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Wivenhoe Town Council  
Mede Way Playpark Refurbishment Project 

Design, Supply and Installation of New Playpark Equipment and Safety Surfacing at Mede Way, Wivenhoe, Essex.

INVITATION TO TENDER 









Contact
Name: Jo Beighton-Emms 
Email: townclerk@wivenhoe.gov.uk
Tel: 01206 822864
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SECTION 1 – INSTRUCTIONS TO TENDER
[bookmark: _Toc498522597]1.1 BACKGROUND & INSTRUCTIONS

Wivenhoe Town Council is seeking quotes from suitably qualified contractors to design, supply and install a new play area, with safety surfacing, for children aged 2-11 years at Mede Way, Wivenhoe, Essex CO7 9HP.  
This opportunity is open to companies with a proven track record in delivering high-quality, safe, and innovative play solutions for public spaces. The successful bidder will be expected to deliver a full design-and-build package.
The current Mede Way playpark contains dated play facilities in need of complete redevelopment. The area is well used by local families.
Key aims: 
· Fully remove and dispose of the existing play equipment
· Provide new inclusive, accessible equipment suitable for ages 2–11 to include a range of accessible equipment that is suitable for children with SEND and ability needs.
· Enhance year-round usability through improved surfacing and pathways
· Reflect the natural setting through material choices and design themes
· Provide a safe, sustainable and stimulating environment aligned with national play standards EN 1176 and EN 1177.

1.2 [bookmark: _Toc498522599]PROCUREMENT TIMETABLE

	Stage
	Date

	Tender published
	28 January 2026

	Accompanied Site Visit
	Within two weeks

	Deadline for receipt of tender queries
	16 February 2026

	Deadline to respond to tender queries
	23 February 2026

	Tender return date
	2 March 2026

	Notification of award
	18 March 2026

	Site start
	TBC

	Works completed and signed off by
	TBC




[bookmark: _Toc498522600]1.3	CONFIDENTIALITY

The Tender Documentation must be treated as private and confidential.

The Tenderer shall not disclose details of the proposed Contract or their Tender in whole or in part prior to the award of the Contract by the Town Council or on receipt of notification that the Tender has not been accepted as the case may be, other than on an “in confidence” basis to those that have a legitimate need to know or whom they need to consult for the purpose of preparing the Tender.

[bookmark: _Toc498522601]1.4 	DECLINE OR INABILITY TO RETURN
If for any reason the Tenderer is unable to submit a Tender or wishes to decline to Tender, they should notify Town Clerk (Jo Beighton-Emms) -townclerk@wivenhoe.gov.uk.

[bookmark: _Ref481489336][bookmark: _Toc498522604]1.5	TENDER QUERIES
All queries regarding the Tender Documentation which may have a bearing on the offer to be made should be raised by the Tenderer to the Town Clerk (Jo Beighton-Emms) -townclerk@wivenhoe.gov.uk.
       TENDER SUBMISSION INSTRUCTIONS
Your response and specified tender documentation to this invitation to tender must be received by the closing time and date stated above and delivered to the location specified. Tenders must be submitted in a sealed envelope or package, addressed to Wivenhoe Town Council, and clearly marked with the invitation to tender title: Design, Supply and Installation of Playground Equipment at Mede Way, Wivenhoe. 
No reference to the bidder’s name or branding should appear on the outer envelope or package, as all submissions must remain anonymous until the tender opening, where all envelopes will be opened together.
Tenders may also be submitted by email. Tenderers are prohibited from contacting councillors or staff to encourage or support their tender outside the prescribed process.
All enquiries must be directed to the Council's appointed contact:
Contact Name: Jo Beighton-Emms
Title: Town Clerk
Email: townclerk@wivenhoe.gov.uk
Phone: 01206 822864
No other council staff or councillors are to be contacted. Doing so may result in disqualification.

1.6 [bookmark: _Toc498522605]	TENDER SUBMISSIONS
The Town Council require electronic and hard copies of all tenders no later than midday on 2 March 2026. Any tenders received after this time will be omitted from the evaluation stage.

It is important to allow enough time to send the Town Council your Tender submission.  


