4 shows a site plan of the area illustrating the approximate location of a known land drain which is in the ownership of the Council.
The above project tenders must include a breakdown of price for the following:

1. Supply and installation of challenging play equipment for children of ages specified.
2. Supply and installation of benches with correct foundations and fixings for the play area. All benches should be placed on wear pads (we request recycled plastic benches with back rest and no arm rests for a low maintenance solution)
3. Supply and installation of bins with correct foundations and fixings for the play area. (The bins need to have an enclosed hood with litter apertures, lockable, and a removable liner.) Allow for preparing and levelling ground to receive bins and for anchoring with anchors driven through bin frame supports. 
4. Supply and installation of wet pour surfacing to be installed with the Inclusive & accessible equipment, to conform to BS EN 1177 and where possible for this to have graphics
5. Works must include provision for the capping off and removal of an extant water drinking fountain
Where items of equipment are positioned adjacent to each other, each item of equipment shall have its own safety surface.
EDGING: The edges of the safety surface shall be recessed to prevent trip hazards and the top of the safety surface must finish flush with surrounding levels to prevent trip points and to facilitate easy mowing.

BASE: Must be compatible with the safety surface to be used and treated prior to installation to prevent weed encroachment if necessary. 
DIMENSIONS: Dimensions of safety surface areas shall conform fully to the requirements of the BS EN 1177 standard.

The following areas must be covered by impact surfacing


(a)
Underneath Static Equipment  

At least 1.75m beyond the extremity of the equipment or other greater dimension determined in accordance with the standards.


(b)
Moving equipment (excluding swings)
At least 1.75m beyond the maximum travel of the equipment or other greater dimension determined in accordance with the standards


(c)
Swings
The surface should extend 1.75m beyond the limit of motion in each direction, when the swing has travelled through an arc of 60 degrees. The width should be 1.75m for each swing, or extend to the internal faces of the supports, whichever is the least or other greater dimension determined in accordance with the standards.

CRITICAL FALL HEIGHT: The severity index (SI) of the safety surface material used must be consistent with the potential fall height from any item of equipment. Evidence of conformance to the standards regarding S.I. readings, meeting the level of safety required, will be required from the contractor.

PRICING: 

(a)
Prices for safety surfacing identified within the following schedules shall be deemed to include all excavations, disposal of spoil, ground preparation, and surfacing as specified.

(b) Prices for any new equipment shall be deemed to cover supply and installation to the manufacturer’s recommendations including all excavations, disposal of spoil, concrete foundations, and the like.

1. Supply of all maintenance tools to the Council prior to adoption.

2. Safety check and risk assessment must be carried out by an RPII accredited inspector and any recommended modification carried out by contractor prior to handover to the Council. 

Contractors must produce plans of their proposed design layout and design quality will form part of the award criteria. Equipment supply and installation must comply with European Standards BS EN 1176-77. Companies must comply with all current health and safety legislation, have site-specific risk assessments when working in a public space, and have a minimum of £5m public liability cover. 

Additional Information

· Appendix 1 – Site plan
· Appendix 2 - List of existing equipment to be retained
· Appendix 3 – Examples of suggested Equipment
· Appendix 4 – Site Plan showing known land drain
SECTION 3 – Tender Response Form
CONTRACTOR’S NAME…………………………………………………………………………

CONTRACTOR’S ADDRESS…………………………………………………………………..

………………………………………………………………………………………………………
CONTACT NAME……………………………………………………………………………….
CONTACT NO. …………………………….  EMAIL …………….……………………………

PRICES MUST BE IN £ STERLING AND EXCLUDE VAT
Plan of play site enclosed





YES   /   NO

Cost Breakdown table for site completed and attached 
YES   /   NO
Details of Warranty provided?




YES   /   NO
Spare parts list including lead-times provided?


YES   /   NO

OVERALL TOTAL FOR SITE    £………………………………..
Signed ……………………………………….…    Position   …………………………

Print Name ……………………………………     Date  ……………………………

COST BREAKDOWN TABLE
	Equipment
	Item Ref
	Image if available
	Description
	Age Range
	Qty
	Cost equipment
	Cost Installation
	Total

	EXAMPLE – Toddler slide
	12345
	[image: image1.jpg]



	Toddler slide
	
	1
	£500
	£500
	£1000

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Safety surfacing
	
	
	Safety play surface as required.
	
	
	
	
	

	
	Delivery cost
	

	
	TOTAL
	£


CERTIFICATE OF NON-COLLUSION/ PREVENTION OF CORRUPTION
I/ We certify that:

a)
The prices, specifications and all matters relating to the enclosed Tender have been arrived at independently, without consultation, communication, agreement or understanding for the purpose of restricting competition, as to any matter relating to such prices, specifications and all other matters, with any other person or Organisation;

b)
Unless otherwise required by law, the prices and other information which have been submitted in the Tender have not knowingly been disclosed, directly or indirectly, to any other person or Organisation, nor will they be so disclosed;

c)
No attempt has been made or will be made to induce any other person or firm to submit or not to submit a Tender nor to withdraw or amend a Tender which has either already been or is intended to be submitted for the purpose of restricting competition;

d)
No attempt has been made directly or indirectly to canvass any Councillor or employee of the or anyone acting on its behalf concerning the award of the contract which is the subject of this Invitation to Tender.

In addition, no person acting on behalf of or representing the Company has:

a)
offered, given or agreed to give to anyone any inducement, gift or reward in respect of this or any other Council contract (even if I/ we do not know what has been done);

b)
committed an offence under the Bribery Act 2010 or Section 117(2) of the Local Government Act 1972; or given any fee or reward, or solicited or accepted any form of money, or taken any reward, collection or charge for performing the Services, other than bona fide charges previously approved in writing by the Council;

c)
committed any fraud in connection with this or any other Council contract whether alone or in conjunction with Council members, contractors or employees. I/ we accept that any clause limiting my/ our liability shall not apply to this clause.

I understand that the Council may cancel the contract with me/ the Company if there is evidence of any failure on my/ our part to comply with any of the above and, if necessary, take legal action against me.
Signed:

Name:

Date:

Position: 

SECTION 4 – Return Address Label

----------------------------------------------------------------------------------
TENDER DOCUMENTS


contract:

to be received no Later than 

12 noon on


AT THE ADDRESS SHOWN BELOW:

SOHAM TOWN COUNCIL

FOUNTAIN LANE

SOHAM

CB7 5ED

----------------------------------------------------------------------------------
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play area equipment








Friday 1st September 2017
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