1.7 [bookmark: _Ref481153995][bookmark: _Toc498522608]	ACCEPTANCE PERIOD
The Tender will be deemed to remain open for acceptance or non-acceptance for not less than 3 calendar months from the tender closing date. The Town Council may accept the Tender at any time within this prescribed period.  The Town Council shall, however, not be bound to accept the lowest or any Tender received.

If the Town Council has not accepted the Tender within the specified time period then the Tender shall remain in force without variation, but the Tenderer may at any time thereafter give notice in writing (“a Notice”) to the Council to accept the same.

1.8 [bookmark: _Toc498522609] 	SUFFICIENCY AND ACCURACY OF TENDERS

Tenderers will be deemed to have examined all the documents enclosed and by their own independent observations and enquiries will be held to have fully informed themselves as to all matters relating to the scope of the work to be carried out in their resulting tender submission.

Tenderers are reminded to check the accuracy of their Tender prior to submission thereof.

If the Town Council suspects that there has been an error in the pricing of the Form of Tender and/or Schedule of Prices, the Council reserves the right to seek such clarification as it considers necessary from the Tenderer only.

The Town Council reserves the right to disqualify incomplete Tenders or Tenders that have not followed these Instructions to Tender.

Tenderers should familiarise themselves with all regulations, bylaws and all other factors that may affect their Tender.

· Prices should be quoted in GBP, exclusive of VAT.
· All submissions must remain valid for a minimum of 90 calendar days.
· All design proposals should be costed clearly and meet all criteria specified in this document.
· Only one proposal per organisation will be accepted.
Conditions for Rejecting or Treating a Bid as Non-Complaint
The Council reserve the right to reject any tender submission, or to treat it as non-compliant, where the following circumstances arise:
· Late submission
· Incomplete or missing information
· Non-Compliance with the specification or instructions

1.9 [bookmark: _Toc498522610] 	INCURRED EXPENSES
The Town Council shall not be responsible for, or pay, any losses or expenses which may be incurred by the Tenderer in the preparation and submission of their Tender, including (but not limited to) the attendance at any pre or post tender meetings, due diligence meetings, the delivery of any presentations by the Tenderer to the Town Council in relation to their proposal, site visits or other negotiations.

The Town Council will not accept claims for additional charges relating to the work delivered by the Tenderer or the Contractor after acceptance of the Tender if, in the reasonable opinion of the Council, such additional charges should have been established by proper inspection of the Tender Documentation prior to tendering.

1.10 [bookmark: _Toc498522613]PRICING

Tenderers should complete the enclosed Pricing Schedule noting the following:
(a)  The Tenderer must submit costs for all items detailed on the Pricing Schedule.  Failure to complete the Pricing Schedule fully may result in elimination of the Tender.
(b) The currency in which all prices, costs or rates stated on the Form of Tender and / or Schedule of Prices must be quoted is Pounds Sterling and whole new pence (i.e. to 2 decimal places).  
(c) All prices quoted should be exclusive of Value Added Tax (VAT).
(d) Playground Refurbishment budget - £80,000 exclusive of VAT
(e) The full budget should be used but not exceeded. 
(f) All features included within the design must be included within the budget and quotation, there must be no ‘suggested’ additional works shown in the design outside the tendered price. 

[bookmark: _Toc498522614]
1.11 PAYMENT

The Town Council’s standard payment terms are 30 days in arrears.
SECTION 2 – CONTRACTUAL & LEGAL REQUIREMENTS
2.1        REFERENCES AND INSURANCES

Please provide details from two recent contracts (within the last 3 years) that your organisation has undertaken which are relevant to Wivenhoe Town Council’s requirement. 

Details should include the following: 
· The organisation’s name and contact details, including email, for a reference.
· Details of the contract, explaining why the contract is relevant to Wivenhoe Town Council’s requirement, when and where the contract was performed, and whether the outcomes were successfully achieved.  
· The contract value.

 Please self-certify whether you already have, or can commit to obtain, prior to the commencement of the contract, the levels of insurance cover indicated below:  

· Public Liability Insurance: £10 million minimum
· Product Liability Insurance: £5 million minimum
· Employer’s (compulsory) Liability Insurance*: £5 million minimum
· Professional Indemnity: £1 million minimum
· Contract Works Insurance: Covering full contract value
*It is a legal requirement that all companies hold Employer’s (Compulsory) Liability Insurance of £5 million as a minimum. Please note this requirement is not applicable to Sole Traders.

2.2 API MEMBERSHIP REQUIREMENTS
All suppliers submitting a response to this tender must be current members of the Association of Play Industries (API). As the UK’s leading trade body for play equipment manufacturers and installers, API membership ensures suppliers meet high standards of safety, quality, and ethical conduct.

Please note it is recommended that tenderers also use API surfacing members wherever possible. 

Tenderers must include their API membership number in their submission. Submissions from non-members will not be considered


2.3 CONSTRUCTION & SAFETY REQUIREMENTS 
All works must comply with:
· BS EN 1176 / 1177 Standards
· CDM Regulations 2015


2.4   MATERIALS
The Council expects all equipment to be constructed from high-quality, durable, and low-maintenance materials suitable for intensive public use. A range of material options will be considered, including but not limited to:
FOR EXAMPLE: 
· High Pressured Laminate panels and decks.
· Hot zinc dipped galvanized steel posts.
· Additional materials are acceptable for non-structural parts. 
· Fixings should be anti-tamper style (Torx Screws), and any bolts covered with protective caps.
· Chains should be stainless steel.
· Structural rope should have a steel core.
· Slides must be stainless steel 
Minimum guarantees required:
· 25 years on all structural steel posts, galvanised posts, aluminium posts, and decks/panels
Post-Award Requirements
Upon award only, the selected contractor will be required to provide the below information within 14 days of award of tender:
· Construction Phase Plan
· Programme of Works
· Risk Assessment & Method Statements
· Site setup drawings
· Traffic & access plan
· Key contacts/escalation plan

2.5        CONTRACT AGREEMENT
This document, together with the drawing/s, specifications, and any correspondence made to clarify the Contractor’s tendered price and play area layout design shall form the contract documentation. The successful Contractor will enter a contract by way of a JCT Minor Works Building Contract with Contractor's Design 2024 issued by Wivenhoe Town Council. 

2.6      PUBLICITY   
No publicity regarding the services or the award of any contract will be permitted unless and until the Town Council has given express written consent to the relevant communication. For example, no statements may be made to the media regarding the nature of any tender, its contents or any proposals relating to it without the prior written consent of the Town Council.
  
2.7      TRANSPARENCY & CONFIDENTIALITY
As a public body, the Town Council is subject to the provisions of the Freedom of Information Act 2000 (“FOIA”) and Environmental Information Regulations 2004 (“EIR”) in respect of information it holds (including third-party information).  Any member of the public or other interested party may make a request for information.

The Council shall treat all Tenderers’ responses as confidential during the procurement process. Requests for information received following the procurement process shall be considered on a case-by-case basis, applying the principles of the FOIA or the EIR.

While the Town Council aims to consult with third-party providers of information before it is disclosed, it cannot guarantee that this will be done. 

Tenderers should be aware that, in compliance with its transparency obligations, the Town Council routinely publishes details of its contract(s), including the contract values and the identities of its suppliers on its website.

2.8 CONFLICT OF INTEREST

Tenderers must declare any actual or potential conflict of interest. The Council reserves the right to reject a submission where a conflict exists that cannot be properly managed.

SECTION 3 – SPECIFICATION
3.1 OVERVIEW
The play area must offer a diverse range of play opportunities suitable for children 
aged up to 12 years old. The layout and equipment should encourage physical 
activity, social interaction, sensory stimulation, and imaginative play, ensuring that 
children of all abilities are engaged. The design must deliver high play value through 
varied play types such as climbing, sliding, swinging, balancing, role play, and 
tactile experiences.
All equipment must be no taller than 4 metres and designed to comply with all 
relevant safety and quality standards.
Compliance and Safety Standards
- All play equipment must conform to BS EN 1176 (Playground Equipment Safety 
Standard).
- Safety surfacing must conform to BS EN 1177 (Impact Attenuating Playground 
Surfacing Standard).
- Upon completion, the play area must be inspected and certified by an 
independent third-party RPII-registered inspector from ROSPA, The Play Inspection 
Company, or a similar accredited body.
Surfacing
- The fall zones around all equipment and linking pathways must be surfaced in wet pour rubber safety surfacing.
- Wet pour must be laid to appropriate depths for critical fall heights and be suitable 
for year-round use.
- Edging must be smooth and flush with surrounding surfaces to allow easy access 
for wheelchairs and pushchairs.
Play Equipment Requirements
- All equipment must be constructed from steel and come with a minimum 25 year 
structural guarantee.
- Slides must be made of stainless steel
- Posts must be:
 - Hot-dip zinc galvanized steel, or
 - Stainless steel
- Deck supports must be stainless steel.
- Panels must be made from High Pressure Laminate (HPL)
- Fixings must be tamper-proof star fixings for safety and ease of maintenance.
- All equipment must be:
 - Durable,
 - Low-maintenance, and
 - Vandal-resistant
Design Considerations
- The play space must be inclusive and welcoming to children of all abilities.
- The layout should ensure access to a broad range of play experiences, including:
 - Physical play (e.g., climbing, balancing)
 - Sensory play (e.g., tactile and auditory elements)
 - Imaginative and social play (e.g., role play zones, themed equipment)
- Design must be colourful yet natural, blending playful elements with the 
environment.
- Equipment and surfacing colours should help ignite children’s imagination and 
create a visually engaging space

The Town Council would recommend a site visit with the Clerk or a Councillor to discuss and clarify the specification. 

3.2   SPECIFICATION
The Council is seeking a play area that incorporates imagination, challenge and excitement for the target age group, reflecting the priorities identified through consultation. The equipment list provided gives a broad indication of the Council’s and community’s vision, while allowing contractors flexibility to propose innovative solutions from their own product ranges.
Contractors are encouraged to demonstrate a range of play values and disciplines, clearly identifying the play value of each item proposed. The playscape should provide opportunities for both physical and social development through a varied and engaging play environment.
Pre-build
· All play steel fencing, surfacing, seating, hardstanding and equipment is to be removed and disposed of in a suitably licenced facility. All spoil and waste are also to be removed and disposed of accordingly. Any foundations or materials from existing equipment that remains, such as those at or under ground level, must not impede or create any potential risk to persons or quality issues to the new surfacing and equipment. 
· Dig removal and disposal of existing swings, MPU, springer, roundabout, 6 steppers, bench and bin

Play Equipment Specification
· Supply and installation of muti seat see-saw
· Supply and installation of metal combination swing with 1xflat, 1xcradle and 1xpod (2.45m high frame)
· Supply and installation of multi-play unit with tower and slides
· Supply and installation of talk tubes or similar
· Supply and installation of springer
· Supply and installation of wheelchair accessible roundabout
· Supply and installation of playhouse
· Supply and installation of play panels

These items represent the key outcomes from community consultation. However, it is expected that Contractors will use their expertise, product knowledge and innovation to harmonise this vision and deliver an exciting, engaging and high-quality play environment.

· Groundwork and landscaping:
I. Supply and install drainage to help reduce standing water under flush roundabout
II. Excavation into grass 100mm deep (spoil off site)
III. Supply and lay MOT type 1 stone 100mm deep loose load per square metre.
IV. Supply and install chase cut edging into grass inc. backfill and re-instatement with seed/re-use existing turf per LM
· Surfacing- 
I. Wetpour with option for colour wetpour graphic wearpads. 

The Council expects all surfacing to comply with EN 1177 and for test certificates to be provided as part of the tender submission.
Contractors should propose a suitable surfacing solution based on the design, fall heights, 	site conditions and accessibility needs. 

The budget for this project is to include all removals as specified above, groundworks, new equipment, site setup and inspection.

3.3 RE-INSTATEMENT
All damage resulting from removals, vehicle movement, installation, deliveries or any other aspect of the Works, must be repaired to at least the condition of that item or items or replaced with the same or similar alternative/s. This includes any ground repair, that either needs soil, grading and grass seed for minor damage, or new turf for any major damage.
3.4 POST INSTALLATION INSPECTION
A post installation inspection by an independent RPii qualified inspector (i.e. Play Inspection Company, RoSPA or other similar provider) is required to sign off the completed installation. The contractor should allow for this cost within their tender price. 



3.5 PLAY SIGN
Signage x 1 (minimum A2 size) on steel posts should be provided to indicate: The site name, age the play area is intended for use by, telephone number to report any incident or damage, number to call in an emergency, Council logo.
Include graphics that demonstrate:
· children to be accompanied by adults 
· dogs are excluded 
· smoking is prohibited
· litter should be disposed of

SECTION 4 - LOCATION
4.1 SITE VISITS

It is strongly recommended that contractors visit the site before submitting their tender. Any contractor wishing to book an accompanied visit should contact the Town Clerk prior to attending.

4.2 LOCATION
[image: ]

4.3 SITE SET-UP
Welfare- a portable toilet must be provided for the duration of the works. Please specify to contractors your preferred location. 
Heras Fencing must be established around the entire site for the duration of the works, with sufficient CDM signage. 


SECTION 5- EVALUATION METHODOLOGY
5.1 EVALUATION CRITERIA 
	Quality of design: Consideration of play value & aesthetics, inclusivity, layout and accessibility
	55%
· Tenderer’s submission meeting the specific brief requirements
· Delivery of project – Programme of Work
· Design & Layout


	Price 
	20%
· The Town Council do not need to accept the lowest tender, and will select the preferred provider based on value for money


	Materials, Guarantees & Maintenance Considerations
	10%
· Ongoing maintenance and inspection support
· Aftersales support in how to use and maintain the equipment


	Warranty 
	10%
· Clear identification of the warranties on the equipment
· Durability of equipment 


	Sustainability 
	5%
· Assess the bidder’s approach to environmental sustainability- eg material sourcing, carbon footprint, waste management.




SECTION 6 - AWARD CRITERIA  
The project is expected to be awarded on 18 March 2026 with the successful tenderer to commence works as soon as possible. The tenderer must include a proposed start date and deadline for completion in their tender submission.  

6.1 TENDER DOCUMENTS
Tenderers are asked to make their response to WTC’s requirements by completing the following documentation and submitting concept designs which clearly illustrate the layout plan, equipment, inclusivity features, materials and play value. Other supporting collateral can be utilised, so as long as it is in the interest of educating the stakeholders of your offer.
Tenderers should cross reference any other documents submitted with the tender to the applicable section in this tender document so that it is easy for the evaluation team to identify the tenderer’s full response to each requirement.
FORM OF TENDER AND PRICING SCHEDULE UNCONDITIONAL AND IRREVOCABLE OFFER TO WTC 
Re: Invitation to Tender for the Design, Supply and Installation of New Playpark Equipment and
       Safety Surfacing at Mede Way, Wivenhoe, Essex.
  
To: The Town Clerk 
Wivenhoe Town Council 
Council Offices
77 High Street
Wivenhoe
Essex
CO7 9AB
 Having read carefully the Invitation to Tender and in consideration of you considering this Tender: 
1. We offer to carry out the Works specified and to complete the contract in accordance with the Contract Documents and our Tender for the sum of:- £………….. (enter amount in words also……………………………………………...) 
2. We confirm that if our Tender is accepted we will, upon demand: 
• Produce evidence that all relevant insurances and compliance certificates with relevant legislation and policy are held and in force. 
• Sign formal contract documentation 
• (if required) Produce good and sufficient sureties or obtain the guarantee of a Bank or Insurance Company (to be approved by you in either case) to be jointly and severally bound with us in a sum equal to be agreed with WTC. 
3. We agree that this Tender shall constitute an irrecoverable, unconditional offer which may not be withdrawn for a period of 40 days from this date. 
4 We are a subsidiary company within the meaning of Section 736 of the Companies Act 1985 (update reference to 2006 ACT) and enclose a Parent Company Guarantee undertaking in the form set out in Section 7 duly completed by our ultimate holding company [TENDERER TO DELETE IF NOT APPLICABLE]
5. We understand that WTC is not bound to accept any tender it receives. 
Company* (1) Signature .................................................. 
Name .................................................. (Director) 
(2) Signature ................................................ Name ................................................. (Director/Company Secretary)* 
For and on behalf of: ..................................................................... 1 Delete if not applicable. (print Company’s full name and registered number) Registered 
Address: ...................................................................... .................................................................................................................. 
DATE: ...................................................................... Sole Principal/Partnership* 
(1) Signature .................................................. Name .................................................. Job Title/Designation .................................................. 
*(2) Signature ................................................. Name ................................................. Job Title/Designation .................................................. For and on behalf of: ...................................................................... (print business’ full name) Business Address ...................................................................... . ................................................................................................................. 
DATE: ...................................................................... *delete as applicable Limited Liability Partnership (1) Signature .................................................. Name .................................................. (Member) (2) Signature ................................................. Name ................................................. (Member) For and on behalf of: ...................................................................... (print business’ full name) Registered Address ...................................................................... .................................................................................................................. DATE: ...................................................................... 


TENDERING CERTIFICATE 
To: WIVENHOE TOWN COUNCIL (“WTC”) 
I/We certify that this is a bona fide tender, intended to be competitive and that I/We have not (either personally or by anyone acting on my/our behalf): 
1. Fixed the amount of the Tender (or the rate and prices quoted) by agreement with any person. 
2. Communicated to anyone other than WTC the amount or approximate amount or terms of my/our proposed tender (other than in confidence in order to obtain quotations, professional advice or insurance necessary for the preparation of the tender). 
3. Entered into any agreement or arrangement with any other person that he shall refrain from tendering or as to the amount or terms of any tender to be submitted by him. 
4. Canvassed or solicited any member, officer or other employee of WTC in connection with the award of this or any other Council contract or tender. 
5. Offered, given or agreed to give any inducement or reward in respect of this or any other Council contract or tender. 
SIGNED* (1) .................................................................... 
Status .................................................................... 
SIGNED* (2) .................................................................... 
Status .................................................................... 
for and on behalf of .................................................................... 
Date: .................................................................... *Note: to be signed by the same signatories as the Form of Tender
 
BUSINESS QUESTIONNAIRE 
Your completed Business Questionnaire (and accompanying documentation) will be shared with only those Parish Councillors involved in the procurement exercise. 
TO BE COMPLETED BY APPLICANT 
	1
	APPLICANTS DETAILS

	1.1
	Trading Name of the Organisation submitting this Business Questionnaire 


	1.2
	Contact Name for enquiries about this bid 


	1.3
	Contact Position (Job Title): 


	1.4
	Address

	1.5
	Telephone Number

	1.6 
	Email address

	1.7
	Website address

	1.8 
	Registered Name of Organisation submitting this Business Questionnaire 


	1.9 
	Registered address

	1.10
	Company registration number

	1.11
	Charity/Housing Association/Other Registration No: 
(if applicable) 

	1.12
	Date of Formation and/or Registration 


	1.13
	VAT Registration Number: 





	2 STATUS OF APPLICANT

	2.1
	Is the applicant (Please tick as appropriate):

	
	(i)
	A public limited company
	

	
	(ii)
	A limited company
	

	
	(iii)
	A company limited by guarantee
	

	
	(iv)
	A partnership
	

	
	(v)
	A sole trader
	

	
	(vi) 
	A charity
	

	
	(vii)
	A franchise
	

	
	(viii)
	A small/medium sized enterprise or SME
	

	
	(ix)
	Other (e.g.: a Special Purpose Vehicle, Joint Venture Company etc. 
Please specify 
	

	2.2
	Are you applying as the lead organisation in a consortium of organisations? 

	Yes/No

	
	If YES to 2.2, please set out here who the member organisations of the consortium are, what their respective roles will be and state when the consortium was formed: 

	



The European Commission defines an SME as an enterprise which employs fewer than 250 persons and which has an annual turnover not exceeding EUR 50million and/or an annual balance sheet total not exceeding EUR 43million. 347CT Tender 
	3
	OWNERSHIP

	3.1
	Is the Applicant a subsidiary of another company? 

	YES/NO

	
	If YES to 3.1, give the following details in respect of the Holding/Parent company 


	
	Registered Name

	
	Registered Office Address

	
	Registration Number

	
	Note: The Holding/Parent Company may be required to enter into a Deed of Guarantee, where a contract is proposed with a subsidiary to indemnity against all losses, damages, costs which may be incurred by reason of any default on the part of the applicant 


	3.2
	Please give details of any changes of ownership in the last 3 years 


	3.3
	To the best of your knowledge, does any director or senior officer of your organisation have any personal or financial connection with any member or senior officer of WTC? 

	YES/NO

	
	If YES to 3.3 please give details here: 


	3.4
	Total number of employees






	4
	FINANCIAL AND INSURANCE MATTERS 


	4.1
	If asked, would you be able to provide at least ONE of the following: 


	
	A copy of your most recently audited accounts (for the last three years, if this applies)? 

	YES/NO

	
	A statement of your turnover, profit & loss account and cashflow for the most recently year of trading? 

	YES/NO

	
	A statement of your cashflow forecast for the current year and a bank letter outlining the current cash and credit position? 

	YES/NO

	4.2
	Has your organisation met the terms of its banking facilities and loan agreements (if any) during the past year? 

	YES/NO

	
	If NO, what were the reasons and what has been done to put things right? 


	4.3
	Has your organisation met all its obligations to pay its creditors and staff during the past year? 

	YES / NO 


	
	If NO please explain why not 



	4.4
	Please provide details of all insurance cover currently in force: 


	
	PUBLIC LIABILITY INSURANCE (WTC’s requirement is £5,000,000) 


	
	Level of Cover Held 

	£

	
	Name of Insurance Company 

	

	
	Policy No. 

	

	
	Expiry Date 

	

	
	Copy attached as evidence of the cover stated 

	

	
	EMPLOYERS LIABILITY INSURANCE (WTC’s requirement is £5,000,000) 


	
	Level of Cover Held 

	

	
	Name of Insurance Company 

	

	
	Policy No. 

	

	
	Expiry Date 

	

	
	Copy attached as evidence of the cover stated 

	

	
	PROFESSIONAL INDEMNITY INSURANCE (WTC’s requirement is £1,000,000)


	
	Level of Cover Held 

	

	
	Name of Insurance Company 

	

	
	Policy No. 

	

	
	Expiry Date 

	

	
	Copy attached as evidence of the cover stated 

	

	4.5
	If your organisation’s tender is successful, adequate insurance cover will be required. The levels are indicated in 4.4. If your current insurance is insufficient to meet the minimum requirements set out, please confirm that if awarded a contract, increased cover will be available at no extra cost to the authority. 
	YES/NO

	4.6
	Please state whether there are any outstanding insurance claims against your organisation(s) (other than for routine matters) 

	YES/NO

	
	If YES to 4.6, please provide brief details: 






	5
	BUSINESS ACTIVITIES

	5.1
	Please describe briefly your organisation’s principle fields of activity. What proportion of total activity relates to products and/or services similar to those called for in this contract? 


	
	











	5.2
	
· Please detail here any sub-contractors you intend to use to deliver this contract 




	6
	EXPERIENCE & REFERENCES

	6.1
	Please describe your experience in the last two years of providing contracted products and/or services, services or works similar to those being sought under this contract. This list does not have to be complete but merely sufficient to give WTC a broad understanding of your contract portfolio 


	
	Name of client 

	Brief description of contract 

	Start / end dates 

	Annual contract value (£) 


	
	
















	6.2
	WTC’s policy on taking References 
Tenderers must provide a minimum of two written references with their tender. These must be no more than a year old and relate to equivalent/ similar services sought under this tender. WTC reserves the right to approach the referees to validate/ seek further information on the tenderers’ performance 

	6.3
	Has your organisation within the last 5 years 

	
	

	
	A)
	Incurred contract penalties default notices or payment of liquidated damages? 

	YES/NO

	
	B)
	Withdrawn from a contract after the contract has been awarded (either before or after commencement of the contract) 

	YES/NO

	
	C)
	Had a contract terminated by the client earlier than the originally intended date? 

	YES/NO

	
	If YES, please give details: 
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	HEALTH & SAFETY

	7.1 
	Do you currently hold any external health and safety accreditations, such as CHAS, Constructionline, or equivalent? 

	YES/NO

	
	If YES, please provide the following details: 


	
	Name of Accrediting Organisations 

	

	
	Your Accreditation Reference No: 

	

	
	Date Accreditation Valid Until: 

	

	
	Have you applied for membership if you are not already a member? 
	YES/NO

	
	Please provide a copy of your accreditation certificate with your Application Form 


	
	If you have answered YES to 8.1, and provided details and the copy of your certificate as requested, there is no need to complete the rest of this section 
If you have answered NO to 8.1, you must answer 8.2 to 8.5 below 

	7.2 
	Does your organisation have a written Health and Safety at Work policy? 

	YES / NO 


	
	If YES, please provide an up to date copy (which should not be more than two years old) of your Health & Safety General Policy Statement, signed and dated by your Chairman, Chief Executive, Managing Director or Company Secretary 
Note: Please DO NOT SUBMIT your full Health & Safety Policy or Manual 
 

	

	
	If NO, please explain why not 

	

	7.3 
	Does your organisation have a Health & Safety at Work system? 

	YES/NO

	
	If NO, please explain why not 

	

	7.4 
	Have you had any Health & Safety Executive/Local Authority enforcing Action (e.g. Prosecution or issue of Improvement or Prohibition Notices) taken against your organisation in the past 3 years? 

	YES / NO 


	
	If YES, what action has been taken within the organisation to remedy enforcing Action(s) and prevent similar occurrences in the future? 


	7.5 
	Who is your “Competent Person” for provision of health and safety advice, as required by the Management of Health and Safety at Work Regulations 1992? If external consultants, please provide the name and address of the organisation and the name of the consultant: 


	
	NAME
	

	
	POSITION
	

	
	TELEPHONE NUMBER
	

	
	EMAIL ADDRESS
	

	
	To whom does the “Competent Person report to in your organisation? 


	
	

	
	



Any business employing five or more people has, by law, to prepare and bring to the attention of employees a written Health & Safety Policy Statement.  This is a short statement outlining the organisation’s commitment to Health & Safety, signed and dated by a senior organisation official.


Pricing Schedule

	DESCRIPTION 
Please use a line for each item as identified in the specification. 

(Specify all stages of the project where a cost will be incurred eg:  supply and install, site safety etc)
	COST PER
ITEM £
	TOTAL PRICE £

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
Total Sum of Work 
	
£ 





	TENDER COMPLETED BY (an authorised employee of your company)

	Company
	
	Name:
	

	Position 
(Job Title):
	

	Date:
	
	Address
	

	Telephone number:                             
	
	Email Address
	




Supporting Questions
	1.

	Resources - Detail the resources and your technical ability (inclusive of sub-contractors) to carry out the service
 Provide Information on: 
· The workforce to be employed for performance 
· The service and level of experience
· The level of resources to be used e.g. time.

	[bookmark: _Hlk9263035]










	2.
	[bookmark: OLE_LINK15]Monitoring - Provide information on monitoring of the contract and installation works 


	









	3.

	Communication - Provide information on how you will effectively communicate with the Town Council and your procedure for responding to a complaint. Please include any relevant names, position and contact details

	













	4.

	Risk - Identify any risks involved in the project and how you suggest these will be managed effectively 

	












	5.

	Values – Please outline how your proposal and the equipment/design might: (i) offer play and social elements to achieve increased accessible play; (ii) support mental and physical wellbeing 

	[bookmark: _Hlk6927795]




































Your Organisation
	1.
	BASIC DETAILS OF YOUR ORGANISATION

	1.1
	Name of the organisation in whose name the tender would be submitted: 



	1.2

	Contact name for enquiries about this tender:

	1.3

	Contact position (Job Title): 

	1.4

	Address: 
Post Code: 

	1.5
	Telephone number: 

	1.6
	Email address:

	1.7
	Website address (if any):

	1.8
	Company Registration number (if this applies):

	1.9
	Charities or Housing Association or other Registration number (if this applies). Please specify registering body: 

	1.10
	Date of Registration:

	1.11
	Registered address if different from the above (including post code)

	1.12
	VAT Registration number:

	1.13
	Is your organisation: 
(Please indicate one)
	i) a public limited company?  Yes / No

	
	
	ii) a limited company?            Yes / No     

	
	
	iii) a partnership                      Yes / No

	
	
	iv) a sole trader                       Yes / No

	
	
	v) other (please specify)        Yes / No

	1.14
	Name of (ultimate) parent company (if this applies): 
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